Welcome to McGill!

For more than 185 years, McGill has distinguished itself as one of the
world’s great public universities, renowned for outstanding students,
professors and alumni, for achievement in teaching and research, and for
its distinctive international character.

As one of the top 12 universities in the world, McGill’s defining strengths
include its unwavering commitment to excellence, and a willingness to
be judged by the highest standards. And by these standards, McGill has
excelled far beyond any reasonable expectations. We have produced
a disproportionate number of Nobel laureates and Rhodes scholars.
Olympians, award-winning authors and musicians, astronauts, medical
pioneers and world-famous leaders in all walks of life are counted among
our alumni — remarkable individuals who have shaped our society and
the course of history itself in profound ways.

As students you are at the core of all that we do. Your time at McGill
offers more than an excellent education. It is a critical period of personal
and intellectual discovery and growth, and one that will help shape your
understanding of the world.
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THE UNIVERSITY

GENERAL STUDIES
Aldo Cerantola; B.Sc.A.(Laval) Director

Jasna Hancevic; B.Com.(McG.), M.Sc.(UQAM) Program
Administrator

SUMMER STUDIES

Jasna Hancevic; B.Com.(McG.), M.Sc.(UQAM) Program
Administrator

TRANSLATION STUDIES

James Archibald; B.A.(McG.), B.Ph.(Montr.), M.esL., Dr. 3rd cy.
(Lille), Ph.D.(Montr.) Director

Héberto Fernandez; B.Sc., M.Sc.(U. of Los Andes), Ph.D.(Montr.)
Coordinator, Spanish and Portuguese Programs

MCGILL INSTITUTE FOR LEARNING IN RETIREMENT
Carolynn Rafman; B.F.A.

16

2008-2009 Continuing Education, McGill University



2 Calendar of Dates 2008-09

The complete Calendar of Dates is available on the Web at www.mcgill.ca/student-records. The excerpt published herein
was accurate as of February 2008. The information is subject to change and users are advised to verify important dates
by checking the Web.

A Calendar Supplement is published three times a year. This document supplements the information contained in this
calendar and is mailed to all returning and newly admitted students prior to registration. It contains specific details on
registration dates and information you will need for the upcoming term. In case of discrepancy, the information con-
tained in the supplement takes precedence.

FACULTY / SCHOOL LEGENDS
CE Continuing Education ALL All students
NEW New students RET Returning students
—> Read activity column for details

ACTIVITY CODE LEGENDS

Sd1v( d 40 dVANI'1IV)

APP Application INFO Information
APPGRAD Apply to graduate on Minerva LEC Lecture
CONV Convocation NOTE Note to students
DEF Deferred—application and examination REG Registration
EXAMS Examinations VERIF Verification Period
HOLIDAY Holiday W Course withdrawal
IFT Inter-faculty transfer W-- University withdrawal
DATE ACTIVITY FAacuLTY/ ACTIVITY
CoDE ScHooL
June 2008
June 1, Sun. APP CE Application deadline for Fall admission to Continuing Education
Programs.
June 1, Sun. IFT Agricultural and Environmental Sciences, Arts, B.A. & Sc., Education,

Engineering (except Architecture), Management and Science application
deadline for Fall term 2008 inter-faculty transfers. This deadline also
applies to Continuing Education students wishing to transfer into

Management.

June 24, Tues. HOLIDAY LA FETE NATIONALE DU QUEBEC. (Classes cancelled). Administrative
offices closed. Libraries closed.

July 2008

July 1, Tues. HOLIDAY CANADA DAY. (Classes cancelled). Administrative offices closed.
Libraries closed.

July 2, Wed. REG CE Registration using Minerva begins for returning students in Continuing
Education for Fall courses and programs.

July 8, Tues. REG CE Registration using Minerva begins for newly-admitted students in
Continuing Education for Fall courses and programs.

July 15, Tues. REG CE Registration using Minerva for_returning Continuing Education Special
students for Fall courses and programs.

August 2008

Aug. 15, Fri. INFO Last day for the Summer 2008 term for students to request fee
exemptions and to submit legal documents for proof of Canadian
citizenship and proof of Quebec residency to the Enrolment Services
Office. Students in Medicine or Continuing Education should submit their
documents directly to their Faculty Student Affairs office or the Centre for
Continuing Education. Documents received after this date will be updated
for the following term only.

Aug. 15, Fri. NOTE Grades of K will convert to KF for Winter term 2008 for all faculties except
Dentistry, Medicine and Graduate Studies.

Aug. 15, Fri. REG Registration begins for Fall term Continuing Education courses via

Minerva for all faculties except Dentistry, Law, Management (day
programs), Medicine and Physical and Occupational Therapy.

September 2008
Sept. 1, Mon. HOLIDAY LABOUR DAY. (Classes cancelled). Administrative offices closed.

Sept. 2, Tues. REG CE Deadline for students to register for Continuing Education courses without
a late registration fee.

McGill University, 2008-2009 Continuing Education 17



http://www.mcgill.ca/student-records

CALENDAR OF DATES

DATE

Sept. 2, Tues.

Sept. 3, Wed. to
Sept. 16, Tues.

Sept. 15, Mon.

Sept. 16, Tues.

Sept. 16, Tues.

Sept. 21, Sun.

Sept. 29, Mon. to
Oct. 3, Fri.

October 2008
Oct. 1, Wed.

Oct. 13, Mon.

ACTIVITY FAacuLTY/
CoDE SCHOOL

LEC

NOTE

REG ALL

LEC CE

REG

VERIF

APP CE

HOLIDAY

NOTE

ACTIVITY

Lectures begin in programs in Agricultural and Environmental Sciences,
Arts, all credit courses and non-credit language courses at Continuing
Education, Education, Engineering including Architecture, Graduate
Studies, Law, Management, Music, Nursing, Physical and Occupational
Therapy (15tand 2™ year), Religious Studies, and Science.

The normal Tuesday schedule of course activities will be cancelled for
December 2, 2008. In its place, all lectures, labs, conferences and other
course-related activities that are normally held on Monday will be held on
Tuesday, December 2, 2008 as well. This change in schedule is to make
up for activities that will be cancelled on Monday, October 13 due to
Thanksgiving Day.

Late registration period with $100 late registration fee for all faculties; $40
for Special Students and Graduate part-time students ($25 late
registration fee for Continuing Education students).

Lectures begin in Special Intensive English, Special Intensive French and
General Studies non-credit courses at Continuing Education.

Deadline for Web withdrawing (grade of "W") from multi-term courses
(D1/D2, N1/N2) that started in Summer 2008 (with fee refund for Fall
term 2008) for students in Agricultural and Environmental Sciences, Arts,
Continuing Education, Education, Engineering including Architecture,
Graduate Studies, Law, Management, Music, Physical and Occupational
Therapy, Religious Studies, Social Work, and Science (no withdrawals
from Education Intensive courses).

Course Change (drop/add) deadline for Fall term and first part of multi-
term courses starting in September 2008 for Agricultural and
Environmental Sciences, Arts, Continuing Education, Education,
Engineering including Architecture, Graduate Studies, Law, Management,
Music (except practical lessons), Nursing, Physical and Occupational
Therapy, Religious Studies, Social Work, and Science. (No withdrawals
from Music Ensembles after this date.)

Deadline to Web withdraw (grade of "W") with fee refund from Continuing
Education credit courses ($20 fee).

Verification period via Minerva for all students in all faculties. It is
especially critical that graduating students verify their records. Faculty of
Law students must pick up their examination number during Verification
from their Faculty Student Affairs Office.

Application deadline for Winter admission to Continuing Education
Programs.

THANKSGIVING DAY. (Classes cancelled). Administrative offices
closed. Continuing Education evening classes will be re-scheduled.

The normal Tuesday schedule of course
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DEFERRING OR DECLINING OUR OFFER OF ADMISSION?

4. Proof of Canadian Citizenship or Landed Immigrant status: (see
Legal Documents, section 4.2.2).

5. Proof of Residency in Quebec: (see Legal Documents,
section 4.2.2).

6. The Quebec Ministry of Education (MELS) requires that all stu-
dents attending a Quebec university have a Permanent Code.
(See Legal Documents, section 4.2.2).

3.3.3.4 Supporting Documents for Graduate Level
Programs

Candidates wishing to apply to a graduate program must have a

degree (i.e. a Bachelor's degree) from a recognized university that

is equivalent to an undergraduate degree as approved by the Min-
istere de I'immigraton et des communautés culturelles. Programs
may have additional admission requirements. Please refer to the
admission requirements specified in the program description.

The following documents must be received before the applica-
tion can be processed:

1. Anunofficial transcript with confirmation of degree awarded and
date of graduation and a letter from the University confirming
expected date of completion (if the degree has not been
granted yet).

2. All students must make arrangements to have an official tran-
script with confirmation of degree awarded and date of gradu-
ation sent directly to the Department from their previous
educational institution before their application can be consid-
ered.

3. TOEFL, IELTS, APIEL, McGill CCE TELP or McGill Certificate
of Proficiency in English (if applicable) if your mother tongue is
other than English: (see Proof of Proficiency in English,
section 7.3.2). Students who have completed both Secondary
V and a Diploma of Collegial Studies in Quebec are not
required to submit proof of proficiency in English.

4. Proof of Canadian Citizenship or Landed Immigrant status: (see
Legal Documents, section 4.2.2).

5. Proof of Residency in Quebec: (see Legal Documents,
section 4.2.2).

6. The Quebec Ministry of Education (MELS) requires that all stu-
dents attending a Quebec university have a Permanent Code.
(See Legal Documents, section 4.2.2.)

Note: You cannot apply as a mature student for Graduate level
programs.

3.3.3.5 Due Date for Documentation requirements for
McGill applications

All required supporting documents, including: transcripts, state-
ments of standing, test scores; letters of recommendation, portfo-
lios, etc. (depending on the program) must reach McGill by the
admission deadline date, i.e. June 1 for Fall admission, October 1
for Winter admission and February 1 for Spring admission.

McGill University, 2008-2009 Continuing Education
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Applicants will be permitted to take an Exemption by Examina-
tion test for:

* co-requisite courses to the program;

or

¢ pre-requisite courses which are not part of their program.

Students who successfully pass the Exemption by Examination
test(s) will not have to take the course(s) for which the test(s) was
taken.

Those who fail the Exemption by Examination test(s) will not be
permitted to repeat the test(s), instead they must enroll in the
course(s) for which the particular test was taken.

Students may obtain an application form from the department or
from the Web www.mcgill.ca/contedstudents/forms. Students
interested in the Exemption by Examination test should contact the
Career and Management Studies department for further details.

Note: Students who have been granted credits and/or exemptions
are not permitted to register for the courses for which they have
been granted credits and/or exemptions. Students applying to an
undergraduate program will not be granted credits and or exemp-
tions for equivalent credit course(s), unless the course(s) in ques-
tion were successfully completed with a minimum grade of C or
better within the last five years. Students applying to a graduate
program will not be granted credits and/or exemptions for equiva-
lent credit course(s), unless the course(s) in question were suc-
cessfully completed at the graduate level within the last five years
with a minimum grade of B- or better.

[
3.7 International Students

The immigration authorities do not issue visas to students unless
they are studying full time in a recognized program. Please note
that McGill University does not issue any immigration documents.
Most of the programs offered by the Centre are designed for part-
time students, but some may be taken full time. To be full time in a
credit program you must take at least 12 credits each term towards
your program. The Special Intensive Language Programs are full-
time programs.

Prospective visa students should contact the Centre for Contin-
uing Education to verify that the program to which they wish to
apply may be taken full time. Students will be advised prior to reg-
istration of the appropriate sequence of courses which will enable
them to complete the program within the time frame specified by
the immigration authorities. Students will also be given a Study
Plan which will outline the course sequence. Immigration authori-
ties will ask to see the Study Plan before issuing or renewing a stu-
dent visa. The Study Plan should be updated on a regular basis.
Note: Special Intensive Language Students will not be required to
produce a Study Plan to immigration authorities.

3.7.1 Application Procedures - International Students

For acceptance into a program, students must complete a formal
application. Please see Admission Procedures, section 3.3, for
information on how to apply to a program.

International students are reminded that in order to study at
McGill they are required to obtain a "study permit" (visa) from the
Canadian immigration authorities. This, in turn, can be issued only
after a "certificate of acceptance" has been obtained from the
Québec immigration authorities.

Initial application for a "study permit" may not be made from
within Canada, although subsequent renewals may be made from
within the country.

Acceptance into the Centre's programs does not of necessity
entitle a student to a "certificate of acceptance" or "study permit",
which is issued at the sole discretion of the respective immigration
authorities, nor does it permit a student to work within Canada, for
which a separate "work permit" is required.

3.7.2 Immigration Procedures

Unless their studies at McGill will be completed in less than six
months, all students, other than Canadian citizens and permanent
residents of Canada, must obtain proper authorization from both


http://www.mcgill.ca/contedstudents/forms
HTTP://www.cic.gc.ca
HTTP://www.immigration-quebec.gouv.qc.ca

PROFESSIONAL ASSOCIATIONS

Immigration Contacts

Citizenship & Immigration Canada
www.cic.gc.ca

Case Processing Centre

Vegreville, Alberta T9C 1X6

Tel.: 1 888 242-2100

CANADA

Ministére de I'lmmigration et des Communautés culturelles
(Immigration Québec)

www.immigration-quebec.gouv.qc.ca

285 Notre-Dame Street West

Main Floor, Suite G-15

Montreal, Quebec H2Y 1T8

Tel.: (514) 864-9191

CANADA

Canadian Bureau for International Education (CBIE)
www.chie.ca

220 Laurier Ave. West

Suite 1550

Ottawa, Ontario K1P 529

Tel.: (613) 237-4820

CANADA

Canada Border Services Agency

www.cbsa-asfc.gc.ca

From within Canada, call: 1 800 461-9999 (toll-free)

From outside Canada, call: (204) 983-3500 or (506) 636-5064
(long-distance charges apply)

Further information regarding the regulations governing student
status in Quebec can be provided by the nearest Canadian
embassy or consulate.

3.7.2.4 Compulsory Health Insurance (International
Students)

By Senate regulation, all students (full-time, part-time, special,
exchange and visiting) and their accompanying dependants who
do not have Canadian citizenship or Permanent Resident status
must participate in the University's compulsory sickness and acci-
dent plan.

For enrolment procedures and details on the health insurance
plan, students should consult the International Student Services
Website. All inquiries related to this University policy must be
directed to International Student Services.

Health Insurance Tel.: (514) 398-6012
E-mail: international.health@mcgill.ca
Website: www.mcgill.ca/internationalstudents/health

Note:

McGill University, 2008-2009 Continuing Education
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PROFESSIONAL ASSOCIATIONS

Ordre des CGA du Québec (Certified General Accountant -
CGA)

In order to fulfill the educational requirements necessary to obtain
the CGA professional designation, the candidate must hold:
— abachelor of commerce degree with a major in accounting;
or
— abachelor of commerce degree with honours in accounting;
or
— acertificate in management with a certificate in accounting
and one other certificate;
and she/he must complete the Short Graduate Program in Profes-
sional Practice, pass the four national examinations and acquire
24 months of practical work experience. Under certain conditions,
the specific competencies examinations: Taxation 2 (TX2), Man-
agement Auditing 1 (MU1) or Auditing 2 (AU2) might be exempted.
A list of specific courses necessary to complete the educational
requirements and descriptive brochures of the Order can be
obtained from the Centre. Students interested in membership
should contact Ordre des CGA du Québec, 500 Places d'Armes,
Room 1800, Montréal, Québec H2Y 2W?2.
Telephone: (514) 861-1823 or (800) 463-0163;
Fax: (514) 861-7661;
E-mail: formation@cga-quebec.org;
Website: www.cga-quebec.org.

Ordre des Comptables en Management Accrédités du Québec
(Certified Management Accountant - CMA)

The Bachelor of Commerce program with an Accounting Concen-
tration fulfills the educational requirements of the Ordre des
comptables en management accrédités du Québec and with the
appropriate options prepares students to write the CMA Entrance
Examination.

A list of specific courses required to complete the educational
requirements and descriptive brochures of the Order can be
obtained from the Centre. Students interested in further informa-
tion on the CMA designation should contact the Coordinator,
Admission and Quality at: Ordre des comptables en management
accrédités du Québec, 715 Square Victoria, 3rd Floor, Montreal,
Quebec H2Y 2H7.

Telephone: (514) 849-1155 ext. 227 or (800) 263-5390;
Fax: (514) 849-9674;

E-mail: formation@cma-quebec.org;

Website: www.cma-quebec.org.

Ordre des Conseillers en Ressources Humaines et en
Relations Industrielles Agrées du Québec (ORHRI)

ORHRI is the primary human resources management and indus-
trial relations reference organization in Quebec. Recipient of a
Grand Prix québécois de la qualité in 2005, the Ordre has a mem-
bership of close to 9,000 dynamic professionals, including almost
7,500 CHRPs and CIRC:s. Itis the only organization authorized by
the Professional Code to confer the designations of certified
human resources professional and certified industrial relations
counsellor. Active in all sectors - businesses, government organi-
zations, unions, universities, and consulting firms - CHRPs and
CIRCs work inindustrial relations, human resources management,
occupational health and safety and in-house professional develop-
ment.

Students who are interested in membership or further informa-
tion concerning ORHRI should contact Ordre des conseillers en
ressources humaines et en relations industrielles agrées du
Québec: 1200 McGill College Avenue, Suite 1400, Montreal, Que-
bec H3B 4G7. Telephone: (514) 879-1636; Fax: (514) 879-1722;
E-mail: info@orhri.org; Website: www.orhri.org.

Project Management Institute (PMI®)

The Project Management Institute (PMI) is an autonomous, non-
profit, tax-exempt, membership association dedicated to advanc-
ing the state-of-the-art in effective and appropriate application of
the practice and science of project management.

McGill University's Centre for Continuing Education has been
approved as a provider of project management training by the PMI.
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APPLICATION PROCEDURES

Société Québécoise des Professionnels en Relations
Publiques

This association recognizes McGill's public relations programs.
Students interested in membership or further information about the
organization should contact the société québécoise des profes-
sionnels en relations publiques, 4316 boul. St-Laurent, Suite 200,
Montreal, QC H2W 1Z3. Telephone: (514) 845-4441; Fax: (514)
842-4886; Website: www.sqprp.ca; E-mail: info@sqprp.ca.

Ordre des Traducteurs, Terminologues et Interprétes Agréés
du Québec

The mission of the Ordre des traducteurs, terminologues et inter-
prétes agréés du Québec (OTTIAQ) is to promote effective, high-
quality communication by setting standards of competence in
translation, terminology and interpretation. In so doing, the Order
fulfills its mandate to protect the public.

The Société des traducteurs du Québec (STQ), which was
founded in 1940, became in 1992 the Corporation professionnelle
des traducteurs et interpretes agréés du Québec (CPTIAQ).
Following several name changes, the association is now known
officially as I'Ordre des traducteurs, terminologues et interprétes
agréés du Québec (OTTIAQ). Under the powers conferred to it by
the Professional Code, this professional body certifies profes-
sional translators. OTTIAQ is affiliated with the International Fed-
eration of Translators, an umbrella organization of 70 associations
from over 50TJTre6(ic)-1ess.
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PERSONAL INFORMATION

4.1.7 Proper Use of Computing Facilities

Students are required to comply with the Code of Conduct for Us-
ers of McGill Computing Facilities as approved by the University
Senate. The Code is published in the Handbook on Student Rights
and Responsibilities.
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International Students

Note 1: You may alternatively supply your Quebec baptismal cer-
tificate if it was issued prior to January 1, 1994 and clearly shows
where you were born and that your baptism occurred no more than
4 months after your birth.

Note 2: Permanent Code Data Form (signed) is usually required.
If the names of your parents appear on your birth certificate, or if
you have already provided us with your Permanent Code, you do
not need to supply this form.

Note 3: Proof of Permanent Resident status can be proved by an
IMM 5292 document together with the Permanent Resident card
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« they do not have the pre-requisite for the course(s) they wish
to register for. If any of these conditions apply, students
should see an adviser and register in person (see section
4.3.3.1, “In-Person Registration”).

4.3.2 How to Register Using Minerva

Go to the Minerva Web page at www.mcgill.ca/minerva-students
and follow the step-by-step instructions. You can register and/or
make course changes using Minerva ONLY during the periods in-
dicated in the Minerva Registration Schedule. For more informa-
tion, see “MINERVA REGISTRATION SCHEDULE 2008/2009".

Before Going to Minerva:

* Read Notices. Please read the timetable and registration
instructions carefully. Not all courses are offered each term.
Keep this in mind when selecting your courses. You can only
register for one term at a time.

« See an Adviser. If you wish to substitute required courses or
enroll in courses outside your program, you must obtain written
approval from your Department, otherwise the course may not
be recognized for credit towards your program. If you need to
see an adviser, call your Department well before registration to
make an appointment.

Problems Using Minerva?

If you have any program or course-related questions regarding
registration, contact the Student Affairs Office at (514) 398-6200.
If you have problems using Minerva, contact the Minerva Help Line
at (514) 398-4474.

Can't Remember Your PIN?

If you cannot remember your PIN, even with Minerva's assistance,
you must call the Minerva Help Line at (514) 398-4474.

4.3.3 Other Ways to Register

4.3.3.1 In-Person Registration

New Special Students, or students who are unable to register us-
ing Minerva for any reason, must register in person. This service
is by appointment only. Call for an appointment: (514) 398-2900.

As of August 5 for Fall term

As of December 2 for Winter term

As of April 6 for the Spring/Summer term

Students who are required to take a Language classification test
should schedule an appointment at least two days after the test.

What to bring to IN-PERSON Registration:

RETURNING STUDENTS
1) McGill ID card or proof of Student Number
2) Proof of satisfactory completion of pre-requisite courses

NEWLY ADMITTED STUDENTS

1) Your letter of admission

2) Proof of satisfactory completion of pre-requisite courses

3) If you were formerly a Special student, your student ID card

4) Documents to prove Quebec residency (POR) or Proof of
citizenship (POC) if you have not done so

NEW SPECIAL STUDENTS

(see section 3.8, “Special Student Status”)

1) Proof of Canadian Citizenship or Permanent Resident status
(see section 4.2.2, “Legal Documents”)

2) Proof of Residency in Quebec (if applicable) (see section 4.2.2,
“Legal Documents”).

3) Permanent Code (see section 4.2.2, “Legal Documents”)

4) One other piece of personal identification (with photo)

5) Proof of satisfactory completion of pre-requisite courses

6) Proof of proficiency in English, if applicable (section 6.9.2,
“Proof of Proficiency in English” and section 7.3.2, “Proof of
Proficiency in English”)

SPECIAL STUDENTS REGISTERING IN GRADUATE LEVEL

COURSES

1) An unofficial transcript in English or French confirming degree
completion and, if applicable, an "avis d'études" from the Gou-
vernement du Québec, Ministére de I'immigration et des com-
munautés culturelles;

2) If your degree has not yet been granted, a letter from your uni-
versity of origin confirming the expected date of completion of
your degree. Please note that you must make arrangements to
have an official transcript sent to us before the end of term.

3) Proof of proficiency in English if applicable (see section 7.3.2,
“Proof of Proficiency in English”). Failure to provide the docu-
ments listed above will result in your not being permitted to reg-
ister in courses.

For Translation Studies (see section 14.3.1.3, “General Academic
Requirements”).

INTERNATIONAL STUDENTS

In addition to the above, international students should bring:

1) A Completed Study Plan

2) A study permit and C.A.Q., or other proof of immigration status

3) Valid passport

4) Their Health Insurance Number (If not purchased, students
must do so at the Brown Student Services Building, 3600
McTavish, before registration)

4.3.3.2 Registration for Short Courses, Seminars and
Workshops

For registration in the following areas, please see the appropriate
Department in this calendar:

General Studies/Professional section 12, “General Studies”

Development

MILR section 13, “McGill Institute for
Learning in Retirement”

4.3.3.3 Registration by Proxy

Students who are unable to register during the scheduled registra-
tion periods may register by proxy. A Proxy form is available at the
Centre for Continuing Education or at www.mcgill.ca/conted-
students/forms. This form must be completed and signed by both
the student and the proxy-holder and presented at the in-person
registration. We cannot accept proxy forms sent to the Centre by
fax. The proxy holder must also present all supporting documents
and be prepared to pay the fees in full (see section 4.3.3.1, “In-Per-
son Registration”).

4.3.3.4 Registering by Mail, Fax or by Web

Students registering for courses, workshops or seminars offered
by the Department of General Studies should refer to their Website
at www.mcgill.ca/conted-general.

4.3.4 Course Withdrawals and Refunds

Once registered for a course, students are responsible for the
fees. Students who decide not to follow the course must officially
withdraw. Simply not attending classes or informing the instructor
does not constitute an official withdrawal.

4.3.4.1 How to Withdraw from a Course

Students can withdraw from a course in one of two ways:
» Online using Minerva (Registration menu)
* In-person by completing a "Course Change Form" available
atwww.mcgill.ca/conted-students/forms and bringing it to the
Student Affairs Office.

4.3.4.2 Add/Drop Period

Courses dropped before and during the Late Registration and
Course Change period will not show on the student's record. Stu-
dents may change sections, add and drop courses during this pe-
riod only. Students will be assessed a $20 administrative fee for
each course dropped. Please refer to the Calendar Supplement for
specific add/drop dates.
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REGISTRATION

4.3.4.3 Withdrawing from a course - Grade of W

There are two withdrawal periods for each term (except for Spring /
Summer Courses); one with a refund and one without a refund. It
is very important that students take note of the deadlines for ob-
taining a refund.

If the term deadline is missed, students will be responsible for all

MINERVA REGISTRATION SCHEDULE 2008/2009

Late Registration and Course Change

course fees. During both withdrawal periods, students may with-
draw from course(s) using Minerva. Students will be given a grade
of "W", which does not affect the CGPA. Failure to officially with-
draw will result in a grade of "J" (incomplete/failure) which counts
as "0" in GPA calculations.

Official registration and withdrawal dates are published before
the start of each term. Please refer to the Calendar Supplement for
specific dates.

4.3.5 Effective Date for Refunds

The effective date for refunds will be the date on which the official
Course Change Form was completed or the date the change was
made on Minerva. Neither the date on which you notify the course
instructor nor the date of discontinuance of class attendance will
suffice. Allowances cannot be made for a change of personal
plans, including transfer from Montreal or for additional commit-
ments which you may accept after registering.

Refunds are not automatically issued as a result of course with-
drawals or for any other reason. You must specifically request are-
fund in writing, otherwise any amount owing to you as a result of a
course withdrawal or overpayment will be credited to your fee ac-
count.

Note: Special rules for refunds will apply for courses of 10 ses-
sions or less or for courses of a specialized nature, depending on
the nature and type of course. For specific details, please inquire
at the time of registration.

In order to conform with Faculty regulations, full-time students
registered in Continuing Education courses who wish to withdraw
must do so within the time period stipulated by their Faculty. They
should consult their Faculty Calendar for refund charges and pro-
cedures.

REFUND REQUEST

To make a request for a refund, complete a Refund Request form
available at www.mcgill.ca/conted-students/forms and return it to
the Student Affairs Office.

If the withdrawn course is your only course, your McGill ID card
must be returned since it is the property of McGill University. The
refund, less any applicable transfer or cancellation fees, will be
mailed within four weeks.

4.3.6 Classes with Limited Enrolment

The Centre reserves the right to limit the size of classes on aca-
demic grounds or because of constraints of physical facilities. In all
such cases enrolment is on a "first-come, first-served" basis, with
preference being given to students admitted to certificate, diploma
and degree programs.

4.3.7 Registration in Courses Administered By Other
Faculties

Students may, under exceptional circumstances, receive permis-
sion to register in a course administered by another faculty for
credit towards their program. Acceptance is at the discretion of the
appropriate Faculty. The number of courses students can take is
limited and is subject to approval.

Students will not be able to register for these courses using
Minerva. In order to receive permission to register for a course
administered by another faculty, students must be formally admit-
ted to a Continuing Education program and supply proof that they
have satisfied all pre-requisites.

Students must receive written approval from the Director or Pro-
gram Adviser. For these registrations all regulations of the Centre
will apply, and NOT those of the Faculty where the course is taken,
including those for transfers, withdrawals and obtaining a refund.
However, you must abide by the rules and regulations of the Fac-
ulty with regards to examination conflicts or requests for deferrals.
Note that some faculties do not
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FEES

Copyright Fee
All Quebec universities pay a per credit fee to Copibec (a consor-
tium that protects the interests of authors and editors) for the right

to photocopy material protected by
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Full documentation on the procedure as well as the forms re-
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STUDENT RECORDS

be the GPA calculated using the student's entire record of applica-
ble courses at McGill at the same level; if the level is changed, e.g.,
from undergraduate to graduate, the CGPA starts again. This pol-
icy took effect January 2003. Prior to January 2003, if a student's
degree program had changed, e.g., from B.Sc. to B.A,, the CGPA
started again. For students with academic information prior to Fall
2002, who are registered in a different program or in a different
level post-Fall 2002, the transcript displays a special message
regarding the CGPA restarting. If courses are repeated, all results
are included in the GPA calculation. Therefore, grades of D or F
continue to be used in the CGPA calculation even after the course
is repeated or if a supplemental examination is taken. Students
should note that credits are only granted once for a repeated
course regardless of the passing grade.

45.4.1 Other Grades

J - unexcused absence (failed): the student is registered for a
course but does not write the final examination or do other
required work; calculated as a failure in the TGPA and
CGPA (see note below).

K — incomplete; deadline extended for submission of work in a
course (see section 4.5.5 “Incomplete Courses”).

KE or K* — further extension granted (see section 4.5.5
“Incomplete Courses”).

KF — failed to meet the extended deadline for submission of
work in a course; calculated as a failure in TGPA and

CGPA.

KK — completion requirement waived. Not calculated in TGPA
or CGPA.

L - deferred examination.

LE or L* — permitted to defer examination for more than the
normal period.

NE — No Evaluation. Indicates work for which no evaluation has
been carried out and which may not count as credit
towards any program.

NR — no grade reported by the instructor (recorded by the
Registrar).

P - pass; not calculated in TGPA or CGPA.

Q - course continued in next term (applicable only to courses
taken pre-Fall 2002).

— withdrew; a course dropped, with permission, after the
Course Change deadline; not calculated in TGPA or
CGPA.

WF — withdrew failing; a course dropped, with special permission
in an exceptional case, after faculty deadline for withdrawal
from course, the student's performance in the course at
that stage being on the level of an F; not calculated in
TGPA or CGPA.

WL - faculty permission to withdraw from a deferred
examination; not calculated in TGPA or CGPA.

NA or && — grade not yet available.

W-- or -- — no grade: student withdrew from the University, not
calculated in TGPA or CGPA.

Note re J grade: All students who miss a final exam will be
given a grade of J.

4.5.5 Incomplete Courses

If, in the instructor's opinion, there is sufficient reason to permit a
delay in the submission of required term work, an extension of the
deadline after the end of the course may be granted to the student.
In this case, the instructor will submit a grade of K (incomplete).

If a grade of K is submitted, the instructor will also indicate the
date by which the student must complete the work. Consult the
faculty sections for maximum extensions.

If the instructor submits a new grade within the deadline, both
the new grade and the grade of K will appear on the student's
faculty reports and verification forms. However, on the student's
official transcript the new grade will replace the K.

If the required work is not completed before the deadline, a
grade of KF will be updated on the student's record. A KF denotes

a failed course and is calculated in the TGPA and CGPA the same
asanF.

In exceptional circumstances, and with the approval of the
Associate Dean (or Director), the deadline may be extended fur-
ther, in which case the grade of KE (further extension granted) will
appear. If the extended deadline is not met, a grade of KF will
replace the KE.

Students who have not, without a valid excuse, participated in
or written a final examination or submitted required term work for
any courses they were registered in shall be assigned a final grade
of J (unexcused absence). For more information, see note regard-
ing J grade above.

4.5.6 Non-Evaluated Work

Students attending courses which would normally involve an eval-
uation process, whether based on an examination or other criteria,
may themselves elect not to be evaluated. This request must be
made in writing by completing the required form (available at
www.mcgill.ca/conted-students/forms) prior to the commence-
ment of the third lecture. This will result in a mark of "NE" being
placed on the academic record. In no circumstances will a course
attended on this basis be accepted towards a certificate, diploma
or degree program. (Note that the grade of NE is permitted only for
courses administered by Continuing Education.)

Most non-program courses have an evaluation process. How-
ever, in those few courses that do not, students may request eval-
uation. Such a request must be made in writing to the appropriate
department prior to the third lecture. (This does not apply to short
courses, workshops and seminars not included on the McGill tran-
script.)

4.5.7 Verification of Student Record

4.5.7.1 Unofficial Transcripts

Subiject to section 4.5.8, “Changes to Student Records after Nor-
mal Deadlines”, students are responsible for verifying their aca-
demic record on Minerva using the unofficial transcript to ensure
that they are registered in the proper courses, and that the correct
program information and expected term of graduation is appearing
on their record.

Graduating students must make sure to verify their record on
Minerva prior to the end of term in which they are graduating to en-
sure that the correct expected term of graduation is indicated on
their unofficial transcript; if not, the student may be overlooked for
graduation. Any questions or problems with their record should be
directed to the Student Affairs Office.

4.5.8 Changes to Student Records after Normal
Deadlines

45.8.1 Student Record Changes

Student record changes include the following: course add or
course drop, course withdrawal, university withdrawal, program
change (including changing minors or concentrations).

4.5.8.2 Registrar Deadlines

Fall term - January 31
Winter term - June 1
Summer term - October 1

4.5.8.3 Before Registrar Deadlines

For record changes after the normal deadlines published in the
calendar, but before the Registrar deadlines above, the student
must make a request in writing to the Associate Dean of their fac-
ulty or Director of the department for Continuing Education stu-
dents (or Director, BCom Program, Desautels Faculty of
Management), clearly explaining the reasons why the change
could not have been requested prior to these dates. The Associate
Dean will then review the request and render a decision. If
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permitted, the change will then be processed according to existing
faculty and Enrolment Services student record procedures.

4.5.8.4 After Registrar Deadlines

A change that is requested after the Registrar deadlines above will
not normally be considered. In situations where there are "extraor-
dinary personal” or "extraordinary academic" circumstances that
could not have been foreseen prior to these deadlines, students
may formally request a student record change from the Associate
Dean of the faculty or Director of the department for Continuing
Education students (or Director, BCom Program, Desautels Facul-
ty of Management). If the Associate Dean of the faculty approves
the request, the change will then be processed according to faculty
and Enrolment Services student record procedures. For all chang-
es other than grade changes, full documentation supporting ex-
traordinary circumstances will be filed by the faculty with
Enrolment Services.

4.5.8.5 Fee Assessment Consequences

When a change to the student record is made, the revised fee as-
sessment will be reflected on the next fee statement.

If a student wishes to contest the fee assessment, he or she
must make a request in writing to Enrolment Services. ES, upon
reviewing the extraordinary circumstances described in the sup-
porting documentation provided by the faculty, and upon consulta-
tion with the Student Accounts Office if necessary, will decide
whether or not to consider the request and will advise the student
in writing of the outcome.

4.5.8.6 Student's Citizenship and/or Immigration or Fee
Exemption Status
Changes related to student's citizenship and/or immigration or fee

exemption status are not handled by the Faculty and are dealt with
in section 4.2.2, “Legal Documents”.

4.5.9 Transcript of Academic Record

4.5.9.1 Unofficial Transcripts

Students who require a copy of their student record can view and
print their own unofficial transcript by accessing Minerva. This ap-
plies to records from 1976 to present. For pre-1976 records, an of-
ficial transcript must be ordered.

4.5.9.2 Official Transcripts

Official transcripts can be ordered on-line via Minerva by going to
Student Menu->Student Records Menu->Request Printed/Official
Transcript. Students who cannot access Minerva should fill out the
“Request for Release of Official Document” form available on-line
at www.mcgill.ca/student-records/transcripts or in person at Enrol-
ment Services at the address below. Transcript requests may be

submitted by mail, by fax, or in person but must be signed by the

student. To protect privacy, we do not accept telephone or e-mail
requests.

Enrolment Services

James Administration Building

845 Sherbrooke Street West, Room 205

Montreal, Quebec H3A 2T5

Fax: (514) 398-8939

4.5.9.3 General Information
Transcripts are free of charge.
Official transcripts are sent di
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EXAMINATIONS

patterns on multiple-choice examinations. Data generated by the
program can be used as admissible evidence either to initiate or
corroborate an investigation or a charge of cheating under Section
16 of the Code of Student Conduct and Disciplinary Procedures.

All students are responsible for knowing the University Exami-
nation Regulations and the Code of Student Conduct and Discipli-
nary Procedures. The former are normally posted during the
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4.6.2.4 Supplemental Examinations

Availability of supplemental exams and the conditions under which
students will be permitted to take them are different in each depart-
ment.

4.6.2.5 Reassessments and Rereads

In accordance with the Charter of Student Rights, and subject to
the conditions stated therein, students have the right to consult any
written submission for which they have received a mark and the
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address; phone number; date of birth; reason for a replacement
diploma; new spelling/grammar changes.

]
4.8 Language Requirements for Professions

Quebec law requires that candidates seeking admission to provin-
cially recognized professional corporations must possess a work-
ing knowledge of the French language, that is, be able to
communicate verbally and in writing in that language.

To demonstrate this capability, candidates will be required to
pass an examination set by the Office de la langue francaise, un-
less they can show that three years of full-time instruction in a
French post-primary school have been completed. Candidates
who have completed their secondary education in Quebec in 1986
or later and have received their certificate from secondary school
are exempt from writing the examination. The professional corpo-
ration will require this certificate, proof of attendance or of success-
ful completion of the Office examination.

The examination may be attempted by registered students dur-
ing the two years prior to the date they receive a degree giving
access to a professional corporation. Application forms for sitting
the exam while still a student may be obtained from Enrolment
Services. Priority will be given to those closest to graduation. Ex-
aminations take place every three months and may be attempted
an unlimited number of times.

More information may be obtained from the Office de la langue
francaise, 125 Sherbrooke Street West, Montréal, Québec,

H2X 1X4. Telephone: (514) 873-6565.

Students who need to acquire a functional level of proficiency in
French may take courses from either the English and French
Language Centre, Faculty of Arts, or the Centre for Continuing
Education, 688 Sherbrooke Street West, telephone (514) 398-
6200.

Students already proficient in French but who wish to keep up
practice might consider courses in the Department of French
Language and Literature, Faculty of Arts.

Note: Non-credit language courses, and in some cases credit lan-
guage courses, completed at the Centre for Continuing Education
may not be applied to program/degree requirements. Consult your
Faculty for clarification.

[
4.9 Honours and Awards
DEAN'S HONOUR LIST

The Centre for Continuing Education recognizes students who
have achieved a high academic st
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FOR YOUR INFORMATION TECHNOLOGY (IT) NEEDS

5.6 Tutorial Service

The Tutorial Service sponsors an extensive tutorial program for
students.

Brown Student Services Building, Suite 4200

Telephone: (514) 398-6011

E-mail: tutoring.service@mcgill.ca
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ADVISING AND SUPPORT

McGill IT Knowledge Base - Search the Knowledge Base at
http://vhd.mcgill.ca/knowledgebase for answers to commonly
asked questions about IT.

5.7.8.1 Getting Help

Contact the ICS Service Desk by submitting your request via a
Web form at http://webforms.mcgill.ca, or go to the Service Desk
at www.mcgill.ca/it, under "ICS Service Desk and Training".

|
5.8 Resources for Study and Research

5.8.1 Libraries

The Library consists of 13 branch libraries, special collections and
specialized services located across the University's downtown
campus and Macdonald campus, on the shores of Lac St. Louis.
Numbering over 6 million items, the Library's vast holdings include
2.5 million books, 250,000 cartographic items and thousands of
sound and video recordings. The Library's e-resources are exten-
sive, and include almost 50,000 e-journals, and over 1 million e-
books on subjects ranging from early English texts to nutrition.

A comprehensive Website (www.mcgill.ca/library
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CAREER AND MANAGEMENT STUDIES (UNDERGRADUATE)

ECON 295 (3) Macroeconomic Policy

FINE 343 (3) Managerial Finance

FINE 443  (3) Applied Corporate Finance

MGCR 331 (3) Information Systems

MGCR 360 (3) Social Context of Business

MGCR 382 (3) International Business

MGCR 472 (3) Operations Management

MGPO 450 (3) Ethics in Management

MGSC 272 (3) Advanced Business Statistics

MGSC 373 (3) Operations Research 1

ORGB 420 (3) Managing Organizational Teams

ORGB 423 (3) Human Resources Management

CGA Requirement

Students who wish to follow the CGA stream must take the follow-
ing courses. Other courses may be required. Please contact the
Ordre des CGA du Québec office for details (see "Professional
Associations", section 3.9).

BUSA 364 (3) Business Law 1

BUSA 368 (3) Business Law 2

ECON 295 (3) Macroeconomic Policy

FINE 343 (3) Managerial Finance

MGCR 211 (3) Introduction to Financial Accounting
MCGR 273 (3) Introductory Management Statistics
MGCR 293 (3) Managerial Economics

MGCR 331 (3) Information Systems

MGCR 341 (3) Finance 1

MGCR 423 (3) Organizational Policy

CMA Requirement

Students who wish to follow the CMA stream must take the fol-
lowing courses. Other courses may be required. Please contact
the Ordre des Comptables en Management Accrédités du
Québec for details (see "Professional Associations", section 3.9).

ACCT 361 (3) Intermediate Management Accounting 1
BUSA 364 (3) Business Law 1

ECON 295 (3) Macroeconomic Policy

MGCR 211 (3) Introduction to Financial Accounting
MGCR 222 (3) Introduction to Organizational Behaviour
MGCR 273 (3) Introductory Management Statistics
MGCR 293 (3) Managerial Economics

MGCR 331 (3) Information Systems

MGCR 341 (3) Finance 1l

MGCR 382 (3) International Business

MGCR 423 (3) Organizational Policy

MGSC 272 (3) Advanced Business Statistics

MGSC 373 (3) Operations Research 1

Canadian Institute of Management

Students who wish to follow the CIM stream must take the follow-
ing courses. Other courses may be required. Please contact the
Canadian Institute of Management office for details (see "Profes-
sional Associations", section 3.9).

BUSA 364 (3) Business Law 1

CGMG 282 (3) Introduction to Business

EDEC 205 (3) Communication in Management 1
FINE 343  (3) Managerial Finance

6.2.7 Certificate in Marketing (30 credits)

To introduce students to theories and concepts of marketing, and
to provide an opportunity to apply these in practical situations. It is
intended that the student who completes the program will be pre-
pared for a career in a major area in marketing and will be able to
understand and use modern marketing literature.

Note: Co-requisite courses are not included in the total credit
requirement for the program.

Co-requisites:

Required courses: (21 credits)

(Must be taken as the final course in the Certificate)
Complementary courses: (9 credits)

6.2.8 Certificate in Public Relations (30 credits)

The Certificate in Public Relations is designed to meet the growing
demand for professional expertise in this field. It is both profession-
ally based and student-oriented. The program is professionally
based because its content is kept up to date with best practices in
industry, and is frequently augmented by ongoing research in
communications studies. Students have opportunities to work
directly with industry on real and evolving public relations cases.
Content follows the guidelines of the Canadian Public Relations
Society and the Société des relationnistes du Québec (SRQ).
Representatives of these and other professional associations par-
ticipate on the Program Committee.

Required courses: (21 credits)

Complementary courses: (9 credits)
Complementary courses: (3 or 6 credits)

Complementary courses: (3 or 6 credits)

6.2.9 Certificate in Risk Management (30 credits)

This program will increase the basic knowledge and educational
excellence of risk managers and others seeking an education in
risk management. The key areas addressed are: business organ-
ization, statistics, economics, law, risk management and insur-
ance. The completion of this program satisfies most of the
educational requirements of the Institute of Risk Management for
the RIMS Fellow designation.
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CERTIFICATE IN SOFTWARE DEVELOPMENT

Required courses: (21 credits)

Complementary courses: (9 credits)

6.2.10 Certificate in Software Development
(30 credits)

The Certificate in Software Development provides a solid founda-
tion in software application development. It stresses applied com-
puter knowledge in fundamentals of computer programming,
networking, and internet technologies. Completing the program
enables a pursuit of careers such as software development and
maintenance specialist, network administrator, internet and web
specialists in a variety of organizations.

Note: Co-requisite courses are not included in the total credit
requirement for the program.

Co-requisites:

Required courses: (24 credits)

Complementary courses: (6 credits)

6.2.11 Certificate in Systems Analysis And Design
(30 credits)

The Certificate in Systems Analysis and Design provides a solid
foundation in the concepts and techniques required for effective
planning and design of software applications and systems.
Emphasis is placed on practical application of techniques towards
the development of business applications. Completing this pro-
gram will enable the pursuit of a career as an analyst within soft-
ware development or IT organizations.

Note: Co-requisite courses are not included in the total credit
requirement for the program.

Co-requisites:

Required Courses: (24 credits)

Complementary Courses: (6 credits)
The two complementary courses may be chosen from any of the
following courses.

Technical

6.3 Restricted Programs
6.3.1 Certificate in Aboriginal Social Work Practice
(30 credits)

Currently under review. Admissions will not be accepted for the
2008/2009 academic year.

The Certificate Program in Aboriginal Social Work Practice aims

to prepare Aboriginals for social work practice in their own com-

munities by providing professional training in assessment and

counselling skills for a range of social problems such as addic-

tions, family violence, child abuse and mentily t5iC(c -0..Cal apiC(health)]TJ
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CAREER AND MANAGEMENT STUDIES (UNDERGRADUATE)

Major Programs

Majors in Management 90 credit {120 credit
Freshman Requirements 0 18
Core 36 36
Major 30 30
Non-Mgmt Electives 6 18
Free Electives 18 18
Total 90 120
Majors (Part-Time Program)

Accounting

Information Systems

Marketing

Majors in Economics, Finance, Labour-Management Relations,
Mathematics (Major Concentration), Psychology, and Statistics
(Major Concentration) are also available. Some day-time studies
required. Please refer to the Undergraduate Programs Calendar
for additional information with regards to these majors.

6.5.1 Core Program

Core Courses - 36 credits required by all B.Com. students, with a
minimum grade of “C” in each course.

ECON 295 (3) Macroeconomic Policy

MGCR 211 (3) Introduction to Financial Accounting
MGCR 222 (3) Introduction to Organizational Behaviour
MGCR 273 (3) Introductory Management Statistics
MGCR 293 (3) Managerial Economics

MGCR 331 (3) Information Systems

MGCR 341 (3) Finance 1

MGCR 352 (3) Marketing Management 1

MGCR 360 (3) Social Context of Business

MGCR 382 (3) International Business

MGCR 423 (3) Organizational Policy

MGCR 472 (3) Operations Management

[
6.6 Concentrations

6.6.1 Accounting Concentration (15 credits)

Advisers: Professors L. Goldsman, F. W. Valliant

This concentration is designed to meet the needs of Management
students who want to have a good basic understanding of account-
ing but do not intend to become professional accountants or
accounting specialists. It is primarily oriented towards users of
financial information and emphasizes breadth of knowledge in a
coherent selection of courses.

The Accounting Concentration complements or forms part of
the B.Com., General Management Program. The individual
courses in the concentration also act as service courses for other
areas in the Faculty for their majors or concentrations.

Required courses: (6 credits)
ACCT 351 (3) Intermediate Financial Accounting 1
ACCT 361 (3) Intermediate Management Accounting 1

Complementary courses: (9 credits)

ACCT 352 (3) Intermediate Financial Accounting 2
ACCT 354 (3) Financial Statement Analysis
ACCT 362 (3) Intermediate Management Accounting 2
ACCT 385 (3) Principles of Taxation

ACCT 434 (3) Topics in Accounting

ACCT 452 (3) Financial Reporting Valuation
ACCT 453 (3) Advanced Financial Accounting
ACCT 454 (3) Financial Reporting

ACCT 463 (3) Advanced Management Accounting
ACCT 475 (3) Principles of Auditing

ACCT 486 (3) Business Taxation 2

6.6.2 Entrepreneurship Concentration (15 credits)

Advisers: Professors A. Burlton, D. Lank

This Concentration is concerned with the genesis and develop-
ment of entrepreneurial activities. It deals with the integration of
marketing, finance, organization and policy in the development
and expansion of business enterprise. Included are the evaluation
of new business ventures, the role of acquisitions, and the strate-
gic issues and operating problems at various stages of a firm's
existence from its beginnings to maturity.

Complementary Courses: (15 credits)
At least 6 credits from the following:

BUSA 462 (3) Management of New Enterprises
BUSA 464 (3) Management of Small Enterprises
BUSA 465 (3) Technological Entrepreneurship

Remaining credits to be selected from:

ACCT 361 (3) Intermediate Management Accounting 1
ACCT 385 (3) Principles of Taxation

BUSA 364 (3) Business Law 1

FINE 442  (3) Capital Markets and Institutions

or a 400-level course approved by the adviser.

6.6.3 Information Systems Concentration (15 credits)

Advisers: Professor L. Lapointe

Information Technology is fundamental to corporate strategy,
organization structure, building and maintaining relationships with
customers and suppliers, as well as developing and offering prod-
ucts and services.

This 15-credit concentration prepares students for a multitude
of IT and IT-related career opportunities. The concentration in
Information Systems is an ideal complement to the majors and
concentrations of several other areas. It employs a blend of theo-
retical concepts, technical knowledge, hands-on tools, case stud-
ies, and real-life projects to train students to identify business
challenges that can benefit from information systems support and
implement appropriate solutions.

Required courses: (9 credits)

Complementary courses: (6 credits)
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http://www.toefl.org

ADMISSION REGULATIONS FOR CERTIFICATE PROGRAMS

Ann Arbor, Michigan 48104, USA; Tel.: 1-866-696-3522;
Fax: (734) 615-6586; E-mail: melablium@umich.edu;
Website: www.Isa.umich.edu/eli/testing/melab.

3) McGill Certificate of Proficiency in English. For further informa-
tion please visit McGill's Continuing Education English and
French Language Programs Website at: www.mcgill.ca/eflp.
English and French Language Programs, McGill University,
Centre for Continuing Education, 688 Sherbrooke Street West,
Suite 1181, Montreal, Quebec, Canada H3A 3R1;

Tel.: (514) 398-1212; Fax: (514) 398-1769;
E-mail: infoesl.conted@mcgill.ca.

4) International English Language Testing System (IELTS) with a
band score of 6.5 or better. For

2008-2009 Continuing Education, McGill University 65


http://www.lsa.umich.edu/eli/testing/melab
http://www.mcgill.ca/eflp
http://www.ielts.org
http://www.collegeboard.com/ap/students/apiel
http://www.mcgill.ca/eflp
http://www.mcgill.ca/conted-ielps
http://www.mcgill.ca/conted-students/forms/
mailto:melablium@umich.edu
mailto:infoesl.conted@mcgill.ca
mailto:infoesl.conted@mcgill.ca

CAREER AND MANAGEMENT STUDIES (UNDERGRADUATE)

Note: The evaluation process takes at least 6 weeks to complete.

6.8.7.4 Advanced Standing and Residency Requirement

A) Students transferring to McGill:
Advanced standing of up to 30% of the courses in any one cer-
tificate program may be awarded for successfully completed
equivalent study done at another university within the last five
years.

B) Students transferring within McGill:

1) Students who withdraw from a certificate program may trans-
fer credit to another certificate with no limit to the number of
credits granted provided the courses are identical, were com-
pleted within the last five years and all other requirements of
the new certificate are met.

2) Students who withdraw from a degree or diploma program
and those who have completed a degree program and who
have successfully completed courses appropriate to the con-
tent, standards, and other requirements of a particular
certificate may apply and be awarded credit towards that cer-
tificate program up to and including five (5) courses provided
they were completed within the last five years. They must
complete a minimum of 5 courses (15 credits) in the certifi-
cate program at the Centre after admission to that program.

3) Students who have completed a diploma or certificate pro-
gram may apply for admission to a second certificate
program and be given advanced standing (if applicable) up
to a maximum of 9 credits (3 courses) provided the courses
were completed within the last five years.

Students wishing to transfer from a diploma program to a certifi-
cate program will receive advanced standing only for those
courses in which they obtained the minimum passing grade
required in the diploma program.

C) Students taking two programs concurrently:

1) Students may apply for admission to and register in more
than one certificate program at a time. Where program
course requirements overlap, credit may be granted up to a
maximum of 3 courses (9 credits). Students may be granted
exemption for overlapping courses in excess of 9 credits but
must choose substitute courses with the approval of the De-
partment. Courses cannot be counted more than twice.

2) Students may be concurrently registered in a certificate and
degree program. Courses taken at the Centre and approved
for the degree program by the Associate Dean, which also
meet the requirements of the certificate, may also be counted
by the Centre toward completion of the certificate. This form
of double counting between certificate and degree programs
is limited to five (5) courses. Courses cannot be counted
more than twice.

D) Students admitted to degree or diploma programs after com-
pleting a certificate program:

Students who apply for admission to a degree or diploma pro-
gram after having completed a certificate program may be
granted advanced standing at the discretion of the Associate
Dean of the Faculty in which the degree or diploma is offered.
E) Special students:
Special students may apply for admission to a certificate pro-
gram provided they have not completed more than 12 credits (4
courses) at the Centre for Continuing Education towards the
certificate requirements. A minimum of 15 credits (5 courses)
must be completed at the Centre after admission to that
program.

6.8.7.5 Co-Requisite

This refers to academic course requirements that may be com-
pleted before or concurrently.

6.8.7.6 Co-Requisites for Programs

Certain programs require specific co-requisites. These may be
completed after admission to the program.

6.8.7.7 Course Load

All our programs are structured to be taken on a part-time basis.
Therefore, students are advised to register for no more than two
courses per term. If, however, a student with special reason
wishes to take a full-time load the following conditions are
applicable:

» Astudent would be permitted, if the schedule allows it, to reg-
ister for a full load in the first term.

« If a student then has one failure, the course load will be
reduced to three courses in the subsequent term.

 If a student has two failures, the course load would be
reduced to two in the subsequent term.

 If a student has three failures, the course load would be
reduced to one in the subsequent term and the student would
not be permitted any further failures.

 If a student has accumulated four failures, he/she will be
asked to withdraw.

Note: The number of failures will be cumulative over the complete
record. A failure is defined as being a grade less than “C” (55%)
for any student pursuing an undergraduate certificate program.

6.8.7.8 Information Sessions

Information sessions are held throughout the year. This is an
opportunity for you to learn more about specific programs and
courses and to talk to academic advisers. Members of the Depart-
ment's staff will be available to explain and discuss the require-
ments of the various programs and courses offered. Academic
advisers will be available at these sessions to answer your ques-
tions and you will be given the opportunity to meet with industry
representatives and instructors. Please call the department at
(514) 398-1030 for further information.

6.8.7.9 Pre-requisites for Courses

Admission to certain courses is restricted to students who have
reached a certain level of knowledge by having completed other
required work.

The pre-requisite course(s) or conditions are specified in the
course description, see “Course Information, Regulations and
Descriptions”. Students must observe these pre-requisites. If you
fail to meet the pre-requisite requirement, you will be denied per-
mission to register in the course. Students unsure of their status
with regard to a pre-requisite must enquire at the Centre.

6.8.7.10 Independent Studies (Special Student Status)

For more information, see also "Special Student Status"”,
section 3.8.

A student who does not wish to be admitted to a program may
register as a "Special student" in individual courses on a selected
basis provided they have the necessary pre-requisites and meet
the admission criteria.

A Special student takes regular credit courses but is not recog-
nized as working towards a certificate. The number of courses a
special student may take may be limited. The Centre for Continu-
ing Education is under no obligation to recognize credits earned
by Special students towards the co
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COURSE DESCRIPTIONS - UNDERGRADUATE PROGRAMS

60 credits) must be completed within eight years of initial registra-
tion. Where a certificate program requires more than 10 courses,
the time limit will be adjusted accordingly. Time limits will be
adjusted accordingly for those students who are granted advanced
standing or who transfer from one program to another. Students
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CAREER AND MANAGEMENT STUDIES (GRADUATE)

Complementary courses: (9 credits)

7.2.3.1 Admission Requirements — Diploma in
E-Business

In addition to the admission requirements stipulated in

section 7.2.1 “Admission Requirements — Diploma Programs”, stu-
dents must have a CGPA of 3.0 out of 4.0 or 3.2 out of 4.0 in their
last two years of full-time academic studies in their undergraduate
degree.

7.2.4 Diploma in Human Resources Management
(30 credits)

To provide the knowledge and skills required to become success-
ful practitioners in human resources management. Includes a
broad range of courses covering concepts, practices, current
issues and areas of specialization in the field of human resources
management (HRM).

Upon successful completion of the program, graduates will
have met the academic requirements of the Quebec Human
Resources Professional Association (ORHRI) and will normally be
eligible to write the certification exam towards the Certified Human
Resources Professional (CHRP) designation (subject to experi-
ence requirements).

Required courses: (24 credits)

Complementary courses: (6 credits)

7.2.4.1 Admission Requirements — Diploma in Human
Resources Management

In addition to the admission requirements stipulated in

section 7.2.1 “Admission Requirements — Diploma Programs”, stu-
dents must have a minimum CGPA of 3.0 out of 4.0 or 3.2 out of
4.0 in the last two years of full-time academic studies in their
undergraduate degree.

7.2.5 Diploma in Information Technology (30 credits)

The Centre for Continuing Education in cooperation with the
School of Computer Science offers the Diploma in Information
Technology (DIT) to those who have completed a university
undergraduate degree and wish to obtain a qualification in the
field of Information Technology. The program is designed to pro-
vide a solid base in the fundamentals of Computer Science and
an in-depth exposure to the many aspects of large-scale software
projects. Students completing the Diploma will considerably

increase their market value, as they will be in an excellent position
to understand and manage information technology-related issues
in their workplace.

Required courses: (24 credits)

Complementary courses from: (6 credits)

7.2.5.1 Admission Requirements — Diploma in
Information Technology

In addition to the admission requirements stipulated in

section 7.2.1 “Admission Requirements — Diploma Programs”, stu-
dents must have a CGPA of 3.0 out of 4.0. Students must have
knowledge of basic college level mathematics, equivalent to
McGill course CMSC 101 and have previous experience with
some programming language equivalent to McGill course

CCCS 300.

7.2.6 Diploma in Managedditp36 Tw ud
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DIPLOMA IN MANAGEMENT

Required courses: (27 credits)

CACC 520 (3) Accounting for Management

CFIN 512 (3) Corporate Finance

CMR2 542 (3) Marketing Principles and Applications

CMR2 548 (3) Processes of Marketing Research

CMR2 556 (3) Buyer Behaviour

CMR2 564 (3) Marketing Communications - Strategic
Approach

CMR2 566 (3) International Marketing

CMS2 521 (3) Applied Management Statistics

CORG 551  (3) Behaviour in Organizations

Complementary course: (3 credits)

CCLW511 (3) Lawl

CMIS 541 (3) Information Systems for Managers

CMR2 543 (3) Service Marketing

CMR2 590 (3) Topics in Marketing

CPL2 552 (3) Strategic Management

CPL2 553 (3) Small Business Management

Or any other 500 or 600 graduate level course offered through
Career and Management Studies except those in the Diploma in
Accounting and the Diploma in Information Technology.

7.2.6.8 Admission Requirements — Diploma in
Management — Marketing Concentration

Please see section 7.2.1 “Admission Requirements — Diploma
Programs”.

OPERATIONS MANAGEMENT CONCENTRATION

As a person who is involved in the day-to-day production aspects
of a business, your skills have a direct impact on the bottom line.
With a specialization in operations management, you develop in-
depth knowledge of manufacturing systems and operations man-
agement plus technology management and total quality
management.

Note: Co-requisite courses are not included in the total credit
requirement for the program.

Co-requisites:
CEC2 532 (3) Business Economics

(or the Exemption by Examination Test)
CMS2 500 (3) Mathematics for Management

(or the Exemption by Examination Test)
Required courses: (27 credits)
CACC 520 (3) Accounting for Management
CFIN 512 (3) Corporate Finance
CMR2 542 (3) Marketing Principles and Applications
CMS2 514 (3) Analysis: Manufacturing Systems
CMS2 515 (3) Operations Management
CMS2 516 (3) Total Quality Management
CMS2 518 (3) Current Manufacturing Strategies
CMS2 521 (3) Applied Management Statistics
CORG 551 (3) Behaviour in Organizations

Complementary course: (3 credits)

CCLW511 (3) Lawl

CMIS 541 (3) Information Systems for Managers

CMS2 590 (3) Topics in Operations Management

CPL2 552 (3) Strategic Management

CPL2 553 (3) Small Business Management

Or any other 500 or 600 graduate level course offered through
Career and Management Studies except those in the Diploma in
Accounting and the Diploma in Information Technology.

7.2.6.9 Admission Requirements — Diploma in
Management — Operations Management
Concentration

Please see section 7.2.1 “Admission Requirements — Diploma
Programs”.

PUBLIC RELATONS CONCENTRATION

The Public Relations concentration offers students an opportunity
to gain knowledge in the fundamental and most frequently applied
areas of specialization in public relations either to enhance their
communication effectiveness or because they need to supervise
or work closely with communicators in their workplace. While
some skills are taught, major emphasis is placed on the strategic
aspects of public relations. Students intending to follow a public
relations career are advised to take the Diploma in Public Rela-
tions Management in order to equip themselves more fully for pro-
fessional practice. Courses in the Diploma in Management
(Public Relations concentration) program are the same as those
offered to career-track PR students, giving management students
the opportunity to share their learning experience with future pub-
lic relations professionals. In addition, instructors are all experi-
enced, active practitioners in the field who will introduce students
to guest speakers and real projects in industry.

Note: Co-requisite courses are not included in the total credit
requirement for the program.
Co-requisites:
CEC2 532 (3) Business Economics

(or the Exemption by Examination Test)
CMS2 500 (3) Mathematics for Management

(or the Exemption by Examination Test)

Required courses: (27 credits)

CACC 520 (3) Accounting for Management

CFIN 512 (3) Corporate Finance

CMR2 542 (3) Marketing Principles and Applications
CMS2 521 (3) Applied Management Statistics

CORG 551 (3) Behaviour in Organizations

CPRL 510 (3) Fundamentals of Public Relations

CPRL 520 (3) Applied Public Relations Communication
CPRL 530 (3) Internal Stakeholder Communication
CPRL 531 (3) Media Context and Applications

Complementary course: (3 credits)

CPRL 515 (3) Fund-raising and Philanthropy

CPRL 532 (3) Public Relations Event Management

CPRL 535 (3) Government Relations and Public Opinion
CPRL 542 (3) Financial Communications

CPRL 543 (3) Diversity and Community Relations

Or any other 500 or 600 graduate level course offered through
Career and Management Studies except those in the Diploma in
Accounting and the Diploma in Information Technology.

7.2.6.10 Admission Requirements — Diploma in
Management — Public Relations Concentration

In addition to the admission requirements stipulated in

section 7.2.1 “Admission Requirements — Diploma Programs”, stu-
dents must have an undergraduate degree in an area other than
Commerce or equivalent.

TAXATION CONCENTRATION

Students who have not previously had significant exposure to tax-
ation will have the opportunity to view tax in the context of general
business and view taxation (and tax planning) as only one aspect
of the business decision-making process. The student will be
taught about taxation as an important factor affecting business
and to properly integrate tax factors with business decisions with-
out becoming a tax specialist.

Note: Co-requisite courses are not included in the total credit
requirement for the program.

Co-requisites:

CEC2 532 (3) Business Economics (or the Exemption by
Examination Test)

CMS2 500 (3) Mathematics for Management (or the
Exemption by Examination Test)
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Required courses: (24 credits)

Complementary courses: (6 credits)

7.2.6.11 Admission Requirements — Diploma in
Management — Taxation Concentration

Please see section 7.2.1 “Admission Requirements — Diploma
Programs”.

TREASURY— FINANCE CONCENTRATION

If you are now working in this challenging area or plan to move in
this direction, this specialization will provide you with an in-depth
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7.2.8.1 Admission Requirements for the Diploma in
Public Relations Management

In addition to the admission requirements stipulated in

section 7.2.1 “Admission Requirements — Diploma Programs”, stu-

dents must have a CGPA of 3.0 out of 4.0 or 3.2 out of 4.0 in their
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CORG 590 (3) Topics in Human Resources Management
CPL2 532 (3) Leading Change

Or any other 500 or 600 graduate level course offered through
Career and Management Studies except those in the Diploma in
Accounting and the Diploma in Information Technology.

7.2.13.1 Admission Requirements for the Graduate
Certificate in Human Resources Management

In addition to the admission requirements stipulated in

section 7.2.9.1 “Admission Requirements for Graduate Certifi-
cates”, students must hold a Bachelor of Commerce (or equiva-
lent), a Bachelor of Arts or Bachelor of Science (Industrial
Relations, Industrial Psychology, Organizational Psychology or
equivalent) or a Bachelor of Law as approved by the Graduate and
Postdoctoral Studies Office (G.P.S.0.) with a minimum CGPA of
3.0 out of 4.0 or 3.2 out of 4.0 in the last two years of full-time aca-
demic studies.

7.2.14 Graduate Certificate in International Business
(15 credits)

Required courses: (6 credits)
CFIN 540 (3) Introduction to International Finance

Complementary courses: (6-9 credits)
In addition to the above courses, two courses from the following:

Complementary course: (0-3 credits)

7.2.15 Graduate Certificate in Leadership (15 credits)

Note: Pre-requisite courses are not included in the total credit
requirement for the program.

Pre-requisite:

Required courses: (12 credits)

Complementary course: (3 credits)

7.2.15.1 Admission Requirements for the Graduate
Certificate in Leadership

To be admitted to a 15 credit Graduate Certificate in Leadership,
applicants must have a Bachelor's degree from any discipline as
recognized by the Graduate and Postdoctoral Studies Office
(G.P.S.0.) with a minimum CGPA of 3.0 out of 4.0 or 3.2 out of 4.0
in the last two years of full-time academic studies. Students must
also meet the language requirements (see section 7.3.2 “Proof of
Proficiency in English”).

7.2.16 Graduate Certificate in Marketing (15 credits)

Required courses: (12 credits)

Complementary course: (3 credits)

7.2.17 Graduate Certificate in Operations
Management (15 credits)

Required courses: (12 credits)

Complementary course: (3 credits)

7.2.18 Graduate Certificate in Public Relations
Management (15 credits)

Required courses: (12 credits)

Complementary course: (3 credits)

7.2.18.1 Admission Requirements for the Graduate
Certificate in Public Relations Management

In addition to the admission requirements stipulated in

section 7.2.9.1 “Admission Requirements for Graduate Certifi-
cates”, students must have a Bachelor of Commerce degree (or
equivalent) with a minimum CGPA of 3.0 out of 4.0 or 3.2 out of 4.0
in the last two years of full-time academic studies.

7.2.19 Graduate Certificate In Taxation (15 credits)

This program provides a solid academic background in business,
and is designed to provide you with the specialized knowledge of
taxation needed for today's changing business world.

Required courses: (9 credits)
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Complementary courses: (6 credits)
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ACADEMIC REGULATIONS

Certificates or Diplomas offered by the Department of Career and
Management Studies. Students applying to their programs of
choice through the IELPS, will be required to submit only one
application for both areas of study. IELPS is available to both
local and international students. For further information, please
visit our Website at: www.mcgill.ca/conted-ielps.

7.3.3 Independent Studies

For more information see "Special Student Status", section 3.8. A
student who does not wish to
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Co-requisite

This refers to academic requirements that may be completed
before or concurrently.

Co-requisites for Programs

Certain programs require specific co-requisites. These may be
completed after admission to the program.

Pre-requisites for Courses

Admission to certain courses is restricted to students who have
reached a certain level of knowledge by having completed other
required work. The pre-requisite course(s) or conditions are spec-
ified in the course descriptions. Students must observe these pre-
requisites. If you fail to meet the pre-requisite requirement, you
will be denied permission to register in the course. Students
unsure of their status with regards to a pre-requisite must enquire
at the Centre.

Course Load

All our programs are structured to be taken on a part-time basis.

Therefore, students are advised to register for no more than two

courses per term. If, however, a student, with special reason,

wishes to take a full-time load, the following conditions are appli-

cable:

« A student would be permitted, if the schedule allows it, to regis-
ter for a full load in the first term.

« Ifastudentthen has one failure, the course load will be reduced
to three courses in the subsequent term.

« If a student has two failures, the course load would be reduced
to two in the subsequent term.

¢ Ifastudent has accumulated three failures, he/she will be asked
to withdraw.

A failure is defined as being a grade less than “B-" (65%).

Information Sessions

Information sessions will be held prior to each registration period.
Please refer to the Centre's Website for the precise dates. These
sessions will give you an opportunity to learn more about specific
programs and courses. Academic advisers will be available at
these sessions to provide you with details on program require-
ments, admission procedures, etc. We urge you to attend these
sessions if you are planning to take courses in the upcoming
term.

7.3.7 Registration in Graduate Level Courses

For information, see section 3.8.2 “Graduate Level Courses”.

7.4  Engineering — Graduate Level

The Department of Career and Management Studies, in coopera-
tion with the Faculty of Engineering, offers graduate level courses
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EDUCATION

Academic Concentration ( 30 credits) - courses directly
related to the subject option.

Departmental Selections (15 credits) - courses in vocational

titles. Programs leading to licensing as Counsellor or Psycholo-
gist are presented under Educational and Counselling Psychol-
ogy (Counselling Psychology and School/Applied Child

education that complement the professional concentrations.

Electives (15 credits) - courses selected in consultation with an
adviser and which count for university credit.

Psychology) or Psychology (Clinical Psychology) in the Graduate
and Postdoctoral Studies Calendar.

Admission Requirements

. . . . 1. Anundergraduate degree with a CGPA of atleast 3.0 out of 4.0
9.4.2 Diploma In Human Relations And Family Life (some courses will be taken concurrently with Diploma and
Education (30 credits) graduate students, therefore students must have demon-
This program is intended to train people who wish to conduct szta:taéestzuedqigls\;alent levels of accomplishment in their undergrad-
Family Life Education programs in schools, hospitals, religious e _
institutions, and social service centres. The program is also 2. Certification as a teacher, a current teaching or student serv-
designed for people who, though qualified to work in their respec- ices position in a school or community organization serving
tive professional domains, may wish to acquire auxiliary skills in children and adolescents, or other justification for admission to
basic human communication, group animation and effective inter- the program (in all cases the program reserves final discretion
viewing. about the appropriateness of an alternative qualifications to a
o ) teaching certificate).
Admission Requirements ] 3. A 3-5-page statement of experience working with children and
1. Anundergraduate degree with a CGPA of at least 2.7 out of 4.0 adolescents, career aspirations, and reasons for seeking
2. Two letters of recommendation admission to this program.
3. An autobiographical sketch that should include a statement of 4. Atleast two letters of recommendation addressing academic
interest in the program. ability, qualifications for working with children and adolescents
4. TOEFL minimum score of 550 for non-Canadian students from ina helplr.ng. role, and general character. )
countries where English is not the first language and who have 5. TOEFL minimum score of 550 for non-Canadian students from
not completed a recognized university degree taught in Eng- countries where English is not the first language and who have
lish. The Department reserves the right to request an interview not completed a recognized university degree taught in Eng-
of any applicant. lish.
A total of 30 credits is required to complete the program. Stu- 6. The Department reserves the right to request an interview of

dents should consult with advisers concerning appropriate

any applicant.

course profiles.

Further information may be obtained from the Program Coordi-
nator, Department of Educational and Counselling Psychology
at (514) 398-4248.

Program Requiremcoun-1.126 T035 2( program.)Tj-0.00holves
lersity 9am Resellin(6 crapit.00 7 Tw 1.482 -1.869am Re-3( )(wher)7Coograpst

Required Courses: (21 credits)

Complementary Courses: (9 credits)

In addition to the above, other complementary courses may be
approved by the Program Director.

9.4.3 Graduate Certificate in Counselling Applied to
Teaching (15 credits)

The goal of this program is to enhance teachers' knowledge and
skills in interpersonal relations, communication, interviewing,
group organization and leadership, crisis intervention, and career
thinking and planning. In each of these knowledge areas it
addresses the recognition of situations when it is appropriate to
make a referral to a personal or career counsellor, psychologist,
or other professional. The program addresses both elementary
and secondary education.

This graduate certificate does not qualify graduates to practice
professional counselling or psychology (e.g., conducting psycho-
logical assessments or psychotherapy), or to refer to themselves
by the term Counsellor or Psychologist: these are legally reserved
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or a community member;
or
b) a teaching certificate from Quebec (permis d'enseigner) or
equivalent;
or
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10.1 The Department
10.1.1 Location

English & French Language Programs
Tel.: (514) 398-3069
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ENGLISH LANGUAGE PROGRAMS

Complementary Courses

Notes:

*1 Students who begin their studies with courses CEEN 221 /
CEEN 222 and who would like to be admitted into the Certificate
of Proficiency - English for Professional Communication must
take two complementary courses (CEEN 401 and CEEN 402), or
equivalent courses as approved by the Department, to satisfy the
requirements of the program. These courses may be taken within
the advanced module of the program. For more information
please contact the Department.

*2 Students who begin their studies with courses CEEN 331/
CEEN 332 and who would like to be admitted into the Certificate
of Proficiency - English for Professional Communication must
take up to two Comprehensive Challenge Exams which corre-
spond to the previous level (CEEN 221/ CEEN 222), and two
complementary courses (CEEN 401 and CEEN 402), or equiva-
lent courses as approved by the Department, to satisfy the
requirements of the program. These courses may be taken within
the advanced module of the program. For more information
please contact the Department.

*3 Students who begin their studies with courses CEEN 411 /
CEEN 412 / CEEN 421/ CEEN 422 are not eligible for admission
to the Certificate of Proficiency - English for Professional Commu-
nication. However, these students may register as Special Stu-
dents and may be eligible to receive the McGill Attestation of
Proficiency in English if they successfully complete all four (4)
courses (CEEN 411, CEEN 412, CEEN 421 and CEEN 422) with
a minimum grade of B- (65%).

10.3.2 Academic Regulations

Admission Requirements

To be admitted to the Certificate of Proficiency - English for Pro-

fessional Communication:

¢ Students must sit the Entrance Placement Test (EPT) and place
into a level no higher than intermediate high (courses CEEN
331/ CEEN 332); see section 10.3.3 “Entrance Placement Test
(EPT)” for details.

¢ Students must hold a CEGEP diploma (D.E.C.) or equivalent.

« Students 21 years of age and over who do not have the normal
academic background for admission may be admitted as
mature students.

« Students between 18 and 21 years of age who do not have a
CEGEP diploma or equivalent may be accepted into a qualify-
ing program to be determined by the Department. Formal
admission to the certificate program will normally follow upon
satisfactory completion of the qualifying program.

¢ Students below 18 years of age without a CEGEP diploma
(D.E.C.) will not be admitted to a certificate program, nor will
they be permitted to take courses.

Admission Procedures

For more information on admission procedures, please see sec-
tion 3.3 “Admission Procedures”.

All students seeking admission to the Certificate of Profi-
ciency - English for Professional Communication must also
submit their Entrance Placement Test (EPT) result. Students
who are eligible for admission to the Program are strongly advised
to submit an Application for Admission within their first session of
studies.

Residency Requirements and Advanced Standing

« Students are required to complete at least 70% of the program
requirements at McGill University.

¢ Advanced Standing of up to nine (9) credits may be awarded for
successfully completed equivalent study done at the university
level within the last five years.

» Students are permitted to be away from the program for three
consecutive sessions without reapplying and re-taking the
Entrance Placement Test.

Time Limits
The program must normally be completed within four years from
the date of admission. Students may request in writing an exten-

sion of this time limit, which may be granted under special circum-
stances with the approval of the Director.

Academic Standing Requirements

A minimum grade of C (55%) for 200 level courses, a minimum
grade of B- (65%) for 300 and 400 level courses, and an attend-
ance requirement of 2/3 of all lectures are required in order to pro-
ceed from one level to the next. As of Winter 2009, pending
approval, a minimum grade of B- (65%) will be required for all
courses in the part-time program in order to proceed from one level
to the next.

A maximum of two unsatisfactory grades per course and a total
of three unsatisfactory grades in the program are permitted. Stu-
dents who have more than three unsatisfactory grades on their
record will be required to withdraw from the program.

It is the student's responsibility to fully observe that the pre-reg-
uisites of the courses have been met. Students who fail to meet
these requirements will be denied permission to continue in the
course in which they are registered and may not graduate.

In order to be eligible for graduation, students must complete all
program requirements with a Cumulative Grade Point Average
(CGPA) of at least 2.0, which will be computed over all courses
(including supplemental and unsatisfactory grades) taken in the
program.

Special Students

Students not wishing to be admitted into the program may register
as a"Special our0004 Tc at least 2.f
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10.4.5 Special Projects, Customized Training, IELPS

For Special Projects, Customized Training courses and pro-
grams, and IELPS (Integrated English Language and Profes-
sional Studies), please visit our Website at
www.mcgill.ca/eflp/special or contact the Department.

|
10.5 Course Descriptions

For a listing of the courses, please see "Course Information, Reg-
ulations and Descriptions" section.
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FRENCH LANGUAGE PROGRAMS

must take up to two Comprehensive Challenge Exams which cor-
respond to the previous level (CEFN 221/ CEFN 222), and two
complementary courses (CEFN 401 and CEFN 402) in order to
satisfy the requirements of the program. These courses may be
taken within the advanced module of the program. For more infor-
mation please contact the Department.

*3 Students who begin their studies with courses CEFN 411/
CEFN 412/CEFN 421/CEFN 422 are not eligible for admission to
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GENERAL STUDIES

12.4.2 Non-Credit Courses

Please refer to section 15 “Course Information, Regulations and
Descriptions”.

12.4.2.1 Professional Development Seminars

Intellectual Property

SUMMER COURSES IN INTELLECTUAL PROPERTY

General Studies offers a series of summer courses on Patents,
Trademarks, and Copyright that is jointly sponsored by the Intel-

lectual Property Institute of Canada (IPIC) and McGil.5I-EEOr25rentre for
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14.1 The Department

14.1.1 Location

Tel.: (514) 398-1484; Fax: (514) 398-1769
Website: www.mcgill.ca/conted-translation
E-mail: lang.conted@mcgill.ca

14.1.2 Administrative Officers

James Archibald; B.A.(McG.), M.ésL., Dr. 3rd cy.(Lille),
Ph.D.(Montr.) Program Director, Translation Studies

Heberto Fernandez; B.Sc.(U.of Los Andes), Ph.D.(Montr.)
Spanish and Portuguese Programs

14.1.3

The Translation Studies area offers programs and courses
designed to develop new knowledge and interests, as well as
enhance opportunities for career advancement. Courses lead
to a non-credit certificate of proficiency in Spanish or to credit
certificates and diplomas in translation. Courses in Portuguese
are also offered.

Introduction

Through its activities, the Area strives to serve the needs of
the community by offering programs and courses that allow
students a certain flexibility to proceed at the speed and at a
time most convenient to them.

All our classes are limited to 30 students.

NON-CREDIT PROGRAMS AND COURSES
Spanish

Portuguese

POST-CERTIFICATE COURSES

Advanced Spanish Conversation
Spanish for Business
Spanish Translation

CREDIT PROGRAMS

Certificate in Translation
(English to French, French to English, Spanish to French,
Spanish to English, French/English to Spanish)
Graduate Diploma in Translation
(English to French, French to English, Spanish to French,
Spanish to English)

|
14.2 Classification Tests for Part-time
Spanish Courses

For more information, see www.mcgill.ca/conted-translation.

New students wishing to take Spanish courses, other than
Level One, are required to take a Spanish Classification Test
before they can register. The Spanish Classification Test lasts
approximately one hour and is held at 688 Sherbrooke Street
West. Since the tests are written by large groups of students,
we ask you to arrive 10-15 minutes before the scheduled time.
Please bring a sharp HB pencil and eraser. The fee for the test
is $20 (non-refundable), payable at the time of registration.
Classification Test results will be available at the time of regis-
tration. Students should schedule their registration appoint-
ments no less than two days after the date of their
Classification Tests.

CLASSIFICATION TEST DATES
For more information, see www.mcgill.ca/conted-translation.

14.2.1 Spanish and Portuguese

14.2.1.1 Academic Regulations - Language Programs
and Courses

All language courses and programs are open to any interested
person who is at least 18 years of age and fulfills the prerequ
isite requirements. A minimum grade of 55% is required in
order to proceed from one language course level to the next. A
maximum of three unsatisfactory grades is permitted in a cer-
tificate of proficiency program. Students who have more than
three unsatisfactory grades on their record will be required to
withdraw from the program.

It is the student's responsibility to respect all prerequisites.
Students who fail to meet these requirements may be denied
permission to continue in the course in which they have
registered.

14.2.2 Certificate of Proficiency

The Centre offers the Certificate of Proficiency in Spanish pro-

gram: Level 1 to Level 4 courses are offered on a part-time

basis, evenings and weekends (45 hours). Students who wish

to receive this certificate must fulfill the following

requirements:

a) Complete the last two levels of the program with the McGill
Centre for Continuing Education.

b) Obtain a minimum grade of 75% in the Level Four course.

c) Attend at least 2/3 of all lectures.

Students who have studied Spanish at some other institution
may be exempted from one or two levels depending on the
progress they have made.

]
14.3 Translation Programs

The Area offers two unique Translation Programs:

1. Certificate in Translation (English to French, French to Eng-
lish; Spanish to French, Spanish to English, French/English
to Spanish): a 30-credit, bilingual, undergraduate-level
program. Courses are offered evenings (39 hours).

2008-2009 Continuing Education, McGill University
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TRANSLATION STUDIES

2. Graduate Diplomain Translation (English, French and Spanish
options): a 30-credit, bilingual, graduate-level
program. Courses are offered evenings (39 hours).

14.3.1 Certificate in Translation (30 credits)
(English to French, French to English)
(Spanish to French, Spanish to English)
(French/English to Spanish)

14.3.1.1 Objectives

The Certificate in Translation program is designed to provide stu-
dents with the fundamentals of translation. The program is the
equivalent of one year of full-time university study and requires the
completion of 30 credits. Non-credit preparatory courses must be
completed by students who do not succeed in the Entrance Exam-
ination.

The Comparative Stylistics course is designed to alert students
to the uses of language and to the problems of translation; the
translation courses provide practical experience in the actual
translation of texts in a variety of fields. In the first stages of the
program equal time is devoted to translation in the two languages
of choice. In the final stage, students are divided according to the
language of specialization they have chosen.

ENTRANCE EXAMINATION
14.3.1.2 Program Structure

Preparatory Course(s):
CCTR 222 (10 CEUS) English Usage for Translators
CCTR 223 