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Welcome to McGill!

With over 300 areas of study offered by 21
faculties and professional schools, we are
Canada’s leading teaching and research-
intensive university.

Our strength liesin the quality of our students, faculty
and staff; the depth and variety of our research and
academic programs; the collegiality of life on our
campuses; our international reputation for excellence;
the loyalty and generosity of our alumni and friends;
the beauty of our two campuses; and the dedication
and support of our staff. We striveto create an atmos-
phere that challenges and inspires our outstanding
studentsand faculty from all over theworldto achieve
their very best. We are committed to growing our
strength in each of the core areas while enhancing our
support for students and faculty.

We welcome you to join the McGill community dur-
ing aperiod of unprecedented growth and renewal.
We have begun our most ambitious building program
in 100 years. All over our downtown campus new
buildings are going up that directly benefit students,
including the

Trottier Building for engineering and computer sci-
ence, the new Music Building for both performance
and research in music, media, and technology, the
Bellini Life Sciences Building and 740 Dr. Penfield.
Each boasts new cutting-edge facilities that spires our orl;i. Penfield.
G
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CALENDAR OF DATES

Apr. 9, Fri. and HOLIDAY EASTER.
Apr.12, Mon.
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ACTIVITY ACTIVITY

DATE CobpE ACTIVITY DATE CoDpE ACTIVITY

Aug. 27, Fri. REG Deadline for cancellation of Sept. 12, Sun. W Deadline for Web withdrawing
registration for the Fall term (grade of "W") from multi-term
except Continuing Education. courses that started in Summer
(Deposit is non-refundable for 2004 (with fee refund for Fall
new students.) Term).

Aug. 31, Tues. THES Registered students in 2003- Please note that students in
2004 who have completed the multi-term courses with course
residency in a thesis program numbers ending in N1 and N2
and who submit their theses to (started in the winter, skip the
GPSO (Thesis Office) on or summer, are completed in the
before this date are not subsequent fall term) may
required to register for the withdraw on Minerva until ng
2004-2005 academic year. 15 and fO”OWIng May 15 until
Students who have already the end of the fall term course
registered for the year must change period on September
ask the Graduate and 12 (with full refund for the fall
Postdoctoral Studies Office, in term) by contacting their faculty
writing, to delete their Student Affairs Office.
registration at the time of their Sept. 19, Sun. W/W-- Deadline to web withdraw
thesis submission. (grade of "W") with full refund

(less $100 minimum charge for
NOTE Students should not expect returning students and less
to graduate in Fall 2004, but deposit for new students, in
must graduate by Fall 2005 case of complete withdrawal
(at the latest), otherwise, from the University).
they must be reinstated and Sept. 24, Fri. AWRD Returning Master's and
W'”. be charged retroactive Doctoral level students should
reglstratlon fees fqr all enquire of their departments or
unregistered sessions up to the GPSO (Graduate
and including the term in :
. Fellowships and Awards)
which they graduate. ; . ;
regarding precise deadlines for
internal and external fellowship

September 2004 competitions; important

Sept. 1, Wed. REG Deadline for new students to deadlines normally fall during
register without a late the months of October and
registration fee for all faculties November.
and for returning students to October 2004
reglsterwlth a 350 late fee ($20 Oct. 4, Mon. THES Deadline for submission of
for Special students). d .

- octoral theses with

Sept. 1, Wed. LEC Lectures begin. Nomination of Examiners forms

to GPSO (Thesis Office) for

Sept. 2, Thurs.to  REG Late registration period with students expecting to graduate

Sept. 12, Sun. $100 late registration fee for all in February 2005. Meeting this
faculties ($25late registration deadline does not guarantee a
fee for Continuing Education Winter graduation.
students; $40 for Special Oct. 10, Sun. w Deadline for web withdrawing
students). (grade of "W") from Fall Term

Sept. 6, Mon. HOLIDAY LABOUR DAY. (Classes courses and Continuing
cancelled). Libraries closed. Education Fall Term courses.
Administrative offices closed. Oct. 11, Mon. HOLIDAY THANKSGIVING DAY

Sept. 7, Tues. ORIENT University Orientation for new (Classes cancelled). Libraries
graduate students in Thomson closed. Administrative offices
House, 3650 McTavish Street, closed. Continuing Education
either 10:30 - 11:30 a.m. or evening classes will be re-
5:00 - 6:00 p.m. scheduled.

Sept. 8, Wed. ORIENT University Orientation for new Oct. 14, Thurs.to  EVENT Homecoming 2004 (including
Postdocs in Thomson House, Oct. 17, Sun. Macdonald campus activities).
3650 McTavish Street, 5:30 - Oct. 186, Sat. EVENT  Annual Homecoming,

6:30 p.m. Macdonald Branch of the

Sept. 12, Sun. REG Course Change (drop/add) McGill Alumni Association
deadline for Fall Term and first (Macdonald campus).
part of multi-term courses
starting in September 2004.)
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3 Programs Offered

3.1 Graduate Diplomas and Certificates

Graduate diplomas and graduate certificates are programs of
study under the academic supervision of the Graduate and Post-

doctoral Studies Office. They have as a prerequisite an under-
graduate degree in the same discipline.

McGill University offers other diploma and certificate programs
under the supervision of the relevant undergraduate faculties and
their Calendars should be consulted for further details.

Graduate Diplomas are offered in:
Clinical Research (Experimental Medicine)
Epidemiology and Biostatistics
Housing
Islamic Studies
Library and Information Studies
Mining Engineering
Public Accountancy (C.A.)
School and Applied Child Psychology (post-Ph.D.)
Surgical Health Care Research
These programs consist of at least two terms of full-time study or
the equivalent.

Graduate Certificates are offered in:
Air and Space Law
Biotechnology
Comparative Law
Educational Leadership 1
Educational Leadership 2
Library and Information Studies
Post-M.B.A.

All graduate regulations apply to graduate diploma and certificate
candidates.

GlI-8
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Music Technology

Musicology (Thesis and non-thesis)
Music Education (Thesis and non-thesis)
Theory (Thesis and non-thesis)

The M.Mus. may be taken in:
Composition
Performance (various options)
Sound Recording

Applicants to the Performance program are required to pass audi-
tions in their speciality.

Prerequisites:
Bachelor of Music or Bachelor of Arts with concentration in the
area selected for graduate study. See Music.

Master's Degrees in Nursing

Two types of Master's degrees are offered: Master of Science
(Applied) and Master of Science (with thesis). These two-year
programs are designed to prepare clinicians and researchers for
the expanding function of nursing within the health care delivery
system.

Prerequisites:

Preparation in nursing comparable to the Bachelor's degree
offered at McGill and accomplishment and development as a
nurse. A current nursing registration is required. Non-nurses hold-
ing a bachelor's degree comparable to a B.Sc. or B.A. program
offered at McGill may be admitted to a Qualifying Program. See
Nursing.

Master's Degrees in Religious Studies

A program leading to the degree of Sanctae Theologiae Magister
(S.T.M.) is given in the Faculty of Religious Studies. This degree

is primarily for those who intend to enter the ministry of the Chris-
tian Church or another religious institution, or to proceed to teach-
ing in schools. A Master of Arts program (thesis and non-thesis) is
also available.

Prerequisites:
B.A. with specialization in religious studies or theology. See
Religious Studies.

Master of Science Degree
Programs leading to the degree of Master of Science are provided
in the following areas:

Agricultural Economics
Agricultural and Biosystems Engineering
Neotropical Environment
Anatomy and Cell Biology
Animal Science
Atmospheric and Oceanic Sciences
Computational Science and Engineering
Biochemistry
Chemical Biology
Biology
Neotropical Environment
Chemical Engineering
Chemistry
Chemical Biology
Civil Engineering and Applied Mechanics
Communication Sciences and Disorders
Computer Science (Thesis and non-thesis)
Computational Science and Engineering
Dental Science
Oral and Maxillofacial Surgery
Earth and Planetary Sciences
Entomology
Epidemiology and Biostatistics (Thesis and non-thesis)
Food Science and Agricultural Chemistry
Geography
Neotropical Environment
Genetic Counselling (Non-thesis)
Human Genetics
Human Nutrition
Kinesiology and Physical Education (Thesis and non-thesis)

Mathematics (Thesis and non-thesis)
Computational Science and Engineering
Mechanical Engineering
Medical Radiation Physics
Medicine, Experimental
Bioethics
Microbiology and Immunology
Microbiology (Macdonald Campus)
Mining and Metallurgical Engineering
Neurological Sciences
Nursing
Otolaryngology
Para25 uw9r2lofacial eering
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Management, Political Science, Social Work, Sociology or Urban
Planning, with adequate knowledge of quantitative techniques.
See Urban Planning.

3.4 Doctoral Degrees Offered

Doctor of Civil Law Degree

Doctoral programs are offered in Air and Space Law and Law
(Comparative Law ). Both are predominantly research degrees
awarded on the basis of a thesis that represents an original contri-
bution to the development of legal science.

Prerequisites:
B.C.L. or LL.B. and usually LL.M. See Law.

Doctor of Music Degree

The Doctor of Music degree is offered in Composition. The
Doctoral thesis consists of a musical composition of major dimen-
sions together with a written analysis of the work. The composition
is presented by the candidate in concert. The regulations set forth
for the Ph.D. generally apply also to the D.Mus.

Prerequisite:
M.A. in composition. See Music.

The Doctor of Music degree is also offered in Performance. It is
offered to professional musicians who wish to teach at the univer-
sity level and to develop a specialization in a particular repertoire,
approach, or discipline (musicology, music theory, music educa-
tion and pedagogy, or music technology).

Prerequisites:
Master’s degree in Performance, and professional and teaching
experience. See Music.

Doctor of Philosophy Degree
Programs leading to the degree of Doctor of Philosophy are
offered in the following areas:

Agricultural and Biosystems Engineering
Anatomy and Cell Biology

Animal Science

Anthropology

Architecture

Art History

Atmospheric and Oceanic Sciences
Biochemistry

Biology

Biomedical Engineering

Chemical Engineering

Chemistry

Civil Engineering and Applied Mechanics
Classics

Communications

Communication Sciences and Disorders
Computer Science

Counselling Psychology

Earth and Planetary Sciences
Economics

Educational Psychology

Electrical Engineering

English

Entomology

Epidemiology and Biostatistics

Food Science and Agricultural Chemistry
French

Geography

German

Hispanic Studies (Spanish)

History

Human Genetics

Human Nutrition

Islamic Studies

Linguistics

Management

Mathematics

Mechanical Engineering

Medicine, Experimental
Microbiology and Immunology
Microbiology (Macdonald Campus)
Mining and Metallurgical Engineering
Music

Neurological Sciences

Nursing

Occupational Health Sciences
Parasitology

Pathology

Pharmacology and Therapeutics
Philosophy

Physics

Physiology

Plant Science

Political Science

Psychology

Rehabilitation Science

Religious Studies

Renewable Resources

Russian

Social Work

Sociology

Surgery, Experimental

The following joint Ph.D. programs are offered:

Nursing (McGill/Université de Montréal)
Management (McGill/Concordia/H.E.C./UQAM)
Social Work (McGill/Université de Montréal)

Prerequisites:

An undergraduate degree relevant to the subject chosen for grad-
uate work. Some departments require all Ph.D. candidates to hold
a Master's degree in the same subject. Departments may recom-
mend to the Graduate and Postdoctoral Studies Office that candi-
dates of undoubted promise should be allowed to proceed directly
to the Ph.D. degree without being required to submit a Master's
thesis.

4

Program Requirements

4.1 Master's Degrees

4.1.1 Residence Requirements — Master's Degrees

Refers to the number of terms (or years) students must be
registered on a full-time basis to complete their program. Stu-
dents are NOT permitted to graduate until they have fulfilled
theresidence requirement (or paid the corresponding fees) in
their program.

a)

b)

©)

d)

The following Master's Thesis programs have a minimum
residence requirement of three full-time terms: M.Arch, M.A.,
M.C.L., M.Eng., LL.M., M.Mus. (except M.Mus. in Sound
Recording), M.Sc., M.S.W.

The following Master's programs have a minimum residence
requirement of four full-time terms: M.L.I.S., M.Mus. in Sound
Recording, M.U.P., M.A. (78 credits - Educational Psychology).

The residence requirement for the Master's program in Educa-
tion (M.Ed.), Library and Information Studies (M.L.I.S.), Reli-
gious Studies (S.T.M.), and students in part-time programs is
determined on a per course basis. Residence requirements are
fulfilled when students complete all course requirements in
their respective programs.

For Master's programs structured as Course, Project or
Non-thesis options, residence requirements are normally ful-
filled when students complete all course requirements in their
respective programs (min. 45 credits) and pay the fees accord-

ingly.

These designated periods of residence represent minimum time
requirements. There is no guarantee that the work for the degree

McGill University, Graduate and Postdoctoral Studies 2004-2005
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ADMISSION

preference, graduate students who are certain they can devote
sufficient time to the work may enrol.

4.2.4 Thesis — Doctoral

The thesis for the Ph.D. degree must display original scholarship
expressed in good literate style and must be a distinct contribution
to knowledge. Formal notice of a thesis title and names of
examiners must be submitted to the Thesis Office (GPSO) on
the Nomination of Examiners form in accordance with the
Calendar of Dates at the same time as the thesis is submitted.
The list of examiners must be approved by the Department Chair,
the supervisor and the student. The Thesis Office should be noti-
fied of any subsequent change of title as early as possible. The
appointment of the examiners and communication with them is the
duty and privilege of the Graduate and Postdoctoral Studies
Office. Under no circumstances should any student or department
contact the external examiners. Guidelines and deadlines are
available at www.mcgill.ca/gps.

Seven copies of the thesis must be provided by the candidate.
Of these, two copies will be retained by the University and five cop-
ies returned to the candidate. Some departments may require one
or more additional copies.

Special regulations for the Ph.D. degree in particular depart-
ments are stated in the entries of those departments.

4.2.5 Thesis Oral Examination — Doctoral

After the thesis has been received and approved, a final oral
examination is held on the subject of the thesis and subjects inti-
mately related to it. This is conducted in the presence of a Com-
mittee of at least five members presided over by a Pro-Dean
Thesisrl,ti2,cGraduate and Postdoctoral Studies 94 Tw'hare

ThesiS supervisorrthe

mitt;of at lease one

McGill University, Graduate and Postdoctoral Studies 2004-2005
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5.2 Graduate Record Examination and other
Admission Tests

The Graduate Record Examination (GRE) (Educational Testing
Service, Princeton, N.J. 08540) consists of a relatively advanced
test in the candidates' specialty, and a general test of their attain-
ments in the several basic fields of knowledge, for which no special
preparation is required or recommended. It is offered at many cen-
tres, including Montreal, several times a year; the entire examina-
tion takes about eight hours, and there is a registration fee. Only
some departments require applicants to write the GRE examina-
tion, but all applicants who have written either the general aptitude
or the advanced test are advised to submit the scores along with
their other admission material.

This credential is of special importance in the case of applicants
whose education has been interrupted, or has not led directly
towards graduate study in the subject selected. In such cases the
department has the right to insist on a report from the Graduate
Record Examination or some similar test. High standing in this
examination will not by itself guarantee admission. The Miller
Analogies Test may be used similarly. Some departments of the
Faculty of Education also require the taking of various tests.

Applicants to graduate programs in Management must submit
scores from the Graduate Management Admissions Test (GMAT).

5.3 Competency in English

Non-Canadian applicants to graduate studies whose mother
tongue is not English and who have not completed an undergrad-
uate degree from a recognized institution where English is the
language of instruction must submit documented proof of compe-
tency in oral and written English. Before acceptance, appropriate
exam results must be submitted directly from the TOEFL or IELTS
Office. An institutional version of the TOEFL is not acceptable.
Examples of appropriate exam results are: TOEFL (Test of English
as a Foreign Language) with a minimum score of 550 (or 213 on
computer-based test), or IELTS (International English Language
Testing Systems) with a minimum overall band of 6.5. Permanent
Residents may be required to submit a TOEFL score. Applications
will not be considered if a TOEFL or IELTS test result is not avail-
able.

5.4 Admission Requirements

Applicants should be graduates of a university of recognized rep-
utation and hold a Bachelor's degree equivalent to a McGill degree
in a subject closely related to the one selected for graduate work.
This implies that about one-third of all undergraduate courses
should have been devoted to the subject itself and another third to
cognate subjects.

The applicant must present evidence of academic achieve-
ment: a minimum standing equivalent to a Cumulative Grade Point
Average (CGPA) of 3.0 out of a possible 4.0 or a CGPA of 3.2/4.0
for the last two full-time academic years. High grades are expected
in courses considered by the department to be preparatory to the
graduate program.

Some departments impose additional requirements and even

though the applicant may appear to satisfy the genc -s. High gradese990 oirthe applicant may a 327.na320.25 TD[Ja320.25 tance

exam rsity of recEnglisTjTusual ge of instruopHignd ho avh.
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REGULATIONS

ment.The student shall undertake research under the joint super-
vision of both departments.

Students shall fulfil the degree requirements of the first depart-
ment and shall complete all the requirements specified by the sec-
ond department in the request for admission. This program is
described in more detail in a document available from the GPSO.

5.10 Admission to an Ad Hoc Program (Thesis)

In exceptional cases, admission to an Ad Hoc program (thesis)
may be considered. Before the Graduate and Postdoctoral Studies
Office will authorize the admission of a student into an Ad Hoc pro-
gram, it must receive a favourable report from a departmental
committee constituted to examine the program in question.

Candidates, through the supervisor designated by the depart-
ment most closely related to their research field, must submit a
research proposal, an outline of the course work needed including
a Comprehensive Examination (for Doctoral programs) in the rel-
evant field, and the list of four supervisory committee members.

Once the request has been approved, the candidate may regis-
ter following all the regular procedures. Full description of the
admission procedure is available from the GPSO.

5.11 Reinstatement and Admission of Former
Students

Students who have not been registered for a period of up to two
years but who have not officially withdrawn from the University by
submitting a signed Withdrawal Form to the Graduate and Post-
doctoral Studies Office are eligible to be considered for reinstate-
ment into their programs. The student's department must
recommend, in writing, that the student be reinstated, stipulating
any conditions for reinstatement that it deems appropriate. The
final decision rests with the GPSO. Normally, the GPSO will
approve the departmental recommendation. If the student's
department chooses not to recommend reinstatement, the student
may appeal to the Associate Dean (Graduate and Postdoctoral
Studies). The Associate Dean's decision can be appealed to the
Graduate Committee on Student Standing.

Reinstatement fees will be charged in addition to the fees due
for the academic session into which the student has been rein-
stated. The amount of the reinstatement fees is the tuition portion
of fees owed for all unregistered terms, up to a maximum of two
years just prior to the term of reinstatement.

If an individual has not registered for a period of more than two
years, their student file will be closed. These individuals and those
who have formally withdrawn may be considered for admission.
Applicants' admission applications will be considered as part of the
current admission cycle, in competition with other people applying
during that cycle and in accordance with current graduate admis-
sion procedures and policies.

Implementation: This procedure takes effect as of January
2004.

Revised Council of February 9, 2004.

_____________________________________________________________________|]
6 Regulations

6.1 Categories of Students
6.1.1 Full-time Students

Full-time students are students with a registration status of full-
time and paying full-time fees. Full-time Master's, Diploma and
Certificate candidates must show a minimum of 12 credits per term
on their record.

6.1.2 Half-time Students (Thesis programs)

In some departments, students are permitted to proceed towards
a degree on a half-time basis, i.e., students are permitted to regis-
ter half-time instead of full-time during sessions of residence.

Itis expected that half-time students will spend 50% of their time

McGill University, Graduate and Postdoctoral Studies 2004-2005
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Students. After completion of a maximum of 12 credits, an appli-
cant may not continue as a Special Student.

If graduate Special Students subsequently become candidates
for higher degrees, they may receive academic credit for relevant
graduate courses taken as special students.

Students who wish to take undergraduate courses only
must apply as Special Students in the undergraduate faculty
concerned, even if they already hold degrees.

6.1.7 Visiting Students

Visiting Students are those students who are registered in a
degree program at another university and who have obtained writ-
ten permission from both universities to take a course(s) for credit
towards that degree program. Students studying in the province of
Quebec who are in this category are eligible for a transfer of credit
if the required permission is obtained on Inter-University Transfer
forms. These forms are available on-line at www.mcagill.ca/
students-information/transfers. McGill students registering for
courses required for their degree program at other Quebec univer-
sities are required to pay for the course(s) at the home university.
McGill University and Université de Montréal participate in an
exchange (graduate) with the University of British Columbia and
the University of Toronto.

As a rule, graduate students should not register for courses
through Inter-university Transfers (IUT) during the last semester
before graduation. There are considerable delays in receiving offi-
cial transcripts which delay the degree audit process and gradua-
tion. If special departmental permission is given for such a course
to be taken in the last semester, there will be no extension given
for the grade submission deadline.

6.1.8 Visiting Research Students

Graduate students registered in a degree program at another uni-
versity who wish to come to McGill to do research only may do so
after acceptance by the GPSO. The department recommending
admission must specify "Visiting Research" on the Decision
Form. Visiting Research students are charged additional session
fee rates and they may not register for courses.

6.1.9 Non-Resident Status

(may be granted to students in residence terms only)
1.
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Students must initiate an on-line Inter-University Transfer (IUT)
application to request the required authorizations. McGill students
are advised to access the IUT application via the Web at
www.mcgill.ca/student-records/transfers. Students may also find
additional information posted at their faculty Website.

Note: Once the IUT application is approved by both the home and
host universities, the student remains responsible for registering in
the same course for which they have obtained electronic approval.
The method of registration of the host university will vary (e.g.,
web, in-person, phone etc.) The student is advised to initiate the
electronic application allowing enough time to meet the host uni-
versity’s registration deadlines. Furthermore, the student is
responsible for adhering to all registration deadlines of the host
institution.

6.2 Registration

6.2.1 Registration for Fall and Winter Terms (including
additional session and non-thesis extension
students)

All returning and new graduate students must register on-line at
www.mcgill.ca/minerva, after completing a Minerva Course Selec-
tion Form and obtaining departmental approval.

Courses may be added until the end of the course change
period without penalty.

Returning Students:
Returning students register via Minerva between Thursday,
March25 and Monday, August 2.

Students will be charged a late registration fee during the late
registration period. To avoid the late registration fee students
must access www.mcgill.ca/minervaand register for
REGNRCGR (the Registration Confirmation course) in both
the Fall (CRN 3530) and Winter (CRN 3522) terms.

Successful completion of registration is contingent upon
acceptable academic standing in the previous session and pay-
ment of any previous outstanding fees and fines.

Newly-Admitted Students:
New students entering in September 2004 register on Minerva
between Tuesday, August 3 and Wednesday, September 1.
Students will be charged a late registration fee during the late
registration period. To avoid the late registration fee students
must access www.mcgill.ca/minervaand register for
REGNRCGR (the Registration Confirmation course) in both
the Fall (CRN 3530) and Winter (CRN 3522) terms.

New students entering in January 2005 register by Minerva
between Friday, December3 and Monday, January3.

Students will be charged a late registration fee during the late
registration period. To avoid the late registration fee students
must access www.mcgill.ca/minerva and register for
REGNRCGR (the Registration Confirmation course) in the
Winter (CRN 3522) term.

Students must register (and pay fees) annually up to and includ-
ing the term of graduation. Outstanding tuition fees must be paid
before graduation. A graduate student registered in the Winter
term who graduates in February will have their Winter registration
and fees cancelled at the end of February.

Exception: A registered student in 2003-04, who has completed
the residency in a thesis program, and who meets the August31
thesis submission deadline to the GPSO (Thesis Office), does not
need to register for the 2004-05 academic year. The student
should not expect to graduate in Fall 2004, but must graduate by
Fall 2005 graduation at the latest. Otherwise the student must be
reinstated and will be charged retroactive registration fees for all
unregistered sessions(terms) up to and including the term in which
they graduate. Students who have already registered for the year
must ask the Graduate and Postdoctoral Studies Office, IN WRIT-
ING, to delete their registration at the time of their theses submis-
sion.

If the thesis is submitted after August 31, and the student grad-
uates in February of the next year, he/she must register for the Fall

term and pay fees. The last term of registration will show the grad-
uation narrative, |.e., Fall for February graduation, Winter for
May/June graduation and Summer for October Graduation. If the
thesis is submitted after August 31, and the student graduates in
May/June of the next year, he/she must register for Fall and Winter
terms and pay fees.

6.2.2 Fee Policies Related D 0.t&8eghsiTb 028V 6 uTd-8768 OI1es &
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WITHDRAWAL

courses taken in the summer. Registration for "summer stud-
ies" should not be confused with registration for a Summer
term which has been discussed previously in section6.2.3
“Summer Registration”.

Many summer courses have limited enrolment and students are
advised to register for such courses as early as possible. Graduate
students intending to register for restricted undergraduate courses
MUST COME IN PERSON to the Graduate and Postdoctoral
Studies Office where the course will be added if there is space
available in the course.

Please consult the Summer Studies Calendar for specific infor-
mation on course dates and times. Information is also available on
the Summer Studies Web site at www.mcgill.ca/summer.

6.5 Change of Course

Students who wish to add or drop courses from their
programs after initial registration must do so via Minerva by
the deadlines. Instructions and information on deadlines are
available on the Web at www.mcgill.ca/student-records or
from individual departments. Neither notifying the course
instructor nor discontinuing class attendance will suffice. Students
paying tuition on a per course basis only, will receive appropriate
refunds if they drop courses within the time limits specified in
section9.8.1 “Fee Refund Deadlines”.

Students who are registered in the Fall Term may continue to
add and drop courses that will begin in the Winter Term throughout
the Fall Term until the deadline for course change/late registration
in the Winter Term.

6.6 Regulations Concerning Withdrawal

6.6.1 Course Withdrawal

Following the Course Change deadline there is a one-week period
during which students may withdraw, with a grade of W and full
refund of course fees, from courses that start in that term.

After the Withdrawal (with refund) deadline, there is a period
during which withdrawal from a course will also result in a grade of
W but no course fees will be refunded.

Courses that begin in the Fall Term
Deadline for withdrawal (grade of 'W') with refund: September 19,
2004
Deadlines for withdrawal (grade of 'W') without refund:
- Single-term courses: October 10, 2004
- Multi-term courses: January 16, 2005

Courses that begin in the Winter Term

Deadline for withdrawal (grade of 'W') with refund: January 23,
2005

Deadline for withdrawal (grade of "W') without refund:

- Single term courses: February 13, 2005

- Multi-term courses: May 15, 2005*

*Please note that students in multi-term courses with course
numbers ending in N1 and N2 (begin in the winter, skip the sum-
mer, are completed in the subsequent Fall Term) may withdraw
after May 15 and until the end of the Fall Term course change
period by contacting GPSO.

Note:

1 The responsibility for initiating withdrawal rests solely with the
student. Neither notification of the course instructor nor discon-
tinuance of class attendance will suffice. The date on which a
student's withdrawal is entered on Minerva is the official date of
withdrawal, even if the student stopped attending lectures ear-
lier.

2 Feerefunds, if any, will be in accordance with section 9.8 “Fees
and Withdrawal from the University”.

6.6.2 University Withdrawal

Students who wish to withdraw from the University must complete
a withdrawal form available in the student’s department or at
GPSO. The completed form must be submitted to GPSO.

Student's responsibility

The responsibility for initiating University withdrawal rests solely
with the student. Neither notification of the course instructor nor
discontinuance of class attendance will suffice. The date on which
the request for withdrawal is submitted to the Graduate and Post-
doctoral Studies Office is the official date of withdrawal, even if the
student stopped attending lectures earlier.

Deadlines for University Withdrawal

All students who have accessed Minerva to register must officially
withdraw within deadlines if they decide not to attend the Term(s)
for which they have registered. See Withdrawal (W --) deadline
dates in the Calendar of Dates.

Consequences of University Withdrawal

Fee refunds, if any, for the term in which the student withdraws will
be in accordance with section 9.8 “Fees and Withdrawal from the
University”.

Upon withdrawal, students are required to return their ID card to

the University as stated in section 6.16 “Identification (ID) Cards”.
Students who withdraw from the University and wish to re-enroll in
a subsequent term must follow the procedures for admission, see
section 5.11 “Reinstatement and Admission of Former Students” .

Students who withdraw during the Fall Term are considered with-
drawn from the entire academic year, regardless of whether Win-
ter Term courses are dropped. If they wish to return for the Winter
Term, they must follow the procedures for admission.

6.7 Grading and Grade Point Averages (GPA)

Classification of Marks:

Courses can be graded either by letter grades or in percentages,
but the official grade in each course is the letter grade. Beginning
in the Fall term of 2002 all verification forms, transcripts and other
documents show only letter grades for all subsequent terms.

Grades A through B- are termed satisfactory passes, and F a
failure. Certain courses have been approved for Pass/Fail (P/F)
grading. Students must obtain grades of B- or better in courses
used to fulfill program requirements.

Grades Grade Points Numerical Scale of Marks
A 4.0 85 - 100%
A- 3.7 80 - 84%
B+ 3.3 75 - 79%
B 3.0 70 - 74%
B- 2.7 65 - 69%
F (Fail) 0 0 - 64%

Letter grades are assigned grade points according to the table
shown above. A student's academic standing will be determined
based on the basis of a grade point average (GPA), which is cal-
culated by dividing the sum of the credit times the grade points by
the total courses GPA credits. GPA credits are the credits of
courses with grades that are assigned grade points.

GPA = S (course credit x grade points)
S (GPA course credits)

The term grade point average (TGPA) will be the GPA for a given
term calculated using all the applicable courses at the same level
in that term. The cumulative grade point average (CGPA) will be
the GPA calculated using the student's entire record of applicable
courses at McGill at the same level effective the Fall 2002 term. If
the level is changed (e.g. from Master’s to Doctoral), the CGPA will
start again. For students with academic information prior to Fall
2002, who are continuing in the same program or are registered in
a different program or level post-Fall 2002, the transcript displays
a special message regarding the CGPA being calculated effective
Fall 2002 onwards. If courses are repeated, all results are included
in the GPA calculation. Therefore, grades of F or J continue to be
used in the CGPA calculation even after the course is repeated or
if a supplemental examination is taken.
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The Code may also be obtained from the Office of the Dean of Stu-
dents in the Brown Student Services Building.

McGill University values academic integrity, which is fundamen-
tal to achieving our mission of the advancement of learning.
Therefore, all students must understand the issues associated
with academic integrity (see www.mcgill.ca/integrity/ for more
information.

Plagiarism in a thesis or a Ph.D. Comprehensive Examination
contravenes McGill University's academic goals and standards.
Consequently, any student found guilty of plagiarism under the
Code of Student Conduct and Disciplinary Procedures (see the
Handbook on Students Rights and Responsibilities available at
www.mcgill.ca/secretariat/documents/) in a thesis or a Ph.D. Com-
prehensive Examination may face very serious penalties, even
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In the case of a variation in the spelling of the name among these
documents, the University will use the name on the document that
appears first on the above list.

Note: This is the name that will appear on the student's diploma or
certificate on graduation, and on the student's transcript.

6.18 Verification of Name

Students should verify the accuracy of their name on McGill’s stu-
dent records via Minerva and make any necessary corrections to
formatting, e.g., upper/lower case letters, accents and spacing.

Students cannot change the name on their record via Minerva.
Requests for such changes must made by presenting official doc-
uments (see section 6.17 “Legal Name”) in person at the Admis-
sions, Recruitment and Registrar's Office.

6.19 E-mail Communication

E-mail is one of the official means of communication between
McGill University and its students. All students are assigned a Uni-
form E-mail Address (UEA). They should view and verify their UEA
on Minerva, under the Personal Information menu. As with all offi-
cial University communications, it is the student's responsibility to
ensure that time-critical e-mail is accessed, read, and acted upon
in a timely fashion. If a student chooses to forward University e-
mail to another e-mail mailbox, it is that student's responsibility to
ensure that the alternate account is viable.

Itis a violation for any user of official McGill e-mail addresses to
impersonate a University officer, a member of the faculty, staff or
student body, in line with the McGill University "Code of Computer
User Conduct" and relevant federal and provincial legislation.

More information about e-mail procedures is available at
www.mcgill.ca/email-policy. E-mail support is provided by ICS
Customer Support. Please refer to see section 10.2 “Computing
Facilities™.

6.20 Updating Personal Information

Itis important that all students keep their official records up to date,
especially their mailing or student billing address as these are
used by the University year round. If all addresses on file are
invalid or incomplete, a student's mail will be held. Once the
addresses are updated, future mail will be sent.

Students should update their addresses and/or telephone
number using Minerva.

Students who are away from campus and do not have access
to the Internet may make the changes by writing to the Student
Affairs Office or to the Admissions, Recruitment and Registrar's
Office. A written request must include the student's signature.

Changes requiring verification of official documents, e.g.,
change of name or citizenship or correction of birth date, must be
reported to the Admissions, Recruitment and Registrar's Office as
soon as possible. Such changes can only be made in person.

|
7 Student Services and Information

7.1 Fellowships, Awards and Assistantships

Graduate and Postdoctoral Studies Office
(Fellowships and Awards Section)

James Administration Building, Room 400
845 Sherbrooke Street West

Montreal, Quebec H3A 2T5

Telephone: (514) 398-3990

Fax: (514) 398-2626

E-mail: graduate.fellowships@mcagill.ca

Website: www.mcgill.ca/gps (under Funding: Fellowships and
Awards)

The Fellowships and Awards Section of the Graduate and Post-
doctoral Studies Office provides information on many sources of
support for Canadian and non-Canadian students, both new to
McGill and continuing. Further information on these and other
sources of funding can be found various publications on the Fel-
lowships and Awards web pages. The Graduate Fellowships and
Awards Calendar lists all internal awards as well as numerous
external awards. "Making Ends Meet" is a guide to successful
strategies for funding graduate studies. The Tomlinson Fellow-
ships are awarded to the most outstanding applicants at the follow-
ing levels: Master’s programs in disciplines housed in the Faculty
of Science, doctoral programs in any discipline, and postdoctoral
research in any discipline.

Applications for Tomlinson Postdoctoral Fellowships must
reach the proposed academic department by the first Monday in
November — please consult the Website for application guidelines
and forms.

Tomlinson Master’s and Doctoral Fellowships, as well as other
entrance fellowships are awarded on the basis of the application
for admission, upon nomination by academic departments —
please contact the proposed academic department directly for fur-
ther information. To be considered for a Tomlinson Master's or
Doctoral Fellowship, the application for admission must reach the
proposed academic department by the first Monday in January
(some departments impose an earlier deadline).

The GPSO also administers Major Fellowships for students who
are currently enrolled in a McGill graduate program for subsequent
years of studies. Competition deadlines are in the early fall prior to
the funding period (e.g., Fall 2004 for funding in 2005-06) — please
consult the Website for application guidelines and forms.

Differential fee waivers for International students provide eligi-
ble non-Canadian graduate students with waivers of the interna-
tional tuition fee supplement. There are no application forms for
differential fee waivers, since these are awarded on the basis of
departmental nominations made to the Fellowships and Awards
Section. Eligible students should contact their McGill department.

Research Assistantships, Teaching Assistantships and sti-
pends from professors' research grants are handled by individual
academic departments at McGill. All assistantship and stipend
inquiries should be directed to departments.

7.2 Student Financial Assistance

Citizens and Permanent Residents of Canada

Need-based student financial aid programs are offered by the Fed-
eral/provincial governments. Applications should be submitted
directly to the province (or territory) of residence. Application
forms are available from the governmental authorities as well as
the Student Aid Office. Information on governmental student aid
and links to sites can be found on McGill's Financial Aid Website
at www.mcgill.ca/stuserv/aid/aid.htm.

Citizens and Permanent Residents of the UnitedStates
Stafford Loans (subsidized and unsubsidized) and parental loans
(PLUS) are available for studies at McGill. Students must submit a
FAFSA application to have their financial need assessed. FAFSA
may be completed on the web at www.fafsa.ed.gov. The resulting
SAR and a Master Promissory Note (Stafford Application) are
submitted to the Student Aid Office. Students may contact the
Office for information on alternative loan programs and should also
check with banks and other lending organizations in the U.S.

More information can be found on McGill's Financial Aid Web-
site at www.mcgill.ca/stuserv/aid/aid.htm.

McGill Financial Aid

The Student Aid Office also administers the University’s need-
based financial aid program, which includes short term loans to
cover emergency situations, limited bursary assistance, and a
Work Study program. All applicants for aid must first apply for the
maximum government assistance for which they may be eligible.
Applications should be directed to:
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1.

Assignment of Advisors, Supervisors and Committees

Each unit should designate a member (or members) of the
academic staff (usually the graduate program director) to mon-
itor the progress of students throughout the graduate program,
to ensure that all conditions of admission and requirements
are fulfilled, to provide students with information on their pro-
gram, their progress through it, sources of and policies on
financial support, and to advise them how to resolve problems
which may arise during their program.

As soon as possible, students should have a supervisor who
has competence in the student's proposed area of research,
and a program or thesis committee. Although procedures and
timetables for choosing supervisors and committees may vary
across programs, they should be consistent within a particular
program and should be made clear to incoming students.
Thesis supervisors must be chosen from academic staff in
tenure-track positions. Faculty Lecturers and Research Assist-
ants may not act as supervisors but in exceptional cases, may
be co-supervisors. Emeritus Professors and Adjunct Profes-
sors may co-supervise. Professors (Special Category) may
supervise or co-supervise students. In the case of supervision,
the academic unit in question must ensure continuity of appro-
priate supervision of their graduate students.

Program

Early in their program, students should be informed of the
phases through which they must pass towards the achieve-
ment of the graduate degree, the approximate amount of time
each phase should take, the criteria for its successful comple-
tion, and any deadlines relating to these phases.

It is important that students are made aware of whatever
courses are required to complete their programs, that these
courses are available, and that they relate to students' pro-
posed areas of research or to the development of related
areas of scholarship.

Where relevant, students should also be informed early in their
program of language requirements or comprehensive exami-
nations. The guidelines, criteria and procedures for compre-
hensive examinations must be explicit and consistently
applied in each program. Academic units should consider the
rationale for language and comprehensive examinations and
how they relate to the objectives of the graduate program.

Every effort should be taken to ensure that students choose,
as soon as possible, realistic and appropriate areas of
research commensurate with degree requirements.

There must be clear procedures established in every unit
by which students receive guidance and constructive crit-
icism on their progress on aregular basis through the pro-
gram (e.g., regular meetings and/or E-mail communication
with supervisors and committees, attendance at research
seminars, semester or annual reviews of student
progress). In addition to regular meetings between the
student and supervisor or advisory/thesis committee,
each unit must establish a procedure to provide feedback
to thesis students regarding their research progress. At
least annually, there must be a meeting between the stu-
dent, supervisor and advisory/thesis committee or, in the
case where there is no such advisory/thesis committee,
there must be a meeting between the supervisor and a de-
partmental representative, at which objectives for the up-
coming year are established and the prior year's research
progress recorded and evaluated. A written record of
such meetings must include the signature of the student,
supervisor, and the advisory/thesis committee member or
a departmental representative, and this record must be re-
tained in the student's departmental file. (The Graduate
Student Research Objectives Report Form, the Graduate
Student Research Progress Record, and the Graduate Stu-
dent Research Progress Report Form are to be utilized to
keep arecord of these meetings.) In the case where the
student does not make expected progress, the advisory or

vi.

Vii.

Viii.

3.

thesis committee or, in the case where there is no such ad-
visory or thesis committee, the student, supervisor and a
departmental representative must meet at least once per
semester for the subsequent twelve months to review
progress and if appropriate to set new objectives. On the
occasion of a second unsatisfactory progress report, the
student may be required to withdraw from the program of
study.

Students should be made aware of the cost living in Montreal
and of sources of financial support (e.g., teaching or research
assistantships, fellowships) and of the facilities available to
them (e.g., study space, computers).

Students should receive guidance and encouragement in
areas relating to their growth in scholarship, professional
development and career planning. Examples may include,
where appropriate, reporting research, writing abstracts, pre-
paring papers for conference presentation or for publication,
writing grant and fellowship applications, conducting a job
search, and preparing for job interviews.

Units should be sensitive to special academic needs and con-
cerns that may arise in the case of certain students, such as
international students or students who undertake graduate
studies after a long absence from university.

Responsibilities

Each unit should clearly identify the student's supervisory needs at
each phase and the means by which these needs will be met.
Some functions will be fulfilled by the Chair, some by the graduate
program director, some by the supervisor and some by the com-
mittee. Each unit should clearly identify the specific responsibilities
of each of these, as well as the responsibilities of students them-
selves.

Each unit should consider the availability of student support,
research facilities, space and availability of potential supervi-
sors in determining the number of students admitted into the
program.

Some examples of the responsibilities of the graduate pro-
gram director are to be knowledgeable about program require-
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ii. Graduate supervision should be recognized as an integral part
of the academic responsibility of an academic unit and should
be considered in the allocation of workload, as should the
teaching of graduate courses.

iii. Academic units should establish criteria of excellence in
supervision and graduate teaching appropriate to their disci-
plines and should suitably reward those who meet these crite-
ria, e.g., in decisions concerning tenure and promotion, or
merit pay awards.

iv. The maximum number of students under the direction of a sin-
gle supervisor should be consistent with the ability of the
supervisor to provide quality supervision, taking into account
the workload of the supervisor and norms of the discipline.

v. Procedures should be established for ensuring continuity in
supervision when a student is separated from a supervisor —
for example, when the supervisor takes a sabbatical leave,
retires from McGill or changes universities or when the student
leaves to complete field work or takes a job before submitting
a thesis.

Revised by Council of FGSR, April 23, 1999 and October 6, 2003.

8.2 Policy on Graduate Student Research Progress
Tracking

This is a new mandatory policy and procedure to track the
research progress of graduate students. The policy is referred to
in the amended Guidelines and Regulations for Academic Units on
Graduate Student Advising and Supervision in section 2.v. in bold
print. Documents to record progress can be found on the GPS
website: www.mcgill.ca/gps/policies/revisions/.

The following is a summary of the main elements of the new
mandatory policy. The following steps must be followed for each
graduate student in a thesis program:

1. Annually, the student must meet withns for Academic Unitsvis TD 0.36Tc -0.05850.2818 Tw 5 Twe9tnrnll250014.25 sab(s)sion aonc-9 newTjepgt
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tinent to his/her discipline. There are no provisions for paid
family leave unless this is stipulated in the regulations of a
funding agency outside the University.

iii. Atthe outset of a postdoctoral appointment, a written Letter of
Agreement for Postdoctoral Education should be drawn up
and signed by the Postdoc, the supervisor, and the depart-
ment head or delegate (see sample Letter of Agreement on
the Web at
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8.4 Vacation Policy for Graduate Students and
Postdocs

Graduate students and Postdocs should normally be entitled to
vadation leave equivalent to university holidays and an addition(C)90mrg ©. G
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8.7 Health and Parental/Familial Leave of Absence
Policy

A leave of absence may be granted by the Graduate and Postdoc-
toral Studies Office for maternity or parenting (interpreted accord-
ing to McGill's "Parental Leave Policy" for non-academic staff)
reasons or for health reasons.

Such a leave must be requested on a term by term basis and
may be granted for a period of up to 52 weeks. Students must
make a request for such a leave in writing to their department and
submit a medical certificate. The department shall forward the
request to the GPSO.

During aleave of absence for parental or familial reasons, a
student will not be eligible to take courses but he/she may request
and expect guidance on thesis and research work and will have
free access to the University's academic facilities. Library services
will continue to be available by registering at the Circulation Desk
of the Humanities and Social Sciences Library (McLennan-Red-
path). In special circumstances, familial leave may be considered
by the GPSO for a student when a close family member isill.

During a leave of absence for health reasons, a student will
not be eligible to request guidance on thesis and research work or
to take courses. He/she will not have access to the University's
academic facilities but Library services will normally continue to be
available by registering at the Circulation Desk of the Humanities
and Social Sciences Library (McLennan-Redpath).

A medical certificate must accompany such leave requests.

(Council of FGSR - March 1999)

Please refer to section6.1.10 “Leave of Absence Status” for
information regarding registration of graduate students and
Postdocs on such leaves.

8.8 Failure Policy

Please refer to section6.8 “Failure Policy”, for information regard-
ing the policy and procedures to follow in cases of failure.

9 Fees and Expenses

The University reserves the right to make changes without
notice in the published scale of fees. (Note: The information
in this section was prepared in April 2004.)

Further information regarding fees can be found on the
Student Accounts Website www.mcgill.ca/student-accounts.

9.1 Fee Information Booklet

The Fee Informationbooklet, published in June of each year by the
Student Accounts Office, contains additional information as well as
any fee adjustments which may have been made after the publica-
tion of this Calendar. Students are bound by the policies and pro-
cedures contained therein. In the event of any discrepancy, the
Fee Information booklet supersedes the Calendar.

A copy of the booklet will be sent to all new students. The con-
tents are also available on the Student Accounts Website at
www.mcgill.ca/student-accounts.

9.2 Access to Fee Information

Students can view their Account Summary by Term on Minerva.
The Fall 2004 session fees become accessible as of August 1st.

9.3 Tuition Fees

The University will charge the fol