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4 Note: Effective Rall 2013, all nevly-admitted undegraduate students must completaandatory online academic integrity tutorial accessed
through myCourses.df more information, seewwmcgill.ca/students/srr/honest/students/test

1.1.5 Univer sity Student Assessment P olicy

The University StudenAssessmentdfcy includes all disparate policies withgegd to all types of student assessmeFtss poligy is meant to protect
students fromxeessve workloads, and to ensure that all students are treated equally

This poliey applies to undgraduate and graduate coursdered by the Uniersity that arealuated by apform of assessment. Except where otherwise
indicated, this polig applies to alldculties, including those which administer theimoxaminations.

You can consult the polion theSecetariat website

1.1.6 Policy Concerning Access to Recor ds

The Unversity sends statements of account and all other correspondence directly to stodeetsin full control wer who has access to your records or
accounts; heaever, of®cers and members of the \nbity staf also hae access to relant parts of your records for recognized amitimate useThe
University does not send progress reports graiher information to your parents and/or sponsors unless you speci®cally request it in writing.

Personal information is protected in the\®noe of Quebec by thict Respectingccess to Documents held by Public Bodies and thie&tion of Brsonal
Information(the AccessAct®). TheAccessAct provides that McGill Uniersity can only release personal information contained in your ®le with your
authorization or if speci®cally authorized by.la

For the purpose of consent and ackiemigement at the time of application, Personal Information includes hot limited to: name, address, telephone
number email address, date of birth, citizenship, McGill ID, program, student status, and academic record information.

Registered students may oppose the release of certain Personal Information by comp{@fipgstion Brm at the Enrolment Services Of®ce or at the
StudentAffairs Of®ce (Macdonald Campus).

After having reviewed the information relating to access to Personal Information at the time of applicatiommufdibe/askd to agree that the Ueirsity
may collect, use, disclose or otherwise manage your Personal Information as describeasheoessary and as the case may be.

At the time of application, youeuld also be asld toconsent to the elease of Brsonal Information contained in your admissions or student records ®le
to the follaving persons or bodies, as necessary to each bothe eercise of their mission:
student associations recognized by McGill\émsity for the camgories of student to which you belong (limited to your contact and program information);
schools or collges that you he attended;
a professional body or corporation, wherevaig;
theMinistgra52


http://www.mcgill.ca/students/srr/honest/students/test/
http://www.mcgill.ca/secretariat/policies/students/other-documents-relevant-studentsautres-documents-utiles-pour-les-%C3%A9tudiants
http://www.mcgill.ca/students/records/forms/




Exemptions are valid for one year only, and must be enewed each subsequentwgr.

ust be directed to International Student Ser  vices:

All inquiries related to McGill©s International Health Insurance plan m

Inter national Health Insurance
Telephone: 514-398-4349

Email: international.health@mcgill.ca

Website:wwwmcgill.ca/internationalstudents/health

4 Note for Continuing Studies If you are rgistered in the Intengé English and/or the Intensi French programs, you should contact the Client
Services Of®ce, School of Continuing Studies, at 514-398-6200 for information on health insurance.

1.1.11  Health Insurance = Canadian Citiz ens and P ermanent Residents of Canada

Canadians residing in Canada


mailto:international.health@mcgill.ca
http://www.mcgill.ca/internationalstudents/health/
http://www.ihaveaplan.ca/
http://www.aseq.com/
http://www.ramq.gouv.qc.ca/en/citizens/health-insurance/registration/Pages/eligibility.aspx
http://www.ramq.gouv.qc.ca/en/pages/home.aspx
http://www.mcgill.ca/internationalstudents/health/coverage/canadian-non-resident/
http://www.mcgill.ca/minerva
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Some of the documents McGill requests of you help us obtainRgyaranent Codefrom the Geernment of Quebed@his unique 12-character code is
issued by the Gernment of Quebec, and is olaigry for all students gestered in a Quebec institution.

If you have previously attended school in Quebec, you already possess a Permanent Code, which can be found on your school report card or your CEGE
and/or unversity transcriptsAfter you hae accepted the Urersity©s fefr of admission, you can check on Mineiunder thé>ersonal Menlito see if
McGill has receied your Permanent Code.

You can consult your tuition andyd status (including your Permanent Code) on Miadmwwmcgill.ca/minervy SelecStudent Menu > StudeAtcounts
Menu >View yourTuition and Lgal Status

Legal Documents: What Documents Does McGill Need fr om You?
Follow the instructions in the ®rstwaf this table that apply to yoSend clear legible copies of documents (not originals).

Quebec and Canadian Out-of-Povince Students

You hare applied to McGill directly from CEGEP or you alreadyéa . .

student record at McGill - Usually no documents are required for your Canadian and/or Quebec
status, based on McG#lrecords or as con®rmed by thes&ament
ofbecofbec


http://www.mcgill.ca/minerva
http://www.mcgill.ca/legaldocuments/

4 Note 1 Your signed Permanent Code Datarft is usually required. If the names of your parents appear on your birth certi®cate, orVfeyou ha
already pruided McGill with your Permanent Code, you do not need to supply this form.

Note 2 Your valid Canadian Permanent Resident status can beghy a cop of your Canadian Con®rmation of Permanent Residence (IMM
5292 or IMM 5688) document or with your Canadian Permanent Resident cayd{dugih sides requiredlternatively, you may preide your
Immigration Record of Landing (IMM 1000) document. Note that McGill resethie right to ask you for copies of both your PR card and your
IMM document.

%

Note 3 If you are a refugee, your Ceention Refugee status document is required instead of a Study Permit.

%

Note 4 Usually McGill needs your birth certi®cate toyggour place of birth in Quebec. If you alreadyéha \alid Quebec Permanent Code,
McGill will accept a cop of your \alid Canadian passport that indicates your birth place as being within thecprof Quebec, as proof that you
qualify for Quebec residewpc

%

Note 5 You can ®nd links to émload and print the Permanent Code Data/sttebtation of Quebec Residgniorms at
wwwmcgill.ca/lgaldocuments/forms

%

1.23.1 Fee Exemptions

Exemption from the out-of-prance or international supplement tuition fees is possible for studentg of &me follaving three catgories, as authorized


http://www.mcgill.ca/legaldocuments/forms
http://www.mcgill.ca/student-accounts/tuition-fees/general-information/tuition-fee-exemptions/
http://www.mcgill.ca/student-accounts/tuition-fees/general-information/tuition-fee-exemptions/
http://www.mcgill.ca/legaldocuments/exemption/
http://www.mcgill.ca/student-accounts/tuition-fees/general-information/tuition-fee-exemptions
http://www.mcgill.ca/legaldocuments/exemption/
http://www.mcgill.ca/minerva
http://www.mcgill.ca/student-accounts/
http://www.mcgill.ca/student-accounts/

1.2.4.2 Permanent Code
The Gaernment of Quebec usually &kone to four weeks t@rify or issue your Permanent Code.

Check your Permanent Code on MireerRersonal Menu> Name Changor alternately visstudent Mene StudentAccounts Menw View Tuition
Fee and Lgal Statuslf your 12-character Permanent Code appears there, your documents are ihmotlgrou hae not yet preided McGill with
your documents listed isection 1.2.3Legal DocumentsiWhat Documents Does McGill NeedrfrYou? or the Geernment of Quebec has not yet
con®rmed that your documents are suf®cient to create a Permanent Code.

Legal Documents:


http://www.mcgill.ca/legaldocuments/
mailto:legaldocumentation@mcgill.ca
http://www.mcgill.ca/students/servicepoint/
http://webforms.mcgill.ca/servicepoint/request.asp?bhcp=1

UNIVERSITY REGULATIONSAND RESOURCES (SCHOOL OF CONTINUING STUDIES)

1.2.6.1 For the Sc hool of Contin uing Studies

By Mail or in Person:

McGill University

The School of Continuing Studies, Client Services Of®ce
688 Sherbrook StreetVest

Suite 1199

Montreal, Quebec H3A 3R1

By Fax:
514-398-2650

If there is a problem with your documents, contact Client Services at:
Telephone:514-398-6200

Email: info.conted@mcgill.cdegaldocuments.conted@mcgill.ca

1.2.7 Identification (ID) Car ds
As a student gistered at McGill, you are required to present an ID card to:

write examinations;

use libraries and student services, including certain laboratories;

access residenceildings;

access meal plans;

access the intezampus shuttleus.
To receve your ID card you must be agistered student, while also prding your Permanent Code information and proof galetatus in Canada (for a
list of acceptable documents, ssection 1.2.3Legal DocumentsWhat Documents Does McGill NeedrfrYou?).
ID cards will not be issued if any of wpur legal documents ae missing

The Student Identi®cation Card is the property of thedusity, for use by the cardholder ongnd is not transferable. If you withdrdrom all of your
courses, you must attach your ID card to the witldtdorm or return it to Enrolment Services (or tleeity ofAgricultural and Emironmental Sciences,
StudentAffairs Of®ce, Macdonald Campus).

New students must begistered for at least one course to obtain an ID card.

You must allev for at least 24 hours after youearggistered for your ®rst course before requesting an ID card.

If you do not rgister for consecute terms, you should retain your ID card wid having to replace it when you register

If your card hasxpired, there is no chge for a replacement as long as you hand in the ID card.

If you change programs acadulties, there is no clg# as long as you hand in the ID card.

If your card has been lost, stolen, or damaged, there is a $25 replacement fee.

If you need security access to labs or otheilities please contact thgeaAccess Manager (AAM) of theullding in which the room is locate@o
®nd out who thAAM is, consult theAreaAccess Manger Contact Lisbn theSecurity Services website

1.2.7.1 ID Card Schedule f or the Do wnto wn Campus:
The locations and opening hours of ID card centres can be found on the Student Information welsitecgill.ca/studentsécods/id

New students can obtain their ID card 24 hours aftgistering for their ®rst course. gstration dates for mestudents can be fournre.

Returning students must beigtered for at least one course, and may present thexaselan ID card centre atydime in order to obtain a replacement
card.

1.2.7.2 D Card Schedule f or the Macdonald Campus:

New students can obtain their ID card 24 hours aftgistering for their ®rst course. gigtration dates for mestudents can be fournre.

StudentAffairs Of®ce, Room 106, Laird Hall

Of®ce hours:

Monday through Friday + 9:00 a.m. to 4:00 p.m.

Friday throughout the summer + 9:00 a.m. to 3:00 p.m.
Closed June 23, 24, 30, and July 1

McGill University, School of Continuing Studies, 2014-2015 (Published! 15, 2014) 23


mailto:info.conted@mcgill.ca
mailto:legaldocuments.conted@mcgill.ca
http://www.mcgill.ca/security/
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4 Note for Continuing Studies Requests for such changes must be made by presenting of®cial documestst{sael.2.8Name: Lgal Namé
" in person at th€lient Services Of®@c8chool of Continuing Studies.
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Registration f or Contin uing Studies Students

Most students in Continuing Studies musfiseer usingMinerva, during the rgistration periods published in te€alendarunderfaculties & Shools
>Sdool of Continuing Studies Getting Started> section 2.2Key Dates, 2014-2018nd atvwwmcgill.ca/importantdates

Note:
If you are rgistering for short courses or seminars, see yowvitgil academic area for speci®gisération information.

You must rgister for at least one course prior to the end of thelae reyistration period towwid paying a late gistration fee of $25¢(ou may add courses
until the end of the add/drop period without pendftyou are in doubt about what course(s) wister for you can meet with an adviser

You are responsible for your course selectiogisteation, and for ensuring that yowkacompleted your program andgdee requirements according to
the regulations and deadlines indicated in this publicattavisers and stafit the School of Continuing Studies avaitable to gve you advice and
guidance.

The School publishes dmportant Dates Supplementthree times a year that contains speci®c detailgy@tration dates and information needed for the
upcoming term. In case of discrepgietween what is published in the supplement and this publication, the suppleree ity

Who Can Use Miner va?


http://www.mcgill.ca/continuingstudies/about-scs/client-services/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/study/
http://www.mcgill.ca/importantdates/
http://www.mcgill.ca/minerva
http://www.mcgill.ca/minerva
http://www.mcgill.ca/minerva

Note: A registration appointment is not the same as an appointment to see an #dyisewish to meet with one of our advisers, please call for
a separate appointment (ssection 1.9.2Contact Information for Continuing Studi@slvising.


http://www.mcgill.ca/continuingstudies/current-students/registration/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/
mailto:info.conted@mcgill.ca
http://www.mcgill.ca/study/

Registration for Short Courses, Seminars, aniiVorkshops

section 1.1Geneal Policies and Information
section 4.1.4Professional Deelopment Cowes and Certi®cates (CE Units and Other)

section 4.6.1The McGill Community for Lifelong Learning (MCLL)

1.3.3.3 Registration b y Proxy
If you are unable to géster during the scheduledyistration periods, you cangister by proxyA proxy form is &ailable at the School of Continuing

ter by proxy


http://www.mcgill.ca/continuingstudies/current-students/registration/
http://www.mcgill.ca/continuingstudies/programs-and-courses/courses-workshops/
http://www.mcgill.ca/continuingstudies/current-students/registration/add-change-or-drop-course/
http://www.mcgill.ca/continuingstudies/current-students/registration/course-withdrawal/

1.3.5

Late Registration andAdd/Dr op Period

All students &cept for those ifProfessional September 3+16 January 6 £20
Developmentand non-crediFaculty Rartnerships
and Summer Studiesurses

Under graduate Lea ve of Absence P olicy
A leave of absence may be granted to ugtiduate students for reasons related to:

maternity or parenting

personal ordmily health

professional deslopment

required military service
Such a lege must be requested on a term-by-term basis and may be granted for a period of up to ZRleaekst absence request should be submitted
to your facultyAdvising or StudenAffairs Of®ce along with appropriate documentation. Refer to speci®c instructions atytiyniebsite.
Students who are granted such a¢ewill have "leave of absence" recorded on their transcript.

No tuition fees will be chaed for the duration of the authorizedyeaDuring a lege of absence, you maintain an eetstudent ID card and Y access

to McGill mail and use of the librarie¥ou are not permitted togister for courses or to participate in student internships or gradierate researc¥iou
may not normally attend another academic institutisneptions may be requested for professionetéld@pment. Bculties may request documentation of
a student©s readiness to resume studies; the


http://www.ihaveaplan.ca/
http://www.mcgill.ca/internationalstudents/health/
http://www.mcgill.ca/studentaid/
http://www.mcgill.ca/secretariat/policies/students/







UNIVERSITY REGULATIONSAND RESOURCES (SCHOOL OF CONTINUING STUDIES)

4 Note for Engineering: Courses administered by thadslty of Engineering that arefefed in the Summer term are open only to McGill students.

4 Note for Continuing Studies If you are &/isiting IUT Student and your application has been agmatpyou must igister in-person, by appointment
only (see theCalendamunderUniversity Rgulations and Resoces > Continuing Studies Registration for Continuing Studies Student©ther
Ways to Rgister > section 1.3.3.1In-Person Rgistration).

McGill will automatically submit your grades foryanompleted courses to your homewensity.

1.3.16  Auditing of Cour ses

McGill does not permit auditing of courses.

& Note for Continuing Studies You can rgister for a Continuing Studies course and opt te fie'non-ealuated."

1.4 Fees for Contin uing Studies Students
The Uniersity reseres the right to makchanges without notice in the published scale of fees. Please consult the/Stcdents website at
wwwmecgill.ca/student-accounts/tuition-fe@he Uniersity will publish this schedule as soon as the fees for the 2014+2015 academic year are announced.

The School of Continuing Studies is not responsible fgife@s payable to axtrnal association or institute.

1.4.1 Access to Fee Inf ormation

You can vigv your Account Summary Berm on Minena. The Rall 2014 term fees will be accessible ag\ofust 1.

1.4.2 Tuition Fees

Tuition rates are subject to change each academiear. Please accedsition and feestwwwmcgill.ca/student-accounts/tuition-fed@he annual rates
of tuition and fees are updated as soon asdhe knevn.

1.4.2.1 Quebec Students and Non-Quebec (Canadian or P ermanent Resident) Students

In accordance with puwincial gorernment requirements, students musvjg® proof that the qualify for assessment of fees at the Quebec or non-Quebec
Canadian rates; seevwmcgill.ca/lggaldocumentsor details. In certain cases, non-Quebec Canadian students pay the same rate of tuition as Quebec
studentsBfor further information about theseceptions, see the Studétcounts website at
wwwmcgill.ca/student-accounts/tuition-feesfgal-information/tuition-fee-eemptions

4 Note: Students who are required to submit appropriate documentation and who do not do so by the stipulated deadlines (Deceshi?gorilst + F
1st +Winter; August 1st + Summer) are billed at the non-Quebec Canadian or the international rate, depending on the documentation submitted.
Should your tuition status be changed during tleuation period, anlate payment and/or interest ches accumulated on thefdifence between
the Quebec and Canadian tuition rates will also éeed.

1.4.2.2 International Students

Exemption from Internationdluition Fees may be claimed by students in certairgoates. Such students, if eligible, are then assessed at the Quebec
student rate (certain cgigries may be assessed at the Canadian tuition These caigories and the required documentation for each of them, may be
viewed awwwmcgill.ca/lgaldocumentd-urther information igarding these reductions of Internatiofiaition Fees by the Quebecvgonment is @ailable

on theStudenfAccountswebsite undefuition and fees> Geneal Information

For more information concerning Feedfmptions, contact Service Pointvatwmcgill.ca/studentsécods/contact

1.4.2.3 Tuition Fees f or Contin uing Studies Students: Fees for Non-Credit Cour ses

Fees for non-credit courses and for short courses or seminars not recorded on the of®cial McGill transcript areenttedlir8. 1:3Course Information
and Regulationsor on the Continuing Studies websitevatwmcgill.ca/continuingstudies/clent-students/feeshe MACES fee is included where applicable
(see section 1.16.7:2Student Geernance: McGillAssociation of Continuing Education Students Q¥S)

1.4.2.4 Tuition Fees f or Contin uing Studies Students: Senior Citiz ens

Senior citizens aged 65 years arnempragistered in credit or non-credit courses, will be credited an amount equal to 50% of the Quebec tuition fee rate.
This poligy applies to students whoveaturned 65 as of September 30 for th# ferm and January 31 for thdinter term. Fee reductions do not apply to
fees for: Intensie English and Intengé French, special programshaculty Rirtnerships and Summer Studi@endCareer and Pofessional Deelopment
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or membership in thelcGill Community for Lifelong Learningenior students who pay the International or non-Quebec rate will be credited 50% of the
Quebec tuition fee for their program.

1.4.2.5 Tuition Assistance f or McGill Staff

McGill staff may be entitled to a tuitionaiver equvalent to 100% of the portion of eligible tuition feesr Eomplete details, refer to the policies and
procedures found awwmcgill.ca/hr/bp/bene®ts/formShould you not successfully complete the courses as detailed in the thelifee gemption will
be cancelled and you will be required to pay these fees accordirgutarrpayment deadlines.

1.4.2.6 Staff Dependent Waivers

Students who are dependents offstedmbers or pensioners may qualify for a fee reduction.may complete and submit the application form at
wwwmecgill.ca/adminhandbook/psonnel/st&tuition.

The fee reduction will be credited to your McGill fee account once eligibility has been con®@hiseee reduction will be re ected inT#A slip issued
to the student in February by the Uerisity

For more information, refer to the MUACA Collectve Agreement, or the Stabependent Policatwwwmcgill.ca/adminhandbook/psonnel/stdtuition.

Compulsor y Fees for Contin uing Studies Students

McGill Association of Continuing Education Students (MEES)
A fee of $12.99 per course is collected from each student by thiersity on behalf of the McGiRssociation of Continuing Education Students (OS).

Exceptions

1. Students in short courses, seminars, aockghops that are not recorded on the of®cial McGill transcript are not member€&3viéhd are not
assessed the MZES fee.

2. The MACES fee does not apply to students who are already members of the McGill Student®ex8eptdtycertain cases where the student is in
more than one programoffurther information about MBES, seesection 1.16.7:2Student Geernance: McGillAssociation of Continuing Education
Students (MBES)

1.4.3.1 Administrative Char ges
The Unversity assesses a number of administeathages to students, which include:
Registration Charge + All students in courses and programs are assessgisaaton chage.

Information Technology Chage + The purpose of the information technology dgais to enhance certain technology servicesiged to students as
well as to preide training and support to students in the use wfteehnology

Transcripts and Diploma Charge+ The Uniersity assesses a transcripts and diplomayehtarall student&his entitles students to order transcripts free
of chage and cweers the costs of producing diplomas and some of the costs associated withviea@amceremon Students who attend the Gocation
may be responsible for some additional costs.

Copyright Feex All students in courses and programs are assessed yreggbofee, which ceers the cost of the annual fee that all Quebeceusities
are required to pay to Copibec (a consortium that protects the interests of authors and editors) for the right tp pladésizdp protected by cepght.

General Administrati ve Charge = This fee originated from increases in ancillary fees that weneedldy the Quebec @ernmentThe Uniersity
complies with the Quebec gernment©sgelation on administrate fee increases by applying the samexatien factor that the geernment applies to
tuition to this chage.A portion of the amount continues to be directeAttdetics (except in the School of Continuing Studies).

For further information about administnegi chages, see
wwwmcgill.ca/student-accounts/tuition-fees/non-tuititrages/society-services-and-adminidtve-fees

Other Fees f or Contin uing Studies Students

Other Fees (rates as of 2013+£2014)

International Student Health aAdcident Plan (compulsory):

Single $951
Dependant $2,916
Family (one student with tevor more dependants) $5,547
Application forAdmission (credit programs) $65
Late Reistration (non-refundable) $25
Language Placemefest $25
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UNIVERSITY REGULATIONSAND RESOURCES (SCHOOL OF CONTINUING STUDIES)

Other Fees (rates as of 2013+2014)

CourseTransfer $20
Course dropped prior to refund deadline $20
Re-reading an Examinatiomper (refundable if the letter grade is increas&8p
Supplemental Examinations $35
Duplicate ID card $25

Late Rayment Fee (chged at the end of October for thallRerm, or at the
end of February for thé/inter term):

Balances between $100.01 and $300 $25
Balances between $300.01 and $1,000 $50
Balances greater than $1,000 $75

Interest on outstanding balances (rate determined in Feftubgeyapplicable
on June 1, is 1.24% monthly or 14.88% annually)

Returned cheque or Pre-Authorized Debit payment** $40
Cheque Refund chae:

on balances less than $100 $10
on balances $100 andeay $20

Reinstatement Penalty (ssection 1.4.60ther Rlicies Related toées for $150
Continuing Studies Students: OgeeAccount$

Rescheduled Examinations $30
Exemption by Examination $100

Comprehensie Challenge Examination (English and French Language $100
Programs)

McGill School of Continuing StudieEest of English Language Pro®cign&100
(TELP)

Intensive Language Programs:

Application Fee $80
Course cancellation prior to refund deadline $200

4 **Note: Please note that the $40 fee for returned cheques and pre-authorized debit payments is in additadndmftibesramount debited for

" the returned item in questionoiRtransactions in Canadian dollars, the amount debited is the same as the amount paitsd€tions in other
currencies, including pre-authorized debit payments in US dollars, accounts will be debiterdtahgerate chged by the bank to the Urirsity:
This sometimes represents a signi®caferdifice from the amount originally paid, depending on the ratecbhage on the date of the return.

1.45 Billings and Due Dates f or Contin uing Studies Students

Invoicing of Fees
Fees are assessed on a term-by-term basis.

Electronic billing is the of®cial means of deliing fee statements to all McGill studeMsur e-bill includes all chages to your account, including tuition,
fees, health insurance and other gearThe Uniersity generally produces e-bills at thgioming of the month and sends an email noti®cation to your
of®cial McGill email address stating that your e-billvaikable for vieving on Minena. Chages or payments that occur after the statement date appear on
the net month©s statemenit ou can vier them immediately on th&ccount Summary Biermunder theStudentAccounts Menwn Minena (this is the
online dynamic account balancewje

Failure to check email on agelar basisn no way warantsthe cancellation of interest clgais and/or late payment fees. Refer to the Stuktm@unts
website atvwwwmcgill.ca/student-accountfsr information on payment due dates.

Late Payment Fees

If you have an outstanding balance greater than $100 on your account at the end of October (end of Februdfinfer then), you are chged a late
payment fee according to the fee schedule founskiction 1.4.40ther Fees for Continuing Studies Students
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1.4.6 Other Policies Related to Fees f or Contin uing Studies Students: Overdue Accounts

All tuition and fees assessed by the dnsity must be paid in full or arrangements must be made to settle the debt.

Students© accounts are considistaquent if they are not paid in full within 60 days after the bill is issued. McGill places a ®nancial hold on these accounts,
preventing students from obtaining of®cial academic transcripts and from accessingaNtineny registration functions.

Interest Interest is chared on werdue balances at the monthly rate of 1.24%, multiplied by the balance outstanding at the end of the month (14.88%
annually).The rate isealuated each Spring, and then is set for theviatig academic year

Note: You should regularly verify your account balance on Mineva.

The University has no obligtion to issue antranscript of record,veard aly diploma, or re-rgister a student if you do not pay your tuition fees, library
fees, residence fees, or loans by their due date.

Information for Registered Students

If you register for a term, it still owve amounts from prgous terms, you must either pay your account or mak


http://www.mcgill.ca/files/student-accounts/RequestforReinstatementForm.pdf
http://www.mcgill.ca/student-accounts/your-account/requesting-refund/
http://www.mcgill.ca/student-accounts/tuition-fees/general-information/exchange-senior-citizens-part-time-and-double-program#double-program/
mailto:student.accounts@mcgill.ca

International students in undgaduate programs are not usually permitted te ta courses.

IUT students taking courses at McGill are required to pay additional courgestiiaat are compulsory upomisgration, such as special attly chages,
course material costs, or campus printing geaiTherefore, IUT students shouldnhiliarize themseles with e-billing in section 1.4.5Billings and Due
Dates for Continuing Studies Studettnsure that tlyedo not miss critical payment deadlines.

The Unversity reseres the right to refuse cours@igrations in non-geernment-funded adfities.

1.4.11 Deferred Fee Payment f or Contin uing Studies Students

Students with Sponsors

If your fees will be paid by an outside aggmseich as the Department\@teransAffairs, CIDA, a foreign geernment, or your Urersity department (i.e.,
teaching assistants or demonstrators), you must Watten proof of this sponsorshifour sponsor must con®rm the conditions of their sponsorship in
writing on compan letterhead to the Uwérsity. This allows the Unversity to initiate a contract with your sponsor arfdafthe payment to your fee account.

Y
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15.1.1 Academic Standing: Faculties of Ar ts and Science (inc luding B.A. & Sc.)

YourAcademic Standing is based primarily on your cunweagirade pointverage (CGR), but may also be &fcted by your term grade pointeaage
(TGPA). The Standing in each term determines if you arevaiibto continue your studies in thexhterm, and if ap conditions will be attached to your
registration.

Decisions abouAcademic Standing in thealt term are based only on grades that se@lable in January.e., if you hae deferred xaminations or

Fall/Winter spanned courses, grades for those courses deatStafr fall Academic Standingbthgwill only affect your Rll TGPA. ThereforeAcademic
Standings for thedl term are designated beerim. Note that Interim Standings do not appear on your of®cial transcript. Consult the appropriate section
of this publication for the gulations on Interim Standing decisions.

1.5.1.1.1 Satisfactor y/Interim Satisfactor y Standing: Faculties of Ar ts and Science (inc luding B.A. & Sc.)
If you are in Interim Satisfctory or Satigctory Standing:

you may continue in your program;
you hare a CGR of 2.00 or greater

1.5.1.1.2 Probationar y/Interim Pr obationar y Standing: Faculties of Ar ts and Science (inc luding B.A. & Sc.)
If you are in Interim Probationary Standing (at the end of #iletérm):

you may continue in your program;

you must carry a reduced load (maximum 14 credits per term);

you are strongly advised to consult a departmental agdbistre withdraval deadlines about your course selection foltfirger term;
you should see youraeulty adviser to discussgiee planning.

If you are in Probationary Standing:

you may continue in your program;

you must carry a reduced load (maximum 14 credits per term);

you must raise your C@Ro return to Satisfctory Standing;

you should see your departmental adviser about your course selection;
you should see youraeulty adviser to discussgiee planning.

You will be placed in Probationary Standing:

if your CGFA falls between 1.50 and 1.99 and if you wereipresly in Satisfctory Standing;

if your CGFA falls between 1.50 and 1.99 and y®@GFA in Fall or Winter is 2.50 or higheland if you were préously in probationary or Interim
Unsatishctory Standing;

if you were preiously in Unsatisictory Readmitted Standing and/eéaatis®ed the retent conditions speci®ed in your letter of readmissiatydur
CGRA is still less than 2.00.

1.5.1.1.3 Unsatisfactor y Readmitted Standing: Faculties of Ar ts and Science (inc luding B.A. & Sc.)
If you are in Unsatisfctory Readmitted Standing:

you were preiously in Unsatisiictory Standing and were readmitted by yoaeufty or the Committee on Student Standing;

you must meet the conditions speci®ed in your letter of readmission tovbedaitocontinue in your program;

you must carry a reduced load (maximum 14 credits per term) #&erlbmit may be speci®ed in your conditions of readmission;
you should see your departmental adviser to discuss your course selection;

you should see youraulty adviser to discussglee planning.

1.5.1.1.4 Unsatisfactor y/Interim Unsatisfactor y Standing: Faculties of Ar ts and Science (inc luding B.A. & Sc.)
If you are in Interim Unsatisttory Standing (at the end of thallkerm):
you may continue in your program;
you must carry a reduced load (maximum 14 credits per term);
you are strongly advised to consult an academic acghistare withdraval deadlines, about your course selection;
you should see youraulty adviser to discussgree planning.
If you are in Unsatisfctory Standing:

you have failed to meet the minimum standards set by gleelfies;

you may not continue in your program, and yogiiseation will be cancelled.
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1.5.1.2.1 Satisfactor y Standing: Faculty of Engineering
You are in Satisictory Standing if you v@ a CGR of 2.00 or greater
You may continue with your studies under the falfgy conditions:

If you obtained a grade of D or F in a core course, you must repeat the course successfully (grade of C or better) or replace it witreapalteedti

course and successfully complete the course.
If you obtained a grade of F inyaather course, you must either repeat the course successfully before graduation or replace it with ae aleneed

course and successfully complete the course before graduation.

1.5.1.2.2 Probationar y Standing: Faculty of Engineering
You are in Probationary Standing if yowb&ITHER :

a CGHA that is less than 2.00 and equal to or greater than 1.20
OR


http://www.mcgill.ca/engineering/student/sao/policies/academic/

15.1.5 Academic Standing: Schulic h School of Music

Music students, see tle€alendarunderFaculties & Sbools> Sdulich Sdool of Music>: Academic Standing

15.2 Credit System

The faculties listed in this publication use the credit system, where each course is assigned a credit rating re ecting the number of weekly contact hours.


http://www.mcgill.ca/study/

SCHOOL OF CONTINUING STUDIES

Undergraduate Grading
P Pass
* A grade of D is a conditional (non-continuation) pass:

If you obtain a gade of D in a cowge that is a @requisite you cannotegister for any couse that equires this perequisite
If you obtain a gade of D in aequired couse the couse will not count towat your pogram.

Graduate Grading

Graduate Level

Grades Grade Points Numerical Scale of Grades
A 4.0 85+100%

A- 3.7 80+84%

B+ 3.3 75+79%

B 3.0 70+£74%

B- 2.7 65+69%

F (Fail) 0 0+64%

P Pass

The Unversity assigns grade points to letter grades according to the tabée Y¥doar Academic Standing is determined by a grade poietage (GR),
which is calculated by diding the sum of the course credit, times the grade points by the total coérses@®s.The result is not rounded up to the nearest
decimal point.

GPA credits are the credits of courses with grades that are assigned grade points.

* {course credit ¥ grade points)
L {GPA course credits)

GPA =

Theterm gade point aveage (TGFA) is the GRA for a given term calculated using all the applicable courses at the segh@léhat termThecumulative
grade point aveage (CGR\) is the GR calculated using your entire record of applicable courses at McGill at the sahéf lpou change beels, e.g.,
from undegraduate to graduate, the C&$tarts agin.

This poligy took efect in January 2003. Prior to January 2003, if yogrrele program had changed, e.g., from B.Sc. to B.A., theAG&itted agin. For
students with academic information prior @lF2002, who are ggstered in a df€rent program or in a dérent level post-fall 2002, the transcript displays
a special messagegeerding the CGR restarting.

If you repeat courses, all results are included in th& &culation. Therefore, grades of D or F continue to be used in theAG@Rulation gen after
you repeat the course or if you ¢éak supplementakamination. Note that credits are only granted once for a repeated coarstterss of the passing grade.

You must obtain a minimum C@PRf 2.00 to be considered for graduation with a McGitirée.

4 Note: During the ®rst week of lectures, each instructor wiligyou with a written course outlin€his information should include, where
appropriate:

whether there will be a ®natamination in the course;
how term work will affect the ®nal grade in the course;
how term work will be distrituted through the term;

whether there will be a supplementshmination in the course, and if so, whether the supplemesatal will be worth 100% of the supplemental
grade, or whether termask will be included in the supplemental grade (courses with formal ®emaliations must & supplementals);

whether students with grades of D JiFor U will hae the option of submitting additionabvk, and, if so, he the supplemental will be
calculated with thexdra work (applicable only to students in Science and B.A. & Sc.).

15.5 Other Grades f or Contin uing Studies

Other Grades

J + unexcused absencegffed); the student is géstered for a coursaibdoes not write the ®natamination or do other required
work; calculated as ailure in theTGPA and CGR.

K + incomplete; deadlinextended for submission ofaxk in a course (see 2lncomplete Courses®).
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Other Grades
KE or K*

KF

KK

L

LE or L*

NE

NR

I+

I+

I+

I+

I+

I+

I+

I+

further extension granted (see 2lncomplete Courses®).

failed to meet thextended deadline for submission abrk in a course; calculated asadidre inTGPA and CGRA.
completion requirementawed. Not calculated ifGPA or CGFA.

deferred gamination.

permitted to defenemination for more than the normal period.

no evaluation; indicates wrk for which no galuation has been carried out and which may not count as crealititary program
no grade reported by the instructor (recorded by tlygsRar).

pass; not calculated IRGPA or CGRA.

course continued in Reterm (applicable only to courses ¢éakpre-fall 2002).
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15.9 Verification of Student Recor ds: Unofficial Transcripts

Subject tosection 1.5.10Changes to Student Reats after Normal Deadlinggou are responsible foetifying your academic record on Minerv
(wwwmcgill.ca/minervausing the unof®cial transcript to ensure that you gistezed in the proper courses, and that the correct program information and
expected term of graduation appear on your record.

If you are graduating,erify your record on Miner before the end of your ®nal term to ensure that the coxpetted graduation term appears on your
unof®cial transcript; if not, you may beeslooked for graduatioriYou should direct gnquestions or problems with your record to your Stuééfairs
Of®ce.

Note for the Faculties of


http://www.mcgill.ca/minerva/
http://www.mcgill.ca/students/advising/
http://www.mcgill.ca/students/servicepoint/
http://www.mcgill.ca/students/advising/
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http://www.mcgill.ca/students/advising/

1.5.11 Transcript of Academic Recor d: Unofficial Transcripts

If you require a copof your student record, access Mirefwwwmcgill.ca/minervaito viev and print an unof®cial transcriptis applies to records from
1976 to the presentoF pre-1976 records, you must order an of®cial transcripts8egon 1.5.12Transcript ofAcademic Recdr Of®cialTranscripts

1.5.12 Transcript of Academic Recor d: Official Transcripts

For more information on transcripts, applicable costsyemlimethod, and processing time, seenmcgill.ca/studentsécods/transcripts

Curr ently Registered Students:Use Minena (vwwmcgill.ca/minervato order an of®cial transcript@tudent Menw Student Recais Menu> Request
Printed/Of®ciallranscript

Alumni or former students who wee registered or graduated as of 1972 or lateryou must submit your request in Mineaviwwwmecgill.ca/minerv
at Student Men Student Recdis Menu> Request Printed/Of®cidtanscriptand will require login credentials. Please visit 1 675eou p (T)Tj 1 0 Gs Tm ( a.roe
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15.15

Letter s of Attestation f or Contin uing Studies Students

You may obtain Letters éfttestation orMinervaunder the Student Records MeMau can also maka request at the Client Services Of@tés letter
will con®rm that you are géstered for the current term with the School of Continuing Studies, and will also include thenfplloformation:

Reagistration load (full/part-time)

Courses (course numbers and titles)

Credit or CE units for each course

Beginning and end dates for each course

Certi®cate or diploma program in which the studentgstered

If you require information from pwgous terms, you may order a transcriptixmcgill.ca/studentsécods/transcripts.
Please all 48 hours for these letters to be prepared.

For more information on obtaining a letter on Mireerseevwwmcgill.ca/studentsécoids/poof-reg.

1.6

Examinations: General Inf ormation

4 Note: The Unversity Exam Reulations gwerned by the Unersity StudenAssessment Poljcare @ailable at
wwwmcgill.ca/studentskams/egulations

In addition to the Unjersity StudenfAssessment Poljc(available on the&Secetariat websitand the generakamination rgulations listed at
wwwmecgill.ca/studentsiams/egulations you should also consult thaculty sections of this publication for particulaguéations.You will be informed
of the ealuation method used in each course by the end of the Course Change period.

Every student has a right to write term papexaygnations and theses in English or in Frengbept in courses where ktedge of a language is one of
the objectves of the course.

You are not permitted to write aramination in ap course unless you Y& ful®lled the requirements of the course to the aatish of the instructor and
yourAssociate Dean or DirectdDnce you hee presented yourself for aragnination or test, you must submit all writtennwto the iwigilator before
leaving. (a99.701 255249Tj1 000 1 329.7 6091 1 01 255249Tj 1 0/F2 8.1 Tf 1 0 83cusrr/P

You must hee your \alid McGill student ID card with you to write amamination. Brgetfulness is not an acceptabkegse.

You are reminded that cheating in any examination is consided a serious offence that could lead to expulsiondm the University. Students ae
not permitted to have in their possession, or to use, any unauthorized materials during an examinatidrhis includes electonic devices such as cell
phones, iRds, MP3 players, PDAs, and other web-access de&es. Unauthorized itemsdund on the student or desk aga during an exam will be
con®scated and tumed over to the Disciplinary Of®cer

Responses on multiple-choiceaminations are normally chestk by the Exam Security Computer Monitoring Progréine program detects pairs of students
with unusually similar answer patterns on multiple-choi@m@nations. Data generated by the program can be used as admisdéeeeither to initiate
or corroborate an wrestigation or a chaye of cheating under Section 16 of ede of Student Conduct and Disciplinarp&edues

All students are responsible familiarizing themseles with the Uniersity StudenAssessment Poljc(available on theSecetariat websitgand theCode
of Student Conduct and Disciplinaryd@edues(aersity Student er7c9j/.552 3use 0 1 196.08s
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1.6.3 Credit b y Examination

In certain &ceptional cases and in certaattilties, you can apply to thesociate Dean or Director to write a ®namination in order to obtain credit in
a course that you were nogistered inThis is possible only in those courses where there is no other assessmaphttee ®nab@mination.

1.6.4 Final Examinations

Formal ®nal aminations are held during aragnination period at the end of the course tde dates of thexamination periods are listed at
wwwmcgill.ca/importantdates

& Important Note: You are advised not to mak travel plans prior to the release of the Final Exam Schedul¥acation plansdo notconstitute
grounds for the deferral or re-scheduling of ®nal exams.

In some courses there is no ®nalmination; your standing in these courses is determined by terknand class tests.

Univer sity Regulations Concerning Final Examinations f
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the University will only defer gaminations for compelling reasongri®ed and accepted by the Client Services Offdcemust proide supporting
evidence such as an appropriate medical report, and you must inform the Client Services Of®ce as soon as yuasibléyo/eu missed the@mination.

4 Note for Continuing Studies There is no supplementatamination schedule.

You must apply for deferrecaminations oMinervaif you are in one of the folleing facultiesAgricultural and Emironmental Scienceérts, Education,
Engineering, Religious Studies, Science, School g&ehl and Occupationdherapy, School of SocialVork, and the School of Continuing Studies. If
you do not belong to one of the aBdaculties, consult youatulty for application procedures.

The ®nal application deadlineAgricultural and En
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also see agfculty adviser to talk about your options and tHieat$ that your request mayveaon your studies.df more information, see
wwwmecgill.ca/students/advising

You must erify the date and time of the supplemenialreination, and makyourself gailable to write thexeam. Dates can be found at
wwwmcgill.ca/studentsiams/dates

-4 Note for Continuing Studies Availability of supplementalxams and the conditions under which you will be permitted t ttadm are diérent
in each academic area.

4 Note for the Faculties ofArts and Science (including B.A. & Sc.) It is important that you also see ackilty adviser in Dason Hall to talk about
your options and the fefcts that your request mayveson your studies.df more information, seewwmcgill.ca/students/advising

Note for the Faculty of Engineering Supplementab@minations arewailable for courses in theaEulty of Science (includingear O (freshman)
math and science courses) and theufty ofArts. Supplementab@minations are nowailable for the follwing Engineering courses: CHEM 233,
COMP 208, EPSC 221, MAd 262, MATH 263, MATH 264, MATH 270, MATH 271, MATH 363, MATH 381, and PHYS 271.

%

Note for the Faculty of Law: Regular supplementakaminations arewailable to a student who hasléd a course, s who is not required to
withdrawv from the Rculty Regular supplementalkaminations may be written in up todwourses that do noxeeed a total of sen credits
togetheror in ary one coursewen if it exceeds seen credits. Supplementat@minations are written at thewdraculty in the month oAugust.
For more information, seBupplemental Examinatiomswwwmcgill.ca/law-studies/informatiorkams

%

1.6.4.5 Reassessments and Rereads f or Contin uing Studies Students

In accordance with th€harter of Students© Rigtasd subject to its stated conditions, youehthe right to consult gnwritten submission for which you
have receved a gradeYou also hee the right to discuss this submission with tkeneiner If you want to hae a formal ®nalb&mination reread, you must
apply in writing to the Client Services Of®ce by the fsilgg deadlines:

Deadlines
Fall Term: February 15
Winter Term: June 15

SummerTerm: October 15

A reread is a formal wéew by a third party of the ®naka&mination paper
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McGill University

Enrolment Services, Room MS - 72
3415 McHvish Street

Montreal QC H3A 0C8

Attention: Proctor Exams

Meeting point for students on the day of the exam:

McGill University
Service Point

3415 McHvish Street
Montreal QC H3A 0C8

Telephone: 514-398-2207
Email: proctores@mcgill.ca
Website:wwwmcgill.ca/studentskams/poctor

1.7 Graduation
In order to graduate, you must completeuity and program requiremenitss your responsibility to meet all faculty and pogram requirements bebre
graduation.
At the time of graduation from an undesiduate dgree, you must be in Satstory Standing with a minimum C@&Rf 2.00.
You should contact your adviser (Music students should contact the Senior Bulmdset; graduate students should contact their department) early in the
graduating year to maksure you will meet your program requirements by graduation tioneoftact information on advisers, see
wwwmcgill.ca/students/advising/advistarectory.
Minimum Residency Requirrment
The total number of McGill credits required to graduate issmas the minimum residepcequirementYou must successfully complete a minimum of
60 McGill credits in order to obtain a McGill undeaduate dgree. Some programsvespeci®c requirements on the type of credits that must be completed
at McGill. For exkample, tvo-thirds of all program requirements must be completed at Mc@illsjpeci®c information refer to yoarclty section of this
publication.
Students completing a second umgladuate dgree at McGill must successfully complete a minimum of 60 McGill credits to obtain theéedéou should
check with your Bculty adviser for anconditions applicable to the McGill credits requiredided your dgree.
Graduate students should refer to éi@alendarunderFaculties & Sbools> Graduate> Program Requiementdor information on minimum resideypc
requirements for graduate programs.
4 Note for Continuing Studies Minimum Resideng Requirement (Continuing Studies):
g You must successfully complete a minimum of 21 McGill credisl(eling pre-requisites and co-requisites) in order to obtain a McGill
undegraduate certi®cateoFspeci®c information refer to your department section of this publication.
Students completing a second umgladuate certi®cate at McGill must successfully complete a minimum of 21 McGill creditslijeg
prerequisites and corequisites) in order to obtain their certi®oatehould check with your adviser foryagzonditions applicable to the McGill
credits required wward your certi®cate.
1.7.1 Graduation Honour s: Dean®©s Honour List for Contin uing Studies Students
If you are graduating with an undeaduate dgree, you may benarded the designation Dean©s Honour List under theifgloonditions:
1. you hare completed a minimum of 60 McGill creditsviard your dgree; and
2. you are in the top 10% of thadulty©s graduating class of students; this calculation is based on the CGP
« Note for Transfer Students This designation may be withava if your CG at another unersity or in anothesfculty at McGill is not comparable
g to the CGR earned in your graduatingdulty.
« Note for Continuing Studies Students If you are graduating from a certi®cate or a diploma program, you mayabeea the designation of
g Dean®©s Honour List if yoweacompleted a minimum of 21 McGill creditsMard your certi®cate (residgnequirement) and are in the top 10%
of your graduating class (calculation based on theAJGP
1.7.2 Graduation Honour s: Distinction f or Contin uing Studies Students
If you are graduating with an undeaduate dgree, you may benarded the designation Distinction under the feilg conditions:
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You must preide a written request including your full name, address, phone nuartzbdate of birth, as well as yougdee and the year itag granted.
Requesting a diploma or modifying pur name

You must preide a written request including your full name, address, phone nuamtedate of birth, as well as yougdee and the year itag granted.
For name changes, enclose a photgaafpyour birth certi®cate, change of name certi®cate, marriage certi®cate, premfoef dir other Igal documents
that support your name change, corrections, additions, or deletions.duiakto indicate grchanges you ant made in your written request.

1.7.5.1.1 Making Your Request
There are tw ways to submit a request:

1. Mail a written request t8ervice Bint, along with the required supporting documents, and a certi®ed cheque ponemen the amount of CAD$120
per diploma cop (includes trackable mail deéry) payable to McGill Uniersity.

2. Come toService Bintin person with the required documeisu can pay the replacement fee of CAD$120 per diplomg @@ogludes trackable mail
delivery) via debit card. If you choose this option, pleasendito appropriate delays in diploma printing and mailing time.

4 Note: Requests made on behalf of a student must be accompanied by a signed letter of authorization from the student.

1.7.5.2 Certified Copies

Enrolment Services will certify copies of your diploma in the original language or issue certi®ed translations in English (from the original Latin) or French
(from the original in English or Latin).

1.7.5.2.1 Making Your Request

There are tw ways to submit a request:
1. By mail:

Send a photocgpof your original diploma on 8.5" x 11" paper in landscape mode, making certain to reduce it so that all seals and signatures are
visible toService Bint;

Include a cwer letter bearing your signature, full name, student numbergiibble), address, phone numfemnd number of copies required;

Indicate if you require certi®ed translations, and if yes, what language (i.e., English or French);

Include a certi®ed cheque or mypeder for the total amount payable to McGill Uenisity to coer the CAD$15 per cgpfee;
Please allw at least 5+7 wrking days of processing time plus appropriate mailing time.

2. Inperson:

Come toService Bint with a photocop of your original diploma on 8.5" x 11" paper in landscape mode, making certain to reduce it so that all
seals and signatures are visible and indicaterhary copies you need;

Indicate if you require certi®ed translations, and if yes, what language (i.e., English or French);

Pay the CAD$15 per copfee via debit card.

4 Note: Requests made on behalf of a student must be accompanied by a signed letter of authorization from the student.

1.7.6 Langua ge Requirements f or Professions

Quebec lav requires that candidates seeking admission taiqmially recognized professional corporations* must be able to communixdally and in
writing in FrenchTo demonstrate aavking knavledge of French, the professional corporation requires one of theifudto

Evidence that you lv& completed three years of full-time instruction in a French post-primary school

A certi®cate that sks you completed your secondary education in Quebec in 1986 or later

Successful completion of a writteramnination set by Quebec@®ce qu b cois de la languedn aise (OQLF). See belw for more information.

If you are a rgistered student and are withinawears of graduating with aglee that will gie you access to a professional corporation, you can write the
OQLF examination.You should contact Enrolment Services for an application form. Examinatienpléade eery three months and may be attempted an
unlimited number of times. Priority is\@n to students closest to graduation.

More information may be obtained from Bé®ce qu b cois de la languedn aise, 125 Sherbroak StreetVest, Montreal, Quebec, H2X 1X%lelephone:
514-873-6565Website:.wwwoglf.gouvgc.ca

If you need to acquire a functionalé& of pro®ciengin French, you can takcourses from either the French Language Centéieu(fy ofArts
wwwmcgill.ca/ c) or the School of Continuing Studies, 688 SherbeodkeetVest, telephone: 514-398-6200
(wwwmcgill.ca/continuingstudies/pgrams-and-cowses/languges.
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1.10 Suppor t for Students: Office of the Dean of Students
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1.12.1  Office of the Ex ecutive Director , Services f or Students

William and Mary Brovn Student Services Building
3600 Mc®vish Street, Suite 4100
Montreal, QC H3A 0G3

For information, contact:

Telephone: 514-398-3825
Website:wwwmcgill.ca/studentservices

The Executve Director Services for Students (EDSS), coordinates all student services at McGill to help promote student success and Tvel Hi2BE.

is available to preide assistance and/or information on almost all aspects of non-academic student life. Concerns of an academic nature are directed to tf

proper indvidual, of®ce, or department. Funding is alagilable for projects, initiated by students and/orfstat enhance student life and learning.

1.12.2  Office f or Students with Disabilities

This of®ce coordinates services to meet the needs of students with disabilities.

Redpath Library Building, 3459 Mewish, Suite RS-56
Telephone: 514-398-6009

TDD: 514-398-8198

Email: disabilities.students@mcgill.ca
Website:wwwmcgill.ca/osd

1.12.3 Ombudsper son for Students

The Of®ce of the Omuldlsperson for studentsfeis con®dential, informal, independent, and impartial dispute resolution services to all members of the

student community by pwiding information, advice, inteention, and referrals.

The mandate of the Omtsperson for Students at McGill Warsity is to interene at the lgnning of the complaint process, and to attempt to resolv
issues informally before tygoroceed to more formal processis.consult the mandate, visit the website of the Of®ce of theu@spbrson for Students.

Of®ce of the Omimisperson

3610 McHBvish

Main Floor, Suite 14

Telephone: 514-398-7059 (for an appointment)
Website:wnwwmcgill.ca/omindspeson

1.12.4 Bookstore

The McGill University Bookstore stocks weand used tebooks, a full range of books for the academic and professional compataitgnery supplies,
and McGill insignia clothing and gift item¢isit the Bookstore website or in person to sign up for email reminders so you are the ®tebdutservices
such as usedxthook huy-back and othervents.

3420 Mc®Bvish Street
Telephone: 514-398-7444
Website:wwwmcgill.ca/bookstar

Macdonald Bookstore

Centennial Centre

Telephone: 514-398-8300
Website:http://mcss.mcgill.ca/en/bookseor

1.12.5 Computer Store

The McGill Computer Store, located on the second “oor of thedysity Bookstore, sells a full range of computer hamwsoftvare, peripherals, and
consumer electronics at educational prices.

3420 McRvish Street
Telephone: 514-398-5025
Email: sales.mcs@mcgill.ca
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Website:wwwmcgill.ca/mcs

1.12.6 Librar y Workshops

Workshops and tours designed to teafdcsife library use and t@miliarize students with the McGill Libraries system aferef at @arious times throughout
the academic sessiomiHibrary guides, brochures, information, and schedules, visit the websienancgill.ca/library/library-assistance

1.12.7 Minerva Workstations f or Contin uing Studies Students

Minerva workstations, located on the 11th and 13th "oors at 688 Sherb®m&etVest, are wailable to Continuing Studies students towiurse
offerings, add and drop courses,witheir transcripts, and access all other services.

1.12.8 Optional Student Ser vices

As a Continuing Studies student, you are not alidig to pay Student Services feesy@eer, if you want to use the student serviceferdd at McGill, you
must opt in to one of the follang packages.

1.12.8.1 Optional Student Ser vices P ackage for Contin uing Studies Students

This optional package is onlyailable to students gestered for a minimum of 9 credits in aem term.The fee gies access to Career Planning Service
(CaPSs), ChaplaincService, Counseling Service, Health Services (appointments wisicigns, nurses/health educatorgient care and a lab service),
International Student Services, Mental Health Service, Stédé@f®ce,Tutorial Service, First People©s House, Of®ce for Students with Disabilities, and

Off-Campus Housing.

For more information about the optional Student Services fees, see:
wwwmecgill.ca/student-accounts/tuition-fees/tuition-and-fees/continuing-studies-fees-20142015
A McGill ID card is mandatory for access to services.

You may obtain further information or apply for this package at:

Of®ce of the Bxcutive Director

Services for Students

William and Mary Bravn Student Services Building
3600 McHRvish Street, Room 4100

Telephone: 514-398-3825
Website:wwwmcgill.ca/studentservices

1.12.8.2 Career Planning Ser vice (CaPS) P ackage for Contin uing Studies Students

CaPS pruides career education, indiual advising and guidance to students, as well as job/canegrésearch libraries, mentor programs, CV drop-in-clinic,
and vorkshops. Students Y access tower 5,000 job and internship opportunities each.yésr fee for CaPS per term is $60, not including GST and
QST (Septembedanuaryor May).

If you are admitted to a credit or non-credit Certi®cate, Diploma, or Special ¥eteasiguage program, you cagister for CaPS atwwmcgill.ca/caps

You may contact CaPS at:

Career Planning Service (CaPS)

William and Mary Brovn Student Services Building
3600 McHRvish Street, Suite 2200

Telephone: 514-398-3304

Email: careers.caps@mcgill.ca
Website:wwwmcgill.ca/caps

1.12.8.3 McGill Athletics P ackage for Contin uing Studies Students

McGill athletics fcilities include: Fitness Centre, aerobics roono, ¢mnasia; bastball, wlleyball, indoor and outdoor tennis, squash and racquetball
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McGill Athletics Prices
All athletics fcilities, excluding Fitness centre $45 + taxes / month

All athletics fcilities, including Fitness centre $62 + taves / month

Continuing Studies students taking non-cedit courses, or taking less than 9 edits

McGill Athletics Prices
Community Membership
All McGill athletics facilities, excluding Fitness Centre $54 + taxes / month

All McGill athletics facilities, including Fitness Centre $71 + taves / month

You may obtain further information or sign up for a membership at:

Sir Arthur Currie Memorial Gymnasium
475 PineAve.W.

Telephone: 514-398-7000
Website:nwwmcgillathletics.ca

1.12.8.4 Parking f or Contin uing Studies Students
Parking facilities are limited. &r information on parking rates, please wsitwmcgill.ca/tmnsport/parkingor call 514-398-4559.

1.12.8.5 Univer sity Centre f or Contin uing Studies Students

Food and beerage services areailable to Continuing Studies students in theréngs at the Umersity CentreThe Centre is located at 3480 MeBh
Street.

1.12.8.6 Tutorial Ser vice for Contin uing Studies Students
McGill©gutorial Service ders an &tensve tutorial program for students.
Brown Student Services Building, Suite 4200
Telephone: 514-398-6011
Email: tutoring.service@mcgill.ca
Website:wwwmcgill.ca/tutoring
McGill Writing Centr e Tutorial Service

The McGillWriting CentreTutorial Service praides writing support for all students at both thevBtown and Macdonald campuses. Our tutocskwvith
students atwery stage of the writing process, from outlining to ®nabien. For more information, visihttp://wwwmcgill.ca/mwc/tutorial-service

1.13 For your Inf ormation Technology (IT) needs

McGill©s IT Services website is your one-stop shop for all central IT services at MistBilwwmcgill.ca/itto:

Find details on all IT services, includinggélable training and support. Services agaaized by caggories such as &lephone, Netark, andWireless?

Search the McGill IT Knewledge Base for&Qs and supporting articles on all IT services. Searcreppydrds such as 2myMcGifl,or by speci®c
article number
Send us your feedback or get help on an IT issue.

Read featured articles on computer secuniéyw software, and other timely tips.
Find out about ne IT projects 