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Note:  Effective Fall 2013, all newly-admitted undergraduate students must complete a mandatory online academic integrity tutorial accessed
through myCourses. For more information, see www.mcgill.ca/students/srr/honest/students/test.

Univer sity Student Assessment P olic y1.1.5

The University Student Assessment Policy includes all disparate policies with regard to all types of student assessments. This policy is meant to protect
students from excessive workloads, and to ensure that all students are treated equally.

This policy applies to undergraduate and graduate courses offered by the University that are evaluated by any form of assessment. Except where otherwise
indicated, this policy applies to all faculties, including those which administer their own examinations.

You can consult the policy on the Secretariat website.

Polic y Concerning Access to Recor ds1.1.6

The University sends statements of account and all other correspondence directly to students. You retain full control over who has access to your records or
accounts; however, of®cers and members of the University staff also have access to relevant parts of your records for recognized and legitimate use. The
University does not send progress reports or any other information to your parents and/or sponsors unless you speci®cally request it in writing.

Personal information is protected in the Province of Quebec by the Act Respecting Access to Documents held by Public Bodies and the Protection of Personal
Information (the ªAccess Actº). The Access Act provides that McGill University can only release personal information contained in your ®le with your
authorization or if speci®cally authorized by law.

For the purpose of consent and acknowledgement at the time of application, Personal Information includes, but is not limited to: name, address, telephone
number, email address, date of birth, citizenship, McGill ID, program, student status, and academic record information.

Registered students may oppose the release of certain Personal Information by completing an Opposition Form at the Enrolment Services Of®ce or at the
Student Affairs Of®ce (Macdonald Campus).

After having reviewed the information relating to access to Personal Information at the time of application, you would be asked to agree that the University
may collect, use, disclose or otherwise manage your Personal Information as described below, as necessary and as the case may be.

At the time of application, you would also be asked to consent to the release of Personal Information contained in your admissions or student records ®le
to the following persons or bodies, as necessary to each body, in the exercise of their mission:

· student associations recognized by McGill University for the categories of student to which you belong (limited to your contact and program information);

· schools or colleges that you have attended;

· a professional body or corporation, where relevant;

· the Ministgra52ers 

http://www.mcgill.ca/students/srr/honest/students/test/
http://www.mcgill.ca/secretariat/policies/students/other-documents-relevant-studentsautres-documents-utiles-pour-les-%C3%A9tudiants
http://www.mcgill.ca/students/records/forms/




Exemptions are valid for one year only, and must be renewed each subsequent year.

All inquiries related to McGill©s International Health Insurance plan m ust be directed to International Student Ser vices:

Inter national Health Insurance
Telephone: 514-398-4349
Email: international.health@mcgill.ca
Website: www.mcgill.ca/internationalstudents/health

Note for Continuing Studies:  If you are registered in the Intensive English and/or the Intensive French programs, you should contact the Client
Services Of®ce, School of Continuing Studies, at 514-398-6200 for information on health insurance.

Health Insurance ± Canadian Citiz ens and P ermanent Residents of Canada1.1.11

Canadians residing in Canada

mailto:international.health@mcgill.ca
http://www.mcgill.ca/internationalstudents/health/
http://www.ihaveaplan.ca/
http://www.aseq.com/
http://www.ramq.gouv.qc.ca/en/citizens/health-insurance/registration/Pages/eligibility.aspx
http://www.ramq.gouv.qc.ca/en/pages/home.aspx
http://www.mcgill.ca/internationalstudents/health/coverage/canadian-non-resident/
http://www.mcgill.ca/minerva
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Some of the documents McGill requests of you help us obtain your Permanent Code from the Government of Quebec. This unique 12-character code is
issued by the Government of Quebec, and is obligatory for all students registered in a Quebec institution.

If you have previously attended school in Quebec, you already possess a Permanent Code, which can be found on your school report card or your CEGEP
and/or university transcripts. After you have accepted the University©s offer of admission, you can check on Minerva (under the Personal Menu) to see if
McGill has received your Permanent Code.

You can consult your tuition and legal status (including your Permanent Code) on Minerva (www.mcgill.ca/minerva). Select Student Menu > Student Accounts
Menu > View your Tuition and Legal Status.

Legal Documents: What Documents Does McGill Need fr om You?1.2.3

Follow the instructions in the ®rst row of this table that apply to you. Send clear, legible copies of documents (not originals).

Quebec and Canadian Out-of-Province Students

You have applied to McGill directly from CEGEP or you already have a
student record at McGill · Usually no documents are required for your Canadian and/or Quebec

status, based on McGill's records or as con®rmed by the Government
ofbecofbec

http://www.mcgill.ca/minerva
http://www.mcgill.ca/legaldocuments/


Note 1: Your signed Permanent Code Data Form is usually required. If the names of your parents appear on your birth certi®cate, or if you have
already provided McGill with your Permanent Code, you do not need to supply this form.

Note 2: Your valid Canadian Permanent Resident status can be proved by a copy of your Canadian Con®rmation of Permanent Residence (IMM
5292 or IMM 5688) document or with your Canadian Permanent Resident card (copy of both sides required). Alternatively, you may provide your
Immigration Record of Landing (IMM 1000) document. Note that McGill reserves the right to ask you for copies of both your PR card and your
IMM document.

Note 3:  If you are a refugee, your Convention Refugee status document is required instead of a Study Permit.

Note 4:  Usually McGill needs your birth certi®cate to prove your place of birth in Quebec. If you already have a valid Quebec Permanent Code,
McGill will accept a copy of your valid Canadian passport that indicates your birth place as being within the province of Quebec, as proof that you
qualify for Quebec residency.

Note 5: You can ®nd links to download and print the Permanent Code Data and Attestation of Quebec Residency forms at
www.mcgill.ca/legaldocuments/forms.

Fee Exemptions1.2.3.1

Exemption from the out-of-province or international supplement tuition fees is possible for students in any of the following three categories, as authorized

http://www.mcgill.ca/legaldocuments/forms
http://www.mcgill.ca/student-accounts/tuition-fees/general-information/tuition-fee-exemptions/
http://www.mcgill.ca/student-accounts/tuition-fees/general-information/tuition-fee-exemptions/
http://www.mcgill.ca/legaldocuments/exemption/
http://www.mcgill.ca/student-accounts/tuition-fees/general-information/tuition-fee-exemptions
http://www.mcgill.ca/legaldocuments/exemption/
http://www.mcgill.ca/minerva
http://www.mcgill.ca/student-accounts/
http://www.mcgill.ca/student-accounts/


Permanent Code1.2.4.2

The Government of Quebec usually takes one to four weeks to verify or issue your Permanent Code.

· Check your Permanent Code on Minerva: Personal Menu > Name Change or alternately via Student Menu > Student Accounts Menu > View Tuition
Fee and Legal Status. If your 12-character Permanent Code appears there, your documents are in order. If not, you have not yet provided McGill with
your documents listed in  section 1.2.3: Legal Documents: What Documents Does McGill Need from You? or the Government of Quebec has not yet
con®rmed that your documents are suf®cient to create a Permanent Code.

Legal Documents:

http://www.mcgill.ca/legaldocuments/
mailto:legaldocumentation@mcgill.ca
http://www.mcgill.ca/students/servicepoint/
http://webforms.mcgill.ca/servicepoint/request.asp?bhcp=1


For the Sc hool of Contin uing Studies1.2.6.1

By Mail or in Person:

McGill University
The School of Continuing Studies, Client Services Of®ce
688 Sherbrooke Street West
Suite 1199
Montreal, Quebec H3A 3R1

By Fax:

514-398-2650

If there is a problem with your documents, contact Client Services at:

Telephone: 514-398-6200

Email: info.conted@mcgill.ca; legaldocuments.conted@mcgill.ca

Identification (ID) Car ds1.2.7

As a student registered at McGill, you are required to present an ID card to:

· write examinations;

· use libraries and student services, including certain laboratories;

· access residence buildings;

· access meal plans;

· access the inter-campus shuttle bus.

To receive your ID card you must be a registered student, while also providing your Permanent Code information and proof of legal status in Canada (for a
list of acceptable documents, see  section 1.2.3: Legal Documents: What Documents Does McGill Need from You?).

ID cards will not be issued if any of your legal documents are missing.

The Student Identi®cation Card is the property of the University, for use by the cardholder only, and is not transferable. If you withdraw from all of your
courses, you must attach your ID card to the withdrawal form or return it to Enrolment Services (or the Faculty of Agricultural and Environmental Sciences,
Student Affairs Of®ce, Macdonald Campus).

· New students must be registered for at least one course to obtain an ID card.

· You must allow for at least 24 hours after you have registered for your ®rst course before requesting an ID card.

· If you do not register for consecutive terms, you should retain your ID card to avoid having to replace it when you re-register.

· If your card has expired, there is no charge for a replacement as long as you hand in the ID card.

· If you change programs or faculties, there is no charge as long as you hand in the ID card.

· If your card has been lost, stolen, or damaged, there is a $25 replacement fee.

· If you need security access to labs or other facilities please contact the Area Access Manager (AAM) of the building in which the room is located. To
®nd out who the AAM is, consult the Area Access Manager Contact List on the Security Services website.

ID Card Schedule f or the Do wnto wn Campus:1.2.7.1

The locations and opening hours of ID card centres can be found on the Student Information website at www.mcgill.ca/students/records/id.

· New students can obtain their ID card 24 hours after registering for their ®rst course. Registration dates for new students can be found here.

· Returning students must be registered for at least one course, and may present themselves at an ID card centre at any time in order to obtain a replacement
card.

ID Card Schedule f or the Macdonald Campus:1.2.7.2

New students can obtain their ID card 24 hours after registering for their ®rst course. Registration dates for new students can be found here.

Student Affairs Of®ce, Room 106, Laird Hall
Of®ce hours:
Monday through Friday ± 9:00 a.m. to 4:00 p.m.
Friday throughout the summer ± 9:00 a.m. to 3:00 p.m.
Closed June 23, 24, 30, and July 1
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Note for Continuing Studies:  Requests for such changes must be made by presenting of®cial documents (see  section 1.2.8: Name: Legal Name)
in person at the Client Services Of®ce, School of Continuing Studies.

Registration f or Contin uing Studies Students1.3

Most students in Continuing Studies must register using Minerva, during the registration periods published in the eCalendar under Faculties & Schools
>School of Continuing Studies > Getting Started >  section 2.2: Key Dates, 2014-2015 and at www.mcgill.ca/importantdates.

Note:

If you are registering for short courses or seminars, see your individual academic area for speci®c registration information.

You must register for at least one course prior to the end of the regular registration period to avoid paying a late registration fee of $25. You may add courses
until the end of the add/drop period without penalty. If you are in doubt about what course(s) to register for, you can meet with an adviser.

You are responsible for your course selection, registration, and for ensuring that you have completed your program and degree requirements according to
the regulations and deadlines indicated in this publication. Advisers and staff at the School of Continuing Studies are available to give you advice and
guidance.

The School publishes an Important Dates Supplement three times a year that contains speci®c details on registration dates and information needed for the
upcoming term. In case of discrepancy between what is published in the supplement and this publication, the supplement takes priority.

Who Can Use Miner va?

http://www.mcgill.ca/continuingstudies/about-scs/client-services/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/study/
http://www.mcgill.ca/importantdates/
http://www.mcgill.ca/minerva
http://www.mcgill.ca/minerva
http://www.mcgill.ca/minerva


Note: A registration appointment is not the same as an appointment to see an adviser. If you wish to meet with one of our advisers, please call for
a separate appointment (see  section 1.9.2: Contact Information for Continuing Studies Advising).

http://www.mcgill.ca/continuingstudies/current-students/registration/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/
mailto:info.conted@mcgill.ca
http://www.mcgill.ca/study/


Registration for Short Courses, Seminars, and Workshops

section 1.1: General Policies and Information

section 4.1.4: Professional Development Courses and Certi®cates (CE Units and Other)

section 4.6.1: The McGill Community for Lifelong Learning (MCLL)

Registration b y Proxy1.3.3.3

If you are unable to register during the scheduled registration periods, you can register by proxy. A proxy form is available at the School of Continuing
ter by proxy

http://www.mcgill.ca/continuingstudies/current-students/registration/
http://www.mcgill.ca/continuingstudies/programs-and-courses/courses-workshops/
http://www.mcgill.ca/continuingstudies/current-students/registration/add-change-or-drop-course/
http://www.mcgill.ca/continuingstudies/current-students/registration/course-withdrawal/


Late Registration and Add/Dr op Period

January 6 ±20September 3±16All students except for those in Professional
Development and non-credit Faculty Partnerships
and Summer Studies courses

Under graduate Lea ve of Absence P olic y1.3.5

A leave of absence may be granted to undergraduate students for reasons related to:

· maternity or parenting

· personal or family health

· professional development

· required military service

Such a leave must be requested on a term-by-term basis and may be granted for a period of up to 52 weeks. A leave of absence request should be submitted
to your faculty Advising or Student Affairs Of®ce along with appropriate documentation. Refer to speci®c instructions on your faculty website.

Students who are granted such a leave will have "leave of absence" recorded on their transcript.

No tuition fees will be charged for the duration of the authorized leave. During a leave of absence, you maintain an active student ID card and have access
to McGill mail and use of the libraries. You are not permitted to register for courses or to participate in student internships or undergraduate research. You
may not normally attend another academic institution; exceptions may be requested for professional development. Faculties may request documentation of
a student©s readiness to resume studies; the

http://www.ihaveaplan.ca/
http://www.mcgill.ca/internationalstudents/health/
http://www.mcgill.ca/studentaid/
http://www.mcgill.ca/secretariat/policies/students/






Note for Engineering:  Courses administered by the Faculty of Engineering that are offered in the Summer term are open only to McGill students.

Note for Continuing Studies:  If you are a Visiting IUT Student and your application has been approved, you must register in-person, by appointment
only (see the eCalendar under University Regulations and Resources  > Continuing Studies > Registration for Continuing Studies Students > Other
Ways to Register  >  section 1.3.3.1: In-Person Registration).

McGill will automatically submit your grades for any completed courses to your home university.

Auditing of Cour ses1.3.16

McGill does not permit auditing of courses.

Note for Continuing Studies: You can register for a Continuing Studies course and opt to have it "non-evaluated."

Fees for Contin uing Studies Students1.4

The University reserves the right to make changes without notice in the published scale of fees. Please consult the Student Accounts website at
www.mcgill.ca/student-accounts/tuition-fees. The University will publish this schedule as soon as the fees for the 2014±2015 academic year are announced.

The School of Continuing Studies is not responsible for any fees payable to an external association or institute.

Access to Fee Inf ormation1.4.1

You can view your Account Summary by Term  on Minerva. The Fall 2014 term fees will be accessible as of August 1.

Tuition Fees1.4.2

Tuition rates are subject to change each academic year. Please access Tuition and fees at www.mcgill.ca/student-accounts/tuition-fees. The annual rates
of tuition and fees are updated as soon as they are known.

Quebec Students and Non-Quebec (Canadian or P ermanent Resident) Students1.4.2.1

In accordance with provincial government requirements, students must provide proof that they qualify for assessment of fees at the Quebec or non-Quebec
Canadian rates; see www.mcgill.ca/legaldocuments for details. In certain cases, non-Quebec Canadian students pay the same rate of tuition as Quebec
studentsÐfor further information about these exceptions, see the Student Accounts website at
www.mcgill.ca/student-accounts/tuition-fees/general-information/tuition-fee-exemptions.

Note:  Students who are required to submit appropriate documentation and who do not do so by the stipulated deadlines (December 1st ± Fall; April
1st ± Winter; August 1st ± Summer) are billed at the non-Quebec Canadian or the international rate, depending on the documentation submitted.
Should your tuition status be changed during the evaluation period, any late payment and/or interest charges accumulated on the difference between
the Quebec and Canadian tuition rates will also be waived.

International Students1.4.2.2

Exemption from International Tuition Fees may be claimed by students in certain categories. Such students, if eligible, are then assessed at the Quebec
student rate (certain categories may be assessed at the Canadian tuition rate). These categories and the required documentation for each of them, may be
viewed at www.mcgill.ca/legaldocuments. Further information regarding these reductions of International Tuition Fees by the Quebec government is available
on the Student Accounts website under Tuition and Fees > General Information.

For more information concerning Fee Exemptions, contact Service Point at www.mcgill.ca/students/records/contact.

Tuition Fees f or Contin uing Studies Students:  Fees for Non-Credit Cour ses1.4.2.3

Fees for non-credit courses and for short courses or seminars not recorded on the of®cial McGill transcript are noted in  section 1.3.13: Course Information
and Regulations or on the Continuing Studies website at www.mcgill.ca/continuingstudies/current-students/fees. The MACES fee is included where applicable
(see  section 1.16.7.2: Student Governance: McGill Association of Continuing Education Students (MACES).

Tuition Fees f or Contin uing Studies Students:  Senior Citiz ens1.4.2.4

Senior citizens aged 65 years and over, registered in credit or non-credit courses, will be credited an amount equal to 50% of the Quebec tuition fee rate.
This policy applies to students who have turned 65 as of September 30 for the Fall term and January 31 for the Winter term. Fee reductions do not apply to
fees for: Intensive English and Intensive French, special programs in Faculty Partnerships and Summer Studies, and Career and Professional Development
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or membership in the McGill Community for Lifelong Learning. Senior students who pay the International or non-Quebec rate will be credited 50% of the
Quebec tuition fee for their program.

Tuition Assistance f or McGill Staff1.4.2.5

McGill staff may be entitled to a tuition waiver equivalent to 100% of the portion of eligible tuition fees. For complete details, refer to the policies and
procedures found at www.mcgill.ca/hr/bp/bene®ts/forms. Should you not successfully complete the courses as detailed in the policy, the fee exemption will
be cancelled and you will be required to pay these fees according to regular payment deadlines.

Staff Dependent Waiver s1.4.2.6

Students who are dependents of staff members or pensioners may qualify for a fee reduction. You may complete and submit the application form at
www.mcgill.ca/adminhandbook/personnel/stafftuition.

The fee reduction will be credited to your McGill fee account once eligibility has been con®rmed. This fee reduction will be re¯ected in a T4A slip issued
to the student in February by the University.

For more information, refer to the MUNACA Collective Agreement, or the Staff Dependent Policy at www.mcgill.ca/adminhandbook/personnel/stafftuition.

Compulsor y Fees f or Contin uing Studies Students1.4.3

McGill Association of Continuing Education Students (MACES)

A fee of $12.99 per course is collected from each student by the University on behalf of the McGill Association of Continuing Education Students (MACES).

Exceptions

1. Students in short courses, seminars, and workshops that are not recorded on the of®cial McGill transcript are not members of MACES and are not
assessed the MACES fee.

2. The MACES fee does not apply to students who are already members of the McGill Student©s Society, except in certain cases where the student is in
more than one program. For further information about MACES, see  section 1.16.7.2: Student Governance: McGill Association of Continuing Education
Students (MACES).

Administrative Char ges1.4.3.1

The University assesses a number of administrative charges to students, which include:

Registration Charge ± All students in courses and programs are assessed a registration charge.

Inf ormation Technology Charge ± The purpose of the information technology charge is to enhance certain technology services provided to students as
well as to provide training and support to students in the use of new technology.

Transcripts and Diploma Charge ± The University assesses a transcripts and diploma charge to all students. This entitles students to order transcripts free
of charge and covers the costs of producing diplomas and some of the costs associated with the Convocation ceremony. Students who attend the Convocation
may be responsible for some additional costs.

Copyright Fee ± All students in courses and programs are assessed the copyright fee, which covers the cost of the annual fee that all Quebec universities
are required to pay to Copibec (a consortium that protects the interests of authors and editors) for the right to photocopy materials protected by copyright.

General Administrati ve Charge ± This fee originated from increases in ancillary fees that were allowed by the Quebec Government. The University
complies with the Quebec government©s regulation on administrative fee increases by applying the same indexation factor that the government applies to
tuition to this charge. A portion of the amount continues to be directed to Athletics (except in the School of Continuing Studies).

For further information about administrative charges, see
www.mcgill.ca/student-accounts/tuition-fees/non-tuition-charges/society-services-and-administrative-fees.

Other Fees f or Contin uing Studies Students1.4.4

Other Fees (rates as of 2013±2014)

International Student Health and Accident Plan (compulsory):

$951Single
$2,916Dependant
$5,547Family (one student with two or more dependants)

$65Application for Admission (credit programs)

$25Late Registration (non-refundable)

$25Language Placement Test
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Other Fees (rates as of 2013±2014)

$20Course Transfer

$20Course dropped prior to refund deadline

$35Re-reading an Examination Paper (refundable if the letter grade is increased)

$35Supplemental Examinations

$25Duplicate ID card

Late Payment Fee (charged at the end of October for the Fall term, or at the
end of February for the Winter term):

$25Balances between $100.01 and $300
$50Balances between $300.01 and $1,000
$75Balances greater than $1,000

Interest on outstanding balances (rate determined in February, to be applicable
on June 1, is 1.24% monthly or 14.88% annually)

$40Returned cheque or Pre-Authorized Debit payment**

Cheque Refund charge:

$10on balances less than $100
$20on balances $100 and over

$150Reinstatement Penalty (see  section 1.4.6: Other Policies Related to Fees for
Continuing Studies Students: Overdue Accounts)

$30Rescheduled Examinations

$100Exemption by Examination

$100Comprehensive Challenge Examination (English and French Language
Programs)

$100McGill School of Continuing Studies Test of English Language Pro®ciency
(TELP)

Intensive Language Programs:

$80Application Fee
$200Course cancellation prior to refund deadline

** Note:  Please note that the $40 fee for returned cheques and pre-authorized debit payments is in addition to the value of the amount debited for
the returned item in question. For transactions in Canadian dollars, the amount debited is the same as the amount paid. For transactions in other
currencies, including pre-authorized debit payments in US dollars, accounts will be debited at the exchange rate charged by the bank to the University.
This sometimes represents a signi®cant difference from the amount originally paid, depending on the rate of exchange on the date of the return.

Billings and Due Dates f or Contin uing Studies Students1.4.5

Invoicing of Fees

Fees are assessed on a term-by-term basis.

Electronic billing is the of®cial means of delivering fee statements to all McGill students. Your e-bill includes all charges to your account, including tuition,
fees, health insurance and other charges. The University generally produces e-bills at the beginning of the month and sends an email noti®cation to your
of®cial McGill email address stating that your e-bill is available for viewing on Minerva. Charges or payments that occur after the statement date appear on
the next month©s statement, but you can view them immediately on the Account Summary by Term under the Student Accounts Menu on Minerva (this is the
online dynamic account balance view).

Failure to check email on a regular basis in no way warrants the cancellation of interest charges and/or late payment fees. Refer to the Student Accounts
website at www.mcgill.ca/student-accounts for information on payment due dates.

Late Payment Fees

If you have an outstanding balance greater than $100 on your account at the end of October (end of February for the Winter term), you are charged a late
payment fee according to the fee schedule found in  section 1.4.4: Other Fees for Continuing Studies Students.
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Other Policies Related to Fees f or Contin uing Studies Students:  Overdue Accounts1.4.6

All tuition and fees assessed by the University must be paid in full or arrangements must be made to settle the debt.

Students© accounts are considered delinquent if they are not paid in full within 60 days after the bill is issued. McGill places a ®nancial hold on these accounts,
preventing students from obtaining of®cial academic transcripts and from accessing Minerva for any registration functions.

Inter est: Interest is charged on overdue balances at the monthly rate of 1.24%, multiplied by the balance outstanding at the end of the month (14.88%
annually). The rate is evaluated each Spring, and then is set for the following academic year.

Note: You should regularly verify your account balance on Minerva.

The University has no obligation to issue any transcript of record, award any diploma, or re-register a student if you do not pay your tuition fees, library
fees, residence fees, or loans by their due date.

Inf ormation for Registered Students

If you register for a term, but still owe amounts from previous terms, you must either pay your account or mak

http://www.mcgill.ca/files/student-accounts/RequestforReinstatementForm.pdf
http://www.mcgill.ca/student-accounts/your-account/requesting-refund/
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International students in undergraduate programs are not usually permitted to take IUT courses.

IUT students taking courses at McGill are required to pay additional course charges that are compulsory upon registration, such as special activity charges,
course material costs, or campus printing charges. Therefore, IUT students should familiarize themselves with e-billing in  section 1.4.5: Billings and Due
Dates for Continuing Studies Students to ensure that they do not miss critical payment deadlines.

The University reserves the right to refuse course registrations in non-government-funded activities.

Deferred Fee Payment f or Contin uing Studies Students1.4.11

Students with Sponsors

If your fees will be paid by an outside agency such as the Department of Veterans Affairs, CIDA, a foreign government, or your University department (i.e.,
teaching assistants or demonstrators), you must have written proof of this sponsorship. Your sponsor must con®rm the conditions of their sponsorship in
writing on company letterhead to the University. This allows the University to initiate a contract with your sponsor and effect the payment to your fee account.
Y
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Academic Standing:  Faculties of Ar ts and Science (inc luding B.A.  & Sc.)1.5.1.1

Your Academic Standing is based primarily on your cumulative grade point average (CGPA), but may also be affected by your term grade point average
(TGPA). The Standing in each term determines if you are allowed to continue your studies in the next term, and if any conditions will be attached to your
registration.

Decisions about Academic Standing in the Fall term are based only on grades that are available in January, i.e., if you have deferred examinations or
Fall/Winter spanned courses, grades for those courses don©t affect your Fall Academic StandingÐthey will only affect your Fall TGPA. Therefore, Academic
Standings for the Fall term are designated as Interim. Note that Interim Standings do not appear on your of®cial transcript. Consult the appropriate section
of this publication for the regulations on Interim Standing decisions.

Satisfactor y/Interim Satisfactor y Standing:  Faculties of Ar ts and Science (inc luding B.A.  & Sc.)1.5.1.1.1

If you are in Interim Satisfactory or Satisfactory Standing:

· you may continue in your program;

· you have a CGPA of 2.00 or greater.

Probationar y/Interim Pr obationar y Standing:  Faculties of Ar ts and Science (inc luding B.A.  & Sc.)1.5.1.1.2

If you are in Interim Probationary Standing (at the end of the Fall term):

· you may continue in your program;

· you must carry a reduced load (maximum 14 credits per term);

· you are strongly advised to consult a departmental adviser, before withdrawal deadlines about your course selection for the Winter term;

· you should see your Faculty adviser to discuss degree planning.

If you are in Probationary Standing:

· you may continue in your program;

· you must carry a reduced load (maximum 14 credits per term);

· you must raise your CGPA to return to Satisfactory Standing;

· you should see your departmental adviser about your course selection;

· you should see your Faculty adviser to discuss degree planning.

You will be placed in Probationary Standing:

· if your CGPA falls between 1.50 and 1.99 and if you were previously in Satisfactory Standing;

· if your CGPA falls between 1.50 and 1.99 and your TGPA in Fall or Winter is 2.50 or higher, and if you were previously in probationary or Interim
Unsatisfactory Standing;

· if you were previously in Unsatisfactory Readmitted Standing and have satis®ed the relevant conditions speci®ed in your letter of readmission, but your
CGPA is still less than 2.00.

Unsatisfactor y Readmitted Standing:  Faculties of Ar ts and Science (inc luding B.A.  & Sc.)1.5.1.1.3

If you are in Unsatisfactory Readmitted Standing:

· you were previously in Unsatisfactory Standing and were readmitted by your Faculty or the Committee on Student Standing;

· you must meet the conditions speci®ed in your letter of readmission to be allowed to continue in your program;

· you must carry a reduced load (maximum 14 credits per term) Ð a lower limit may be speci®ed in your conditions of readmission;

· you should see your departmental adviser to discuss your course selection;

· you should see your Faculty adviser to discuss degree planning.

Unsatisfactor y/Interim Unsatisfactor y Standing:  Faculties of Ar ts and Science (inc luding B.A.  & Sc.)1.5.1.1.4

If you are in Interim Unsatisfactory Standing (at the end of the Fall term):

· you may continue in your program;

· you must carry a reduced load (maximum 14 credits per term);

· you are strongly advised to consult an academic adviser, before withdrawal deadlines, about your course selection;

· you should see your Faculty adviser to discuss degree planning.

If you are in Unsatisfactory Standing:

· you have failed to meet the minimum standards set by the faculties;

· you may not continue in your program, and your registration will be cancelled.
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Satisfactor y Standing:  Faculty of Engineering1.5.1.2.1

You are in Satisfactory Standing if you have a CGPA of 2.00 or greater.

You may continue with your studies under the following conditions:

· If you obtained a grade of D or F in a core course, you must repeat the course successfully (grade of C or better) or replace it with an alternative approved
course and successfully complete the course.

· If you obtained a grade of F in any other course, you must either repeat the course successfully before graduation or replace it with an alternative approved
course and successfully complete the course before graduation.

Probationar y Standing:  Faculty of Engineering1.5.1.2.2

You are in Probationary Standing if you have EITHER :

a CGPA that is less than 2.00 and equal to or greater than 1.20
OR

http://www.mcgill.ca/engineering/student/sao/policies/academic/


Academic Standing:  Schulic h School of Music1.5.1.5

Music students, see the eCalendar under Faculties & Schools > Schulich School of Music > : Academic Standing.

Credit System1.5.2

The faculties listed in this publication use the credit system, where each course is assigned a credit rating re¯ecting the number of weekly contact hours. In

http://www.mcgill.ca/study/


Undergraduate Grading

PassP

* A grade of D is a conditional (non-continuation) pass:

· If you obtain a grade of D in a course that is a prerequisite, you cannot register for any course that requires this prerequisite.
· If you obtain a grade of D in a required course, the course will not count toward your program.

Graduate Grading

Graduate Level

Numerical Scale of GradesGrade PointsGrades

85±100%4.0A

80±84%3.7A-

75±79%3.3B+

70±74%3.0B

65±69%2.7B-

0±64%0F (Fail)

PassP

The University assigns grade points to letter grades according to the table above. Your Academic Standing is determined by a grade point average (GPA),
which is calculated by dividing the sum of the course credit, times the grade points by the total course GPA credits. The result is not rounded up to the nearest
decimal point.

GPA credits are the credits of courses with grades that are assigned grade points.

The term grade point average (TGPA) is the GPA for a given term calculated using all the applicable courses at the same level in that term. The cumulative
grade point average (CGPA) is the GPA calculated using your entire record of applicable courses at McGill at the same level; if you change levels, e.g.,
from undergraduate to graduate, the CGPA starts again.

This policy took effect in January 2003. Prior to January 2003, if your degree program had changed, e.g., from B.Sc. to B.A., the CGPA started again. For
students with academic information prior to Fall 2002, who are registered in a different program or in a different level post-Fall 2002, the transcript displays
a special message regarding the CGPA restarting.

If you repeat courses, all results are included in the GPA calculation. Therefore, grades of D or F continue to be used in the CGPA calculation even after
you repeat the course or if you take a supplemental examination. Note that credits are only granted once for a repeated course regardless of the passing grade.

You must obtain a minimum CGPA of 2.00 to be considered for graduation with a McGill degree.

Note:  During the ®rst week of lectures, each instructor will provide you with a written course outline. This information should include, where
appropriate:

· whether there will be a ®nal examination in the course;
· how term work will affect the ®nal grade in the course;
· how term work will be distributed through the term;
· whether there will be a supplemental examination in the course, and if so, whether the supplemental exam will be worth 100% of the supplemental

grade, or whether term work will be included in the supplemental grade (courses with formal ®nal examinations must have supplementals);
· whether students with grades of D, F, J, or U will have the option of submitting additional work, and, if so, how the supplemental will be

calculated with the extra work (applicable only to students in Science and B.A. & Sc.).

Other Grades f or Contin uing Studies1.5.5

Other Grades

unexcused absence (failed); the student is registered for a course but does not write the ®nal examination or do other required
work; calculated as a failure in the TGPA and CGPA.

±J

incomplete; deadline extended for submission of work in a course (see ªIncomplete Coursesº).±K
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Other Grades

further extension granted (see ªIncomplete Coursesº).±KE or K*

failed to meet the extended deadline for submission of work in a course; calculated as a failure in TGPA and CGPA.±KF

completion requirement waived. Not calculated in TGPA or CGPA.±KK

deferred examination.±L

permitted to defer examination for more than the normal period.±LE or L*

no evaluation; indicates work for which no evaluation has been carried out and which may not count as credit toward any program.±NE

no grade reported by the instructor (recorded by the Registrar).±NR

pass; not calculated in TGPA or CGPA.±P

course continued in next term (applicable only to courses taken pre-Fall 2002).
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Verification of Student Recor ds:  Unofficial Transcripts1.5.9

Subject to  section 1.5.10: Changes to Student Records after Normal Deadlines, you are responsible for verifying your academic record on Minerva
(www.mcgill.ca/minerva) using the unof®cial transcript to ensure that you are registered in the proper courses, and that the correct program information and
expected term of graduation appear on your record.

If you are graduating, verify your record on Minerva before the end of your ®nal term to ensure that the correct expected graduation term appears on your
unof®cial transcript; if not, you may be overlooked for graduation. You should direct any questions or problems with your record to your Student Affairs
Of®ce.

Note for the Faculties of 

http://www.mcgill.ca/minerva/
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Transcript of Academic Recor d: Unofficial Transcripts1.5.11

If you require a copy of your student record, access Minerva (www.mcgill.ca/minerva) to view and print an unof®cial transcript. This applies to records from
1976 to the present. For pre-1976 records, you must order an of®cial transcript. See  section 1.5.12: Transcript of Academic Record: Of®cial Transcripts.

Transcript of Academic Recor d: Official Transcripts1.5.12

For more information on transcripts, applicable costs, delivery method, and processing time, see www.mcgill.ca/students/records/transcripts.

Curr ently Registered Students: Use Minerva (www.mcgill.ca/minerva) to order an of®cial transcript at Student Menu > Student Records Menu > Request
Printed/Of®cial Transcript.

Alumni or f ormer students who were registered or graduated as of 1972 or later:You must submit your request in Minerva (www.mcgill.ca/minerva)
at Student Menu > Student Records Menu > Request Printed/Of®cial Transcript and will require login credentials. Please visit 1 675eou p
(T)Tj
1 0 Gs Tm
( a.roemic Rec 5w)edg3inerv
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Letter s of Attestation f or Contin uing Studies Students1.5.15

You may obtain Letters of Attestation on Minerva under the Student Records Menu. You can also make a request at the Client Services Of®ce. This letter
will con®rm that you are registered for the current term with the School of Continuing Studies, and will also include the following information:

· Registration load (full/part-time)
· Courses (course numbers and titles)
· Credit or CE units for each course
· Beginning and end dates for each course
· Certi®cate or diploma program in which the student is registered

If you require information from previous terms, you may order a transcript (www.mcgill.ca/students/records/transcripts).

Please allow 48 hours for these letters to be prepared.

For more information on obtaining a letter on Minerva, see www.mcgill.ca/students/records/proof-reg.

Examinations:  General Inf ormation1.6

Note: The University Exam Regulations governed by the University Student Assessment Policy are available at
www.mcgill.ca/students/exams/regulations.

In addition to the University Student Assessment Policy (available on the Secretariat website) and the general examination regulations listed at
www.mcgill.ca/students/exams/regulations, you should also consult the faculty sections of this publication for particular regulations. You will be informed
of the evaluation method used in each course by the end of the Course Change period.

Every student has a right to write term papers, examinations and theses in English or in French, except in courses where knowledge of a language is one of
the objectives of the course.

You are not permitted to write an examination in any course unless you have ful®lled the requirements of the course to the satisfaction of the instructor and
your Associate Dean or Director. Once you have presented yourself for an examination or test, you must submit all written work to the invigilator before
leaving.

You must have your valid McGill student ID card with you to write an examination. Forgetfulness is not an acceptable excuse.

You are reminded that cheating in any examination is considered a serious offence that could lead to expulsion from the University. Students are
not permitted to have in their possession, or to use, any unauthorized materials during an examination. This includes electronic devices such as cell
phones, iPods, MP3 players, PDAs, and other web-access devices. Unauthorized items found on the student or desk area during an exam will be
con®scated and turned over to the Disciplinary Of®cer.

Responses on multiple-choice examinations are normally checked by the Exam Security Computer Monitoring Program. The program detects pairs of students
with unusually similar answer patterns on multiple-choice examinations. Data generated by the program can be used as admissible evidence either to initiate
or corroborate an investigation or a charge of cheating under Section 16 of the Code of Student Conduct and Disciplinary Procedures.

All students are responsible for familiarizing themselves with the University Student Assessment Policy (available on the Secretariat website) and the Code
of Student Conduct and Disciplinary Procedures (aersity Student er7c9j
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Credit b y Examination1.6.3

In certain exceptional cases and in certain faculties, you can apply to the Associate Dean or Director to write a ®nal examination in order to obtain credit in
a course that you were not registered in. This is possible only in those courses where there is no other assessment except the ®nal examination.

Final Examinations1.6.4

Formal ®nal examinations are held during an examination period at the end of the course term. The dates of the examination periods are listed at
www.mcgill.ca/importantdates.

Important Note: You are advised not to make travel plans prior to the release of the Final Exam Schedule. Vacation plans do not constitute
grounds for the deferral or re-scheduling of ®nal exams.

In some courses there is no ®nal examination; your standing in these courses is determined by term work and class tests.

Univer sity Regulations Concerning Final Examinations f
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the University will only defer examinations for compelling reasons, veri®ed and accepted by the Client Services Of®ce. You must provide supporting
evidence such as an appropriate medical report, and you must inform the Client Services Of®ce as soon as possible to explain why you missed the examination.

Note for Continuing Studies: There is no supplemental examination schedule.

You must apply for deferred examinations on Minerva if you are in one of the following faculties: Agricultural and Environmental Sciences, Arts, Education,
Engineering, Religious Studies, Science, School of Physical and Occupational Therapy, School of Social Work, and the School of Continuing Studies. If
you do not belong to one of the above faculties, consult your faculty for application procedures.

The ®nal application deadline in Agricultural and En
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also see a faculty adviser to talk about your options and the effects that your request may have on your studies. For more information, see
www.mcgill.ca/students/advising.

You must verify the date and time of the supplemental examination, and make yourself available to write the exam. Dates can be found at
www.mcgill.ca/students/exams/dates.

Note for Continuing Studies: Availability of supplemental exams and the conditions under which you will be permitted to take them are different
in each academic area.

Note for the Faculties of Arts and Science (including B.A. & Sc.):  It is important that you also see a Faculty adviser in Dawson Hall to talk about
your options and the effects that your request may have on your studies. For more information, see www.mcgill.ca/students/advising.

Note for the Faculty of Engineering:  Supplemental examinations are available for courses in the Faculty of Science (including Year 0 (freshman)
math and science courses) and the Faculty of Arts. Supplemental examinations are not available for the following Engineering courses: CHEM 233,
COMP 208, EPSC 221, MATH 262, MATH 263, MATH 264, MATH 270, MATH 271, MATH 363, MATH 381, and PHYS 271.

Note for the Faculty of Law:  Regular supplemental examinations are available to a student who has failed a course, but who is not required to
withdraw from the Faculty. Regular supplemental examinations may be written in up to two courses that do not exceed a total of seven credits
together, or in any one course even if it exceeds seven credits. Supplemental examinations are written at the Law Faculty in the month of August.
For more information, see Supplemental Examinations at www.mcgill.ca/law-studies/information/exams.

Reassessments and Rereads f or Contin uing Studies Students1.6.4.5

In accordance with the Charter of Students© Rights, and subject to its stated conditions, you have the right to consult any written submission for which you
have received a grade. You also have the right to discuss this submission with the examiner. If you want to have a formal ®nal examination reread, you must
apply in writing to the Client Services Of®ce by the following deadlines:

Deadlines

February 15Fall Term:

June 15Winter Term:

October 15Summer Term:

A reread is a formal review by a third party of the ®nal examination paper

http://www.mcgill.ca/students/advising/
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McGill University
Enrolment Services, Room MS - 72
3415 McTavish Street
Montreal QC H3A 0C8
Attention: Proctor Exams

Meeting point for students on the day of the exam:

McGill University
Service Point
3415 McTavish Street
Montreal QC H3A 0C8

Telephone: 514-398-2207
Email: proctor.es@mcgill.ca
Website: www.mcgill.ca/students/exams/proctor

Graduation1.7

In order to graduate, you must complete faculty and program requirements. It is your responsibility to meet all faculty and program requirements before
graduation.

At the time of graduation from an undergraduate degree, you must be in Satisfactory Standing with a minimum CGPA of 2.00.

You should contact your adviser (Music students should contact the Senior Student Adviser; graduate students should contact their department) early in the
graduating year to make sure you will meet your program requirements by graduation time. For contact information on advisers, see
www.mcgill.ca/students/advising/advisordirectory.

Minimum Residency Requirement

The total number of McGill credits required to graduate is known as the minimum residency requirement. You must successfully complete a minimum of
60 McGill credits in order to obtain a McGill undergraduate degree. Some programs have speci®c requirements on the type of credits that must be completed
at McGill. For example, two-thirds of all program requirements must be completed at McGill. For speci®c information refer to your faculty section of this
publication.

Students completing a second undergraduate degree at McGill must successfully complete a minimum of 60 McGill credits to obtain their degree. You should
check with your Faculty adviser for any conditions applicable to the McGill credits required toward your degree.

Graduate students should refer to the eCalendar under Faculties & Schools > Graduate > Program Requirements for information on minimum residency
requirements for graduate programs.

Note for Continuing Studies:  Minimum Residency Requirement (Continuing Studies):

· You must successfully complete a minimum of 21 McGill credits (excluding pre-requisites and co-requisites) in order to obtain a McGill
undergraduate certi®cate. For speci®c information refer to your department section of this publication.

· Students completing a second undergraduate certi®cate at McGill must successfully complete a minimum of 21 McGill credits (excluding
prerequisites and corequisites) in order to obtain their certi®cate. You should check with your adviser for any conditions applicable to the McGill
credits required toward your certi®cate.

Graduation Honour s: Dean©s Honour List f or Contin uing Studies Students1.7.1

If you are graduating with an undergraduate degree, you may be awarded the designation Dean©s Honour List under the following conditions:

1. you have completed a minimum of 60 McGill credits toward your degree; and
2. you are in the top 10% of the faculty©s graduating class of students; this calculation is based on the CGPA.

Note for Transfer Students: This designation may be withdrawn if your CGPA at another university or in another faculty at McGill is not comparable
to the CGPA earned in your graduating faculty.

Note for Continuing Studies Students:  If you are graduating from a certi®cate or a diploma program, you may be awarded the designation of
Dean©s Honour List if you have completed a minimum of 21 McGill credits toward your certi®cate (residency requirement) and are in the top 10%
of your graduating class (calculation based on the CGPA).

Graduation Honour s: Distinction f or Contin uing Studies Students1.7.2

If you are graduating with an undergraduate degree, you may be awarded the designation Distinction under the following conditions:
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You must provide a written request including your full name, address, phone number, and date of birth, as well as your degree and the year it was granted.

Requesting a diploma or modifying your name

You must provide a written request including your full name, address, phone number, and date of birth, as well as your degree and the year it was granted.
For name changes, enclose a photocopy of your birth certi®cate, change of name certi®cate, marriage certi®cate, proof of divorce, or other legal documents
that support your name change, corrections, additions, or deletions. Make sure to indicate any changes you want made in your written request.

Making Your Request1.7.5.1.1

There are two ways to submit a request:

1. Mail a written request to Service Point, along with the required supporting documents, and a certi®ed cheque or money order in the amount of CAD$120
per diploma copy (includes trackable mail delivery) payable to McGill University.

2. Come to Service Point in person with the required documents. You can pay the replacement fee of CAD$120 per diploma copy (includes trackable mail
delivery) via debit card. If you choose this option, please allow for appropriate delays in diploma printing and mailing time.

Note:  Requests made on behalf of a student must be accompanied by a signed letter of authorization from the student.

Certified Copies1.7.5.2

Enrolment Services will certify copies of your diploma in the original language or issue certi®ed translations in English (from the original Latin) or French
(from the original in English or Latin).

Making Your Request1.7.5.2.1

There are two ways to submit a request:

1. By mail:

· Send a photocopy of your original diploma on 8.5" x 11" paper in landscape mode, making certain to reduce it so that all seals and signatures are
visible to Service Point;

· Include a cover letter bearing your signature, full name, student number (if available), address, phone number, and number of copies required;

· Indicate if you require certi®ed translations, and if yes, what language (i.e., English or French);

· Include a certi®ed cheque or money order for the total amount payable to McGill University to cover the CAD$15 per copy fee;
· Please allow at least 5±7 working days of processing time plus appropriate mailing time.

2. In person:

· Come to Service Point with a photocopy of your original diploma on 8.5" x 11" paper in landscape mode, making certain to reduce it so that all
seals and signatures are visible and indicate how many copies you need;

· Indicate if you require certi®ed translations, and if yes, what language (i.e., English or French);

· Pay the CAD$15 per copy fee via debit card.

Note:  Requests made on behalf of a student must be accompanied by a signed letter of authorization from the student.

Langua ge Requirements f or Pr ofessions1.7.6

Quebec law requires that candidates seeking admission to provincially recognized professional corporations* must be able to communicate verbally and in
writing in French. To demonstrate a working knowledge of French, the professional corporation requires one of the following:

· Evidence that you have completed three years of full-time instruction in a French post-primary school

· A certi®cate that shows you completed your secondary education in Quebec in 1986 or later

· Successful completion of a written examination set by Quebec©s Of®ce qu�b�cois de la langue fran�aise (OQLF). See below for more information.

If you are a registered student and are within two years of graduating with a degree that will give you access to a professional corporation, you can write the
OQLF examination. You should contact Enrolment Services for an application form. Examinations take place every three months and may be attempted an
unlimited number of times. Priority is given to students closest to graduation.

More information may be obtained from the Of®ce qu�b�cois de la langue fran�aise, 125 Sherbrooke Street West, Montreal, Quebec, H2X 1X4. Telephone:
514-873-6565. Website: www.oqlf.gouv.qc.ca.

If you need to acquire a functional level of pro®ciency in French, you can take courses from either the French Language Centre (Faculty of Arts
www.mcgill.ca/¯c) or the School of Continuing Studies, 688 Sherbrooke Street West, telephone: 514-398-6200
(www.mcgill.ca/continuingstudies/programs-and-courses/languages).
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Suppor t for Students:  Office of the Dean of Students1.10
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Office of the Ex ecutive Director , Services f or Students1.12.1

William and Mary Brown Student Services Building
3600 McTavish Street, Suite 4100
Montreal, QC H3A 0G3

For information, contact:

Telephone: 514-398-3825
Website: www.mcgill.ca/studentservices

The Executive Director, Services for Students (EDSS), coordinates all student services at McGill to help promote student success and well-being. The EDSS
is available to provide assistance and/or information on almost all aspects of non-academic student life. Concerns of an academic nature are directed to the
proper individual, of®ce, or department. Funding is also available for projects, initiated by students and/or staff, that enhance student life and learning.

Office f or Students with Disabilities1.12.2

This of®ce coordinates services to meet the needs of students with disabilities.

Redpath Library Building, 3459 McTavish, Suite RS-56
Telephone: 514-398-6009
TDD: 514-398-8198
Email: disabilities.students@mcgill.ca
Website: www.mcgill.ca/osd

Ombudsper son f or Students1.12.3

The Of®ce of the Ombudsperson for students offers con®dential, informal, independent, and impartial dispute resolution services to all members of the
student community by providing information, advice, intervention, and referrals.

The mandate of the Ombudsperson for Students at McGill University is to intervene at the beginning of the complaint process, and to attempt to resolve
issues informally before they proceed to more formal processes. To consult the mandate, visit the website of the Of®ce of the Ombudsperson for Students.

Of®ce of the Ombudsperson
3610 McTavish
Main Floor, Suite 14
Telephone: 514-398-7059 (for an appointment)
Website: www.mcgill.ca/ombudsperson

Bookstore1.12.4

The McGill University Bookstore stocks new and used textbooks, a full range of books for the academic and professional community, stationery supplies,
and McGill insignia clothing and gift items. Visit the Bookstore website or in person to sign up for email reminders so you are the ®rst to know about services
such as used textbook buy-back and other events.

3420 McTavish Street
Telephone: 514-398-7444
Website: www.mcgill.ca/bookstore

Macdonald Bookstore
Centennial Centre
Telephone: 514-398-8300
Website: http://mcss.mcgill.ca/en/bookstore

Computer Store1.12.5

The McGill Computer Store, located on the second ¯oor of the University Bookstore, sells a full range of computer hardware, software, peripherals, and
consumer electronics at educational prices.

3420 McTavish Street
Telephone: 514-398-5025
Email: sales.mcs@mcgill.ca
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Website: www.mcgill.ca/mcs

Librar y Workshops1.12.6

Workshops and tours designed to teach effective library use and to familiarize students with the McGill Libraries system are offered at various times throughout
the academic session. For library guides, brochures, information, and schedules, visit the website at www.mcgill.ca/library/library-assistance.

Miner va Workstations f or Contin uing Studies Students1.12.7

Minerva workstations, located on the 11th and 13th ¯oors at 688 Sherbrooke Street West, are available to Continuing Studies students to view course
offerings, add and drop courses, view their transcripts, and access all other services.

Optional Student Ser vices1.12.8

As a Continuing Studies student, you are not obligated to pay Student Services fees; however, if you want to use the student services offered at McGill, you
must opt in to one of the following packages.

Optional Student Ser vices P ackage for Contin uing Studies Students1.12.8.1

This optional package is only available to students registered for a minimum of 9 credits in a given term. The fee gives access to Career Planning Service
(CaPS), Chaplaincy Service, Counseling Service, Health Services (appointments with physicians, nurses/health educators, urgent care and a lab service),
International Student Services, Mental Health Service, Student Aid Of®ce, Tutorial Service, First People©s House, Of®ce for Students with Disabilities, and
Off-Campus Housing.

For more information about the optional Student Services fees, see:
www.mcgill.ca/student-accounts/tuition-fees/tuition-and-fees/continuing-studies-fees-20142015.

A McGill ID card is mandatory for access to services.

You may obtain further information or apply for this package at:

Of®ce of the Executive Director
Services for Students
William and Mary Brown Student Services Building
3600 McTavish Street, Room 4100
Telephone: 514-398-3825
Website: www.mcgill.ca/studentservices

Career Planning Ser vice (CaPS) Package for Contin uing Studies Students1.12.8.2

CaPS provides career education, individual advising and guidance to students, as well as job/career fairs, research libraries, mentor programs, CV drop-in-clinic,
and workshops. Students have access to over 5,000 job and internship opportunities each year. The fee for CaPS per term is $60, not including GST and
QST (September, January, or May).

If you are admitted to a credit or non-credit Certi®cate, Diploma, or Special Intensive Language program, you can register for CaPS at www.mcgill.ca/caps.

You may contact CaPS at:

Career Planning Service (CaPS)
William and Mary Brown Student Services Building
3600 McTavish Street, Suite 2200
Telephone: 514-398-3304
Email: careers.caps@mcgill.ca
Website: www.mcgill.ca/caps

McGill Athletics P ackage for Contin uing Studies Students1.12.8.3

McGill athletics facilities include: Fitness Centre, aerobics room, two gymnasia; basketball, volleyball, indoor and outdoor tennis, squash and racquetball
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McGill Athletics Prices

$45 + taxes / monthAll athletics facilities, excluding Fitness centre

$62 + taxes / monthAll athletics facilities, including Fitness centre

Continuing Studies students taking non-credit courses, or taking less than 9 credits

McGill Athletics Prices

Community Membership

$54 + taxes / monthAll McGill athletics facilities, excluding Fitness Centre

$71 + taxes / monthAll McGill athletics facilities, including Fitness Centre

You may obtain further information or sign up for a membership at:

Sir Arthur Currie Memorial Gymnasium
475 Pine Ave. W.
Telephone: 514-398-7000
Website: www.mcgillathletics.ca

Parking f or Contin uing Studies Students1.12.8.4

Parking facilities are limited. For information on parking rates, please visit www.mcgill.ca/transport/parking, or call 514-398-4559.

Univer sity Centre f or Contin uing Studies Students1.12.8.5

Food and beverage services are available to Continuing Studies students in the evenings at the University Centre. The Centre is located at 3480 McTavish
Street.

Tutorial Ser vice f or Contin uing Studies Students1.12.8.6

McGill©s Tutorial Service offers an extensive tutorial program for students.

Brown Student Services Building, Suite 4200
Telephone: 514-398-6011
Email: tutoring.service@mcgill.ca
Website: www.mcgill.ca/tutoring

McGill Writing Centr e Tutorial Service

The McGill Writing Centre Tutorial Service provides writing support for all students at both the Downtown and Macdonald campuses. Our tutors work with
students at every stage of the writing process, from outlining to ®nal revision. For more information, visit http://www.mcgill.ca/mwc/tutorial-service.

For y our Inf ormation Technology (IT) needs1.13

McGill©s IT Services website is your one-stop shop for all central IT services at McGill. Visit www.mcgill.ca/it to:

· Find details on all IT services, including available training and support. Services are organized by categories such as ªTelephone, Network, and Wireless.º

· Search the McGill IT Knowledge Base for FAQs and supporting articles on all IT services. Search by keywords such as ªmyMcGill,º or by speci®c
article number.

· Send us your feedback or get help on an IT issue.

· Read featured articles on computer security, new software, and other timely tips.

· Find out about new IT projects on the horizon.

· Check the status of IT systems at a glance and view IT announcements and scheduled downtimes.

Take an interactive video tour of IT services at http://kb.mcgill.ca/it/welcome-students. Here you©ll learn about myMcGill, the University portal, and myCourses
(for online course content). You'll also ®nd information on accessing your McGill email, connecting to the McGill wireless network, and downloading free
software available to students.
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List of Graduate Courses:

CreditsCourse TitleCourse Number

1Cornerstones of Academic WritingCEAP 642

1Literature Reviews and Scholarly NichesCEAP 643

1Fundamentals of Academic PresentationsCEAP 652

1Fundamentals of Academic Writing in EnglishCESL 641

1Pronunciation for Effective CommunicationCESL 651

Note:  MWC graduate courses are not open to postdoctoral fellows.

Course for School of Continuing Studies Students

Communications in Management 1CCOM 205

Note:  CCOM 205 is required for and restricted to students in Career and Professional Development programs offered by the School of Continuing
Studies.

McGill Writing Centre Contact Inf ormation1.14.1

McGill Writing Centre
McLennan-Redpath Library
Main Floor, Room #02
3459 McTavish Street
Montreal, Quebec H3A 0C9

Telephone: 514-398-7109
Fax: 514-398-7416
Website: www.mcgill.ca/mwc
General Inquiries: mwc@mcgill.ca

Inquiries concerning CEAP 250 and CCOM 205 should be directed to:

Prof. Sue Laver
Email: sue.laver@mcgill.ca
McLennan-Redpath Library
Main Floor, Room #02
Telephone: 514-398-2351

Inquiries concerning CESL 299, CESL 300, and CESL 400 should be directed to:

Prof. Carolyn Samuel
Email: carolyn.samuel@mcgill.ca
McLennan-Redpath Library
Main Floor, Room #02
Telephone: 514-398-1712

Inquiries concerning CCOM 206 and CESL 500 should be directed to:

Prof. Robert Myles
Email: robert.myles@mcgill.ca
McLennan-Redpath Library
Main Floor, Room #02
Telephone: 514-398-3320

Inquiries concerning graduate writing and scholarly communication courses should be directed to:

Dr. Scott Kushner
Email: scott.kushner@mcgill.ca
McLennan-Redpath Library
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Main Floor, Room #02
Telephone: 514-398-8430

Administrative inquiries should be directed to:

mwc@mcgill.ca for undergraduate courses
graphos@mcgill.ca for graduate courses

Resour ces f or Stud y and Resear ch1.15

Resources for study and research at McGill University include libraries, archives, museums, laboratories, and other historical collections.

Libraries1.15.1

Located across both campuses, the McGill Library system consists of eight library branches, two special reserve collections in education and life sciences,
one reading room, and the McGill University Archives. Numbering over six million items, the Library©s vast holdings include: 2.5 million books; thousands
of journal titles; vast manuscript and pictorial collections; and hundreds of thousands of sound and video recordings. The Library©s e-resources are extensive,
and include over 100,000 e-journals and four million e-books on sub
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The Museum welcomes McGill students and staff to visit its permanent exhibit, which presents the history of life through the ages illustrated by material
from Quebec and neighbouring regions, as well as displays that feature the mineral and mollusc collections. The Museum also features an ethnology gallery
devoted to cultures throughout the world, including ancient Egypt, classical Greece and Rome, Asia, and Africa.

859 Sherbrooke Street West
Telephone: 514-398-4086
Email: redpath.museum@mcgill.ca
Website: www.mcgill.ca/redpath

McCor d Museum of Canadian Histor y1.15.4

The McCord Museum houses one of the ®nest historical collections in North America. It possesses some of Canada©s most signi®cant cultural treasures,
including the most comprehensive collection of clothingÐcomprising over 16,000 garments or accessoriesÐmade or worn in Canada; an extensive collection
of First Nations artifactsÐthe most important of its kind in Quebec with a corpus of over 13,000 objects from across Canada; and the renowned Notman
Photographic Archives, which contain over one million historical photographs and offers a unique pictorial record of Canada from pre-Confederation to the
present. The McCord also houses paintings by renowned artists such as Th�ophile Hamel, Cornelius Krieghoff, James Pattison Cockburn, and George Heriot.
The Museum©s Textual Archives include some 185 linear metres of documents relating to Canadian history. Finally, the McCord©s website
(www.mccord-museum.qc.ca) features aw
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http://www.mccord-museum.qc.ca
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http://www.mcgill.ca/medicalmuseum
http://www.physics.mcgill.ca/museum/rutherford_museum.htm
http://www.physics.mcgill.ca/museum/macpherson_collection.htm


Histor y1.16.1

The Hon. James McGill, a leading merchant and prominent citizen of Montreal, who died in 1813, bequeathed an estate of 46 acres called Burnside Place
together with £10,000 to the ªRoyal Institution for the Advancement of Learningº upon condition that the latter erect ªupon the said tract or parcel of land,
an University or College, for the purpose of education and the advancement of learning in this Provinceº; and further upon condition that ªone of the Colleges
to be comprised in the said University shall be named and perpetually be known and distinguished by the appellation of `McGill College`.º

At the time of James McGill©s death, the Royal Institution, although authorized by law in 1801, had not been created, but was duly instituted in 1819. In
1821 it obtained a Royal Charter for a university to be called McGill College. Further delay was occasioned by litigation, and the Burnside estate was not
acquired until March 1829. The Montreal Medical Institution, which had begun medical lectures at the Montreal General Hospital in 1822, was accepted by
the College as its Faculty of Medicine in June 1829. After further litigation, the College received the ®nancial endowment in 1835 and the Arts Building
and Dawson Hall were erected. The Faculty of Arts opened its doors in 1843.

Progress, however, was slow until the 1821 Charter was amended in 1852 to constitute the members of the Royal Institution as the Governors of McGill
College. Since that time the two bodies have been one. It was ®rst called ªThe University of McGill Collegeº but in 1885 the Governors adopted the name
ªMcGill Uni



The above three colleges train students for the ministry and grant certi®cates for ordination but they have remitted their degree-granting powers, except with
respect to the M.Div. and honorary doctorates, to the University.

Univer sity Go vernment1.16.3

McGill University is a corporation created by a Royal Charter granted by the Crown of the United Kingdom, a general supervisory power being retained by
the Crown and exercised through the Governor General as Visitor.

The Governors of the University constitute the Royal Institution for the Advancement of Learning, a corporation existing under the laws of the Province of
Quebec. In them is vested the management of ®nances, the appointment of professors, and other duties. Twelve of the governors are elected by the Board
from amongst those nominated by its membership committee; three are elected by the Alumni Association; two are elected by Senate from amongst its
members; two elected by the full-time administrative and support staff from amongst its members; two elected by the full-time academic staff; and two
elected by students from amongst the student body. The Board elects the Chancellor of the University and also, from amongst its members, a chair to preside
at its meetings, who may also be the Chancellor. The Chancellor and the Principal are ex of®cio members.

The Chancellor is presiding of®cer of Convocation and of joint sessions of the Board of Governors and the Senate.

The Chair of the Board of Governors is President of the Royal Institution for the Advancement of Learning.

The Principal and Vice-Chancellor is the chief executive of®cer of the University, appointed by the Board of Governors after consultation with a Statutory
Committee to Nominate a Principal. The Principal is, ex of®cio, Chair of Senate.

The Senate is the highest academic authority of the University and has control over admission, courses of study, discipline, and degrees. The regulations of
Senate are executed by the various faculties and schools, which also carry primary responsibility for the educational work of the University.

Recognition of Degrees1.16.4

The Royal Institution for the Advancement of Learning (McGill University) is a publicly funded institution and holds a Royal Charter dated 1821 (amended
in 1852) as well as being incorporated under the laws of the Province of Quebec.

McGill University was a founding member of the organization that evolved into the current Association of Universities and Colleges of Canada (A.U.C.C.)
in which it remains very active. In addition, McGill University is a member of the American Association of Universities (A.A.U.). It is also a member of
the Association of Commonwealth Universities and the International Association of Universities. Its undergraduate, professional, and graduate degrees,
including doctorates in a full range of disciplines, have been recognized by educational, government, and private organizations worldwide for decades.

All of McGill' s degree programs are approved by the Government of Quebec.

Governance:  Boar d of Go vernor s1.16.5

The Visitor1.16.5.1

The Visitor

The Governor General of CanadaHis Excellency 



Members

Claude G�n�reux; B.Eng.(McG.), M.A.(Oxf.)

Stephen Halperin; B.C.L., LL.B.(McG.)

David N. Harpp; A.B.(Middlebury), M.A.(Wesl.), Ph.D.(N. Carolina)

Bryan Haynes; B.A., LL.B.(McG.)

Tina Hobday; B.C.L., LL.B.(McG.)

Juliet Johnson; A.B.(Stan.), M.A., Ph.D.(Princ.)

David Kalant; B.Sc.(McG.), Ph.D.(C©dia)

Samuel Minzberg; LL.B.(McG.)

Ram Panda; M.Eng., M.B.A.(McG.)

Cynthia Price; B.Com.(McG.)

Alvin Shrier; B.Sc.(C©dia), Ph.D.(Dal.)

Martine Turcotte; B.C.L./LL.B.(McG.), M.B.A.(London Business School)

Thierry Vandal; B.Eng., M.B.A.(Montr.)

Edith A. Zorychta; B.Sc.(St. FX), M.Sc., Ph.D.(McG.)

Student Representatives1.16.5.2.2

Student Representatives

Students' Society of McGill (1)

Post-Graduate Students' Society of McGill (1)

Observers

McGill Association of Continuing Education Students (1)

Macdonald Campus Students' Society (1)

Governance:  Member s of Senate1.16.6

Ex-officio1.16.6.1

Ex-of®cio

The Chancellor

The Chair of the Board of Governors

The Principal and Vice-Chancellor

The Provost, Deputy Provost, and the vice-principals

The deans of faculties

The Dean of Continuing Studies

The Dean of Graduate and Postdoctoral Studies

The Dean of Students

The Dean/Director of Libraries

Elected Member s1.16.6.2

Elected Members

63 members elected by the faculties, the University Libraries, the Board of Governors, and administrative and support staff

Medical Residents or Postdoctoral Scholars Group (1)

Student Members (19)
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Administration1.16.7

Administration

Chancellor



Deans

MedicineDavid Eidelman; M.D.,C.M.(McG.), FRCPC, FACP

MusicSean Ferguson; B.Mus.(Alta.), M.Mus., D.Mus.(McG.)

Religious StudiesEllen Aitken; A.B.(Harv.), M.Div.(U. of the South), Th.D.(Harv.)

ScienceMartin Grant; B.Sc.(PEI), M.Sc., Ph.D.(Tor.)

Dean of StudentsAndre Coustopoulos; B.A.(McG.), M.A.(Montr.), Ph.D.(Oulu)

Director s of Sc hools1.16.7.1.2

Dir ectors of Schools

Ar chitectureAnnmarie Adams; B.A.(McG.), M.Arch., Ph.D.(Calif., Berk.)

Communication Sciences & DisordersMarc Pell; B.A.(Ott.), M.Sc., Ph.D.(McG.)

Computer ScienceGregory Dudek; B.Sc.(Qu.), M.Sc., Ph.D.(Tor.)

Dietetics & Human NutritionKristine G. Koski; B.Sc., M.Sc.(Wash.), Ph.D.(Calif.)

Envir onmentNancy Ross; B.A., M.A.(Qu.), Ph.D.(McM.)

Envir onmentSylvie de Blois; B.Sc.(McG.), M.Sc., Ph.D.(Montr.) (Interim until Jan. 1,
2015)

Inf ormation StudiesFrance Bouthillier; B.Ed.(UQAM), M.B.S.l.(Montr.), Ph.D.(Tor.)

NursingH�l�ne Ezer; B.Sc., M.Sc.(McG.), Ph.D.(Montr.)

Physical & Occupational TherapyAnnette Majnemer; B.Sc., M.Sc., Ph.D.(McG.)

Social WorkWendy Thomson; B.S.W., M.S.W.(McG.), Ph.D.(Brist.)

Urban PlanningRaphael Fischler; B.Eng.(Technische Univ Eindhoven), M.C.P.(MIT),
Ph.D.(Calif.)

Student Go vernance:  McGill Association of Contin uing Education Students (MA CES)1.16.7.2

All students registered in courses that appear on the of®cial McGill transcript, and whose records are administered by the Centre (including Faculty of
Education Continuing Education), are members of the McGill Association of Continuing Education Students (MACES). Students taking Continuing Education
courses, but registered in programs administered by other McGill faculties, are members of other McGill student associations. Students registered in more
than one program may belong to both MACES and other McGill student associations. (Note: B.Com. students registered through the Centre are members
of MACES.)

MACES was founded in 1985, incorporated in 1989, and a certi®cate of accreditation was issued in 1990. All McGill Continuing Education students who
pay the MACES fee become MACES members. The MACES building, located at 3437 Peel Street, has a computer lab, which is free for all MACES members,
as well as study, meeting, and social spaces. MACES is an ideal warm, relaxed ambiance for socializing, studying, or having a group meeting after a working
day, before classes, after classes, and on weekends; a place where you are always welcome. MACES is governed by its bylaws through the elected MACES
Board of Directors. MACES representatives are also there to address your needs with an open door policy.

Full details of the bylaws, of®cers, and committees of MACES are available from the Association (telephone: 514-398-4974).

About the Sc hool2

Dean's Messa ge2.1

February 2014

McGill' s School of Continuing Studies is committed to supporting you, our learners, on your journey to transforming your lives. At the School, we offer
compelling career- and life-enhancing opportunities that help you learn and thrive. Whether you are a business person, a new Montrealer, or someone looking
for professional and/or personal growth, we invite you to review this eCalendar for educational offerings that will make a real difference in your life.

Conveniently located in downtown Montreal, we are a 14,000-plus community of motivated learners, dedicated teachers, and committed staffÐall supported
by McGill resources and deep connections to a wide variety of professional and cultural communities.
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Winter TermFall TermLECTURES

April 14, 2015December 4, 2014Last day of lectures for courses.

March 23±April 15, 2015Nov





Student Go vernance2.3.2

McGill Association of Continuing Education Students (MACES)

All students registered in courses that appear on the of®cial McGill transcript, and whose records are administered by the School (including Faculty of



Teaching Faculty

Written CommunicationBIDER, Noreen Jane

AccountingBIERBRIER, Edward

FrenchBLANCHET, Marie

TranslationBLYTHE, Deborah

FrenchBOGDAN, Miruna

Public RelationsBOISRAND, Frederic

EnglishBORSELLINO, Carmen

SpanishBOUFRAHI, Samira

Aviation ManagementBRAZEAU, Guy

TranslationBREUER, Robert

EnglishBROOKWELL, Ilya

Applied Social and Organizational PsychologyBROSSEAU, Ann

MathematicsBROWN, Grant

Business AnalysisBRYSON, Georges

Human ResourcesBUDDO, Peter

Aviation ManagementBUNKER, Donald

Human ResourcesBURNEY, Sema

AccountingBURRIDGE, David

Information TechnologyCABREJO, Pedro

EnglishCALLAHAN, K evin

Public RelationsCALLAWAY-SMITH, Yvonne

Human ResourcesCALLENDER, Shauna

Human ResourcesCAMPBELL, Liz

Translation/SpanishCAMPO, Angela

Public SpeakingCARBONNEAU, Monica D.

Translation/EnglishCARTLIDGE, Roy

Human ResourcesCASTONGUAY, Jean-Louis

AccountingCECERE, Ralph

EnglishCHAMBERLAIN, Michael

Project ManagementCHAMPENOIS, Christian

Project ManagementCHASSE, Andrew

Logistics ManagementCHICOINE, Pierre

MathematicsCHOUHA, Paul-Robert

Written CommunicationCHURCHILL, Andrew

Information TechnologyCIOBANU, Ouidiu

MarketingCIPRIANO, Mary Ann

TranslationCOHEN, Mich�le

AccountingCOHEN, Thierry

EnglishCONROY, Cheryl

LeadershipCOOPER, Chris

Written CommunicationCOOPER, Richard

Logistics ManagementCORRIGAN, Rodney
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Teaching Faculty

FrenchFENOGLIO, Prisca

ChemistryFENSTER, Ariel

Written CommunicationFILION, Marianne

TranslationFORD-ROSENTHAL, Angela

Condominium Building and Maintenance ManagementFOUFA, Mohammed

Applied Social and Organizational PsychologyFRASER, James

Applied Social and Organizational PsychologyFRASER, Lynda

EnglishFRAULEY, Mary

FrenchGADBOIS, Manon

TranslationGAGNON, Gilles

EntrepreneurshipGARNEAU, Charles

Project ManagementGAUTHIER, Sylvain

FrenchGAVRILA-ALEXANDRESCU, Dana

MathematicsGAVRIN, Victor

EnglishGHAZI, Kamren

AccountingGIACCARI, Domenic

Public RelationsGIBBS, Howard

Public RelationsGILPIN, Andrea

Spanish/TranslationGIORDANO, Maria Graciela

FrenchGIRERD, Noemie

FrenchGIROUX, Chantal

EnglishGLIDDEN, Gregory

Information TechnologyGNIWISCH, Pinny

EnglishGODAWA, Christopher

AccountingGOLDSMAN, Larry

Public RelationsGOLLNER, Andrea

MathematicsGOLOVINA, Galina

Supply Chain ManagementGRADEK, John

MathematicsGRAHAM, Jim

MathematicsGRAVEL, Claude

LeadershipGRAY, David

EnglishGREEN, Joy

FrenchGREENAWAY, Fran�oise

Written CommunicationGREENFIELD, Kathleen

FinanceGREGORIAN, Greg

Aviation ManagementGRIFFIN, Martin

EnglishGROULX, Devaki

FrenchGROULX, Jean-Fran�ois

Health & Social ServicesGUAY, H�l�ne

Industrial RelationsGUERIN, Richard

FrenchGUIDEZ, Emmanuelle

Public RelationsGUILHAUMON, Huguette
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Teaching Faculty

TranslationGUZEYEVA, Kateryna

EnglishHAMBLETON, Sonia

Project ManagementHANNA, Peter

EnglishHANNON, Una

ChemistryHARPP, David

EnglishHAUTECOEUR, Nathaniel

Information TechnologyHAVAS, Michael

Public RelationsHENDERSON, Kate

Aviation ManagementHERBELLES, Nathalie

Applied Social and Organizational PsychologyHEWLIN, Jay

Public RelationsHIRST, Elizabeth

FrenchHOJJAT, Katayoun

Management PolicyHOLLINGWORTH, Mark

EnglishHORNER, Kathy

International BusinessHOROWITZ, David

LeadershipHUNTER, James

EnglishHUTCHISON, Ann

AccountingIANNOTTI, Nicolino

EnglishINGLIS, Lorraine

FinanceJASSIM, Raad

SpanishJETT�, Karine

Condominium LawJOLI-COEUR, Yves

EnglishJUSKOW, Rick

Logistics ManagementKAHYAOGLU, Yasmin

Project ManagementKAMEL, Michael

EnglishKARTCHAVA, Eva

English/Written CommunicationKASSABIAN, Hagop

MarketingKELLER, Wendy

Supply Chain (Logistics)KENNEY, Patrick

Information TechnologyKERKLAAN, Leo

EnglishKERY, Marion

EnglishKHO, David

FrenchKICZKA, Tomasz

AccountingKOKORIAN, Christian

EnglishKONIDARIS, Ephie

FrenchKUMOR-WYSOCKA, Marguerite

Applied Social and Organizational PsychologyKUTTER, Elisabeth

EnglishKYRTATAS, Louise

FrenchLABB�, Marie-Claude

EnglishLABELLE, Robert

MarketingLAING, Stephen

EnglishLANGER, Corinna
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Teaching Faculty

EnglishLANGEVIN, Michael

EnglishLANGSTON, Catherine

TranslationLAPERRIERE, Maureen

AccountingLAPOINTE, Deirdre

AccountingLA ROCCA, Gerry

Information TechnologyLAU, Hang

Written CommunicationLAVER, Sue

EnglishLEBRUN, Susan

EnglishLEE, (Yong He) Michelle

Public RelationsLEFEBVRE, Michel

EnglishLENK, Helle-Mai

MarketingLETOVSKY, Steven

EnglishLEVEY, Margaret

EnglishLIMA, Adriana Monteiro

FrenchLISSOUBA, Daniele

TranslationLORIA-M�LO, Alicia

Management PolicyLUKCA, John

Clinical ResearchLUSSIER, Isabelle

Public RelationsLYNCH, Shaun

Supply Chain ManagementLYTHGOE, Diego

EnglishMACDONALD, Stephen

MathematicsMACKENZIE, Ken

EnglishMAGAGNIN, Ben

FinanceMAINVILLE, Luc

Supply ChainMALA GUTI, Carlo

TranslationMALHAM�, Raymond

EnglishMANNO, Anna

EnglishMANSON, Bruce

LawMARKOWITZ, Larry

Supply ChainMARTEL, Guy

EconomicsMATZIORINIS, Kenneth

General ManagementMAYBURY, Wayne

EntrepreneurshipMCCULLY, Philip

Risk ManagementMCGRAW, Janice

Logistics ManagementMCKNIGHT, Don

Applied Social and Organizational PsychologyMENDONCA, Manuel

Written CommunicationMENEZES, Julian

Written CommunicationMENON, Nirmala

EnglishMERCURI-ALBISI, Julia

EnglishMILLAR, James

Translation/FrenchMILLER-SANCHEZ, Sandra

EnglishMITCHELL, Jonathan
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Teaching Faculty

AccountingMODONESE, Sandra

English/Written CommunicationMOGHADDAM, Mahmood

AccountingMONCALIERI, Lisa

EnglishMONK, Beverley

AccountingMONTY, Pascale-Isabelle

Aviation ManagementMOORE, Karl

AccountingMOSCHELLA, Walter

MarketingMOSCOVITZ, David

Information TechnologyMUSCOTT, Adam

Written CommunicationMYLES, Robert

TranslationNAVARRO, Aura

AccountingNAYER, David

EnglishNEPVEU, Denise

Risk ManagementNG WAN, Melissa

Information TechnologyNIZAMI, Tariq

MarketingNOBEL, Ralph

EnglishNOROOZI, Nasim

Public RelationsNOWAK, Anita

Supply Chain ManagementNOZETZ, Lewis

MathematicsNUNES, Maria

Project ManagementOLIVEIRA, Dulce

AccountingOLIVERIO, Joseph

Human ResourcesPADILLA, Luis

EnglishPANUNTO, Anna-Maria

Public RelationsPAPASTEFANOU, Nicolette

AccountingPARENT, Kevin

EnglishPEDERSEN, Susie

Written CommunicationPENGELLEY, Heather

FrenchPHILIE, Jocelyne

EnglishPHILLIPS, Christine

FrenchPICARD, Genevi� ve

Public RelationsPICKERING, Victoria

Public RelationsPITTS, Charles

EnglishPOISSON, Sonia

Written CommunicationPOPOVA, Emilia

AccountingPORRELLO, Robert

Information TechnologyPRAHOVA, Alma

EnglishPRESCESKY, Jill

Information TechnologyPROKOPSKI, Gregory

ManagementPROULX, Jean-Louis

EnglishQUE, Christine

Information TechnologyQUESNEL, Charles
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Teaching Faculty

AccountingRACO, Caterina

TranslationRADFORD, Kathy

Aviation ManagementRAMOS, Miguel

MathematicsREICH, Edwina

EnglishREID, Erin

Information TechnologyR�MILLIEUX, Jean-Paul

TranslationRICHARDSON-ASKEW, Pamela

FrenchRIPOLL, Alex�nia

AccountingROAN, Thu Huong

Health & Social ServicesROBINSON, Beverley

Public RelationsROMANADO, Sherry

EnglishROONEY, Sarah

EnglishROSE, Brenda

Applied Social and Organizational PsychologyROSENSTEIN, Irv

EnglishROSSNER, Peter

MathematicsROTH, Charles

EnglishROY, Natasha

MarketingROYCE, Charles

EnglishRUDD, Christina

AccountingRYAN, Kimberley

EconomicsSABA, John

MathematicsSABIH, Amar

Translation/Written CommunicationSACKS, Steven

EntrepreneurshipSACKSNER, Jeffrey

LeadershipSAGGERS, Robert

ManagementSALMASI, Kamal

EnglishSALUSBURY, David

Written CommunicationSAMUEL, Carolyn

AccountingSASSO, Anna

EnglishSAUNDERSON, Andrea

SpanishSAUMA, Carmen So®a

Aviation ManagementSCHUBERT, Francis

ChemistrySCHWARCZ, Joseph

LawSEPINWALL, Bernard

EnglishSESTAK, Jerome

EnglishSEYMOUR, Michelle

Information TechnologySHAHIDI, Majid

EnglishSHAMJI, Ashifa

Human ResourcesSHARP, Michelle

EnglishSHATENSTEIN, Elaine

Aviation ManagementSICILIA, Carmen

EnglishSIKORSKY, Christopher
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Teaching Faculty

Aviation ManagementSIMPSON, Gerry

EnglishSINGAL, Dina

FinanceSLATER, Julie

ManagementSOLIMAN, Msataz

EnglishSTANLEY, Kevin

AuditingSTARK, Robin

FrenchSTEPHAN, Yvette

EnglishSTUY, Melanie

Applied Social and Organizational PsychologySUISSA, Zina

AccountingSUSEL, Roman

TranslationTAJUELO, Telesforo

Information TechnologyTALLA, Malleswara

AccountingTENENBAUM, Lawrence

ManagementTHEOPOULOS, Spiro

Information TechnologyTHORPE, Graham

EnglishTINSLEY, Maureen

EnglishTOKAI, Patricia

Human ResourcesTONDINO, Melina

TaxationTRIASSI, Jack

FinanceTRIHEY, Kelly

Supply Chain ManagementTROY, Philip

FinanceTURCOTTE, Michel

EnglishTURNER, Leanna

EnglishTURPIE, David

TranslationVALENTINE, Egan

FrenchVALINO, Morag

Public RelationsVAN DER MEER, Carolyne

EnglishVIENS, Danielle

Information TechnologyVYBIHAL, Joseph

EnglishWALKTY, Melanie

CommunicationWALL, Sharron

Public RelationsWALSH, Brendan

EnglishWARNER, Michelle

EnglishWEBER, Monica

AccountingWELSCHEID, Samantha

Human ResourcesWESTGATE, Chantal

EntrepreneurshipWHITTAKER, Gary

FrenchWIELGOPOLSKI, Nadine

AccountingWILSON, Jim

EnglishWISE, Sydney

English/Written CommunicationWOLFSON, Sarah

EnglishWONG, Gordon
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Teaching Faculty

FinanceWONG, Stephen

AccountingZAJDMAN-BORDEN, Karen

TranslationZAMORANO, Daniel

AccountingZANE, Charles

International BusinessZBILY, Albert

Health & Social ServicesZOWALL, Hanna So®a

Contact Us2.5

Contact Us

www.mcgill.ca/continuingstudies/about-scs/contact-usWeb

688 Sherbrooke Street West, Montreal QC H3A 3R1, CanadaBy mail

514-398-6200By telephone

514-398-2650By fax

info.conted@mcgill.caBy email

688 Sherbrooke Street West (corner of University Street), 11th ¯oorIn person

Academic Areas2.5.1

Contact Information

Career and Professional Development
Telephone: 514-398-1030
Fax: 514-398-3108
Email: cms.conted@mcgill.ca
Website: www.mcgill.ca/continuingstudies/about-scs/academic-areas/career-professional-development

Career and Professional Development
Professional Development (Non-credit) and Corporate Training Of®ce
Telephone: 514-398-5454
Fax: 514-398-5224
Email: pd.conted@mcgill.ca
Website: www.mcgill.ca/continuingstudies/programs-and-courses/courses-workshops

Language and Intercultural Communication
Telephone: 514-398-1212
Fax: 514-398-1769
Email: language.conted@mcgill.ca
Website: www.mcgill.ca/continuingstudies/about-scs/academic-areas/language-and-intercultural-communication

Faculty Partnerships and Summer Studies
Telephone: 514-398-5212
Fax: 514-398-5224
Email: summer.studies@mcgill.ca
Websites: ww.mcgill.ca/continuingstudies/about-scs/academic-areas/faculty-partnerships-and-summer-studies; www.mcgill.ca/summer

Translation and Written Communication
Telephone: 514-398-1484
Fax: 514-398-1769
Email: translation.conted@mcgill.ca
Website: www.mcgill.ca/continuingstudies/about-scs/academic-areas/translation-written-communication

McGill Writing Centr e
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Telephone: 514-398-7109
Fax: 514-398-7416
Email: mwc@mcgill.ca
Website: www.mcgill.ca/mwc

Personal and Cultural Enrichment
Telephone: 514-398-5212
Fax: 514-398-5224
Email: pace.scs@mcgill.ca
Website: www.mcgill.ca/continuingstudies/about-scs/academic-areas/pace

McGill Community f or Lifelong Learning
Telephone: 514-398-8234
Fax: 514-398-2757
Email: mcll.scs@mcgill.ca
Website: www.mcgill.ca/continuingstudies/about-scs/academic-areas/mcgill-community-lifelong-learning-0

Faculty of Education
Certi®cate in Inclusive Education
Diploma in Human Relations and Family Life Education
Graduate Certi®cate in Counselling Applied to Teaching
Department of Educational and Counselling Psychology
Dean Thomson
Telephone: 514-398-4248

Programs for First Nations & Inuit
Department of Integrated Studies in Education
Tina Schiavone
Telephone: 514-398-1340

Office Hour s2.5.2

Academic Ar eas: Regular hours

Monday to Friday, 09:00±17:00

Client Services: Regular hours

Monday to Thursday, 09:00±18:15
Fridays, 09:00±17:00

Exceptions: Kindly consult our website at www.mcgill.ca/continuingstudies/about-scs/client-services for the most up-to-date business hours.

Getting Star ted3

Admission Requirements3.1

The admission requirements for programs offered through the School of Continuing Studies vary. Please consult the appropriate academic area for the
admission requirements for the program to which you would like to apply.

Programs of Stud y3.2

Under graduate Pr ograms3.2.1

Programs requiring formal admission include:
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Bachelor of Commer ce (Part-Time)3.2.1.1

For more information, see the eCalendar©s School of Continuing Studies section under Areas of Study > Career and Professional Development > Career and
Professional Development (Undergraduate Certi®cate Programs, Part-Time B.Com.) >  section 4.1.2.2: Bachelor of Commerce for Part-Time Students.

Business and Pr ofessional Pr ograms3.2.1.2

For more information, see the eCalendar©s School of Continuing Studies section under Areas of Study > Career and Professional Development >  section
4.1.2: Undergraduate Certi®cate Programs, Part-Time B.Com..

Business and Professional Programs

section 4.1.2.1.1: Certi®cate in Accounting

section 4.1.2.1.2: Certi®cate in Applied Finance

section 4.1.2.1.3: Certi®cate in Applied Marketing

section 4.1.2.1.4: Certi®cate in Entrepreneurship

section 4.1.2.1.5: Certi®cate in Health and Social Services Management

section 4.1.2.1.6: Certi®cate in Human Resources Management

http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/faculties/continuing/


Language and Intercultural Communication

section 4.5.5.3: Intensive French Program: Certi®cate of Pro®ciency in French ± Language and Culture Overview (Non-credit)

Translation3.2.1.5

For more information, see the eCalendar©s School of Continuing Studies section under Areas of Study > Translation and Written Communication >  section
4.8.4: About Translation and Written Communication Programs and Courses.

Translation

section 4.8.4.4.1.1: Certi®cate in Translation Ð English to French Option (30 credits)
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Graduate Certi®cates

section 4.1.3.1.15.6: Graduate Certi®cate in Human Resources Management

section 4.1.3.1.15.7: Graduate Certi®cate in International Business

section 4.1.3.1.15.8: Graduate Certi®cate in Internet Business

section 4.1.3.1.15.9: Graduate Certi®cate in Leadership

section 4.1.3.1.15.10: Graduate Certi®cate in Marketing

section 4.1.3.1.15.11: Graduate Certi®cate in Operations Management

section 4.1.3.1.15.12: Graduate Certi®cate in Professional Accounting

section 4.1.3.1.15.13: Graduate Certi®cate in Public Relations Management

section 4.1.3.1.15.14: Graduate Certi®cate in Taxation

section 4.1.3.1.15.15: Graduate Certi®cate in Treasury ± Finance

Diploma Programs

section 4.1.3.1.3: Diploma in Accounting

section 4.1.3.1.4: Diploma in Applied Finance

section 4.1.3.1.5: Diploma in Applied Marketing

section 4.1.3.1.6: Diploma in Health and Social Services Management

section 4.1.3.1.7: Diploma in Human Resources Management

section 4.1.3.1.8: Diploma in Integrated Aviation Management

section 4.1.3.1.9: Diploma in Internet Business Technology

section 4.1.3.1.11: Diploma in Management ± General

section 4.1.3.1.12: Diploma in Public Relations and Communications Management

section 4.1.3.1.13: Diploma in Supply Chain and Operations Management

section 4.1.3.1.14: Graduate Diploma in Taxation

Education3.2.2.2

For more information, see the eCalendar©s School of Continuing Studies section under Areas of Study > Education >  section 4.3.3: About Education Programs.

Education

School of Continuing Studies eCalendar > Areas of Study > Education > About Education Programs > section 4.3.3.6: Graduate Certi®cate in Counselling
Applied to Teaching

Translation3.2.2.3

For more information, see the eCalendar©s School of Continuing Studies section under Areas of Study

http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/faculties/continuing/
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Application Deadlines for all pr ograms

Winter term
Canadian/Permanent Residents: September 1
International Students: July 1

Spring term
Canadian/Permanent Residents: January 1
International Students: November 1

Application Fee3.5.1

A non-refundable application fee of $65 in Canadian or U.S. funds, payable by Visa or MasterCard, is required. This fee includes application for evaluation
of transcripts for students requesting Advanced Standing in a program at the time of admission.

McGill©s highly secured e-payment service minimizes cardholder risk. Your credit card information is passed instantly to the Moneris payment gateway and
is not stored at McGill. Moneris handles 80% of all credit card transactions processed in Canada. McGill University cannot process online applications
without a valid credit card. If you cannot pay by credit card, please call 514-398-6200 for assistance.

Tracking the Status of Your Application3.5.2

A notice acknowledging receipt of your application to McGill University will be sent to the email address indicated on your application.

This acknowledgment notice will contain a McGill identi®cation number and a PIN that you can subsequently use to log on to Minerva, McGill's self-service
web-based administrative system, at www.mcgill.ca/applying/knowingstatus.

You will be able to check the status of your application, including the receipt of supporting documents, on Minerva.

Suppor ting Documents f or Under

http://www.mcgill.ca/applying/knowingstatus/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/


(See the eCalendar under Faculties & Schools > School of Continuing Studies > Areas of Study > Career and Professional Development > Career and
Professional Development (Graduate Programs, Diplomas and Graduate Certi®cates) > Academic Regulations >  section 4.1.3.2.2: Proof of Pro®ciency
in English.)

Students who have completed both Secondary V and a Diploma of Collegial Studies in Quebec must provide the respective transcripts, and are not
required to submit proof of pro®ciency in English.

Note: You cannot apply as a Mature student for graduate-level programs.

Due Date f or Documentation Requirements f or McGill Applications3.5.5

Please refer to the School©s 

http://www.mcgill.ca/study/
http://www.mcgill.ca/continuingstudies/prospective-students/apply/
mailto:admissions.conted@mcgill.ca
http://www.mcgill.ca/continuingstudies/sites/mcgill.ca.continuingstudies/files/request_for_change_of_program.pdf
http://www.mcgill.ca/continuingstudies/current-students/guide-newly-admitted-students/getting-started/advanced-standing/


4. Make arrangements for of®cial transcripts to be sent directly from the institution where the course(s) were taken to the Client Services Of®ce of the
School of Continuing Studies.

5. If required, students are responsible for submitting any additional supporting documentation to the Client Services Of®ce of the School of Continuing
Studies.

The Application for Advanced Standing can be found online at:
www.mcgill.ca/continuingstudies/current-students/guide-newly-admitted-students/getting-started/advanced-standing. It is also available at the Client Services
Of®ce.

Exemption b y Examination (f or Career and Pr ofessional De velopment Students)3.8.2

The Exemption by Examination test is intended for students who do not have the requisite academic background or formal training required, but who believe
that they have the requisite lev

http://www.mcgill.ca/continuingstudies/current-students/guide-newly-admitted-students/getting-started/advanced-standing/
http://www.mcgill.ca/continuingstudies/prospective-students/apply/exemption-examination/


Once you receive your Admission letter from McGil University, you should start the application process for a Certi®cat d©acceptation du Qu�bec (CAQ).
Once you receive your CAQ, obtaining a study permit can take thr ee to six months. You should tak

http://www.cic.gc.ca/
http://www.immigration-quebec.gouv.qc.ca/
http://www.cic.gc.ca/
http://www.immigration-quebec.gouv.qc.ca/en/index.html
http://www.cbie.ca/
http://www.cbsa.gc.ca/


Special Student Status:  Under graduate Cour ses3.10

This applies to all programs.

The majority of undergraduate courses at the School of Continuing Studies are open to the general public. Anyone over 18 years of age can register. If you
are under 18 years of age, you may register on the condition that you havv

http://www.mcgill.ca/continuingstudies/current-students/independent-students/
http://www.mcgill.ca/continuingstudies/current-students/independent-students/
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Their members are distinguished in management, ethics and governance. They are company of®cers and directors, CEOs, managers, and expert advisors in
®nance, management, ®nancial planning, human resources, real estate, franchising, health, information technology, public administration, and more. In short,

mailto:admission@adma.qc.ca
http://www.adma.qc.ca/
mailto:jf.clement@cpa-quebec.com
mailto:info@portailrh.org
http://www.portailRH.org/


Students holding a bachelor©s degree and both the Certi®cate in Translation and the Graduate Diploma in Translation may apply for an equivalence in order
to have access to the professional designation.

Those wishing to apply for admission as students should contact the admission secretary at 514-845-4411, ext. 231; or at 1-800-265-4815, ext. 231.

For enquiries about the certi®cation process, please contact the certi®cation coordinator at 514-845-4411, ext. 223; or at 1-800-265-4815, ext. 223.

OTTIAQ
2021 Union Avenue, Suite 1108
Montreal QC H3A 2S9

Fax: 514-845-9903
Email: info@ottiaq.org
Website: http://ottiaq.org

Project Management Institute (PMI� )

The Project Management Institute (PMI	 ) is an autonomous, non-pro®t, tax-exempt membership association dedicated to advancing the state-of-the-art in
effective and appropriate application of the practice and science of project management.

McGill University©s School of Continuing Studies has been approved as a provider of project management training by the PMI	 . As such, certain courses
and seminars in project management offered by the School may lead to PDU credit for PMI	  members.

For more information about the PMI	 , please visit www.pmi.org or contact:

Telephone: 610-356-4600 (menu option 8)
Fax: 610-356-4647
Email: customercare@pmi.org

Purchasing Management Association (PMAC)

The Purchasing Management Association of Canada and its Quebec Institute, the CAQ, provides a well-known and accredited program in purchasing and
supply-chain management. A non-pro®t organization, the Corporation des Approvisionneurs du Qu�bec (CAQ) is the Quebec Institute of the Purchasing
Management Association of Canada (PMAC). The PMAC has over 8,000 members in 10 institutes across Canada.

Strategic supply management is an integral function of any business, with more power to impact the bottom line than just about any function within an
organization. Purchasing decisions are strategically important. They re¯ect directly on a corporation©s bottom line, where a purchasing dollar saved has the
same effect as $10.00 in sales.

The CAQ and the PMAC are the voice of an exciting and progressive business profession in purchasing and supply management. We offer a wide range of
services to our members: professional development, training, seminars, workshops, accreditation, networking, and university research. PMAC consists of a
national of®ce and 10 provincial and territorial institutes.

The association offers both a Supply Chain Management and the internationally recognized Certi®ed Professional Purchaser (C.P.P.) designation. The
programs are comprised of purchasing courses, modules, seminars, workshops, and general management courses (such as those offered here at McGill
University), coupled with work experience.

Individuals wishing to register in either program or for more information can obtain complete details by visiting websites of the PMAC at www.pmac.ca or
the Quebec Institute at www.caq.qc.ca/formation_pgca.php.

Quebec Risk and Insurance Management Association (QRIMA)

This association is a chapter of the Risk and Insurance Management Society, a professional association of practising risk management professionals. It
cooperates with McGill in the of

mailto:info@ottiaq.org
http://ottiaq.org/
http://www.pmi.org/
mailto:customercare@pmi.org
http://www.pmac.ca/
http://www.caq.qc.ca/formation_pgca.php
http://quebec.rims.org/
mailto:agraq@rimsmail.org
mailto:grmi@rims.org
http://www.rims.org/crm/
http://www.rims.org/rf/


Soci�t� Qu�b�coise des Professionnels en Relations Publiques

This association recognizes McGill©s public relations programs. Students interested in membership or further information about the organization should
contact:

Soci�t� qu�b�coise des professionnels en relations publiques
7255 Alexandra, Suite 106
Montreal QC H2R 2Y9

Telephone: 514-845-4441
Fax: 514-842-4886
Email: info@sqprp.ca
Website: www.sqprp.ca

Glossar y3.13

Undergraduate:A student who has not yet completed a bachelor©s degree or a program that leads to a bachelor©s degree. A graduate student has completed
a bachelor©s degree and is working toward a master©s degree or doctorate.

Bachelor©s Degree:A degree that normally takes three or four full-time years to complete, depending on the educational system you come from. An honours
program demands a high degree of specialization and requires a student to satisfy speci®c requirements while maintaining a good Academic Standing.
Students generally complete a ®rst academic year and can then select an honours program. An honours program can be a requirement for certain graduate
(master©s) programs.

Certi®cate Program: A certi®cate is a 30-credit ®rst-cycle program, governed by the teaching Faculty.

Diploma Program: A diploma is a 30-credit second-cycle program which has as a prerequisite for admission, an undergraduate degree, or its equivalent,
in any discipline, and for which faculty approval rests with the teaching faculty.

Graduate Diploma: A graduate diploma is a 30-credit second-cycle program which has, as a prerequisite for admission, an undergraduate or graduate
degree, or its equivalent, in the same or a related discipline, and for which faculty approval rests with Graduate and Postdoctoral Studies.

Graduate Certi®cate:A Graduate Certi®cate is a program of fewer than 30 credits but no less that 15 credits, which has, as a prerequisite, an undergraduate
degree, and for which faculty approval rests with Graduate and Postdoctoral Studies.

Credit System:The School of Continuing Studies uses the credit system, where each course is assigned a credit rating re¯ecting the number of weekly
contact hours. In general, a three-credit course indicates three hours of lectures per week for one term, but this does not apply to all faculties. Laboratory
contact hours usually count for fewer credits. Credits also re¯ect the amount of effort required of students and generally assume two hours of personal study
for each contact hour. The credit weight of each course is indicated in parentheses beside the course title.

Continuing Education Units (CE Units): Some courses at the School may carry a Continuing Education Unit rating. These courses do not normally count
toward the ful®lment of a credit program. A Continuing Education Unit is a measure of the number of hours of participationÐcontact and/or studyÐin an
organized Continuing Education activity. One unit represents ten hours of participation.

Non-Transcript Activity: A non-transcript activity is a course, seminar, or workshop in any discipline that does not carry university credit or Continuing
Education Units and will not appear on a university transcript.

Term: The academic year is broken into two terms: Fall (September to December) and Winter (January to April), with certain courses available during the
Summer term (May to August).

Advanced Standing: If you are applying from a school system outside North America, or from another university, you may be eligible to receive Advanced
Standing for university-level work you©ve already completed. Some students applying from outside Quebec may be able to earn exemption from taking basic
courses by writing placement exams before classes start.

Miner va: By logging into Minerva, McGill©s online administrative system, you can apply for admission, register for courses, check your exam schedule,
update the status of your tuition, and look at your grades, 7 days a week, 24 hours a day, from the comfort of your own computer.

Programs, Courses and University Regulations:This publication (www.mcgill.ca/study) is the of®cial listing of requirements for degree, certi®cate, and
diploma programs and courses offered by the Univ

mailto:info@sqprp.ca
http://www.sqprp.ca/
http://www.mcgill.ca/study


Areas of Stud y4

Career and Pr ofessional De velopment4.1

Career and Pr ofessional De velopment at the Sc

mailto:info.conted@mcgill.ca
http://www.mcgill.ca/continuingstudies/about-scs/academic-areas/career-professional-development/


· Business entrepreneurs

· Customer service and help desk representatives

· Health care and social services managers

· Human resources managers

· Investment and treasury analysts

· IT business and support analysts

· Logistics and supply-chain managers

· Marketing and sales professionals

· Money-market and merger and acquisition analysts

· Physical distribution specialists and online retailers

· Public relations professionals

· QA analysts and test engineers

· Retirement and estate planners

· Risk managers

· Software engineers and developers

· Systems, database, and network administrators

· Web masters, designers, and developers

Under graduate Cer tificate Pr ograms,  Part-Time B.Com.4.1.2

In a world of rapid change, innovation, and globalization, Career and Professional Development (C&PD) has the programs and courses to boost your career.
Our instructors are experts and leaders in many disciplines, sharing their hard-won experience in wide-ranging professions and industries such as Accounting,
Entrepreneurship, Finance, Health Care, Human Resources, Management, Marketing, Public Relations, Information Technology, and Supply Chain
Management. C&PD offers innovative programs and courses that focus on real-life issues, applications, and skills. Whether you take just one course or
complete a certi®cate, studies at C&PD will enrich you both personally and professionally.

Certificate Pr ograms4.1.2.1

Undergraduate programs, university degree not required:

Certi®cate Programs

section 4.1.2.1.1: Certi®cate in Accounting

section 4.1.2.1.2: Certi®cate in Applied Finance

section 4.1.2.1.3: Certi®cate in Applied Marketing

section 4.1.2.1.4: Certi®cate in Entrepreneurship

section 4.1.2.1.5: Certi®cate in Health and Social Services Management

section 4.1.2.1.6: Certi®cate in Human Resources Management

section 4.1.2.1.7: Certi®cate in Management

section 4.1.2.1.8: Certi®cate in Marketing

section 4.1.2.1.9: Certi®cate in Public Relations and Communications Management

section 4.1.2.1.10: Certi®cate in Risk Management

section 4.1.2.1.11: Certi®cate in Software Development

section 4.1.2.1.12: Certi®cate in Supply Chain Management and Logistics

section 4.1.2.1.13: Certi®cate in Systems Analysis and Design

Certificate in Accounting4.1.2.1.1

This certi®cate provides the academic training necessary for performing the accounting function.

Certificate in Accounting (30 credits)4.1.2.1.1.1



There are two external prerequisite courses to the program, which must be taken prior to taking certain required courses in this program. Students who wish
to apply for advanced standing for prerequisite courses must complete an Advanced Standing form at the time of admission or they may take an Exemption
by Examination test. Prerequisites and corequisites are not included in the total credit requirements for the program

Prerequisites

College Algebra and Functions(3)CMSC 101*

Introduction to Financial Accounting(3)MGCR 211*

* or the Exemption by Examination Test

Corequisites

Introductory Management Statistics(3)MGCR 273*

Managerial Economics(3)MGCR 293*

* or the Exemption by Examination Test

Required Cour ses (24 credits)

Intermediate Financial Accounting 1(3)ACCT 351

Intermediate Financial Accounting 2(3)ACCT 352

Management Accounting(3)ACCT 361

Cost Accounting(3)ACCT 362

Principles of Taxation(3)ACCT 385

Advanced Financial Accounting(3)ACCT 453

Principles of Auditing(3)ACCT 475

Finance 1(3)MGCR 341

Complementar y Cour ses (6 credits)

Financial Statement Analysis(3)ACCT 354

Development of Accounting Thought(3)ACCT 455

Management Control(3)ACCT 463

External Auditing(3)ACCT 477

Business Taxation 2(3)ACCT 486

Business Law 1(3)BUSA 364

Finance 2(3)FINE 342

Information Systems(3)MGCR 331

Strategic Management(3)MGCR 423

CPA Contact Information4.1.2.1.1.2

Ordre des CPA du Qu�nstems

mailto:candidatCPA@cpa-quebec.com
http://cpa-quebec.com/becoming-a-cpa/






Certificate in Health and Social Services Management (30 credits)4.1.2.1.5.1

The Certi®cate in Health and Social Services Management will provide learners with an integrated base of management knowledge in the ®eld of health and
social services. It will focus on the development of skills in the day-to-day management of the provision of services in terms of both ef®ciency and human
criteria.

Required Cour ses (30 credits)

Accounting for Management(3)CACC 520

Fundamentals of Project Management(3)CGMG 210

Foundations of Health and Social Services Systems(3)CHLC 351

Evaluation of Health and Social Services(3)CHLC 401

Fundamentals of Health and Social Services Info Systems(3)CHLC 410

Foundations of Legal & Ethical Aspects(3)CHLC 415

Professional Communication and Networking(3)CPRL 221

Introduction to Organizational Behaviour(3)MGCR 222

Managing Organizational Teams(3)ORGB 420

Managing Organizational Change(3)ORGB 421

Certificate in Human Resour ces Mana gement4.1.2.1.6

This certi®cate provides an introduction to the disciplines and basic practices of human resources management (HRM).

Certificate in Human Resources Management (30 credits)4.1.2.1.6.1

The Certi®cate in Human Resources Management provides an introduction to the disciplines and basic practices of human resources management. In addition,
the Certi®cate program presents an overview of the specialized functions and some of the current and future issues in the area of personnel. It prepares
students for the job market and to write the CHRP exam.

Required Cour ses (27 credits)

Workplace Health and Safety(3)CORG 450

Introduction to Labour-Management Relations(3)INDR 294

Introduction to Organizational Behaviour(3)MGCR 222

Strategic Management(3)MGCR 423

Managing Organizational Change(3)ORGB 421

Human Resources Management(3)ORGB 423

Employment(3)ORGB 424

Human Resource Training and Development(3)ORGB 426

Compensation Management(3)ORGB 525

Complementar y Cour se (3 credits)

3 credits from:

Introduction to Business(3)CGMG 282

Labour Law(3)INDR 494

Ethics in Management(3)MGPO 450

Cross Cultural Management(3)ORGB 380

Managing Organizational Teams(3)ORGB 420

Certificate in Mana gement4.1.2.1.7

This certi®cate prepares students for positions in general management and sets the stage for further management education.
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Certificate in Management (30 credits)4.1.2.1.7.1

The Certi®cate in Management presents a broad survey of underlying disciplines, and an introduction to the functional areas in management. The completion
of this certi®cate with the appropriate electives satis®es most of the requirements for the Canadian Institute of Management (CIM).

Note: Corequisite courses are not included in the total credit requirement for the program.

Corequisites

Communication in Management 1(3)CCOM 205

College Algebra and Functions(3)CMSC 101*

* or the exemption by examination test

Required Cour ses (18 credits)

Introduction to Financial Accounting(3)MGCR 211

Introduction to Organizational Behaviour(3)MGCR 222

Introductory Management Statistics(3)MGCR 273

Managerial Economics(3)MGCR 293

Finance 1(3)MGCR 341

Marketing Management 1(3)MGCR 352

Complementar y Cour ses (12 credits)

3 or 6 credits from the following:

Management of Small Enterprises(3)BUSA 464

Strategic Management(3)MGCR 423

6 or 9 credits from the following:

Management Accounting(3)ACCT 361

Business Law 1(3)BUSA 364

Business Law 2(3)BUSA 368

Fundamentals of Project Management(3)CGMG 210

Introduction to Business(3)CGMG 282

Macroeconomic Policy(3)ECON 295

Finance 2(3)FINE 342*

Managerial Finance(3)FINE 343*

Applied Corporate Finance(3)FINE 443

Information Systems(3)MGCR 331

Social Context of Business(3)MGCR 360

International Business(3)MGCR 382

Operations Management(3)MGCR 472

Ethics in Management(3)MGPO 450

Operations Research 1(3)MGSC 373

Managing Organizational Teams(3)ORGB 420

Human Resources Management(3)ORGB 423

*Only one of these courses may be taken for credit in the certi®cate program.
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CGA Requirement

Students who wish to follow the CGA stream must take the following courses. Other courses may be required. Please contact the Ordre des Certi®ed General
Accountant (CGA) du Qu�bec of®ce for details. See Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies
> Getting Started > Admission Requirements > Professional Associations.

Business Law 1(3)BUSA 364

Business Law 2(3)BUSA 368

Macroeconomic Policy(3)ECON 295

Finance 2(3)FINE 342

Managerial Finance(3)FINE 343

Introduction to Financial Accounting(3)MGCR 211

Introductory Management Statistics(3)MGCR 273

Managerial Economics(3)MGCR 293

Information Systems(3)MGCR 331

Finance 1(3)MGCR 341

Strategic Management(3)MGCR 423

CMA Requirement

Students who wish to follow the CMA stream must take the following courses. Other courses may be required. Please contact the Ordre des Comptables en
Management Accr�dit�s du Qu�bec for details. See Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies
> Getting Started > Admission Requirements > Professional Associations.

Management Accounting(3)ACCT 361

Business Law 1(3)BUSA 364

Macroeconomic Policy(3)ECON 295

Introduction to Financial Accounting(3)MGCR 211

Introduction to Organizational Behaviour(3)MGCR 222

Introductory Management Statistics(3)MGCR 273

Managerial Economics(3)MGCR 293

Information Systems(3)MGCR 331

Finance 1(3)MGCR 341

International Business(3)MGCR 382

Strategic Management(3)MGCR 423

Operations Research 1(3)MGSC 373

Canadian Institute of Mana gement

Students who wish to follow the CIM stream must take the following courses. Other courses may be required. Please contact the Canadian Institute of
Management of®ce for details. See Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies > Getting Started
> Admission Requirements > Professional Associations.

Business Law 1(3)BUSA 364

Communication in Management 1(3)CCOM 205

Introduction to Business(3)CGMG 282

Managerial Finance(3)FINE 343

Introduction to Organizational Behaviour(3)MGCR 222

Marketing Management 1(3)MGCR 352

Strategic Management(3)MGCR 423
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Operations Management(3)MGCR 472

Certificate in Marketing4.1.2.1.8

Currently under review. Admissions will not be accepted for the 2014±2015 academic year.

This certi®cate introduces students to theories and concepts of marketing, and provides an opportunity to apply these in practical situations.

Certificate in Marketing (30 credits)4.1.2.1.8.1

Currently under review. Admissions will not be accepted for the 2014-2015 academic year.

It is intended that the student who completes the Certi®cate in Marketing will be prepared for a career in a major area in marketing and will be able to
understand and use modern marketing literature.

Note: Corequisite courses are not included in the total credit requirement for the program.

Corequisite

College Algebra and Functions(3)CMSC 101*

* or the exemption by examination test

Required Cour ses (21 credits)

Introduction to Financial Accounting(3)MGCR 211

Introductory Management Statistics(3)MGCR 273

Marketing Management 1(3)MGCR 352

Marketing Management 2(3)MRKT 354

Marketing Planning 1(3)MRKT 357*

Marketing Research(3)MRKT 451

Consumer Behaviour(3)MRKT 452

* Must be taken as the ®nal course in the certi®cate.

Complementar y Cour ses (9 credits)

9 credits from:

Management of Small Enterprises(3)BUSA 464

International Business(3)MGCR 382

Services Marketing(3)MRKT 355

Topics in Marketing 1(3)MRKT 434

Advertising Management(3)MRKT 453

Sales Management(3)MRKT 455

Business to Business Marketing(3)MRKT 456

International Marketing Management(3)MRKT 483

Certificate in Pub lic Relations and Comm unications Mana gement4.1.2.1.9

This certi®cate is designed to meet the growing demand for professional expertise in this ®eld. It is both professionally based and student oriented.

Certificate in Public Relations and Communications Management (30 credits)4.1.2.1.9.1

The ®eld of Public Relations and Communications Management has been changing dramatically in recent years. Digital (including social media) is changing
the way publics and organizations communicate. Increased consciousness by companies of their social responsibility, and a need for greater accountability
to stakeholders, have led to an awareness in both the corporate and the not-for-pro®t sector that organizations need to rely on the advice and services of well
trained professional communicators. The program content is continually updated with best practices in industry. Students have opportunities to discuss real
and evolving public relations cases directly with industry professionals.

Required Cour ses (24 credits)

Applied Public Relations Methods 1(3)CPRL 214



Basics of Public Relations(3)CPRL 223

Applied Public Relations Methods 2(3)CPRL 224

Social and Traditional Media Relations(3)CPRL 225

Corporate Communications(3)CPRL 226

Internal Communication(3)CPRL 227

PR Issues Management(3)CPRL 321

Cases in Public Relations(3)CPRL 322

Complementar y Cour ses (6 credits)

6 credits from:

Fundamentals of Project Management(3)CGMG 210

Fundamentals of Fund-Raising(3)CPRL 220

Event Management(3)CPRL 228

Introduction to Organizational Behaviour(3)MGCR 222

Marketing Management 1(3)MGCR 352

Social Context of Business(3)MGCR 360

Certificate in Risk Mana gement4.1.2.1.10

Currently under review. Admissions will not be accepted for the 2014±2015 academic year.

This certi®cate will increase the basic knowledge and educational excellence of risk managers and others seeking an education in risk management.

Certificate in Risk Management (30 credits)4.1.2.1.10.1

Currently under review. Admissions will not be accepted for the 2014-2015 academic year.

The key areas addressed in the Certi®cate in Risk Management are: business organization, statistics, economics, law, risk management and insurance. The
c0 1 27® en45 statistics, e4 la



Certificate in Software De velopment4.1.2.1.11

This certi®cate provides a solid foundation in software application development.

Certificate in Software Development (30 credits)4.1.2.1.11.1

The certi®cate acts as a bridge to higher-level computing quali®cations and provides a solid foundation in the concepts and techniques required for effective
planning, design, and development of software applications and systems; and applied computer knowledge in networking and internet technologies. The
program provides individuals with the knowledge and skills necessary to assume entry-level positions in the ®eld of information technology, data entry
operator, data center operations support, software development and maintenance specialist, network administrator, media technician, computer support
consultant, help desk analyst, technical support specialist, or web and Internet specialists.

Note: Corequisite courses are not included in the total credit requirement for the program.

Corequisite

College Algebra and Functions(3)CMSC 101*

* or the Exemption by Examination test

Required Cour ses (30 credits)

Programming Techniques 1(3)CCCS 300

Programming Techniques 2(3)CCCS 301

Web Development(3)CCCS 310

Data Structures and Algorithms(3)CCCS 315

Operating Systems Administration(3)CCCS 321

Mobile Application Development(3)CCCS 325

Database Design and Business Applications Development(3)CCCS 330

Networking Fundamentals(3)CCCS 431

Information System Security(3)CMIS 422

Information Systems(3)MGCR 331

Certificate in Suppl y Chain Mana gement and Logistics4.1.2.1.12

This certi®cate provides a solid foundation in the concepts and techniques required for a career in the manufacturing supply chain industry.

Certificate in Supply Chain Management and Logistics (30 credits)4.1.2.1.12.1

The Supply Chain Management and Logistics Certi®cate program is comprised of 2 core courses and 2 sets of courses. The Production and Inventory Control
set will provide students with a strong background in manufacturing supply chain environments and will lead them toward a CPIM designation offered by
APICS, provided that the students pass the APICS examinations. The Logistics set will provide students with a strong background in companies© supply
chain, distribution and logistics functions and will lead them toward a CITT designation provided that CITT©s other requirements are satis®ed.

Corequisite

Note: Corequisite courses are not included in the total credit requirement for the program.

Note: Please note that the value of 12 represents CEU credit weight and not regular credit weights.

Foundations of Mathematics(12)CMSC 000*

* or the Exemption by Examination Test

Required Cour ses (30 credits)

Introduction to Supply Chain Management(3)CTPT 200

Sourcing(3)CTPT 201

Production and Inventory Planning and Control 1(3)CTPT 202

Transportation Management and Economics(3)CTPT 206

Transportation Law and Policy(3)CTPT 207

Fundamentals of Logistics(3)CTPT 208
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Production and Inventory Planning and Control 2(3)CTPT 310

Supply Chain Risk Management(3)CTPT 311

International Trade and Logistics(3)CTPT 410

Fundamentals of Integrated Business Systems(3)CTPT 430

Certificate in Systems Anal ysis and Design4.1.2.1.13

Currently under review. Admissions will not be accepted for the 2014±2015 academic year.

This certi®cate provides a solid foundation in the concepts and techniques required for effective planning and design of software applications and systems.

Certificate in Systems Analysis and Design (30 credits)4.1.2.1.13.1

Currently under review. Admissions will not be accepted for the 2014-2015 academic year.

Emphasis of the Certi®cate in Systems Analysis and Design is placed on practical application of techniques toward the development of business applications.
Completing this program will enable the pursuit of a career as an analyst within software development or IT organizations.

Note: Corequisite courses are not included in the total credit requirement for the program.

Corequisite

College Algebra and Functions(3)CMSC 101*

* or the Exemption by Examination test

Required Cour ses (24 credits)



Applications for admission, as well as information on admission requirements and deadlines, can be obtained in person from the Service Point, 3415 McTavish
Street, Montreal QC H3A 0C8; telephone: 514-398-7878, or from the website at www.mcgill.ca/admissions.

Students in the following two categories ( section 4.1.2.2.2: CEGEP Diploma (DCS) Applicants and  section 4.1.2.2.3: Transfer Applicants) apply
thr ough Enrolment Services using the online application found at www.mcgill.ca/admissions.

CEGEP Diploma (DCS) Applicants4.1.2.2.2

CEGEP Diploma (DCS) Applicants must have completed, within the past ®ve years, Calculus 1, Calculus 2, and Linear Algebra (Mathematics ± OOUN,
OOUP, OOUQ or 201- NYA, 201-NYB, 201-NYC or 201-103, 201-203, 201-105) at CEGEP with a competitive ªCOTE R.º

Survey of Basic Mathematics 1 (CMSC 203) and 2 (CMSC 204), with a minimum of B+ in each course, may be completed at the School by applicants
who have not taken mathematics at college but otherwise meet the admission requirements.These courses are sequential: CMSC 203 is offered in the
Fall; CMSC 204 is offered in the Winter.

The courses will not be credited toward the minimum credit requirement. Students accepted to the program on the basis of CEGEP will take a minimum of
90 credits.

Transf er Applicants4.1.2.2.3

Transfer Applicants (who have studied at another Quebec university) with above-average results must have completed, within the past ®ve years, Calculus
1, Calculus 2, and Linear Algebra at CEGEP with a competitive "COTE R," or with B+ grades if taken at another university. Survey of Basic Mathematics
1 (CMSC 203) and 2 (CMSC 204), with a minimum of B+ in each course, may be completed at the School by applicants who have not taken mathematics
at college but otherwise meet the admissions requirements. These courses are sequential: CMSC 203 is offered in the Fall; CMSC 204 is offered in the
Winter. These courses will not normally be credited toward the minimum credit requirement.

http://www.mcgill.ca/admissions/
http://www.mcgill.ca/admissions/
http://www.mcgill.ca/minerva
mailto:ronald.critchley@mcgill.ca


Should a student take more management courses at the School of Continuing Studies than those listed above, all results will be used to calculate the admission
average. A minimum 3.30 CGPA is required on the above prerequisites and on the overall average. Note that due to exceptionally high demand, successful
completion of the minimum requirements does not guarantee acceptance.

Inter -faculty Transf ers4.1.2.2.5

Inter -faculty Transfers: McGill students applying to transfer to the B.Com. program must have completed Calculus 1, Calculus 2, and Linear Algebra prior
to application. A minimum 3.30 CGPA is required on the math and overall (all courses taken at McGill) averages for consideration. Further information may
be found at: www.mcgill.ca/desautels/programs/bcom/currentstudents/returning/transfers. The online application can be found on Minerva at
www.mcgill.ca/minerva. Note that due to exceptionally high demand, successful completion of the minimum requirements does not guarantee acceptance.

Regulations and Ad vising4.1.2.2.6

Information concerning the Faculty regulations and procedures may be obtained from the Undergraduate Desautels Faculty of Management section of the
eCalendar publication at www.mcgill.ca/study.

All students will be advised and have their programs approved by the Desautels Faculty of Management. The courses will only be part of a degree program
if you have been of®cially accepted. Correspondence and enquiries should be addressed to:

Student Affairs Of®ce, B.Com. Program
Desautels Faculty of Management
1001 Sherbrooke Street West
Samuel Bronfman Building, BRONF 110
Montreal QC H3A 1G5

Telephone: 514-398-4068

Bachelor of Commer ce Part-Time Pr ogram Credit Structure4.1.2.3

The Bachelor of Commerce (B.Com.) degree program is a 90- or 120-credit program that may be pursued on a part-time evening basis, or full-time day
basis.

The availability of program choices is limited in the part-time program. Consult the Desautels Faculty of Management section of the eCalendar publication
at www.mcgill.ca/study for full details on all programs available and the freshman requirements for the 120-credit program, if applicable.

General Management Program (Concentrations)

120 credits90 credits2 Concentrations

180Freshman Requirements

3636Core

30302 Concentrations

126Non-Mgmt Electives

2418Electives

12090Total

120 credits90 credits1 Concentration & 1 Minor (18 credits)

180Freshman Requirements

3636Core

33331 Concentration + 1 Minor (18 credits)

120Non-Mgmt Electives

2121Electives

12090Total

120 credits90 credits1 Concentration & 1 Minor (24 credits)

180Freshman Requirements

3636Core

39391 Concentration + 1 Minor (24 credits)

120Non-Mgmt Electives

1515Electives

12090Total
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Concentrations

In order to complete a concentration, the student must achieve a grade of C or better in all the courses that comprise the concentration. The student who has
failed to earn 15 satisfactory credits will be required to embark on a new concentration, repeat the course(s) in question or, where possible, replace the
course(s) with a satisfactory option from the concentration courses.

Second Concentration

Students who choose to take a second concentration will be required to complete 15 non-overlapping credits at a satisfactory level with a minimum grade
of C in each course.

Concentrations (Part-T ime Program)

Accounting

Entrepreneurship

Information Systems

Marketing

Organizational Behaviour

Concentrations in Finance, International Business, Labour Management Relations and Human Resources, Operations Management, and Strategic Management
are also available with some daytime studies required.

Major Pr ograms

120 credits90 creditsMajors in Management

180Freshman Requirements

3636Core

3030Major

126Non-Mgmt Electives

2418Electives

12090Total

Majors (Part-T ime Program)

Accounting

Information Systems

Marketing

Majors in Economics, Finance, Labour Management Relations and Human Resources, Managing for Sustainability, Mathematics (Major Concentration),
Organizational Behaviour, Psychology, and Statistics (Major Concentration), and Strategic Management are also available. Signi®cant daytime studies
are required. Please refer to the eCalendar publication at www.mcgill.ca/study for additional information with regard to these majors.

Core Pr ogram4.1.2.3.1

Core Coursesg

http://www.mcgill.ca/study


Core Courses

Operations Management(3)MGCR 472

Note:  MGCR 273 is equivalent to MGCR 271 for prerequisite purposes.

Concentrations4.1.2.4

Concentrations

section 4.1.2.4.1: Bachelor of Commerce (B.Com.) Ð Concentration in Accounting (15 credits)

section 4.1.2.4.2: Bachelor of Commerce (B.Com.) Ð Concentration in Entrepreneurship (15 credits)

section 4.1.2.4.3: Bachelor of Commerce (B.Com.) Ð Concentration in Information Systems (15 credits)

section 4.1.2.4.4: Bachelor of Commerce (B.Com.) Ð Concentration in Marketing (15 credits)

section 4.1.2.4.5: Bachelor of Commerce (B.Com.) Ð Concentration in Organizational Behaviour (15 credits)

Bachelor of Commer ce (B.Com.) Ð Concentration in Accounting (15 credits)4.1.2.4.1

Mentors: Please consult the Bachelor of Commerce website at: http://www.mcgill.ca/desautels/programs/bcom/academics/courseinfo

The Accounting concentration is designed to meet the needs of Management students who want to have a good basic understanding of accounting, but do
not intend to become professional accountants or accounting specialists. It is primarily oriented toward users of ®nancial information and emphasizes breadth
of knowledge in a coherent selection of courses.

This concentration complements or forms part of the B.Com., General Management program. The individual courses in the concentration also act as service
courses for other areas in the Faculty for their majors or concentrations.

Required Cour ses (6 credits)

Intermediate Financial Accounting 1(3)ACCT 351

Management Accounting(3)ACCT 361

Complementar y Cour ses (9 credits)

Selected from the following:

Intermediate Financial Accounting 2(3)ACCT 352

Financial Statement Analysis(3)ACCT 354

Cost Accounting(3)ACCT 362

Principles of Taxation(3)ACCT 385

Sustainability and Environmental Accounting(3)ACCT 401

Financial Reporting Valuation(3)ACCT 452

Advanced Financial Accounting(3)ACCT 453

Financial Reporting(3)ACCT 454

Management Control(3)ACCT 463

Principles of Auditing(3)ACCT 475

Business Taxation 2(3)ACCT 486

Bachelor of Commer ce (B.Com.) Ð Concentration in Entrepreneur ship (15 credits)4.1.2.4.2

Mentors: Please consult the Bachelor of Commerce website at: http://www.mcgill.ca/desautels/programs/bcom/academics/courseinfo

This concentration is designed to provide students with an understanding of the key concepts and processes inv









Graduates of this program may expect to ®nd employment as business or systems analysts, consultants, IS quality assurance specialists, and project managers
in diverse industries, including banking, insurance, manufacturing, retailing, and consulting.

Required Cour ses (18 credits)

Managing Information Technology(3)INSY 331

Systems Analysis and Modeling(3)INSY 333

Developing Business Applications(3)INSY 341

IT in Business(3)INSY 432

Managing Data & Databases(3)INSY 437

Information Systems Project Management(3)INSY 450

Complementar y Cour ses (12 credits)

Selected from the following:

Case Analysis and Presentation(3)BUSA 499*

Accounting Information Systems(3)INSY 332

IT Consulting(3)INSY 339

IT in Financial Markets(3)INSY 430

IT Implementation Management(3)INSY 431

Topics in Information Systems 1(3)INSY 434

E-Business(3)INSY 440

Business Intelligence and Data Analytics(3)INSY 442

Managing Knowledge with Information Technology(3)INSY 444

Technological Foundation for E-Commerce(3)INSY 454

Technology and Innovation for Sustainability(3)INSY 455

* Students wishing to take BUSA 499 or a course substitution as a complementary course must seek prior approval from the IS Area Coordinator.

Bachelor of Commer ce (B.Com.) Ð Major Marketing (30 credits)4.1.2.5.3

Mentors: Please consult the Bachelor of Commerce website at: http://www.mcgill.ca/desautels/programs/bcom/academics/courseinfo

This 30-credit Major is designed to provide students with a strong background in marketing to prepare them for the wide variety of marketing careers
available. The rograms/b24.262 Tm
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Brand Management(3)MRKT 438

Sales Management(3)MRKT 455

Business to Business Marketing(3)MRKT 456

Retail Management(3)MRKT 459

International Marketing Management(3)MRKT 483

About Admission Regulations f or Cer tificate Pr ograms4.1.2.6

To be admitted to one of the 30-credit certi®cate programs offered by the Career and Professional Development unit, applicants must hold a CEGEP diploma
(Diploma of Colle



Note: An institutional version of the TOEFL is not acceptable.

2. IELTS (International English Language Testing System): a band score of 6.5 or better.

http://www.mcgill.ca/continuingstudies/programs-and-courses/languages/english/integrated-english-language-and-professional-studies-ielps/
http://www.mcgill.ca/study/
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http://www.mcgill.ca/continuingstudies/prospective-students/apply/exemption-examination/


Exemption by Examination

August 14, 2014Thursday

November 26, 2014Wednesday

November 27, 2014Thursday

April 1, 2015Wednesday

April 2, 2015Thursday

Note: The School of Continuing Studies reserves the right to reschedule test dates and to revise the application fee without prior notice.

Academic Regulations4.1.2.6.7

Students must inform themselves of University rules and regulations and keep abreast of any changes that may occur. The Academic Regulations section
contains important detailed information required by students during their studies at the School of Continuing Studies and should be periodically consulted
for modi®cations.

Academic Ad viser s4.1.2.6.8

Students who would like to take the opportunity to meet with an academic adviser may call 514-398-6200 to schedule an appointment during regular business
hours. Please note this service is by appointment only.

Academic Standing f or Cer tificate Pr ograms4.1.2.6.9

A minimum grade of C is required in all courses in a program, with the exception that a grade of D will be allowed in one elective course that is not a
prerequisite to other courses to be taken in the program.

A maximum of three unsatisfactory grades, excluding supplementals, is permitted on the record. In this context, an unsatisfactory grade is a grade of F, J,
or D in compulsory courses, and a grade of F, J, or more than one D in elective courses. Even if an unsatisfactory grade is improved by means of a supplemental
examination, where available, the original grade remains on the record and counts toward the total number of unsatisfactory grades.
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1. Students may apply for admission to and register in more than one certi®cate program at a time. Where program course requirements overlap, credit
may be granted up to a maximum of three courses (9 credits). Students may be granted exemption for overlapping courses in excess of 9 credits but
must choose substitute courses with the approval of Career and Professional Development. Courses cannot be counted more than twice.

2. Students may be concurrently registered in a certi®cate and degree program. Courses taken at the School of Continuing Studies and approved for the
degree program by the Associate Dean, which also meet the requirements of the certi®cate, may also be counted toward completion of the certi®cate.
This form of double counting between certi®cate and degree programs is limited to ®ve courses. Courses cannot be counted more than twice.

D) Students admitted to degree or diploma programs after completing a certi®cate program:

Students who apply for admission to a degree or diploma program after having completed a certi®cate program may be granted Advanced Standing at the
discretion of the Associate Dean of the faculty in which the degree or diploma is offered.

E) Special Students:

Please consult the eCalendar under Faculties & Schools > School of Continuing Studies > Getting Started > Admission requirements >  section 3.10: Special
Student Status: Undergraduate Courses for more information pertaining to Special Students.

Corequisite4.1.2.6.12

This refers to academic course requirements that may be completed before or concurrently.

Corequisites f or Pr ograms4.1.2.6.13

Certain programs require speci®c corequisites. These may be completed after admission to the program.

Cour se Load4.1.2.6.14

All our programs are structured to be taken on a part-time basis. Therefore, students are advised to register for no more than two courses per term. If, however,
a student with special reason wishes to take a full-time load, the following conditions are applicable:

· A student would be permitted, if the schedule allows it, to register for a full load in the ®rst term.

· If a student then has one failure, the course load will be reduced to three courses in the subsequent term.

· If a student has two failures, the course load would be reduced to two in the subsequent term.

· If a student has three failures, the course load would be reduced to one in the subsequent term and the student would not be permitted any further failures.

· If a student has accumulated four failures, the student will be asked to withdraw.

Note: The number of failures will be cumulative over the complete record. A failure is de®ned as being a grade less than C (55%) for any student
pursuing an undergraduate certi®cate program.

Information Sessions4.1.2.6.15

Information sessions are held throughout the year. This is an opportunity for you to learn more about speci®c programs and courses and to talk to academic
advisers. Members of the Career and Professional Development staf

http://www.mcgill.ca/study/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/
http://www.mcgill.ca/study/




Graduate Certi®cates

section 4.1.3.1.15.7: Graduate Certi®cate in International Business

section 4.1.3.1.15.8: Graduate Certi®cate in Internet Business

section 4.1.3.1.15.9: Graduate Certi®cate in Leadership

section 4.1.3.1.15.10: Graduate Certi®cate in Marketing

section 4.1.3.1.15.11: Graduate Certi®cate in Operations Management

section 4.1.3.1.15.12: Graduate Certi®cate in Professional Accounting

section 4.1.3.1.15.13: Graduate Certi®cate in Public Relations Management

section 4.1.3.1.15.14: Graduate Certi®cate in Taxation

section 4.1.3.1.15.15: Graduate Certi®cate in Treasury ± Finance

Admission Requirements ± Diploma Pr ograms4.1.3.1.1

To be admitted to a 30-credit diploma program, applicants must have an undergraduate degree from an approved university and meet the language requirements
(see  section 4.1.3.2.2: Proof of Pro®ciency in English). Some programs have additional requirements that are noted within the description of the speci®c
program. Applicants who have studied outside Canada are advised to request an ev

http://www.immigration-quebec.gouv.qc.ca/en/education/comparative-evaluation/index.html
http://www.mcgill.ca/study/
mailto:cpa.mgmt@mcgill.ca
mailto:kevin.parent@mcgill.ca






Marketing Communications: A Strategic Approach(3)CMR2 564

Global Marketing Management(3)CMR2 566

Strategic Marketing Planning(3)CMR2 570

Communication and Networking Skills(3)CPL2 510

Diploma in Health and Social Ser vices Mana gement4.1.3.1.6

The new Diploma in Health and Social Services Management program focuses on the development of skills and knowledge required to prepare health care
professionals for the day-to-day challenges of managing individuals, complex health care systems, and organizational changes in a variety of health care
settings.

Admission Requirements ± Diploma in Health and Social Services Management

In addition to the admission requirements stipulated in  section 4.1.3.1: Graduate Programs >  section 4.1.3.1.1: Admission Requirements ± Diploma
Programs, students must have a bachelor's degree in any discipline with a minimum CGPA of 3.0 out of 4.0 or 3.2 out of 4.0 in the last two years of full-time



Upon successful completion of the program, graduates will have met the academic requirements of the Quebec Human Resources Professional Association
(ORHRI) and will normally be eligible to write the certi®cation exam toward the Certi®ed Human Resources Professional (CHRP) designation (subject to
experience requirements).





Business Economics(3)CEC2 532*

Mathematics for Management(3)CMS2 500*

* or the Exemption by Examination Test

Required Cour ses (27 credits)

Accounting for Management(3)CACC 520

Principles of Entrepreneurship(3)CEN2 500

Product Commercialization(3)CEN2 505

Practical Entrepreneurship Management(3)CEN2 510

Corporate Finance(3)CFIN 512

Marketing Principles and Applications(3)CMR2 542

Applied Management Statistics(3)CMS2 521

Behaviour in Organizations(3)CORG 551



Financial Aspects of Health Care(3)CACC 523

Corporate Finance(3)CFIN 512

Health and Social Service Systems(3)CHLC 500

Legal & Ethical Aspects: Health and Social Services(3)CHLC 552

Marketing Principles and Applications(3)CMR2 542

Applied Management Statistics(3)CMS2 521

Behaviour in Organizations(3)CORG 551

Employee and Labour Relations(3)CORG 553

Complementar y Cour se (3 credits)

3 credits from the following:

Law 1(3)CCLW 511

Project Management: Tools & Techniques(3)CGM2 510

Topics in Health Care(3)CHLC 590

Information Systems for Managers(3)CMIS 541

Managing Occupational Health and Safety(3)CORG 554

Communication and Netw







Topics in Information Technology(3)CCS2 590

Project Management: Tools & Techniques(3)CGM2 510

Or any other 500-level course offered and approved by Career and Professional Development.

Diploma in Management ± Leadership Concentration4.1.3.1.10.6

Admission Requirements ± Diploma in Management ± Leadership Concentration

Please see  section 4.1.3.1: Graduate Programs >  section 4.1.3.1.1: Admission Requirements ± Diploma Programs.

Diploma in Management Ð Leadership Concentration (30 credits)4.1.3.1.10.6.1

You may have many skills, but to be an effective manager today you need to provide your team with strong leadership. If you need leadership skills that
take you far beyond weekend seminars and on-the-job training, consider this specialization. The ®ve unique courses show you how to develop and use po



The tried and true often doesn©t work any more. Corporations must respond effectively to today©s more sophisticated customer. With this specialization, you
will acquire solid graduate-level expertise in areas such as marketing research and communications, consumer behaviour and service marketing.

Note: Corequisite courses are not included in the total credit requirement for the program.

Corequisites

Business Economics(3)CEC2 532*

Mathematics for Management(3)CMS2 500*

* or the Exemption by Examination Test

Required Cour ses (27 credits)

Accounting for Management(3)CACC 520

Corporate Finance(3)CFIN 512

Marketing Principles and Applications(3)CMR2 542

Processes of Marketing Research(3)CMR2 548

Buyer Behaviour(3)CMR2 556

Marketing Communications: A Strategic Approach(3)CMR2 564

Global Marketing Management(3)CMR2 566

Applied Management Statistics(3)CMS2 521

Behaviour in Organizations(3)CORG 551

Complementar y cour se (3 credits)

3 credits from:

Law 1(3)CCLW 511

Project Management: Tools & Techniques(3)CGM2 510

Information Systems for Managers(3)CMIS 541

Marketing of Services(3)CMR2 543

Topics in Marketing(3)CMR2 590

Strategic Management(3)CPL2 552

Small Business Management(3)CPL2 553

Or any other 500- or 600-level course offered and approved by Career and Professional Development.
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Required Cour ses (27 credits)

Accounting for Management(3)CACC 520

Corporate Finance(3)



Behaviour in Organizations(3)CORG 551

Fundamentals of Public Relations(3)CPRL 510

Applied Public Relations Communication(3)CPRL 520

Internal Stakeholder Communication(3)CPRL 530

Media Context and Applications(3)CPRL 531

Complementar y Cour se (3 credits)

3 credits from:

Project Management: Tools & Techniques(3)CGM2 510

Web Analytics for Internet Business(3)CMIS 530

Strategic Internet Marketing(3)CMIS 542

Social Media Marketing and Technology(3)CMIS 544

Fund-raising and Philanthropy(3)CPRL 515

Public Relations Event Management(3)CPRL 532

Communications in the Corporate Sector(3)CPRL 533

Communications in the Not-For-Pro®t Sector(3)CPRL 534

Public Opinion and Public Policy(3)CPRL 535

Or any other 500-level course offered and approved by Career and Professional Development.

Diploma in Management ± Taxation Concentration4.1.3.1.10.10

Currently under review. Admissions will not be accepted for the 2014±2015 academic year.

This concentration provides students with a more general business vie

y Coury Cour



Complementar y Cour ses (6 credits)

6 credits from:

Forensic Accounting(3)CCFC 516

Corporate Governance(3)CCFC 521

Strategic Financial Management(3)CCFC 522

U.S. Taxation(3)CCLW 643

Corporate Reorganizations(3)CCLW 644

Taxation of Real Estate(3)CCTX 640

Federal and Provincial Taxes(3)CCTX 641

Taxation of International Operations(3)CCTX 643

Project Management: Tools & Techniques(3)CGM2 510

Diploma in Management ± Treasury ± Finance Concentration4.1.3.1.10.11

Currently under review. Admissions will not be accepted for the 2014±2015 academic year.

Admission Requirements ± Diploma in Management ± Treasury-Finance Concentration

Please see  section 4.1.3.1: Graduate Programs >  section 4.1.3.1.1: Admission Requirements ± Diploma Programs.

Diploma in Management Ð Treasury Ð Finance Concentration (30 credits)4.1.3.1.10.11.1

Currently under review. Admissions will not be accepted for the 2014-2015 academic year.

If you are now working in this challenging area or plan to move in this direction, this specialization will provide you with an in-depth understanding of
corporate ®nance and treasury management as well as such areas as investment analysis and international ®nance.

Note: Corequisite courses are not included in the total credit requirement for the program.

Corequisites

Business Economics(3)CEC2 532*

Mathematics for Management(3)CMS2 500*

* or the Exemption by Examination Test

Required Cour ses (27 credits)

Accounting for Management(3)CACC 520

Corporate Finance(3)CFIN 512

Applied Topics: Corporate Finance(3)CFIN 522

Treasury Management(3)CFIN 525

Investment Analysis(3)CFIN 530

Introduction to International Finance(3)CFIN 540

Marketing Principles and Applications(3)CMR2 542

Applied Management Statistics(3)CMS2 521

Behaviour in Organizations(3)CORG 551

Complementar y Cour se (3 credits)

3 credits from:

Law 1(3)CCLW 511

Topics in Finance(3)CFIN 590

Project Management: Tools & Techniques(3)CGM2 510

Information Systems for Managers(3)CMIS 541
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Strategic Management(3)CPL2 552

Small Business Management(3)CPL2 553

Or any other 500- or 600-level course offered and approved by Career and Professional Development.

Diploma in Mana gement ± General4.1.3.1.11

This program provides students with a broad-based fundamental knowledge of business and sets the stage for further management education.

Admission Requirements for the Diploma in Management ± General

Please see  section 4.1.3.1: Graduate Programs >  section 4.1.3.1.1: Admission Requirements ± Diploma Programs.

Diploma in Management Ð Gener al (30 credits)4.1.3.1.11.1

The Diploma in Management - General represents a survey of disciplines and an introduction to functional areas in management. It appeals to those starting
their own business or to those moving or aspiring to move into general management positions.

Note: Corequisite courses are not included in the total credit requirement for the program.

Corequisites

Business Economics(3)CEC2 532*

Mathematics for Management(3)CMS2 500*

* or the Exemption by Examination Test

Required Cour ses (21 credits)

Accounting for Management(3)CACC 520

Corporate Finance(3)CFIN 512

Information Systems for Managers(3)CMIS 541

Marketing Principles and Applications(3)CMR2 542

Applied Management Statistics(3)CMS2 521

Behaviour in Organizations(3)CORG 551

Strategic Management(3)CPL2 552

Complementar y Cour ses (9 credits)

9 credits from:

Project Management: Tools & Tech7r



Applied Public Relations Communication(3)CPRL 520

Internal Stakeholder Communication(3)CPRL 530

Media Context and Applications(3)CPRL 531

Public Opinion and Public Policy(3)CPRL 535

Communication Planning(3)CPRL 540

Ethics in Public Relations(3)CPRL 541

Complementar y Cour ses (9 credits)

3-6 credits fr om:

Communications in the Corporate Sector(3)CPRL 533

Communications in the Not-For-Pro®t Sector(3)CPRL 534

3-6 credits fr om:

Project Management: Tools & Techniques(3)CGM2 510

Web Analytics for Internet Business(3)CMIS 530

Strategic Internet Marketing(3)CMIS 542

Social Media Marketing and Technology(3)CMIS 544

Marketing Principles and Applications(3)CMR2 542

Behaviour in Organizations(3)CORG 551

Fund-raising and Philanthropy(3)



Simulation Analysis and Modeling(3)CMS2 530

Re-Engineering and Integration of Business Systems(3)CMS2 531

LeanRRMt
(CMS2 531)TIAs



Interpretation of Tax Policy(3)CCTX 642

Taxation of International Operations(3)CCTX 643

Tax Aspects: Creativ



Graduate Certi®cate in Financial Planning (15 credits)4.1.3.1.15.3.1

The Graduate Certi®cate in Financial Planning seeks to develop the already acquired ®nance competencies to analyze, integrate and synthesize information
in a variety of ®elds including professional ethics and integrity, ®nancial planning, insurance, marketing and taxation. Emphasis is placed on utilizing practical
techniques which represent the wide range of businesses, public organizations, banks and insurance companies in which professional ®nancial planners
pursue their professional careers. Students must have completed a Bachelor of Commerce (Finance) with a minimum CGPA of 3.0 out of 4.0 or 3.2 out of
4.0 in the last two years of academic studies, or a Bachelor's Degree in any discipline with a minimum CGP




Managing Human Resources Management Information(3)CORG 565

Topics in Human Resources Management(3)CORG 590

Communication and Networking Skills(3)CPL2 510

Leading Change(3)CPL2 532

Leading in Diverse and Global Workplaces(3)CPL2 534

Or any other 500- or 600-level course offered and approved by Career and Professional Development.

Graduate Certificate in International Business4.1.3.1.15.7

This program provides specialized knowledge in areas such as international ®nance and business relations, which is a necessity in today©s changing global
marketplace.



Complementar y Cour se (3 credits)

3 credits from:

Applications Programming(3)CCS2 505

Web Application Development(3)CCS2 508

Computer Network and Internet Security(3)CCS2 510

Internet Business Project(3)CCS2 535

Multimedia Communication Design and Marketing(3)CCS2 550

Topics in Information Technology(3)CCS2 590

Project Management: Tools & Techniques(3)CGM2 510

Or any other 500- or 600-level course offered and approved by Career and Professional Development.

Graduate Certificate in Leadership4.1.3.1.15.9

Admission Requirements for the Graduate Certi®cate in Leadership

In addition to the admission requirements stipulated in  section 4.1.3.1.15.1: Admission Requirements for Graduate Certi®cates, students must have a
bachelor's degree from any discipline with a minimum CGPA of 3.0 out of 4.0 or 3.2 out of 4.0 in the last two years of full-time academic studies. Students
must also meet the language requirements (see  section 4.1.2.6.2: Proof of Pro®ciency in English).

Graduate Certi®cate in Leadership (15 credits)4.1.3.1.15.9.1

Prerequisite

Behaviour in Organizations(3)CORG 551*

* or the Exemption by Examination Test

Required Cour ses (12 credits)

Leadership Theory and Practice(3)CPL2 531

Leading Change(3)CPL2 532

Developing Leadership Skills(3)CPL2 533

Leading in Diverse and Global Workplaces(3)CPL2 534

Complementar y Cour se (3 credits)

3 credits from the following:

Law 1(3)CCLW 511

Project Management: Tools & Techniques(3)CGM2 510

Information Systems for Managers(3)CMIS 541

Strategic Management(3)CPL2 552

Small Business Management(3)CPL2 553

Topics in Leadership(3)CPL2 595

Or any other 500- or 600-level course offered and approved by Career and Professional Development.

Graduate Certificate in Marketing4.1.3.1.15.10

The Graduate Certi®cate in Marketing has been developed for students who wish to upgrade their existing knowledge and skills in the ®eld.

The program is designed to provide students with the opportunity to develop a solid understanding of the theoretical foundations and practices of marketing
at the graduate level.

Graduate Certi®cate in Marketing (15 credits)4.1.3.1.15.10.1

The Graduate Certi®cate in Marketing has been developed for students who wish to upgrade their existing knowledge and skills in the ®eld.

The program is designed to provide students with the opportunity to develop a solid understanding of the theoretical foundations and practices of marketing
at the graduate level.
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Required Cour ses (12 credits)

Processes of Marketing Research(3)CMR2 548

Buyer Behaviour(3)CMR2 556

Marketing Communications: A Strategic Approach(3)CMR2 564

Global Marketing Management(3)CMR2 566

Complementar y Cour se (3 credits)

3 credits from:

Law 1(3)CCLW 511

Project Management: Tools & Techniques(3)CGM2 510

Information Systems for Managers(3)CMIS 541

Marketing of Services(3)CMR2 543

Topics in Marketing(3)CMR2 590

Strategic Management(3)CPL2 552

Small Business Management(3)CPL2 553

Or any other 500- or 600-level course offered and approved by Career and Professional Development.

Graduate Certificate in Operations Management4.1.3.1.15.11

Currently under review. Admissions will not be accepted for the 2014±2015 academic year.

This Graduate Certi®cate offers students the opportunity to acquire knowledge of manufacturing systems and operations management.

Graduate Certi®cate in Operations Management (15 credits)4.1.3.1.15.11.1

Currently under review. Admissions will not be accepted for the 2014-2015 academic year.

Required Cour ses (12 credits)

Analysis: Manufacturing Systems(3)CMS2 514

Operations Management(3)CMS2 515

Total Quality Management(3)CMS2 516

Current Manufacturing Strategies(3)CMS2 518

Complementar y cour se (3 credits)

3 credits from:

Law 1(3)CCLW 511

Project Management: Tools & Techniques(3)CGM2 510

Information Systems for Managers(3)CMIS 541

Topics in Operations Management(3)CMS2 590

Strategic Management(3)CPL2 552

Small Business Management(3)CPL2 553

Or any other 500- or 600-level course offered and approved by Career and Professional Development.

Graduate Certificate in Professional Accounting4.1.3.1.15.12

The Graduate Certi®cate in Professional Accounting is a 24-credit graduate-level program intended for those who wish to pursue a career as a professional
accountant. This program complies with the guidelines established by l'Or dre des Comptables Professionnels Agr��s du Qu�bec (OCPAQ) and must be
completed prior to obtaining the Chartered Professional Accountant (CPA) license.

Graduate Certi®cate in Professional Accounting (24 credits)4.1.3.1.15.12.1
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The Graduate Certi®cate in Professional Accounting is a recognized professional education program (PEP) by l'Ordre des comptables Professionnels Agr��s
du Qu�bec (OCPAQ). The program prepares students for a career as a professional accountant and to write the national CPA Common Final Exams. It allows
students to develop professional skills that will be recognized nationally and internationally. Students are exposed to the latest concepts and practice-related
issues and have the choice of studying in the areas of public accounting (assurance), performance measurement, taxation, or ®nancial business analysis. The
program is offered on a full-time basis in the Desautels Faculty of Management or on a part-time basis through the School of Continuing Studies.

Prerequisite Cour ses f or Canadian B.Com.  Students (33 credits)

Intermediate Financial Accounting 1(3)ACCT 351

Intermediate Financial Accounting 2(3)ACCT 352

Management Accounting(3)ACCT 361

Cost Accounting(3)ACCT 362

Principles of Taxation(3)ACCT 385

Advanced Financial Accounting(3)ACCT 453

Management Control(3)ACCT 463

Principles of Auditing(3)ACCT 475

Business Taxation 2(3)ACCT 486

Business Law 1(3)BUSA 364

Finance 2(3)FINE 342

Prerequisite Cour ses f or Diploma in Accounting Students (42 credits)

Auditing 1(3)CCAU 511

Financial Accounting 1(3)CCFC 511

Financial Accounting 2(3)CCFC 512

Financial Accounting 3(3)CCFC 513

Law 1(3)CCLW 511

Managerial Accounting 1(3)CCMA 511

Managerial Accounting 2(3)CCMA 522

Managerial Accounting 3(3)CCMA 523

Taxation 1(3)CCTX 511

Taxation 2(3)CCTX 532

Corporate Finance(3)CFIN 512

Applied Topics: Corporate Finance(3)CFIN 522

Information Systems for Managers(3)CMIS 541

Strategic Management(3)CPL2 552

Required Cour ses (16 credits)

Issues in Professional Accounting 1(3)ACCT 653

Issues in Professional Accounting 2(3)ACCT 654

Strategic Aspects of Accounting 1(3)ACCT 663

Strategic Aspects of Accounting 2(3)ACCT 664

Integrative Analysis(4)ACCT 695

Exam Preparation Seminar(0)ACCT 699*

* this course has a credit weight of zero (0).

Complementar y Cour ses (8 credits)
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Practice of Taxation(4)ACCT 683

Accounting and Performance Management(4)ACCT 685

Assurance Services(4)ACCT 687

Financial Business Analysis(4)ACCT 689

Graduate Certificate in Public Relations Management4.1.3.1.15.13

Admission Requirements for the Graduate Certi®cate in Public Relations Management

In addition to the admission requirements stipulated in  section 4.1.3.1.15.1: Admission Requirements for Graduate Certi®cates, students must hav



Taxation of Real Estate(3)CCTX 640

Federal and Provincial Taxes(3)CCTX 641

Taxation of International Operations(3)CCTX 643

Project Management: Tools & Techniques(3)CGM2 510

Graduate Certificate in Treasury ± Finance4.1.3.1.15.15

Currently under review. Admissions will not be accepted for the 2014±2015 academic year.

Graduate Certi®cate in Treasury Ð Finance (15 credits)4.1.3.1.15.15.1

Currently under review. Admissions will not be accepted for the 2014-2015 academic year.

Required Cour ses (12 credits)

Applied Topics: Corporate Finance(3)CFIN 522

Treasury Management(3)CFIN 525

Investment Analysis(3)CFIN 530

Introduction to International Finance(3)CFIN 540

Complementar y cour se (3 credits)

3 credits from:

Law 1(3)CCLW 511

Topics in Finance(3)CFIN 590

Project Management: Tools & Techniques(3)CGM2 510

Information Systems for Managers(3)CMIS 541

Strategic Management(3)CPL2 552

Small Business Management(3)CPL2 553

Or any other 500- or 600-level course offered and approved by Career and Professional Development.

Academic Regulations4.1.3.2

In general, diplomas offered by the Career and Professional Development unit are comprised of ten courses. Some programs, however, have corequisite and

http://www.mcgill.ca/continuingstudies/prospective-students/apply/exemption-examination/


Exemption by Examination

November 26, 2014Wednesday

November 27, 2014Thursday

April 1, 2015Wednesday

April 2, 2015Thursday

Note: The School of Continuing Studies reserves the right to reschedule test dates and to revise the application fee without prior notice.

Admission Pr ocedures f or all Pr ograms4.1.3.2.1

For more information, see the eCalendar under Faculties & Schools > School of Continuing Studies > Getting Started >  section 3.1: Admission Requirements.

Proof of Pr oficienc y in English4.1.3.2.2

The language of instruction for most courses and programs at McGill is English; however, students may submit any written work that is to be graded in
English or French, except in cases where knowledge of the language is one of the objectives of the course. Applicants must demonstrate an adequate level
of pro®ciency in English prior to admission, regardless of citizenship status or country of origin. McGill University has this language requirement in place
to ensure that all students are provided with the opportunity to succeed in their chosen program. In all cases, the University reserves the right to require proof
of English pro®ciency if it is deemed necessary. Below you will ®nd information on when proof of pro®ciency is required.

If you answer ªyesº to any of the following seven statements, you do NOT necessarily need to provide proof of English pro®ciency, but must provide
documentation to support your answer.

· Have you lived and attended school, for at least four years, in a country where English is the acknowledged primary language?
· Have you completed both Secondary V and a DEC at a French CEGEP in Quebec?
· Have you completed a DEC at an English CEGEP in Quebec, during or later than 2003?
· Have you or will you complete a French Baccalaureate ± Option Internationale (British or American section)?
· Have you or will you complete International Baccalaureate English A with a ®nal result of 5 or better?
· Have you or will you complete the British Curriculum A-Level English with a ®nal grade of ªCº or better?
· Have you completed the British Curriculum GCSE/IGCSE/GCE O-Level English, English Language, English First Language, or English as a Second

Language with a ®nal grade of ªBº or better?

If you answered ªnoº to all of the above, but answer ªyesº to any of the following questions, you will be asked to provide supporting documentation to this
effect and may still be asked to provide proof of English language pro®ciency.

· Do you consider English to be your mother tongue?
· Have you been attending school for at least four consecutive years at an accredited educational institution (in a non-English speaking country) where

English is the language of instruction?
· Have you obtained an undergraduate degree from an accredited educational institution where the language of instruction in your program of study was

English (minimum three years)?
· Have you obtained a graduate degree from an accredited educational institution where the language of instruction in your program of study was English

(minimum two years)?

Applicants to Career and Professional Development who do not meet any of the above-listed conditions must demonstrate pro®ciency in English using one
of the following options:

1. TOEFL (Test of English as a Foreign Language) ± Minimum acceptable scores:

iBT (Inter net-based test): 90 overall (a minimum individual component score of 21 in each of the four components, i.e., reading, writing, listening,
and speaking)

Note: An institutional version of the TOEFL is not acceptable.

2. IELTS (International English Language Testing System): a band score of 6.5 or better.

3. MELAB (Michigan English Language Assessment Battery): a minimum mark of 85%.

4. APIEL (Advanced Placement International English Language): a minimum score of 4.

5. McGill SCS TELP (McGill SCS Test of English Language Pro®ciency): a Category A result.

6. McGill Certi®cate of Pro®ciency in English or McGill Certi®cate of Pro®ciency ± English for Professional Communication: Certi®cate of Pro®ciency
awarded.

7. University of Cambridge ESOL Certi®cate in Advanced English (CAE): a grade of ªBº (Good) or higher.

8. University of Cambridge ESOL Certi®cate of Pro®ciency in English (CPE): a grade of ªCº (Pass) or higher.

9. Edexcel London Test of English ± Level 4 ± with an overall grade of at least ªMerit Pass.º

10. Edexcel London Test of English ± Level 5 ± with an overall grade of at least ªPass.º
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Graduate Certificates4.1.3.2.6.2

1. Students must complete all courses, including corequisite and prerequisite courses, with a minimum passing grade of B-. Students will be permitted a
maximum of one failure. On the second failure, students will be asked to withdraw from the program immediately. In this context, an unsatisfactory
grade is deemed to be any grade below that of a B-. Please note that even if an unsatisfactory grade is improved by means of repetition of the course(s),
the original grade remains on the student©s record and counts toward the total number of unsatisfactory grades.

2. Students have a maximum of two years to complete a graduate certi®cate.

Special Students4.1.3.2.6.3

Special Students must complete all courses, including corequisite and prerequisite courses, with a minimum passing grade of B-. Students will be permitted
a maximum of two unsatisfactory grades on their academic record. Students who obtain three unsatisfactory grades will be asked to withdraw from Career
and Professional Development immediately. In this context, an unsatisfactory grade is deemed to be any grade below that of a B-. Please note that even if
an unsatisfactory grade is improved by means of repetition of the course(s), the original grade remains on the student©s record and counts toward the total
number of unsatisfactory grades.

Students who have failed to comply with the minimum standards set by Career and Professional Development may not continue in their program and will
have their registration cancelled. Once a student is asked to withdraw he/she will not be permitted to register in other courses or programs in Career and
Professional Development, nor will they be permitted to exercise deferral privileges for the following term.

McGill University©s School of Continuing Studies af®rms the right of students to dispute substantive or procedural academic matters, including decisions
about the student©s continuation in a program; or concerning any other decision with respect to the application of academic regulations and requirements to
a student. A formal academic appeal must be made in writing directly to the Career and Professional DevelopmentAppeal Committee. This request must
be accompanied by supporting documents which substantiate reinstatement.

Time Limits4.1.3.2.6.4

For a single diploma requiring 30 credits, the program must be completed within four years of initial registration. For a single graduate certi®cate program
requiring 15 credits, the program must be completed within two years of initial registration. Time limits will be adjusted accordingly for those students who
are granted Advanced Standing, or who transfer from one program to another. Students exceeding the time limits may request an extension, in writing, to
the graduate adviser. A recommended revision of the program of study must be approved by the Director.

Students who do not register for any course in their program for one year will be required to reapply and meet any new program requirements.

Corequisite

This refers to academic requirements that may be completed before or concurrently.

Corequisites for Programs

Certain programs require speci®c corequisites. These may be completed after admission to the program.

Prerequisites for Courses

Admission to certain courses is restricted to students who have reached a certain le
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Non-Credit Courses

Continuing Studies > Areas of Study >  section 4.4.1: General Interest
Courses.

Project Management: Bridging Theory and PracticeCENG 223

Agile Project ManagementCENG 224

Gestion ®nanci�re de la copropri�t� / Condominium Financial ManagementCBUS 101/CBUS 102

Gestion juridique de la copropri�t� / Condominium Law in QuebecCBUS 103/CBUS 100

Gestion technique du b�timent de la copropri�t� / Condominium Building
and Maintenance Management

CBUS 105/CBUS 104

Gestion de la vie quotidienne d©une copropri�t� / Managing Day-to-Day
Condominium Operations

CBUS 107/CBUS 106

Professional De velopment Cour ses4.1.4.4

Intellectual Pr oper ty4.1.4.4.1

Summer Courses in Intellectual Property

Career and Professional Development offers a series of summer courses on Patents, Trade-marks, and Copyright that is jointly sponsored by the Intellectual
Property Institute of Canada (IPIC) and McGill©s School of Continuing Studies. IPIC is an association of professionals practising in matters relating to the
protection of intellectual property rights (patents, trade-marks, copyrights, and industrial designs).

Please visit our website at
http://www.mcgill.ca/continuingstudies/programs-and-courses/intellectual-property/professional-development-courses-workshops-and-c

http://www.mcgill.ca/continuingstudies/programs-and-courses/intellectual-property/professional-development-courses-workshops-and-certificat/
http://www.ipic.ca/
http://www.mcgill.ca/continuingstudies/programs-and-courses/property-management/certificate-condominium-management/
http://www.adma.qc.ca
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Education4.3

Education (Sc
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Documents Required

In addition to those listed on the application website, please refer to speci®c requirements listed for each program. All applications require an of®cial
transcript, application fee of $65 (non-refundable), proof of Canadian citizenship, permanent code, and proof of residency to qualify for the Quebec rate of
tuition.

Application Deadlines

Fall term: June 1
Winter term: October 1
Spring/Summer term: February 1

Professional De velopment Oppor tunities4.3.3.3

The Faculty of Education offers enriching programs and courses administered through the School of Continuing Studies for:

· Educational leaders

· Elementary and middle-school teachers

· Hospital, institutional, and social service facilitators

· School personnel advisers

· Special needs and adult educators

· Student counsellors

Bachelor of Education (V



Seminar in Special Topics(3)EDPC 508

Individual Reading Course(3)EDPC 509

Family Life Education and Marriage(3)EDPC 510

Demystifying Death & Dying(3)EDPC 511

Family Communication(3)EDPE 564

Seminar in Special Topics(3)EDPE 595

Seminar in Special Topics(3)EDPE 596

In addition to the above, other complementary courses may be approved by the Program Director.

Graduate Cer tificate in Counselling Applied to Teaching4.3.3.6

The goal of this program is to enhance teachers© knowledge and skills in a variety of areas.

Admission Requirements

1. An undergraduate degree with a CGPA of at least 3.0 out of 4.0 (some courses will be taken concurrently with the diploma and graduate studies; therefore,
students must have demonstrated equivalent levels of accomplishment in their undergraduate studies).

2. Certi®cation as a teacher, a current teaching or student services position in a school or community organization serving children and adolescents, or
other justi®cation for admission to the program (in all cases, the program reserves ®nal discretion about the appropriateness of alternative quali®cations
to a teaching certi®cate).

3. A three- to ®ve-page statement of experience working with children and adolescents, career aspirations, and reasons for seeking admission to this
program.

4. At least two letters of recommendation addressing academic ability, quali®cations for working with children and adolescents in a helping role, and
general character.

5. TOEFL minimum score of 550 for non-Canadian students from countries where English is not the ®rst language and who have not completed a recognized
university degree taught in English.

The Department reserves the right to request an interview of any applicant.

Contact

Further information may be obtained from the Program Coordinator, Department of Educational and Counselling Psychology at 514-398-4248.

Graduate Cer tificate in Counselling Applied to Teaching (15 credits)4.3.3.6.1

The goal of this program is to enhance teachers© knowledge and skills in interpersonal relations, communication, interviewing, group organization and
leadership, crisis intervention, and career thinking and planning. Each of these knowledge areas addresses the recognition of situations when it is appropriate
to make a referral to a personal or career counsellor, psychologist, or other professional. The program addresses both elementary and secondary education.

This graduate certi®cate does not qualify graduates to practise professional counselling or psychology (e.g., conducting psychological assessments or
psychotherapy), or to refer to themselves by the term Counsellor or Psychologist: these are legally reserved titles. Programs leading to licensing as Counsellor
or Psychologist are presented under Educational and Counselling Psychology (Counselling Psychology and School/Applied Child Psychology) or Psychology
(Clinical Psychology) in Graduate and Postdoctoral Studies.

Required Cour ses (6 credits)

Counselling Role of the Teacher(3)EDPC 542

Career Education and Guidance(3)EDPC 562

Complementar y Cour ses (9 credits)

Choose from the following:

Note: These or other courses may be offered in alternate years.

Helping Relationships(3)EDPC 501

Group Processes and Individuals(3)EDPC 502

Practicum: Interviewing Skills(3)EDPC 504

Crisis Intervention Processes(3)EDPC 505

Practicum: Group Leadership Skills(3)EDPC 507

Family, School and Community(3)EDPI 543
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Certificate in Inc lusive Education4.3.3.7

This certi®cate is designed to prepare educators to work effectively with students who have special needs.

Admission Requirements

To be eligible for admission, applicants must:

1. Either :

a) have a diploma of collegial studies (DEC) AND submit a letter from an educational institution indicating applicant©s employment as a teacher,
non-teaching professional, or teaching assistant; or the applicant©s school involvement as a parent or a community member;

or

b) have a teaching certi®cate from Quebec (permis d©enseigner) or equivalent;

or

c) be a Mature Student (over 21 years of age) AND submit a letter from an educational institution indicating applicant©s employment as a teacher,
non-teaching professional, or teaching assistant; or the applicant's school involvement as a parent or a community member. Students in this pro®le do
not require a DEC. Two pieces of personal identi®cation must be attached.

2. Submit one letter of reference.

3. Submit a personal statement regarding interest in the program.

4. Have a TOEFL minimum score of 550 for non-Canadian students from countries where English is not the ®rst language and who have not completed
a recognized university degree taught in English.

The Department reserves the right to request an interview of any applicant.

For further information on other supporting documents required, please see the eCalendar under Faculties & Schools > School of Continuing Studies >
Getting Started > Admission Requirements >  section 3.7: Program Transfers.

Certificate in Inc lusive Education (30 credits)4.3.3.7.1

The Certi®cate in Inclusive Education is intended for regular class teachers, special educators, adult educators, and other educational personnel. The program
pro

http://www.mcgill.ca/study/


Programs f or Fir st Nations and In uit4.3.3.8

First Nations and Inuit Education (FNIE)

The Faculty of Education collaborates with various Indigenous communities and institutions offering programs whose courses are given either at McGill or
off campus. FNIE works in collaboration with the Kativik School Board, the Cree School Board, the Kahnawake Education Centre, Kanehsatake Education
Centre, and various other Indigenous communities in Quebec to deliver teacher education and various professional development programs. The teacher
education programs lead to teacher certi®cation either in First Nations and Inuit communities or in the province of Quebec. In addition, FNIE works with
departments to meet other educational needs of Indigenous peoples.

Further information may be obtained through the Department of Integrated Studies in Education at 514-398-4527.

For detailed descriptions of the requirements for these programs, please refer to the Faculty of Education section in the McGill University eCalendar publication
at www.mcgill.ca/study/faculties/education.

Certificate in Education f or Fir st Nations and In uit (60 credits)4.3.3.8.1

This 60-credit program provides an opportunity for Algonquin, Cree, Inuit, Mi©kmaq, Mohawk, and Naskapi people to become quali®ed as teachers. It is
offered on a part-time basis in Indigenous communities throughout Quebec in collaboration with, for example, the Cree School Board, the Kativik School
Board and various Mi©kmaq, Mohawk, Algonquin and education authorities.

Quebec graduates of this program receive Quebec Minist�re de l©�ducation, du Loisir et du Sport (MELS) certi®cation to teach at the elementary school
level in First Nations and Inuit schools.

On completion of the Certi®cate requirements, trainees may apply for admission to the Bachelor of Education - Kindergarten and Elementary Education -
First Nations and Inuit Studies or Bachelor of Education for Certi®ed Teachers program and consult the Program Adviser to determine Advanced Standing.

Time Limit

The time limit for completion of the 60-credit Certi®cate in Education for First Nations and Inuit is 12 years. The University reserves the right to request
that a student retake a course or courses after a ®ve-year period if it is felt that too long a break has occurred in the ongoing nature of the training.

The following program requirements are for all students except those specializing in teaching physical education.

Required Cour ses (24 credits)

Communication in Education(3)EDEC 203

Native Family Dynamics & Supporting Institutions(3)EDEM 202

Educational Psychology(3)EDPE 300

Instruction in Inclusive Schools(3)EDPI 341

12 credits of practicum courses:

First Year Professional Seminar(1)EDEC 201

Second Professional Seminar (Kindergarten/Elementary)(1)EDEC 253

First Field Experience (K/Elem & Secondary)(2)EDFE 200

Second Field Experience (Kindergarten/Elementary)(3)EDFE 256

Aboriginal Education Field Experience(5)EDFE 300

Complementar y Cour ses

36 credits selected as described below:

6 credits from the following language courses according to language group and ¯uency:

Algonquin

Algonquin Second Language 2(3)EDEC 234

Algonquin Second Language 1(3)EDEE 293

Algonquin Language 1(3)EDEE 294

Algonquin Language 2(3)EDEE 295

y:

http://www.mcgill.ca/study/faculties/education/


Cree

Cree Language 1(3)EDEC 241

Cree Language 2(3)EDEC 242

Inuktitut

Inuktitut Orthography and Grammar(3)EDEE 249

Intermediate Inuktitut/Amerindian Language(3)EDEE 342

Mi©kmaq

Mi©kmaq Second Language 1(3)EDEC 237



Classroom-based Evaluation(3)EDEE 355

Certificate in Education f or Fir st Nations and In uit Ph ysical Education (60 credits)4.3.3.8.2

This 60-credit program provides an opportunity for Algonquin, Cree, Inuit, Mi©kmaq, Mohawk, and Naskapi people to become quali®ed as physical education
teachers. It is offered on a part-time basis in Indigenous communities throughout Quebec in collaboration with, for example, the Cree School Board, the
Kativik School Board, and various Mi©kmaq, Mohawk, and Algonquin education authorities.

Quebec graduates of this program receive the Quebec Minist�re de l©�ducation, du Loisir et du Sport (MELS) certi®cation to teach at the elementary school
level in First Nations and Inuit schools.

On completion of the Certi®cate requirements, trainees may apply for admission to the Bachelor of Education - Kindergarten and Elementary Education -
First Nations and Inuit Studies or the Bachelor of Education for Certi®ed Teachers program with up to 30 credits Advanced Standing.

Time Limit

The time limit for completion of the 60-credit Certi®cate in Education for First Nations and Inuit - Physical Education is 12 years. The University reserves
the right to request that a student retake a course or courses after a ®ve-year period if it is felt that too long a break has occurred in the ongoing nature of the
training.

Students who specialize in teaching physical education follow the program requirements below.

Required Cour ses (24 credits)

Communication in Education(3)EDEC 203

Native Family Dynamics & Supporting Institutions(3)EDEM 202

Educational Psychology(3)EDPE 300

Instruction in Inclusive Schools(3)EDPI 341

12 credits of practicum courses; students specializing in Physical Education will do a minimum of 6 credits in Physical Education settings.

First Year Professional Seminar(1)EDEC 201

Second Professional Seminar (Kindergarten/Elementary)(1)EDEC 253

First Field Experience (K/Elem & Secondary)(2)EDFE 200

Second Field Experience (Kindergarten/Elementary)(3)EDFE 256

Aboriginal Education Field Experience(5)EDFE 300

Complementar y Cour ses (36 credits)

36 credits selected as described below:

6 credits from the following language courses according to language group and ¯uency:

Algonquin

Algonquin Second Language 2(3)EDEC 234

Algonquin Second Language 1(3)EDEE 293

Algonquin Language 1(3)EDEE 294

Algonquin Language 2(3)EDEE 295

Cree

Cree Language 1(3)EDEC 241

Cree Language 2(3)EDEC 242

Inuktitut

Inuktitut Orthography and Grammar(3)EDEE 249
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Intermediate Inuktitut/Amerindian Language(3)EDEE 342

Mi©kmaq

Mi©kmaq Second Language 1(3)EDEC 237

Mi©kmaq Second Language 2(3)EDEC 238

Mi©kmaq Language 1(3)EDEC 239

Mi©kmaq Language 2(3)EDEC 240

Mohawk

Mohawk Second Language 2(3)EDEC 236

Mohawk Second Language 1(3)EDEE 296

Mohawk Language 1(3)EDEE 297

Mohawk Language 2(3)EDEE 298

Naskapi

Naskapi Language 1(3)EDEC 227

Naskapi Language 2(3)EDEC 228

24 credits from the following:

In order to ensure appropriate choices, students select from the complementary list in consultation with the Program Adviser(3)



Certificate in Aboriginal Literac y Education (30 credits)4.3.3.8.3

This 30-credit program is designed for Algonquin, Cree, Inuit, Mi©kmaq, and Kanienkehaka (Mohawk) students who wish to gain a deeper understanding
of their Indigenous language, especially in its written form. It is aimed mainly at those who will be teaching their Indigenous language.

This certi®cate may be taken concurrently and completed within the Bachelor of Education for Certi®ed Teachers program if the requirements for B.Ed. are
ful®lled.

Required Cour ses (6 credits)

Intermediate Inuktitut/Amerindian Language(3)EDEE 342

Advanced Inuktitut/Amerindian Language(3)EDEE 344

Complementar y Cour ses (18 credits)

18 credits selected as described below.

Langua ge Cour ses

6 credits from the following language courses (or other courses as approved by the Director of Programs in First Nations and Inuit Education) including a
beginning course (3 credits) in the Indigenous language as a ®rst language (e.g., EDEC 241 Cree Language 1) and a second-level course (3 credits) in the
same language (e.g., EDEC 242 Cree Language 2).

Naskapi Language 1(3)EDEC 227

Naskapi Language 2(3)EDEC 228

Mi©kmaq Language 1(3)EDEC 239

Mi©kmaq Language 2(3)EDEC 240

Cree Language 1(3)EDEC 241

Cree Language 2(3)EDEC 242

Inuktitut Orthography and Grammar(3)EDEE 249

Algonquin Language 1(3)EDEE 294

Algonquin Language 2(3)EDEE 295

Mohawk Language 1(3)EDEE 297

Mohawk Language 2(3)EDEE 298

Education Cour ses

12 credits from the list below:

Cultural Skills 1(3)EDEA 242

Curriculum Development(3)EDEC 220

The Dialects of Inuktitut(3)EDEC 403

Language Arts(3)EDEE 223

Use and Adaptation of Curricula(3)EDEE 240

Reading Methods in Inuktitut/Cree(3)EDEE 243

Reading and Writing Inuktitut/Cree(3)EDEE 248

Literature and Creative Writing 1(3)EDEE 345

Literature and Creative Writing 2(3)EDEE 346

Grammar and Composition 2(3)EDEE 348

Traditional Healing(3)EDEE 373

Oral and Family History(3)EDEE 383

Experiences in Communications(3)EDES 365

Measurement and Evaluation(3)EDPE 304
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Certificate in Aboriginal Education f or Cer tified Teachers (30 credits)4.3.3.8.7

This 30-credit program provides training to assist mainstream teachers in becoming more effective teachers in First Nations and Inuit communities. It is
designed to address subjects of particular interest and need in First Nations and Inuit schools, such as cultural socialization, cooperative learning, second-language
teaching, and curriculum development.

Required Cour ses (18 credits)

Curriculum Development(3)EDEC 220

First Nations and Inuit Education(3)EDEC 233

Use and Adaptation of Curricula(3)EDEE 240

Cultural V



Registration in EDEM 202, EDKP 204, or any other courses offered by departments other than Educational and Counselling Psychology, or in other programs
of this Department is dependent on availability (e.g., through a concurrently offered program) or through an arrangement made with that department or
program. The Program Coordinator will attempt to make these contacts whenever required.

Native Family Dynamics & Supporting Institutions(3)EDEM 202

Health Education(3)EDKP 204

Social and Emotional Development(3)EDPI 211

Academic Regulations4.3.3.9

It is the responsibility of the student to read, understand, and abide by the regulations and procedures in this publication.

Academic Standing

A minimum grade of C is required in all required courses. A grade of D will be allowed in one elective course that is not a prerequisite to other courses taken
in the program. Students may repeat failed courses only once. A minimum Cumulative Grade Point Average (CGPA) of 2.00 is required to be placed in
Satisfactory Standing.

Time Limits

Thirty-credit programs taken on a part-time basis must normally be completed within ®ve years of admission to the program. Programs taken on a full-time
basis must normally be completed within 28 months of admission to the program. Students exceeding time limits may request an extension, in writing, which
may be granted under special circumstances with the approval of the Director. Students who do not register for any course in their program for one year will
be required to re-apply, meeting any new program requirements.

The time limit for completion of the 60-credit Certi®cate in First Nations and Inuit Education is 12 years. The University reserves the right to request that a
student retake a course or courses after a ®ve-year period if it is felt that too long a break has occurred in the ongoing nature of the training.

Student Teaching Practicums

In programs where there is a compulsory practicum (®eld experience / student teaching) a satisfactory Pass (P) is required. If a student fails this component



Telephone: 514-398-5212
Fax: 514-398-5224
Email: summer.studies@mcgill.ca
Website: www.mcgill.ca/continuingstudies/about-scs/academic-areas/faculty-partnerships-and-summer-studies

Administrative Officer s4.4.4

Administrati ve Of®cers

Director, Faculty Partnerships and Summer StudiesGuy Mineau; B.Sc., M.Sc., Ph.D.(Montr.)

Program Administrator, Faculty Partnerships and Summer StudiesJasna Hancevic; B.Com.(McG.), M.Sc.(UQAM)

Administrative Coordinator, Faculty Partnerships and Summer StudiesTBA

Professional De velopment Oppor tunities4.4.5

Professional Development Opportunities offer enriching programs, courses, workshops, seminars, and lectures of interest to:

· Business analysts and professionals
· Community organizers
· Distribution, construction, and manufacturing professionals
· Engineers and geologists
· Entertainment, Internet/software, and publishing professionals
· Finance and accounting professionals
· Human resources professionals
· Lawyers, and legal and public-sector professionals
· Marketing and brand practitioners
· Mining industry professionals
· Non-clinical research professionals
· Patent and trademark agents
· Pharmaceutical and biotech employees
· Potential business owners and aspiring entrepreneurs
· Process analysts
· Project and program contract and project managers
· Property managers
· Public speakers and speech writers
· Quality assurance professionals
· Retail and service industry professionals

General Inf ormation4.4.6

Registration4.4.6.1

Non-McGill students wishing to register for credit courses during the Summer term should consult the Summer Studies website at www.mcgill.ca/summer
for further instructions. Returning McGill students who wish to register for credit courses during the Summer term should do so online using Minerva. For
more information regarding Special Courses and Programs, please consult the list of available special courses/programs at
www.mcgill.ca/continuingstudies/about-scs/academic-areas/faculty-partnerships-and-summer-studies and www.mcgill.ca/summer/special. As registration
requirements and criteria for Special Courses and Programs are speci®c, students are asked to call the Faculty Partnerships and Summer Studies Of®ce at
514-398-5212 for further information.

Fees4.4.6.2

Full payment for non-credit courses, seminars, and workshops is due at the time of registration and can be made by cheque, Visa, or MasterCard. For
information on fees for Special Courses and Programs, please contact the Faculty Partnerships and Summer Studies Of®ce at 514-398-5212. For further
information on fees for Summer term credit courses, please refer to the Summer Studies Tuition and Fees website at www.mcgill.ca/summer/tuition.

Cour se Cancellations and Withdra wals4.4.6.3

Faculty Partnerships and Summer Studies reserves the right to cancel courses prior to the ®rst lecture due to low enrolment. For the cancellation policy for
credit courses, please refer to the eCalendar under University Regulations and Resources > Continuing Studies >  section 1.3.4: Course Withdrawals and
Refunds.
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The program leads, under certain conditions, to the Certi®cate of Pro®ciency - English for Professional Communication. See Programs, Courses and University
Regulations > Faculties & Schools > School of Continuing Studies > Areas of Study > Languages > The Language and Intercultural Communication Unit
- English Language Programs > Certi®cate of Pro®ciency - English for Professional Communication Overview > Certi®cate of Pro®ciency ± English for
Professional Communication: Academic Regulations.

The level of this certi®cate corresponds to the Adv



· Students between 18 and 21 years of age who do not have a CEGEP (DEC) diploma or equivalent may be accepted into a qualifying program to be
determined by the  Language and Intercultural Communication unit. Formal admission to the certi®cate program will normally follow upon satisfactory
completion of the qualifying program.

· Students below 18 years of age without a CEGEP diploma (DEC) will not be admitted to a certi®cate program, nor will they be permitted to take courses.

Admission Procedures

For more information, please see Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies > Areas of Study >
Career and Professional Development >  section 3.5: Admission Procedures: Continuing Studies Undergraduate Certi®cate and Graduate Certi®cate and
Diploma Programs.

All students seeking admission to the Certi®cate of Pro®ciency ± English for Professional Communication must also submit their Entrance Placement Test
(EPT) result. Students who are eligible for admission to the program are strongly advised to submit an Application for Admission within their ®rst session
of studies.

Residency Requirements and Advanced Standing

· Students are required to complete at least 70% of the program requirements at McGill University.

· Advanced Standing of up to nine (9) credits may be granted for successfully completed equivalent courses taken at the university level within the last
®ve years.

· Students are permitted to be a
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Admission to the program is on a ®rst-come, ®rst-served basis. This is a limited enrolment program. Students must attend class before the third day or
forfeit their registration. To cancel a session, the Client Services Of®ce must receive a written request before the end of the third day of class. The student
will be refunded the remaining tuition and medical insurance fees minus a cancellation charge of CAD$200 (subject to change without notice). Refund
cheques are mailed within four to six weeks.

For information on the term dates, please refer to
www.mcgill.ca/continuingstudies/programs-and-courses/languages/english/certi®cate-pro®ciency-eng-language-and-culture.

Academic Standing Requirements4.5.4.3.2.3

A student who obtains a grade of C (55%) or more in a given course is considered to have passed the course. Nevertheless, according to internal program
regulations, a student must obtain a grade of B- (65%) or more to be permitted to register for the next level. Attendance of 80% of all lectures is required in
order to proceed from one course level to the next.

A maximum of two unsatisfactory grades per course/level is permitted in a Certi®cate of Pro®ciency program. A student who cannot pass to a higher level
after two attempts must ha94

http://www.mcgill.ca/continuingstudies/programs-and-courses/languages/english/certificate-proficiency-eng-language-and-culture/
http://www.mcgill.ca/continuingstudies/prospective-students/english-and-french-intensive-application/frequently-asked-questions-faq/
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Certificate of Pr oficienc y in Written English Ð Workplace Comm unication (48 CEUs)4.5.4.4.2

The non-credit Certi®cate of Pro®ciency in Written English - Workplace Communication is designed to offer an intense training in written English as a
Second/Foreign Language, from the mid-intermediate to the advanced level. For each level, the program includes speci®c language objectives, v



Certificate of Pr oficienc y Ð Frenc h for Pr ofessional Comm unication (30 credits)4.5.5.2.1

This award-winning part-time certi®cate program has been designed to enable students to master, in both oral and written French, the linguistic and
communicative skills necessary to function effectively in a professional francophone environment.

The program is the equivalent of one year of full-time university studies, requires the completion of ten 3-credit courses, and starts at the low-intermediate
level (courses CEFN 211 and CEFN 212). Students with a basic or an elementary knowledge of French will need to complete credit prerequisite courses
before entering the program. Those credit courses won©t be accepted as part of the Certi®cate. The overall program structure is divided into two modules:

1) 



to satisfy the requirements of the program. These courses may be taken as part of the advanced module of the program. For more information, please contact
the Language and Intercultural Communication unit.

* 3 Students who begin their studies with courses CEFN 411/CEFN 412 are not eligible for admission to the Certi®cate of Pro®ciency - French for Professional
Communication. Howevv



The Entrance Placement Test lasts approximately two hours.

Since the test is written by large groups of students, test-takers are advised to arrive 20 minutes before the scheduled time and bring two pieces of photo ID,
a sharp HB pencil, and an eraser.

The fee for the test is $25 (non-refundable and may be subject to change), payable at the time of registration for the test. Entrance Placement Test results
will be available on the third business day following the test date as well as at the time of course registration. In order to register for a course, new students
must schedule an appointment.

For information on the Entrance Placement Test dates, please refer to our website:
www

http://www.mcgill.ca/continuingstudies/programs-and-courses/languages/french/certificate-proficiency-%E2%80%93-french-professional-communication/en/
http://www.mcgill.ca/continuingstudies/programs-and-courses/languages/french/certificate-proficiency-%E2%80%93-french-professional-communication/


** CFRN 355 (20 CEU) Intensiv

http://www.mcgill.ca/continuingstudies/programs-and-courses/languages/french/certificate-proficiency-fr-language-and-culture/


Those who study for more than one semester must purchase medical insurance for one academic year. These fees must be included with the tuition payment
in one cheque to McGill University. Access to McGill Health Services is available upon payment of an additional Student Services fee.

Housing4.5.5.3.5

The Language and Intercultural Communication unit can refer students to an organization that can place them in the home of a French-speaking family.
This arrangement provides an ideal opportunity to speak French in the home setting and sample our Qu�becois hospitality. As well, Off-Campus Housing
offers information on lodgings close to campus. University residences are available to students during the Summer session only. For more information, visit
our website at www.mcgill.ca/continuingstudies/prospective-students/english-and-french-intensive-application/frequently-asked-questions-faq or contact
the Language and Intercultural Communication unit.

Online Frenc h Program4.5.5.4

French Grammar at Work ± CFRN 215: This course is designed for students who are at a mid-intermediate level in written French and who would like to
improve their grammatical pro®ciency. Through a variety of written exercises and activities, students learn to apply grammar rules, vocabulary, and strategies
for self-correction in a work-related context.

For more information:

Email: frenchonline.scs@mcgill.ca

Website: www.mcgill.ca/continuingstudies/programs-and-courses/languages/online/written-french-workplace-communication

Certificate of Pr oficienc y in Written Frenc h ± Workplace Comm unication Over view4.5.5.4.1

Many students studying French as a Second Language succeed in reaching an adequate level of oral ¯uency. However, they experience some dif®culty in
developing solid written communication skills which require more time and effort. This imbalance in language acquisition is a handicap in the workplace,
where effective writing is a critical aspect of success for both employees and employers. With the rise of globalization, telecommuting and digital
communications, good writing skills have indeed become vital in the modern workplace.

Certificate of Pr oficienc y in Written Frenc h Ð Workplace Comm unication (48 CEUs)4.5.5.4.2

The non-credit Certi®cate of Pro®ciency in Written French - Workplace Communication is designed to offer an intense training in written French as a
Second/Foreign Language, from the mid-intermediate to the advanced level. For each level, the program includes speci®c language objectives, various forms
of writing commonly used in the workplace, and strategies for effective written communication. It is designed for the acquisition of the linguistic, communicative,
and pragmatic competency needed in workplace contexts, and comprises a stringent pedagogical follow-up. The program's three levels are compatible with
national and international frameworks of reference for languages, such as the Canadian Language Benchmarks (CLB), the American Council on the Teaching
of Foreign Languages (ACTFL) Pro®ciency Guidelines, and the Common European Framework of Reference for Languages (CEFR).

Required Cour ses

French Grammar at Work(8)CFRN 215

French Grammar and Writing in Context 1(8)CFRN 216

French Grammar and Writing in Context 2(8)CFRN 315

French Vocabulary for Workplace(8)CFRN 316

French Writing Techniques for Workplace(8)CFRN 415

French Written Communication Strategies for Workplace(8)CFRN 416

TEFaQ (Test d©�valuation du fran�ais adapt� au Qu�bec)4.5.6

The TEFaQ is a French language pro®ciency test recognized by the Minist�r e de l©Immigration et des Communaut�s culturelles du Qu�bec as a measure of
pro®ciency for its CSQ immigration selection process.

The test contains two sections:

· Oral Comprehension (60 questions, 360 points ± 40 minutes)

· Oral Expression (450 points ± 35 minutes)

The test is offered by McGill University on behalf of the Chambre de commerce et d'industrie de r� gion Paris �le-de-France (CCI Paris 
le-de-France). For
more detailed information on this test, please refer to: www.francais.cci-paris-idf.fr/tefaq-et-e-tefaq/.

Email: tefaq.scs@mcgill.ca

Telephone: 514-398-2681

Spanish Langua ge Programs and Cour ses (Off ered b y Translation and Written Comm unication)4.5.7

For more information about McGill©s School of Continuing Studies offering of Spanish Language Programs and Courses, offered by the Translation and
Written Communication unit, refer to Programs, Courses and University Regulations > Faculties & Schools > School of Continuing Studies > Areas of Study
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> Translation and Written Communication > About Translation and Written Communication Programs and Courses >  section 4.8.4.3: Spanish Language
Programs and Courses.

McGill Comm unity f or Lif elong Learning (MCLL)4.6

The McGill Comm unity f or Lif elong Learning (MCLL)4.6.1

MCLL is for people of retirement age who want to continue learning for the joy of it, and share their knowledge, ideas and experience with others. Whatever
your interests or educational background, if you are intellectually curious, you will enjoy expanding your knowledge with others in a friendly and stimulating
environment. You will also make new friends and have the satisfaction of being a student again in the surroundings of a famous university ± with no exams!

Key to MCLL's sense of community is the commitment of members who, in addition to attending study groups, contribute their time in other ways. Members
provide the team of moderators and lecturers, serve on the elected Council and committees, and take care of many administrative tasks.

The two cornerstones of learning at MCLL are peer learning and active participation. It is these principles that differentiate our programs from traditional
university courses and classes. You will have the opportunity to choose from 30 to 50 study groups in a broad range of topics such as art, music, culture,
literature, history, politics, health and science. There are also workshops on computer skills.

Our home base is at 688 Sherbrooke Street West (corner of University), part of the McGill downtown campus.

Location4.6.2

McGill Community for Lifelong Learning (MCLL)
688 Sherbrooke Street West, Suite 229
Montreal QC H3A 3R1

Telephone: 514-398-8234
Coordinator: 514-398-3627
Fax: 514-398-2757
Email: mcll.scs@mcgill.ca
Website: www.mcgill.ca/continuingstudies/programs-and-courses/mcll

Study groups are held in MCLL©s own premises during the daytime, on the second ¯oor at: 688 Sherbrooke (corner of University), a location with easy
access to the McGill metro station or the 24 bus.

Administrative Officer s4.6.3

Administrati ve Of®cers

Program CoordinatorAlex Megelas; B.A.(Bishop©s)

Administrati ve CoordinatorAna Milic

Stud y Group Subjects4.6.4

Each semester 25±60 study groups are offered, which cover a wide range of subjects, such as:

Study Group Subjects

LiteratureCreative Writing

Science and SocietyArt and Architecture

Current EventsHistory

Film StudiesMusic

Computer SkillsPsychology

...and other topicsPhilosophy

Many topics are interdisciplinary. The Curriculum Committee welcomes proposals for new study groups and is also ready to help moderators prepare
proposals.
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MCLL Sc hedule4.6.5

MCLL study groups meet for a term of ten weeks (two hours per week, per subject) in Fall, Winter, and Spring.

Classes for 2014±2015 are tentatively scheduled as follows:

· April 7, 2014 to June 13, 2014

· July 9, 2014 to August 20, 2014

· September 15, 2014 to November 21, 2014

· January 12, 2015 to March 20, 2015

Self-Administration4.6.6

MCLL is self-administered by a Council elected by its members. The Council works in collaboration with the School of Continuing Studies. There are
various committees, managed by the Council, to which many members contribute their talents. The committees are: Curriculum, Development, Planning,
Special Events, Newsletter, Membership, and Communications. In addition, many members contribute to the day-to-day administration of the Institute.

MCLL is governed according to its bylaws, approved by the University Senate and Board of Governors. Full details are described in the McGill Community
for Lifelong Learning Member Handbook.

Special Events4.6.7

In each study group, you will meet other adult learners who have similar interests and a keen sense of curiosity. In addition, there are various social and
educational special events that are organized by and for the membership during the Fall, Winter, and Spring terms. These additional events introduce you
to many more members who, like you, have a sense of curiosity and determination to exercise it.

Special events that have been organized in the past include lectures by McGill faculty, Saturday musical events, outings to the Macdonald campus and
Botanical Gardens, and luncheons to celebrate the holiday season.

Member ship Fees4.6.8

Because MCLL is grounded in a strong sense of community and because there are many activities offered outside of the study groups, members pay a
membership fee rather than a fee for each individual study group. This fee entitles you to participate in study groups for the duration of the semester, includes
McGill library privileges, and allows you to attend other special activities.

The current membership fee is $100 per semester. An Associate membership is available for $20. Associates receive the calendar and newsletter and may
attend lectures and special events.

Please note:  Fees are subject to annual review.

Registration4.6.9

A detailed calendar of study groups is available on the web prior to the beginning of each term. Registration can be processed either online, by mail, or in
person.
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· General and technical translators

· Language industry professionals

· Legal, medical, and scienti®c translators

· Bilingual journalists and writers

· Public relations specialists

· Travel-industry professionals

· Spanish-language students

· Individuals seeking French language certi®cation (DELF/DALF)

Programs and Cour ses4.8.4.2

NON-CREDIT PROGRAMS AND COURSES

Spanish Certi®cate of Pro®ciency

POST-CERTIFICA TE COURSES

Advanced Spanish Conversation

Spanish for Business

Spanish Translation

CREDIT PROGRAMS

section 4.8.4.4.1: Certi®cate in Translation
(English to French, French to English, Spanish to French, Spanish to English, French/English to Spanish)

section 4.8.4.4.2: Graduate Diploma in Translation
(English to French, French to English, Spanish to French, Spanish to English)

section 4.8.4.3.4: Graduate Certi®cate in Professional Communication Ð Spanish (18 credits)

Spanish Langua ge Programs and Cour ses4.8.4.3

The School offers a variety of Spanish Language programs and courses for people seeking to improve their Spanish language skills. Whether you are interested
in learning the language, or pursuing Spanish language studies at an advanced level, these programs and courses can suit both your personal and professional
needs.

Classification Tests f or Non-Credit,  Part-Time Spanish Cour ses4.8.4.3.1

For more information, see www.mcgill.ca/continuingstudies/programs-and-courses/languages/spanish/spanish-language-cour

http://www.mcgill.ca/continuingstudies/programs-and-courses/languages/spanish/spanish-language-courses/
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Certificate of Pr oficienc y in Spanish4.8.4.3.3

The School offers the Certi®cate of Pro®ciency in Spanish program: Level 1 to Level 4 courses are offered on a part-time basis, evenings and weekends (45
hours). Students who wish to receive this certi®cate must ful®l the following requirements:

a. Complete Level 4 of the program with the McGill School of Continuing Studies.

b. Obtain a minimum grade of B+ in the Level 4 course.

c. Attend at least 2/3 of all lectures.

Students who have studied Spanish at some other institution may be exempted from one or two levels depending on the progress they have made.

Graduate Cer tificate in Pr ofessional Comm unication Ð Spanish (18 credits)4.8.4.3.4

The 18-credit Graduate Certi®cate in Professional Communication Ð Spanish provides students with the tools for more effective intercultural or international
professional communication in a variety of occupational domains. It is intended to perfect students© linguistic competence in Spanish in communication
speci®c areas and create a deeper understanding of linguistic and cultural diversity. The program provides an effective way of attaining an advanced superior
level of pro®ciency (C1+C2) in Spanish for speci®c purposes, thus endowing students with the necessary savoir-faire for professional communication.

Note: All students must successfully pass the Entrance Examination. Otherwise they may be advised to take a qualifying course or program.

Required Cour ses (12 credits)

Language and Culture for Professional Communication(3)CSPN 541

Written Communication Contexts(3)CSPN 542

Oral Communication Contexts(3)CSPN 543

Professional Discourse(3)CSPN 544

Complementar y Cour ses (6 credits)

Advanced Pr�cis - Writing (Spanish)(3)CCTR 522

Text Revision in Spanish/R�vision de textes en Espagnol(3)CCTR 523

Differential History of Spanish(3)CCTR 524

Organizational Culture in the Hispanic World(3)CSPN 540

Graduate Cer tificate in Pr ofessional Comm unication ± Spanish:  General Academic Requirements4.8.4.3.5

General Academic Requirements

This 18-credit program consists of two major constituent parts:

· Module 1: four required courses (12 credits)
· Module 2: a selection of complementary courses each covering a speci®c area of interest. Students must take two (2) complementary courses (6 credits)

Applicants must hold an undergraduate degree from a recognized university and demonstrate proof of pro®ciency in Spanish at an advanced lev
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2. Graduate Diploma in Translation (English to French, French to English, Spanish to French, Spanish to English): a 30-credit, graduate-level program.
Courses are offered evenings (39 hours).

Certificate in Translation4.8.4.4.1

This certi®cate program is designed to provide students with the fundamentals of translation.

Certificate in Translation Ð English to F rench Option (30 credits)4.8.4.4.1.1

This program is designed to provide students with the fundamentals of written translation. The Certi®cate in Translation (English to French Option) requires
the completion of 30 credits (ten courses). Non-credit preparatory courses must be completed by students who do not succeed in the Entrance Examination.

In the ®rst stages of the program, equal time is devoted to translation in the languages of choice. The Comparative Stylistics course is designed to alert
students to the uses of language and to the problems of translation; the translation courses provide practical experience in the actual translation of texts in a
variety of ®elds. In the ®nal stage, students are divided according to the language of specialization they have chosen.

Entrance Examination

Preparator y Cour se(s)

English Usage for Translators(10)CCTR 222

Le bon usage pour traducteurs(10)CCTR 223

Required Cour ses (27 credits)

French Translation 1(3)CCTR 225

English Translation 1(3)CCTR 226

Documentation and Terminology/Documentation et terminologie(3)CCTR 232*

Techniques: R�daction pour traducteurs(3)CCTR 233

Comparative Stylistics 2(3)CCTR 310*

French Translation 2(3)CCTR 325

English Translation 2(3)CCTR 326

French Translation 3(3)CCTR 433

French Translation 4(3)CCTR 435

Complementar y Cour se (3 credits)

Communication in Management 1(3)CCOM 205

Pr�cis-Writing / Contraction: texte(3)CCTR 230*

Text Revision/R�vision: Texte 01(3)CCTR 330*

Translation Theory/Practice(3)CCTR 331*

Spanish Translation to French(3)CCTR 333

Spanish Translation to English(3)CCTR 334

Spanish Translation 2(3)CCTR 360

Independent Studies: Translation(3)CCTR 401**

Traduction Litt�raire-Fran�ais(3)CCTR 441

Traduction Litt�raire-Anglais(3)CCTR 442

Translation Practicum(3)CCTR 500**

* Bilingual course

** Undergraduate degree and/or departmental approval required.

Certificate in Translation Ð F rench to English Option (30 credits)4.8.4.4.1.2

This program is designed to provide students with the fundamentals of written translation. The Certi®cate in Translation (French to English Option) requires
the completion of 30 credits (ten courses). Non-credit preparatory courses must be completed by students who do not succeed in the Entrance Examination.
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In the ®rst stages of the program, equal time is devoted to translation in the languages of choice. The Comparative Stylistics course is designed to alert
students to the uses of language and to the problems of translation; the translation courses provide practical experience in the actual translation of texts in a
variety of ®elds. In the ®nal stage, students are divided according to the language of specialization they have chosen.

Entrance Examination

Preparator y Cour se(s)

English Usage for Translators(10)CCTR 222

Le bon usage pour traducteurs(10)CCTR 223

Required Cour ses (27 credits)

French Translation 1(3)CCTR 225

English Translation 1(3)CCTR 226

Documentation and Terminology/Documentation et terminologie(3)CCTR 232*

Writing Techniques for Translators(3)CCTR 234

Comparative Stylistics 2(3)CCTR 310*

French Translation 2(3)CCTR 325

English Translation 2(3)CCTR 326

English Translation 3(3)CCTR 434

English Translation 4(3)CCTR 436

Complementar y Cour se (3 credits)

Communication in Management 1(3)CCOM 205

Pr�cis-Writing / Contraction: texte(3)CCTR 230*

Text Revision/R�vision: Texte 01(3)CCTR 330*

Translation Theory/Practice(3)CCTR 331*

Spanish Translation to French(3)CCTR 333

Spanish Translation to English(3)CCTR 334

Spanish Translation 2(3)CCTR 360

Independent Studies: Translation(3)CCTR 401**

Traduction Litt�raire-Fran�ais(3)CCTR 441

Traduction Litt�raire-Anglais(3)CCTR 442

Translation Practicum(3)CCTR 500**

* Bilingual course

** Undergraduate degree and/or departmental approval required.

Certificate in Translation Ð Spanish to F rench Option (30 credits)4.8.4.4.1.3

The Certi®cate in Translation (Spanish to French Option) requires the completion of 30 credits (ten courses). Non-credit preparatory courses must be
completed by students who do not succeed in the Entrance Examination.

In the ®rst stages of the program, equal time is devoted to translation in the languages of choice. In the ®nal stage, students are divided according to the
language of specialization they have chosen. The Comparative Stylistics course is designed to alert students to the uses of language and to the problems of
translation; the translation courses provide practical experience in the actual translation of texts in a variety of ®elds.

Entrance Examination

Required Cour ses (27 credits)

Spanish Translation 1(3)CCTR 227
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Documentation and Terminology/Documentation et terminologie(3)CCTR 232

Techniques: R�daction pour traducteurs(3)CCTR 233

Comparative Stylistics: Spanish/English/French(3)CCTR 317

Translation Theory/Practice(3)CCTR 331

Spanish Translation to French(3)CCTR 333

Introduction to Spanish Text Revision(3)CCTR 340

Spanish Translation 2(3)CCTR 360

Spanish Translation 3(3)CCTR 437

Complementar y Cour ses (3 credits)

3 credits from the following:

Communication in Management 1(3)CCOM 205

Pr�cis-Writing / Contraction: texte(3)CCTR 230

Independent Studies: Translation(3)CCTR 401**

Traduction Litt�raire-Fran�ais(3)CCTR 441

Traduction Litt�raire-Anglais(3)CCTR 442

Translation Practicum(3)CCTR 500**

** Undergraduate degree and/or departmental approval required.

Certificate in Translation Ð Spanish to English Option (30 credits)4.8.4.4.1.4

The Certi®cate in Translation (Spanish to English Option) requires the completion of 30 credits (ten courses). Non-credit preparatory courses must be
completed by students who do not succeed in the Entrance Examination.

In the ®rst stages of the program equal time is devoted to translation in the languages of choice. In the ®nal stage, students are divided according to the
language of specialization they have chosen. The Comparative Stylistics course is designed to alert students to the uses of language and to the problems of
translation; the translation courses provide practical experience in the actual translation of texts in a variety of ®elds.

Entrance Examination

Required Cour ses (27 credits)

Spanish Translation 1(3)CCTR 227

Documentation and Terminology/Documentation et terminologie(3)CCTR 232

Writing Techniques for Translators(3)CCTR 234

Comparative Stylistics: Spanish/English/French(3)CCTR 317

Translation Theory/Practice(3)CCTR 331

Spanish Translation to English(3)CCTR 334

Introduction to Spanish Text Revision(3)CCTR 340

Spanish Translation 2(3)CCTR 360

Spanish Translation 3(3)CCTR 437

Complementar y Cour ses (3 credits)

3 credits from the following:

Communication in Management 1(3)CCOM 205

Pr�cis-Writing / Contraction: texte(3)CCTR 230

Independent Studies: Translation(3)CCTR 401**

Traduction Litt�raire-Fran�ais(3)CCTR 441
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Traduction Litt�raire-Anglais(3)CCTR 442

Translation Practicum(3)CCTR 500**

** Undergraduate degree and/or departmental approval required.

Certificate in Translation Ð F rench/English into Spanish Option (30 credits)4.8.4.4.1.5

The Certi®cate in Translation (French/English into Spanish Option) requires the completion of 30 credits (ten courses). Non-credit preparatory courses must
be completed by students who do not succeed in the Entrance Examination.

In the ®rst stages of the program, equal time is devoted to translation in the languages of choice. In the ®nal stage, students are divided according to the
language of specialization they have chosen. The Comparative Stylistics course is designed to alert students to the uses of language and to the problems of
translation; the translation courses provide practical experience in the actual translation of texts in a variety of ®elds.

Entrance Examination

Required Cour ses (27 credits)

Spanish Translation 1(3)CCTR 227

Documentation and Terminology/Documentation et terminologie(3)CCTR 232

Writing Techniques (Spanish)(3)CCTR 237

Comparative Stylistics: Spanish/English/French(3)CCTR 317

Translation Theory/Practice(3)CCTR 331

Introduction to Spanish Text Revision(3)CCTR 340

Spanish Translation 2(3)CCTR 360

Spanish Translation 3(3)CCTR 437

Spanish Translation 4(3)CCTR 438

Complementar y Cour ses (3 credits)

3 credits from the following:

Communication in Management 1(3)CCOM 205

Pr�cis-Writing / Contraction: texte(3)CCTR 230

Independent Studies: Translation(3)CCTR 401*

Traduction Litt�raire-Fran�ais(3)CCTR 441

Traduction Litt�raire-Anglais(3)CCTR 442

Translation Practicum(3)CCTR 500*

* Undergraduate degree and/or departmental approval required.

Translation Programs: General Academic Requirements4.8.4.4.1.6
Admission Requirements4.8.4.4.1.6.1

To be admitted to the Certi®cate Program in Translation:

1. A considerable degree of ¯uency and correctness is required in English, French, and/or Spanish with emphasis on the written language;

2. Students must pass an Entrance Examination;

3. Students must hold a CEGEP diploma (D.C.S. or equivalent);

4. Students 21 years of age and over who do not have the normal academic background for admission may be admitted as Mature students;

5. Students between 18 and 21 years of age who do not have a CEGEP diploma or equivalent may be accepted into a qualifying program to be determined
by Translation and Written Communication. Formal admission to the certi®cate program will normally follow upon satisfactory completion of the
qualifying program.

Admission Procedures4.8.4.4.1.6.2

For more information, see the eCalendar under Faculties & Schools >School of Continuing Studies > Getting Started > Admission Requirements >  section
3.5: Admission Procedures: Continuing Studies Undergraduate Certi®cate and Graduate Certi®cate and Diploma Programs.

Residency Requirements and Advanced Standing4.8.4.4.1.6.2.1

http://www,mcgill.ca/study/


Students are required to complete at least 70% of the total program requirements at McGill University. Advanced Standing of up to 9 credits may be awarded
for successfully completed equivalent study done at the university level, within the last ®v

http://www,mcgill.ca/study/




Entrance Examination

Required Cour ses (18 credits)

Translation Studies (English/French/Spanish)(3)CCTR 503

Computer Assisted Translation / Informatique en traduction(3)CCTR 510

Applied Research: Lexicography/Recherche en lexicographie(3)CCTR 520

Text Revision in Spanish/R�vision de textes en Espagnol(3)CCTR 523

Linguistics for Translation / La linguistique et la traduction(3)CCTR 526

History of Translation/Histoire de la traduction(3)CCTR 527

Complementar y Cour ses (12 credits)

12 credits selected as follows:

9 credits from the following courses:

Advanced Comparative Stylistics(3)CCTR 521

Advanced Pr�cis - Writing (Spanish)(3)CCTR 522

Differential History of Spanish(3)CCTR 524

Spanish Canon in Translation(3)CCTR 525

3 credits from the following courses:

Translation Practicum(3)CCTR 500

Traduction Sp�cialis�e 1(3)CCTR 511

Les Classiques Anglais(3)CCTR 515

Histoire Diff�rentielle: Fran�ais(3)CCTR 517

Guided Cultural Reading / Lectures culturelles dirig�es(3)CCTR 519

Current Cultural Topics(3)CCTR 528

Specialized Translation (English/French)(3)CCTR 533

Independent Studies(3)CCTR 601

Required Comprehensive Ev aluation:

The ®nal component of the program is the presentation of the student's portfolio of accomplishments.

Comprehensive Evaluation/�valuation globale(0)CCTR 551

Graduate Diploma in Translation Ð Spanish to English Option (30 credits)4.8.4.4.2.4

The Graduate Diploma in Translation, when combined with the Certi®cate in Translation or equivalent, will give access to the professional designation
delivered by the Ordre des traducteurs, terminologues, et interpr�tes agr��s du Qu�bec.

Entrance Examination

Required Cour ses (18 credits)

Translation Studies (English/French/Spanish)(3)CCTR 503

Computer Assisted Translation / Informatique en traduction(3)CCTR 510

Applied Research: Lexicography/Recherche en lexicographie(3)CCTR 520

Text Revision in Spanish/R�vision de textes en Espagnol(3)CCTR 523
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Linguistics for Translation / La linguistique et la traduction(3)CCTR 526

History of Translation/Histoire de la traduction(3)CCTR 527



a) Letter of Intent: A letter, one to two pages in length, single-spaced, written in English or French, which addresses the following:

· basis for interest in the program;
· your knowledge that would be pertinent to the program;
· your interest in the ®eld of study and the reasons for applying to our program;
· plans for integrating the training into your current or future career;
· a description of your professional experience and its relevance, if applicable, to the program;
· awards received or other contributions;
· any additional information relevant to your application.

b) Curriculum Vitae

c) Two Letters of Reference:At least one should be from a current or former employer.

Supporting documents should be delivered to:

Client Services Of®ce
Admissions & Convocation
School of Continuing Studies
688 Sherbrooke Street West
Room 1125
Montreal QC H3A 3R1 Canada

3. If you have studied outside of Canada, you are strongly advised to request an evaluation of your degree called �valuation comparative des �tudes
effectu�es hors du Qu�bec, from the Minist�r e de l'Immigration et des Communaut�s culturelles. For further details, you may contact their of®ce at:
514-864-9191 or visit them on the web at: www.immigration-quebec.gouv.qc.ca/en/education/comparative-evaluation/index.html.

If you have completed an undergraduate degree from a recognized university outside of Canada and are applying to this program for which a minimum
CGPA is required, please visit the following website for International Degrees© CGPA calculation:
www.mcgill.ca/gradapplicants/apply/prepare/requirements/international-degree-equivalency.

4. Applicants must pass the Diploma Entrance Examination (see
www.mcgill.ca/continuingstudies/about-scs/academic-areas/translation-written-communication).

Admission Procedures4.8.4.4.2.5.2

Please see the eCalendar under School of Continuing Studies > Getting Started > Admission Requirements >  section 3.5: Admission Procedures: Continuing
Studies Undergraduate Certi®cate and Graduate Certi®cate and Diploma Programs.

Residency Requirements and Advanced Standing4.8.4.4.2.5.3

Students are required to complete at least 70% of the total program requirements at McGill University. Advanced Standing of up to 9 credits may be awarded
for successfully completed equivalent courses done within the last ®ve years.
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As part of its mandate to protect the public, the Order has adopted the following mission: to ensure and promote the competence and professionalism of its
members in the ®elds of translation, terminology, and interpretation.

Students holding both the Certi®cate in Translation and the Graduate Diploma in Translation may apply for an equivalence in order to have access to the
professional designation. Students wishing to apply for admission as student members or to apply for certi®cation may do so by contacting the certi®cation
coordinator at 514-845-4411, ext. 223, or at 1-800-265-4815, ext. 223.

OTTIAQ
2021 Union Avenue, Suite 1108
Montreal QC H3A 2S9
Fax: 514-845-9903
Email: info@ottiaq.org
Website: http://ottiaq.org/en

The McGill Writing Centre4.9

McGill Writing Centre4.9.1

Would you like to re®ne your academic writing skills or learn to write for a speci®c professional audience? The McGill Writing Centre (MWC) can help
you achieve your goals. As a student in one of the MWC's courses, you will learn essential writing techniques that will help you to succeed both at university
and in many different professions.

Located in the McLennan-Redpath Library, the MWC is the University©s central resource for written communication. The Centre offers credit courses in
academic and professional writing for both native and non-native English speakers, and a tutorial service open to all students. In addition, the Centre offers
a number of non-credit courses that teach writing skills for different media and professional contexts. These non-credit courses are open to the public, as
well as to members of the McGill community.

Credit Courses for Degree Program Students

MWC Placement Test *CreditsTitleCourse Number

No3Research Essay and RhetoricCEAP 250

No1Cornerstones of Academic WritingCEAP 642

No1Literature Reviews and Scholarly
Niches

CEAP 643

No1Fundamentals of Academic
Presentations

CEAP 652

No3ESL: Academic English SeminarCESL 299

Yes3ESL: Academic English 2CESL 300

Yes3ESL: Essay and Critical ThinkingCESL 400

Yes3ESL: Research Essay and RhetoricCESL 500

No1Fundamentals of Academic Writing
in English

CESL 641

No1Pronunciation for Effective
Communication

CESL 651

No3Communication in EngineeringCCOM 206

* Please consult the MWC website at www.mcgill.ca/mwc for details regarding the date and location of the placement test.

Course for Continuing Studies Students

TitleCourse Number

Communication in Management 1CCOM 205

Location4.9.1.1

McGill Writing Centre
McLennan-Redpath Library
Main Floor, Room #02
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3459 McTavish Street
Montreal QC Canada H3A 0C9

Telephone: 514-398-7109
Fax: 514-398-7416
Email: mwc@mcgill.ca
Website: www.mcgill.ca/mwc

Academic Staff4.9.1.2

Dir ector

Sue Laver; B.A.(S. Fraser), M.A.(East Anglia), Ph.D.(McG.)

Faculty Lecturers

Robert Myles; B.A., M.A.(Car.), Ph.D.(McG.)

Carolyn Samuel; B.A., Dip.Ed.(McG.), M.Ed.(OISE, Tor.)

Academic Associate

Scott Kushner; B.A.(Wesl.), M.A., Ph.D.(Duke)
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