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http://www.mcgill.ca/students/srr/
http://www.mcgill.ca/secretariat/policies-and-regulations/
http://www.mcgill.ca/continuingstudies/area-of-study/languages/
http://www.mcgill.ca/flc/
http://www.mcgill.ca/study/faculties/summer/
http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/faculties/education/
http://www.mcgill.ca/study/faculties/continuing/
http://www.mcgill.ca/study/university_regulations_and_resources/
http://www.mcgill.ca/students/srr/honest/students
http://www.mcgill.ca/students/srr/publications/

The Office of the Dean of Students administers the academic integrity process as described in the Handbook on Student Rights and Responsibilities.

& Note: All newly-admitted undergraduate students must complete amandatory online academic integrity tutorial in their first semester, accessed
~ through Minerva > Sudent Menu > Academic Integrity Tutorial or aregistration "hold" will be placed on their record. Prior to Fall 2018, thetutorial
was completed in myCourses via the course


http://www.mcgill.ca/minerva/
http://www.mcgill.ca/students/srr/honest/students/test/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/students/srr/honest/students/test/
http://www.mcgill.ca/secretariat/policies-and-regulations/
http://www.mcgill.ca/student-records/forms/

In addition to the above, if you are a candidate for admission to the Faculty of Medicine or to the Faculty of Dentistry in undergraduate, graduate,
or postgraduate studies, you would be asked to consent to the release of personal information to other schools of medicine; to Employment and Social
Development Canada; to the Ministére du Travail, de L'Emploi et de la Solidarité sociale of Quebec; to aMcGill professor, researcher or graduate student,
strictly for research or teaching purposes; and to a University teaching/affiliated hospital or health centre to which you apply/or join for residency or rotations.

In addition to the above, if you are a candidate for admission to the Schulich School of Music, you would be asked to consent to the use of your name
and imagesin public recognition of academic achievement and in the advertising and audio and video recording of student ensemble concerts for distribution


http://www.mcgill.ca/internationalstudents/

to be considered a member eligible for the insurance plans. For information about the student societies supplemental health and dental coverage,
click here. For information about international health insurance, click here.

« Note: Once aleave of absenceis granted, you must consult Scholarships and Student Aid in order to assess the impact of the leave on student aid
(e.g., government loans and bursaries, etc.).

< Notefor M.D.,C.M. students: Refer to the Absences & Leaves Policy of the M.D.,C.M. Program.

If you need to take aleave of absence because of pregnancy or because you need to care for a dependant, please consult section 1.1.9.4: Academic
Accommodation of Pregnant Students and Sudents Caring for Dependants.

1.1.8 Information Technology (IT) Resources

McGill University students, faculty, staff, and other members of the McGill community benefit from a variety of Information Technology resources. Please
see section 1.11: Information T


http://www.studentcare.ca/
http://www.mcgill.ca/internationalstudents/health/
http://www.mcgill.ca/studentaid/
http://www.mcgill.ca/ugme/policies-procedures/absences-and-leaves
http://www.mcgill.ca/it/
http://www.mcgill.ca/it/get-started-it/students/
http://www.mcgill.ca/secretariat/policies-and-regulations/
http://www.mcgill.ca/ugme/policies-procedures/guidelines-social-media
http://www.mcgill.ca/thewelloffice/
http://www.mcgill.ca/secretariat/policies-and-regulations/
http://www.mcgill.ca/minerva/
http://kb.mcgill.ca/kb/article?ArticleId=7437
http://www.mcgill.ca/secretariat/policies-and-regulations/
http://mcgill.ca/it/get-started-it/students
http://www.mcgill.ca/minerva/

o Apply to graduate

o View graduation status and convocation details
o  Order officid transcripts

o Retrievetax receipts

e  Order areduced-fare STM Opus card

For information on logging in to the Minervawebsite, visit our IT Services website at www.mcgill.ca/it and select Services & software; and then Minerva
for Students and Guests.

1.1.85 myMcGill

myMcGill is aportal which gives students and staff a personalized interface to the University's information systems. It provides a central point of access to
systems listed below, and displays timely news and important announcements.

Systems accessible through the portal include:

o Athletics
o FAMIS

e Mcgill home page


http://www.mcgill.ca/it
http://www.mcgill.ca/
http://mymcgill.mcgill.ca/
http://www.mcgill.ca/servicepoint/
http://www.mcgill.ca/macdonald-studentservices/
http://www.mcgill.ca/internationalstudents/health/

Students who meet certain criteriamay be eligible for an exemption. Exemption requests must be made on Minerva under the International Student
Health I nsurance Cover age Form. Supporting documents for your exemption request should be scanned and emailed to ISS, indicating in the body of the
email your name, McGill ID number, and exemption request.

Exemptionsarevalid for one year only, and must be renewed each subsequent year.

All inquiries related to McGill's International Health Insurance Plan must be directed to International Student Services:

International Health Insurance

Telephone: 514-398-4349

Email: international .health@mcgill.ca

Website: www.mcegill.ca/inter national students/health

4 Notefor Continuing Studies: If you are registered in the Intensive English and/or the Intensive French programs, you should contact the Client
Services Office, School of Continuing Studies, at 514-398-6200 for information on health insurance.

1.1.9.2 Health Insurance — Canadian Citizens and Permanent Residents

Canadiansresiding in Canada

All undergraduate and graduate (classed as Canadian full-time or Additional Session, Thesis Evaluation, Non-Thesis Extension, as well as postdoctoral
candidates) students beginning in the Fall term will be automatically enrolled in the applicable Students' Society's (SSMU, MCSS, or PGSS) supplemental
Health and Dental Plans. Your supplemental health planisonly valid if you have provincial healthcare or have opted-in to the International Health Insurance
Plan. For details on fees, change of coverage dates, and what is covered by the plans, refer to www.studentcare.ca, or contact:

Studentcare/Alliance pour la santé étudiante au Québec (ASEQ)
Telephone: 514-789-8775 or 1-866-795-4435 (Monday to Friday, 9 am. to 5 p.m.)
Website: www.studentcare.ca

If you are a Canadian student from outside Quebec, you should check with your provincial medicare office to ensure that you have valid provincial health
coverage while studying at McGill.

Canadians who have been residing outside of Canada

If you are a Canadian student who has been living abroad, you may not be eligible for provincial health insurance coverage. To verify your eligibility for
the Quebec provincia health plan, contact:

Régie de I'assurance maladie du Québec (RAMQ)
425 Boulevard de Maisonneuve O., Suite 301
Montreal QC H3A 3G5

Telephone: 514-864-3411

Website: www.ramg.gouv.qc.ca/en/pages’home.aspx

Important: If you are not eligible, in order to ensure adequate health insurance coverage you may enrol in the group plan offered through International


http://www.mcgill.ca/internationalstudents/health/exemption/
mailto:international.health@mcgill.ca
mailto:international.health@mcgill.ca
http://www.mcgill.ca/internationalstudents/health/
http://www.studentcare.ca/
http://www.studentcare.ca/
http://www.ramq.gouv.qc.ca/en/citizens/health-insurance/registration/Pages/eligibility.aspx
http://www.ramq.gouv.qc.ca/en/pages/home.aspx
http://www.mcgill.ca/internationalstudents/health/whos-covered/canadian-non-resident/
http://studentcare.ca/rte/en/91˿����ƵUniversitygraduatestudentsPGSS_Home
http://mcgill.ca/wellness-hub/access-care/meet-doctornursedietitian
http://www.mcgill.ca/wellness-hub/access-care/macdonald-campus-care
http://www.mcgill.ca/osd/
http://www.mcgill.ca/osd/
http://www.mcgill.ca/osd/
http://www.mcgill.ca/thewelloffice/

1.1.9.4 Academic Accommodation of Pregnant Students and Students Caring for Dependants
McGill acknowledges the particular challenges facing you as a pregnant student and/or as a student caring for a dependant.

McGill supports you in your desire to further your education while meeting your family obligations.
Wishing to provide an environment in which you may be able to continuein your program of study and fulfil your university commitments, these guidelines
aim to set out how, and in what exceptional circumstances, you may request academic accommodation.

Please consult the guidelines..

1.1.10 Non-Smoking Policy
Quebec law prohibits smoking in public buildings. For moreinformation, seewww.megill.ca/ehs/policies-and-safety-committees/policies/megill-smoking-policy.



http://mcgill.ca/students/srr/files/students.srr/guidelines_for_the_academic_accommodation_of_pregnant_students_and_students_caring_for_dependants.pdf
http://www.mcgill.ca/ehs/policies-and-safety-committees/policies/mcgill-smoking-policy/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/servicepoint/
http://www.mcgill.ca/student-records/personal-information/address/
http://www.mcgill.ca/macdonald/studentinfo/sao/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/medadmissions/applying/elements/

1.2.2.2 What Documents Does McGill Need from You?

Follow the instructionsin the first row of this table that apply to you. Send clear, legible copies of documents (not originals).

Quebec and Canadian Out-of-Province Students

You have applied to McGill directly from CEGEP or you aready have a .
student record at McGill

You have applied to McGill from another Quebec university .

Usually no documents arerequired to prove your Canadian and/or Quebec
status. In most cases, your status is confirmed to us by the Government
of Quebec or isalready in your McGill record. Check your Minerva
account to verify that your statusis updated correctly (Select Sudent
Menu > Student Accounts Menu > View your Tuition and Legal Status)

Proof of Canadian statusis required: Canadian hirth certificate; or
Canadian citizenship card or certificate (both sides); or Certificate of
Indian status card; or Makivik Society card; or v


http://www.mcgill.ca/minerva/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/legaldocuments/quebec/
http://www.mcgill.ca/internationalstudents/immigration-documents/new-eta
http://www.cic.gc.ca/english/visit/visas.asp
http://www.cic.gc.ca/english/visit/visas.asp

& Note 3: If you are arefugee, your Convention Refugee Status document is required instead of a Study Permit.

4 Note4: Usually McGill needs your birth certificate to prove your place of birth in Quebec. If you already have a valid Quebec Permanent Code,
McGill will accept a copy of your valid Canadian passport that indicates your birth place as being within the province of Quebec as proof that you

are eligible for Quebec residency.

4 Note5: You can find links to download and print the Permanent Code Data and Attestation of Quebec Residency forms at
" www.megill.ca/legal documents/for ms.

1.2.2.2.1 Fee Exemptions

Exemption from the out-of-province or international supplement tuition feesis possible for studentsin any of the following three categories, as authorized
by the Government of Quebec:

1. French Course Fee Exemptions— Non-Quebec Canadian and international students are automatically assessed fees for certain eligible French courses

at the Quebec tuition rate (note exclusions as listed at
www.mcgill.ca/student-accounts/tuition-fees/gener al -tuiti on-and-fees-infor mati on/tuiti on-fee-exemptions).

2. Out-of-province Tuition Supplement Exemptions— Non-Quebec Canadian students in the following categories are exempted from out-of-province
tuition supplements (details at www.mcgill.ca/student-accounts/tuition-fees/general -tuition-and-fees-infor mation/tuiti on-fee-exemptions):

e Studentsin aPh.D. program

e Studentsin aPost-Graduate Medical Education program: Medical Residents, Clinical Fellows, Clinical Research Fellows, Research Fellows

»  Studentsregistered full-timein the Mastersin French (Maitrise en frangais). The exemption begins at the moment the student registersin the
program, without retroactive effect.

3. International StudentsEligiblefor Fee Exemptions Based on Legal Statusin Canada — Students with one of the following statuses may be exempt
from International Supplements (certain categories may be assessed at the Canadian tuition rate; full details regarding eligibility criteriaare listed at
www.mcgill.ca/l egal documents/exemption):

» Citizens of France
» Citizens of certain countries with an agreement with the Government of Quebec
« Diplomatic, consular, or other representativ


http://www.mcgill.ca/legaldocuments/forms/
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http://www.mcgill.ca/student-accounts/

1.2.2.4 What Are the Consequences of Not Providing Your Documents?

The deadline to submit documentsin support of achange to your tuition status effective for that semester isthe last day of classes for that semester (e.g.,
December 1 for changes to be made to your tuition status for the Fall term, or April 1 for changes to be made for the Winter term).

If documents are still missing from your file subsequent to the start of the semester
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The Student Identification card is the property of the University, for use by the cardholder only, and is not transferable. If you withdraw from all of your

courses, you must attach your ID card to the withdrawal form or return it to Enrolment Services (or the Faculty of Agricultural and Environmental Sciences,
Student Affairs Office, Macdonald Campus).
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Studentswhowish to useapreferred first nameshould enter thisinformation into Minervaassoon aspossiblein order toensurethat their preferred
first nameisused aswidely as possible.

The preferred first name may be used on all unofficial university documents and tools, such as:
e McGill ID cards

e Classlists

e  Student advising transcripts

The student's legal name must appear on official university documents, such as:

o Officia university transcripts
¢ Reportsto go
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e Seeanadviser. If you wish to substitute required courses or enrol in courses outside your program, you must obtain written approval from your academic
area, otherwise the course may not be recognized for credit toward your program. If you need to see an adviser, call your academic areawell before
registration to make an appointment.

Problems Using Minerva?

If you have any program or course-related questions regarding registration, contact the Student Affairs Office at 514-398-6200. If you have problems using
Minerva, contact the Minerva Help Line at 514-398-7878.

Can't Remember Your PIN?

If you cannot remember your PIN, you can reset it using the “Forgot PIN?" button on the Minerva login page. If you are unable to reset your PIN, call the
Minerva Help Line at 514-398-7878.

1.3.1.1 Who Can Use Minerva?

If you were registered at the School of Continuing Studies during the past year, or were recently admitted to a program, you must use Minervato register
for courses.

Exceptions

You will not be able to use Minervato register if:

¢ you have outstanding fees

e you do not have a Permanent Code

o you have aregistration hold on your record for administrative or academic reasons

e you areregistering for a Language course and your record does not indicate successful completion of the previous level


http://www.mcgill.ca/minerva/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/continuingstudies/registration/

New I ndependent (Special) Students

(See School of Continuing Sudies > Getting Started > Admission Requirements > Special Student Status > section 3.8.1: Undergraduate Courses and
section 3.8.2: Graduate Courses.)

1.

w

Legal documents to prove that you are a Quebec student, a Canadian out-of-province student, or an international student.

For more information, see section 1.2.2.1: Why Does McGill Collect Legal Documents from You?

Your Permanent Code from the Government of Quebec (see section 1.2.2.1: Why Does McGill Collect Legal Documents from You?)
Proof of satisfactory completion of prerequisite courses

Proof of proficiency in English, if applicable (see School of Continuing Sudies > Areas of Sudy > Career and Professional Devel opment > Undergraduate
Certificate Programs, Part-Time BCom > Admission Regulations for Certificate Programs > section 4.1.3.2.2: Proof of Proficiency in English)

Independent (Special) Students Registering in Graduate-L evel Cour ses

1

An unofficial transcript in English or French confirming degree completion and, if applicable, an "avis d'études’ from the Gouvernement du Québec,
Ministere de I'lmmigration, de la Diversité et del'Inclusion

A letter from your university of origin confirming the expected date of completion of your degree (if your degree has not yet been granted). You must
request to have an official transcript sent to us before the end of term once your degree is completed.

Proof of proficiency in English, if applicable (see School of Continuing Sudies > Areas of Study > Career and Professional Development > Graduate
Programs, Diplomas, and Graduate Certificates > Academic Regulations > section 4.1.3.2.2: Proof of Proficiency in English)

Failure to provide the documents listed above will result in your not being permitted to register in courses.

For Trandlation Sudies, see School of Continuing Sudies > Areas of Sudy > Translation Sudies > Translation Sudies Programs and Courses > Translation
Programs > section 4.7.3.3.1.1: Translation Programs: General Academic Requirements.

International Students

In addition to the above, international students should bring:

1

A completed Study Plan
Note: Once accepted into a program, School of Continuing Studies students will be provided with a Study Plan, outlining the 04/F1 8.1 Tf1 01 0 O inter 39
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http://www.mcgill.ca/students/courses/
http://www.mcgill.ca/study/university_regulations_and_resources/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/continuingstudies/current-students/registration/add-change-or-drop-course/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/continuingstudies/current-students/registration/course-withdrawal/

1.3.3.2.3 Effective Date for Refunds

It is solely your responsibility to initiate a course change (i.e., add/drop/withdrawal) by submitting a form to your student affairs office. Neither notification
of the course instructor nor discontinuing class attendance is sufficient.

The effective date for refunds will be the date on which the official Course Change Form was completed or the date the change was made on Minerva.

Refunds are not automatically issued as aresult of course changes. You must specifically request a refund in writing; otherwise, any amount owing to you
as aresult of acourse withdrawal or ov
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Registration regulations of the faculty where the course is taken do not apply. However, you must follow the rules and regulations of the faculty where the
course is taken with regards to examination conflicts or requests for deferrals.

4 Note: Some faculties do not offer supplemental examinations. Any failed course must be repeated.

1.3.7 Quebec Inter-University Transfer Agreement

1.3.7.1 Quebec Inter-University Transfer Agreement: McGill Students

The Quebec Inter-University Transfer (IUT) agreement permits concurrent re
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The Quebec Inter-University Transfer (IUT) agreement permits concurrent registration at McGill and another Quebec institution.

If you are a student at another Quebec university and you want to take courses at McGill using the Quebec Inter-University Transfer (IUT) agreement, you
must initiate an online application to request the required authorizations at www.mcgill.ca/students/iut. You should also refer to your home university website
for regulations on the number of credits allowed, as well asthe policies for transferring the credits.

4 Note: Once the Quebec Inter-University Transfer (IUT) application is approved by both the home and host universities, you remain responsible for

" registering in the approved course. At McGill, you have to register on Minerva (www.mcgill.ca/minerva). You will be informed via email of the
necessary registration steps once your application has been approved. You must allow sufficient time to complete and submit your electronic
application, because you areresponsiblefor adheringto all of McGill'sregistration deadlines. If you decide later to drop or withdraw from the
approved course(s), you will need to drop or withdraw from the course on Minerva and submit this change to the online Quebec Inter-University
Transfer (IUT) application.

Note for Engineering: Courses administered by the Faculty of Engineering that are offered in the Summer term are open to McGill students only.

%

4 Notefor Continuing Studies: If youareaVisiting |lUT Student and your application has been approved, you must register in-person, by appointment
only (see University Regulations & Resources > Continuing Studies > Registration for Continuing Sudies Students > Other Ways to Register >
section 1.3.2.1: In-Person Registration.

McGill will automatically submit your grades for any completed courses to your home university.

1.4 Fees for Continuing Studies Students

The University reserves the right to make changes without notice in the published scale of fees. Please consult the Student Accounts website at
WWW
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These offices will decideif afee deferral iswarranted. No prior interest charges or late payment fines will be reversed; therefore, you should ensure
your request is submitted before the first fee payment for the term is due.

1.4.3.1 Quebec Students and Non-Quebec (Canadian or Permanent Resident) Students

In accordance with provincial government requirements, students must provide proof that they qualify for assessment of fees at the Quebec or non-Quebec
Canadian rates; see www.mcgill.ca/legaldocuments for details. In certain cases, non-Quebec Canadian students pay the same rate of tuition as Quebec
students—for further information about these exceptions, see the Student Accounts website at

www.mcgill.ca/student-accounts/tuiti on-fees/general -tuiti on-and-fees-infor mati on/tuiti on-fee-exemptions.

1.4.3.2 International Students

Exemption from international tuition fees may be claimed by studentsin certain categories. Such students, if eligible, are then assessed at the Quebec student
rate (certain categories may be assessed at the Canadian tuition rate). These categories and the required documentation for each of them, may be viewed at
www.mcgill.ca/legaldocuments. Further information regarding these reductions of international tuition fees by the Quebec government is available on the
Sudent Accounts website under Tuition & Fees > General Tuition and Fees Information.

For moreinformation concerning fee exemptions, visit
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Students will have access to a consolidated suite of services offered by the McGill Writing Centre (MWC) Tutoria Service, while they remain fee-paying
students, in addition to career services provided by the Career Advising and Transition Services (CATS) unit while fee-paying students and up to 18 months
post-graduation. The feeisvalid for five years, effective Fall 2019, up to and including Winter 2024 at which time MACES will bring the student fee back
to the student body in areferendum.

1.4.4.1 Administrative Charges
The University assesses a number of administrative charges to students, which include:
Registration Charge —All studentsin courses and programs are assessed a registration charge.

Information Technology Charge — The purpose of the information technology charge is to enhance certain technological services provided to students as
well asto provide training and support to students in the use of new technologies.

Transcripts and Diploma Charge — The University assesses a transcripts and diploma charge to all students. This entitles currently enrolled students to
order transcripts free of charge and covers the costs of producing diplomas and some of the costs associated with convocation ceremonies. Students who
attend their convocation may be responsible for some additional costs. A fee per official transcript is applicable if you have not been registered at McGill in
thelast 12 months. Please see www.mcgill.ca/student-records/transcripts for further information.

Copyright Fee—All studentsin courses and programs are charged a copyright compliance fee. This fee covers the cost of using material protected by
copyright. It islevied to comply with al Quebec and Canadian copyright laws.

General Administrative Charge— This fee originated from increases in ancillary fees that were allowed by the Quebec Government. The University
complies with the Quebec government's regul ation on administrative fee increases by applying the same indexation factor that the government appliesto
tuition to this charge. A portion of the amount continues to be directed to Athletics (except in the School of Continuing Studies).

For further information about administrative charges, see
www.mcgill.ca/student-accounts/tuiti on-fees/non-tuiti on-charges/soci ety-ser vices-and-administrative-fees.

Other Fees for Continuing Studies Students
Other Fees (rates as of 2019-2020)

International Student Health and Accident Plan (compulsory):

Single $1161
Dependant $3,564
Family (one student with two or more dependants) $6,777
Application for Admission (credit programs) $89.52

Late Registration (non-refundable)

$25
Language Placement Test $38.17
Course Transfer $20
Course dropped prior to refund deadline $20
Re-reading an Examination Paper (refundableif theletter grade isincreased) $41.07
Supplemental Examinations $41.07
Duplicate ID card $25

L ate Payment Fee (charged at the end of October for the Fall term, or at the end of February for the Winter term):

2019-2020, School of Continuing Studies, McGill Univ


http://www.mcgill.ca/student-records/transcripts/
http://www.mcgill.ca/student-accounts/tuition-fees/non-tuition-charges/society-services-and-administrative-fees/

Other Fees (rates as of 2019-2020)

Balances between $100.01 and $300 $25
Balances between $300.01 and $1,000 $50
Balances greater than $1,000 $75

Interest on outstanding balances (rate determined in February, to be applicable on June 1, is 1.24% monthly or 14.88% annually)

Returned cheque or Pre-Authorized Debit payment* 45
Chegue Refund charge:
on balances less than $100 $10
on balances $100 and over $20

Reinstatement Penalty (see section 1.4.6.1: Overdue Accounts)

$150
Rescheduled Examinations $33.12
Exemption by Examination $114.37
Comprehensive Challenge Examination (English and French Language $110.40

Programs)

McGill School of Continuing Studies Test of English Language Proficiency
(TELP)
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1.4.6.1.1 Information for Registered Students
If you register for aterm, but still o
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You should consult the Student Accounts Office at student.accounts@mcgill.ca for information on tuition fees. Adjustments to bills are made throughout
the term in cases where fees cannot be automatically calculated.

1.4.6.6 Other Policies Related to Fees: Quebec Inter-University Transfer Agreements

If you are taking courses as part of the Quebec I nter-University Transfer (IUT) agreement, you are required to pay the fees at your home university; see
section 1.3.7: Quebec Inter-University Transfer Agreement. The agreement covers only the transfer of academic credits.

IUT students taking courses at McGill are required to pay additional course charges that are compulsory upon registration, such as special activity charges,
course material costs, or campus printing charges. Therefore, IUT students should familiarize themselves with e-billing in section 1.4.2: Billings and Due
Dates for Continuing Studies Sudents to ensure that they do not miss critical payment deadlines.

The Univrm Intu Unin rde Univ
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15.1.2 Academic Standing: Faculty of Agricultural and Environmental Sciences

Agricultural and Environmental Sciences students, see Faculty of Agricultural and Environmental Sciences > Undergraduate > About the Faculty of
Agricultural and Environmental Sciences, including School of Human Nutrition (Underald Eg(Under
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15.1.4 Academic Standing: Faculty of Education

Education students, see Faculty of Education > Undergraduate > Faculty Regulations for Undergraduate Programs > : Academic Sanding.

1.5.1.5 Academic Standing: Faculty of Engineering

In the Faculty of Engineering, a decision on your Academic Standing is determined on the basis of your cumulative grade point average (CGPA) according
to the criterialisted below.

< Note: The Faculty determines Academic Standing decisions after the completion of each term (Fall, Winter, Summer) based on grades obtained up
to that point. If you have been granted permission to defer one or more examinations, the Academic Standing decision will be made disregarding
the deferred exam grade.

1.5.1.5.1 Satisfactory Standing: Faculty of Engineering
You are in Satisfactory Standing if you have a CGPA of 2.00 or greater.

You may continue with your studies under the following conditions:

» If youobtained agradeof D or Fin acore course, you must repeat the course successfully (grade of C or better) or replaceit with an alternative approved
course and successfully complete the course.

» If youobtained agrade of Finany other course, you must either repeat the course successfully before graduation or replaceit with an aternative approved
course and successfully complete the course before graduation.

1.5.1.5.2 Probationary Standing: Faculty of Engineering
You are in Probationary Standing if you have either:
a CGPA that isless than 2.00 and equal to or greater than 1.20

or
aTGPA that isequal to or greater than 2.50 and a CGPA that is less than 2.00.

You may continue with your studies under the following conditions:

*  You must reduce your credit load to a maximum of 13 credits per term and must obtain, at the end of the term, either a CGPA of 2.00 or greater or a
TGPA of 2.50 or greater.

» If youhaveaTGPA of 2.50 or greater, but you have aCGPA that islessthan 2.00, you may continue with your studiesbut you will remain in Probationary
Standing until you obtain a CGPA of 2.0 or greater.

» If you do not obtain either the TGPA or CGPA noted above, you will be placed in Unsatisfactory Standing.

*  You must consult afaculty or departmental adviser before withdrawal deadlines concerning your course selection.

1.5.1.5.3 Unsatisfactory Standing: Faculty of Engineering
You are in Unsatisfactory Standing if you have either:
a CGPA that islessthan 1.20

or
aTGPA that islessthan 2.50 and a CGPA that is less than 2.00.

If at any time, you were placed in Unsatisfactory Standing and were readmitted to the Faculty of Engineering after one term away, and you are placed in
Unsatisfactory Standing again at the end of any subseguent term, you may not continue in your program. You will be asked to withdraw from the Faculty
of Engineering for aminimum of oneterm or permanently, based on the conditions of your last letter of readmission.

If you are in Unsatisfactory Standing for the first time, the regulations below apply.
Studentsin Interim Unsatisfactory Standing after the Fall term:

You may continue with your studies under the following conditions:

*  You must reduce your credit load to a maximum of 13 credits per term and must obtain, at the end of the term, either a CGPA of 2.00 or greater or a


http://www.mcgill.ca/study/faculties/education/
/engineering/students/undergraduate/advising-programs/academic-standing

15.1.6 Academic Standing: Faculty of Law

If you do not obtain a sessional grade point average (GPA at the end of Fall and Winter terms combined) of at least 1.50, you will be required to withdraw
from the Faculty. If your sessional GPA is between 1.50 and 1.99, you will be permitted to continue with your program, but you must obtain a subsequent
sessional GPA of 2.50 or a Cumulative GPA (CGPA) of 2.00. You must have a CGPA of 2.00 to be considered for graduation. Students who are required

to withdraw from the F
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SCHOOL OF CONTINUING STUDIES

Undergraduate Grading

B+

B

B-

c+

c

D

F (Fail)
P

33 75-719%
3.0 70-74%
2.7 65-69%
2.3 60-64%
2.0 55-59%
10 50-54%
0 0-49%
Pass

* A grade of D isa conditional (non-continuation) pass:

« If you obtain a grade of D in a course that is a prerequisite, you cannot register for any course that requires this prerequisite.
¢ If you obtain a grade of D in a required course, the course will not count toward your program.

Graduate Grading

Grades
A

A-

B+

B

B-

F (Fail)
P

Grade Points Numerical Scale of Grades
4.0 85-100%
37 80-84%
33 75-79%
3.0 70-74%
2.7 65-69%
0 0-64%
Pass

The University assigns grade points to letter grades according to the table above. Your Academic Standing is determined by a grade point average (GPA),
whichiscalculated by dividing the sum of the course credit, timesthe grade points by the total course GPA credits. The result is not rounded up to the nearest
decimal point.

GPA credits are the credits of courses with grades that are assigned grade points.

GPA =

* {course credit ¥ grade points)
L {GPA course credits)

The term grade point average (TGPA) is the GPA for agiven term calculated using all the applicable courses at the same level in that term. The cumulative
grade point average (CGPA) isthe GPA calculated using your entire record of applicable courses at McGill at the same level; if you change levels, eg.,
from undergraduate to graduate, the CGPA starts again.

This policy took effect in January 2003. Prior to January 2003, if your degree program had changed, e.g., from B.Sc. to B.A., the CGPA started again. For
students with academic information prior to Fall 2002, who are registered in adifferent program or in adifferent level post-Fall 2002, the transcript displays
a special message regarding the CGPA restarting.

If you repeat courses, al results are included in the GPA calculation. Therefore, grades of D or F continue to be used in the CGPA calculation even after
you repeat the course or if you take asupplemental examination. Note that credits are only granted once for arepeated course regardless of the passing grade.

You must obtain a minimum CGPA of 2.00 to be considered for graduation with aMcGill degree.

4 Note: During the first week of lectures, each instructor will provide you with awritten course outline. Thisinformation should include, where
7 appropriate:

whether there will be afinal examination in the course;
how term work will affect the final grade in the course;
how term work will be distributed through the term;

whether there will be asupplemental examination in the course, and if so, whether the supplemental exam will beworth 100% of the supplemental
grade, or whether term work will be included in the supplemental grade (courses with formal final examinations must have supplementals);

whether students with grades of D, F, J, or U will have the option of submitting additional work, and, if so, how the supplemental will be
calculated with the extrawork (applicable only to studentsin Science and B.A. & Sc.).
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1.5.3.1 Other Grades for Continuing Studies

Other Grades

J — unexcused absence (failed); the student is registered for a course but does not write the final examination or do other required
work; calculated as afailure in the TGPA and CGPA.

K — incomplete; deadline extended for submission of work in a course (see “Incomplete Courses”).

KE or K* — further extension granted (see “Incomplete Courses”).

KF — failed to meet the extended deadline for submission of work in a course; calculated as afailurein TGPA and CGPA.

KK — completion requirement waived. Not calculated in TGPA or CGPA.

L — deferred examination.

LEor L* — permitted to defer examination for more than the normal period.

NE — no evaluation; indicates work for which no evaluation has been carried out and which may not count as credit toward any program.

NR — no grade reported by the instructor (recorded by the Registrar).

P — pass; not calculated in TGPA or CGPA.

Q — course continued in next term (applicable only to courses taken pre-Fall 2002).

W — withdrew; a course dropped, with permission, after the Course Change deadline; not calculated in TGPA or CGPA.

WF — withdrew failing; a course dropped, with special permission in an exceptional case, after faculty deadline for withdrawal from
course, the student's performance in the course at that stage being on the level of an F; not calculated in TGPA or CGPA. (Not
used by Music.)

WL — faculty permission to withdraw from a deferred examination; not calculated in TGPA or CGPA.

NAor && — grade not yet available.

W-or — — no grade; student withdrew from the University, not calculated in TGPA or CGPA.

Transcript of Academic Record

The proceeding sections contain information on transcripts and other details regarding academic records.

15.4.1 Transcript of Academic Record: General Information

A McGill transcript includes all attempted work and final grades obtained in any and all programs. The University does not issue partial transcripts under
any circumstances.

The University issues official transcriptsin electronic or paper format. Requestsfor both electronic official (eTranscripts) and paper transcripts are submitted
in Minerva.

eTranscript PDFs are sent the same-day in asllittle as 15 minutes (providing there are no holds on your student account and no attachments to review) via
the National Student Clearing House, aUS-based non-profit organization and leading provider of trusted, educational data exchange and verification services.
A minimal fee applies.

Paper official transcripts are processed in 3 to 5 working days (5 to 7 during peak periods) and are mailed by regular Canada Post mail to the address(es)
indicated on the request. Paper transcripts are free of charge for currently registered students. Transcript fees apply for alumni and former students. Requests
for archived transcripts (pre-1972) have alonger processing time.

Paper official transcripts are printed on secure paper that cannot be copied. eTranscripts are digitally signed and certified PDF documents that cannot be
copied.

For more information on requesting official transcripts, refer to Official Transcripts.
Note: The University may not be held responsible for the loss or delay of transcriptsin the mail.

Note: You cannot submit a transcript request in Minervaif you have holds on your record (e.g., accounting, registrar, library, etc.). Please verify the top of
your unofficial transcript in Minerva for any holds.

1.5.4.2 Unofficial Transcripts

If you require acopy of your student record, access Minerv


http://www.mcgill.ca/minerva/
/student-records/transcripts
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/minerva/

1.5.4.3 \Verification of Student Records: Unofficial Transcripts

Subject to section 1.5.8: Changes to Student Records after Normal Deadlines, you are responsible for verifying your academic record on Minerva using the
unofficial transcript to ensure that you are registered in the proper courses, and that the correct program information and expected term of graduation appear

on your record.
If you are graduating, verify your record on Minerva before the end of your final term to ensure that the correct expected graduation term appears on your
unofficial transcript; if not, you may be overlooked for graduation. You should direct any questions or problems with your record to your Student Affairs
Office.
4 Notefor the Faculties of Artsand Science (including B.A. & Sc.): Requests are made at Service Point (3415 McTavish Street). However, it is
important that you also see a Faculty adviser in Dawson Hall to talk about your options and the effects that your request may have on your studies.
For more information, see www.mcgill.ca/students/advising.

« Notefor Graduate and Postdoctoral Studies: You should direct any questions or problems with your record to your Graduate Program Director.

1.5.4.4 Official Transcripts
For more information on transcripts, applicable costs, delivery method, and processing timeTm(fects that your request may ha)Tj1 0 0 1 5e3tUgll 534.27 Tm(eww)Tj1 (


http://www.mcgill.ca/minerva/
http://www.mcgill.ca/servicepoint/
http://www.mcgill.ca/students/advising/
http://www.mcgill.ca/student-records/transcripts/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/it/
http://www.mcgill.ca/student-records/transcripts/printed-transcripts/
www.mcgill.ca/student-records/transcripts/key
http://www.mcgill.ca/study/university_regulations_and_resources/

e If theinstructor submits a new grade within the deadline, both the new grade and the grade of K will appear on your verification forms and
unofficial and advising transcript. However, the new grade will replace the K on your official transcript.


http://www.mcgill.ca/continuingstudies/current-students/student-records/grades/non-evaluated-work-ne-grades/
http://www.mcgill.ca/continuingstudies/current-students/student-records/grades/non-evaluated-work-ne-grades/
http://www.mcgill.ca/servicepoint/
http://www.mcgill.ca/students/advising/
http://www.mcgill.ca/servicepoint/
http://www.mcgill.ca/students/advising/

SCHOOL OF CONTINUING STUDIES

15.9

If you want to contest the fee assessment, you must make awritten request to Enrolment Services. Enrolment Services reviewsthe extraordinary circumstances
described in the supporting documentation provided by your faculty, and consults with the Student Accounts Office if necessary, to decide whether or not
to consider the request. Enrolment Services then sends you aletter explaining the decision.

1.5.8.6 Student's Citizenship and/or Immigration or Fee Exemption Status

Note that your faculty/school or Graduate and Postdoctoral Studies does not handle changes related to your citizenship and/or immigration or fee exemption
status; see section 1.2.2.1: Why Does McGill Collect Legal Documents from You? You may be assessed a fee for a change requested after the submission
deadline.

Letters of Attestation for Continuing Studies Students

You may obtain Letters of Attestation on Minerva under the Student Records Menu. You can also make arequest at the Client Services Office. This letter
will confirm that you are registered for the current term with the School of Continuing Studies, and will aso include the following information:

* Registration load (full/part-time)

»  Courses (course numbers and titles)

»  Credit or CE unitsfor each course

»  Beginning and end dates for each course

»  Certificate or diploma program in which the student is registered

If you require information from previous terms, you may order a transcript (www.mcgill.ca/student-records/transcripts).
Please allow 48 hours for these |etters to be prepared.

For more information on obtaining aletter on Minerva, see www.mcgill.ca/student-records/proof-reg.

1.6

Examinations: General Information

< Note: The University Exam Regulations governed by the University Student Assessment Policy are available at www.mcgill.ca/exams/regulations.

In addition to the University Student Assessment Policy (available on the Secretariat website) and the general examination regulations listed at
www.mcgill.ca/exams/regulations, you should also consult the faculty sections of this publication for particular regulations. You will be informed of the
evaluation method used in each course by the end of the Course Change period.

Every student has aright to write term papers, examinations and thesesin English or in French, except in courses where knowledge of alanguage is one of
the objectives of the course.

You are not permitted to write an examination in any course unless you have fulfilled the requirements of the course to the satisfaction of the instructor and
your Associate Dean or Director. Once you have presented yourself for an examination or test, you must submit all written work to the invigilator before
leaving.

You must have your valid McGill student ID card with you to write an examination. Forgetfulness is not an acceptable excuse.

You arereminded that cheating in any examination is considered a serious offence that could lead to expulsion from the University. Studentsare
not permitted to havein their possession, or to use, any unauthorized materialsduring an examination. Thisincludes electronic devices such ascell
phones, iPods, MP3 players, PDASs, smart watches, and other web-access devices. Unauthorized itemsfound on the student or desk area during an
exam will be confiscated and turned over to the Disciplinary Officer.

Responses on multiple-choice examinations are normally checked by the Exam Security Computer Monitoring Program. The program detects pairs of students
with unusually similar answer patterns on multi